Bi1 20 ciyns 2021 poky Ne 25-p

IIpo 3aTBepa:kenns Ilo1oxkeHHs1 PO 3arajJbHUi Bii1 anaparty
HoBoykpaincbkol pailoHHOI 1epkaBHOI agMiHicTpanii

BianoBigHo 10 3akoHiB Ykpainu "[Ipo Miciesi aepkaBHi aaminictpanii”, "IIpo
nepxkaBHy ciyx0y", "lIpo 3BepHenHs rpomaznsH", "llpo HamionanbHuil apxiBHUMN
dboup Ta apxiBHi ycraHoBH”, Yka3y [Ipesunenra Ykpainu Big 07 mortoro 2008 poky
Ne 109 "IIpo nmepuioyeproBi 3aX0u MO0 3a0e3MeUeHHs peajizallii Ta TapaHTyBaHHs
KOHCTUTYIIITHOTO TpaBa Ha 3BEPHEHHS [0 OPraHiB JIEP>KaBHOI BJIAJIM Ta OPraHiB
MicIieBOro camoBpsinyBanHs", moctaHoB KaGinery MinictpiB Ykpainu Big 11 rpyaas
1999 poky Ne 2263 "IIpo 3aTBepKeHHsS THIIOBOrO perjlaMeHTy MICIIEBOI JepKaBHOI
aamiHicTpamii” (i3 3minamu), Bix 18 mumas 2007 poxy Ne 950 "IIpo 3aTtBepmkeHHS
Pernamenty KaGinety MinictpiB Ykpainu” (i3 3minamu), Big 19 sxoBtHs 2016 poky
Ne 736 "Ilpo 3arBepmkeHHs THIIOBOI IHCTPYKLII MPO MOPAJOK BEACHHS OOJIKY,
30epiraHHs, BAKOPUCTaHHS 1 3HUILEHHS JOKYMEHTIB Ta IHIIUMX MaTepilaibHUX HOCIIB
iH(popMmarlli, Mo MICTATh ciy>)k00By 1H(popmario”, Bix 17 ciuna 2018 poky Ne 55
"Jlesski MUTaHHS JTOKYMEHTYBaHHS YIPABIIHCBKOI AisuibHOCTI" ( 13 3MiIHamu), Bij
14 xBitHs 1997 poky Ne 348 "IIpo 3arBepkeHHs [HCTpyKIli 3 AIOBOJICTBA 3a
3BEpPHEHHSIMU T'POMAJISIH B OpTraHax JEep>KaBHOI BJIaJH 1 MICIIEBOTO CAMOBPSITyBaHHS,
00’ eIHAHHSIX TPOMAJISIH, Ha MIANPUEMCTBAX, B YCTAHOBAX, OPraHi3allisiX HE3aJIeKHO
Bi (opm BiacHocTi, B 3acob0ax wmacoBoi iHpopmarii" (i3 3miHamu), [lpaBun
oprasizaiii JIIJJOBOJICTBA Ta apxXiBHOTO 30epiraHHi JOKYMEHTIB Yy JepKaBHHUX
opraHax, OpraHax MiCIIEBOTO CaMOBPSIyBaHHs, Ha MiANPUEMCTBaX, B YCTaHOBAX 1
oprasizamisix, 3aTBep/KEHUX HakazoM Min’tocty Big 16 depBHs 2015 poky
Ne 1000/5, 3apeectpoBanum B MiHicTepcTBi octullii Ykpainu 22 uepBHs 2015 poky
No 736/27181, po3nopsiaxeHb TOJIOBHM pPaMOHHOI JEpKaBHOI aaMIHICTpalii BiJ
04 ciuns 2021 poky Ne 1-p "IIpo 3aTBep/KeHHS CTPYKTYpU pPallOHHOI JEepKaBHOI
aZMIHICTpallil Ta TPAHUYHOI YMCEIbHOCTI 1i mpauiBHUKIB", B 23 rpyans 2016 poky
No 485-p "IIpo 3aTBepxeHHs [HCTPYKIIIT PO MOPSJIOK BeIeHHs 00Ky, 30epiranHs,
BUKOPHUCTAHHS 1 3HUIIEHHS JOKYMEHTIB Ta 1HIIMX MaTepialiIbHUX HOCIIB 1H(dOopMaIli,
0 MICTITh CIyK00By iHpopmaliiro, B HoBoykpaiHCbKil palloHHINA Aep>kaBHIN
anaMiHicTpamii", periamMeHTy paoHHOI JeprKaBHOI aJMiHICTpallii, 3aTBEPIKEHOTO
PO3MOPSKEHHSIM TOJIOBH PaOHHO1 Jiep>kaBHOT aamiHicTparii 25 yepBas 2018 poky
No 195-p, Inmctpykuii 3 nimoBoactBa y HoBoykpaiHCBKi paliOHHIA JepKaBHIN
aaMiHICTparlii, 3aTBEPIKEHOT PO3MOPSHKEHHSIM  TOJIOBM PAMOHHOI JepKaBHOT
aamiHicTparii Big 22 rpymns 2020 poky Ne 400-p:
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1. 3arBepautu IlonoxkeHHd mpo 3aranbHuid BigAul anapaty HoBoykpaiHChKOi
palioOHHO1 Jep>KaBHO1 aIMIHICTpaIlii (A0/1a€ThCs).

2. Bu3zHaTu TakuM, 110 BTPATUIIO YMHHICTh, PO3MOPSIKEHHS TOJIOBU PAHOHHOI
nep>kaBHoi agminictpanii Big 20 tpaBusa 2020 poky Ne 182-p "IIpo 3arBepkeHHs
[TonokeHHs MpPO CEKTOp JOKYMEHTOOOI'Y Ta 3BEpHEHb TIPOMAJH amapary
HoBoyxkpainchkoi palioHHOT Jep)kaBHOI aaMiHICTparii'.

I'osi0Ba paiioHHOI
JAep;KaBHOI aqMiHicTpamii Biraaiit IACTYIIEHKO



3ATBEP/IKEHO

PosnopsixeHHs roiosu
HoBoykpaiHCbKO1 pallOHHOI1
Jep>KaBHOI aaMiHICTpali
20 ciuns 2021 poky Ne 25-p

HOJIOKEHHA
Npo 3arajabHuil Biaaia anapary HoBoykpaiHchbKoOi
PalOHHOI Jep:KABHOI aAMiHicTpauil

1. 3aranpHuil Bigmin (mami - BIJJUI) € CTPYKTYPHHUM MiAPO3IUIOM amapary
HoBoykpaiHChKOi pailOHHOT JepKaBHOI aJIMIHICTpallli, SKUl YTBOPIOETHCSA TOJIOBOIO
palloOHHOI Jep>KaBHOI aJMIHICTpalli s BCTAHOBJEHHS B paijep:KaaMiHiCTpauii
€IMHOTO TOPSAKY JOKYMEHTYBaHHS YIpPAaBIIHCbKOI 1H(opmamii 1 pobotu 3
JOKYMEHTAMH 13 3aCTOCYBaHHSIM CYYaCHMX aBTOMAaTH30BaHMX CHUCTEM, OpraHi3allii
€JIEKTPOHHOTO  JIOKYMEHTOOOITy, 3IMCHEHHS KOHTPOJIO 3a JIOTPUMAHHSIM
YCTaHOBJIGHOTO TMOPSIIKY pOOOTH 3 JOKYMEHTaMU B CTPYKTYPHUX MipO3/iIax
paiiaepkaaMiHICTpallii Ta amapari; 3a0e3ledeHHs] HaJeKHOTO PO3TJIANY 3BEPHEHbD,
oprasizaiiii 0cOOMCTOro MpUHOMY TpOMaJsiH TOJOBOKO paiiiep)aaMiHicTparllii, Horo
MePIIUM 3aCTYITHUKOM, 3aCTYITHUKaMHU Ta KEpIBHUKOM amapary
paiiiepkaamiHicTpallii, MepeBipKH CcTaHy Iii€i poOoTH B oOpraHax MICIIEBOTO
CaMOBDSIyBaHHsI, HA IMIANPUEMCTBAX, B yCTAHOBAX 1 OpraHi3aIlisfix BiAMOBIIHO [0
3aKOHOJJaBCTBA.

Bigain mianopsakoByeTbCsl TOJIOBI pallOHHOI JIep»KaBHOI aaMIHICTpalli Ta
KEpIBHUKY arnapary paloHHOI AepaBHOI aAMIHICTparlii.

2. Bignin y cBoill gisuibHOCTI KepyeThess KoHcturyniero Ykpainu, 3akoHaMu
VYkpainu, akramu Ilpesupenta VYkpainu, Kabinery MinictpiB VYkpainu,
PO3IOPS/UKEHHAMH TOMIB  O0OJaCHOI Ta pallOHHOI JepKaBHMX  aJMIHICTpaIlii,
[HCTpyKIiEr0 3 AUIOBOACTBA Ta IHCTPYKINEIO TPO TMOPSAOK BEACHHS OOJIKY,
30epiraHHs, BUKOPUCTAHHS 1 3HUILEHHS JOKYMEHTIB Ta IHIIUX MaTepiaibHUX HOCIIB
iHbopMmarrii, mo MICTATh Ciyx)00By iH(opmaliito, B HoBoykpaiHChKiil palioHHIN
JIep>KaBHIM aaMiHICTpaIrii, a TakoxkK 1uM [lomoxeHHIM.

3. OCHOBHUMH 3aBJIaHHSIMU BIIJILTY €:

1) po3poOieHHs B paiifep:kaaMiHICTpalli €JUHOTO MOPSJKY TOKYMEHTYBaHHS
YIOpaBIIHCHKOI 1H(pOpMallii Ta poOOTH 3 JOKYMEHTaMH HE3aJeXHO BiJl (opMH iX
CTBOpPCHHS,

2) po3po0JIeHHSI HOMEHKJIATYpH CIIpaB pallOHHOI JIepKaBHOI aIMiHICTpaIlii,

3) peecTpaltis Ta 00K JOKYMEHTIB;

4) 3abes3reueHHS HAJAaHHSA METOJMYHOI JOTIOMOTM Ta KOHTPOJIO  3a
JOTPUMAHHSAM YCTaHOBJICHOTO TOPSAJIKY POOOTH 3 JOKYMEHTAaMU B CTPYKTYpHHX
IIPO3/iIax paiiepKaaMiHICTpallii Ta armapari,
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5) oprasizamis JAOKYMEHTO0OIry, (opmyBaHHs chpaB, ix 30epiraHHs Ta
M1JICOTOBKA JIJIsl IepEeJaBaHHs O apX1BHOTO BIJUILTY paidjiepxaaMiHICTparlii;

6) BIPOBAKEHHSI Ta HAIISA 3a JOTPUMAHHSIM CTPYKTYPHUMH MiAPO3IiIaMu
paiinepkaamiHicTpailii BUMOT [HCTpyKII 3 JAUIOBOJACTBA Ta HAI[IOHAJIBHUX
CTaHJapTIB;

7) 3miiiCHEHHSA 3aXOJIB 13 3MEHIICHHS OO0CATY CIIyKOOBOTO JIMCTYBaHHS B
paiaepkaaMiHICTpallii Ta B yCTaHOBAX, 110 HaJIeXKaTh /10 chepH ii yrnpaBiIiHHS;

8) TmpoBeleHHS PETyIsIpHUX TEPEeBIPOK CTaHy JIJIOBOJCTBA B amapari
paiiepkaaMiHICTpallii, a TAKOXK B CTPYKTYPHUX MiPO3/iJIax;

9) BUKOpHUCTAaHHSI CHCTEMH €JEKTPOHHOTO JOKYMEHTOOOIrY, BEIEHHS Ta
aKTyai3alliio eJIeKTPOHHUX JIOBITHUKIB B paiiiepKaaMiHiCTparlii;

10) noTpuMaHHSA BUMOT A0 MiJTOTOBKU €JIEKTPOHHUX Ta MarepoBUX JOKYMEHTIB
Ta oprasizauii poOOTH 3 HUMU;

11) opranizaimiss Harjisay 3a CTaHOM 30€peXEHHS JOKyMEHTaUidHOTro (OoHIY
paiiaepkaaMiHICTpalii B €J€KTPOHHIN (OpMI Ta KOPUCTYBAHHS HUM;

12) indpopmaiiitHa B3aeMOAisl 3 OpPraHaMM BHUKOHABYOi BIJIAJU Ta IHIIMMHU
JepKaBHUMH YCTAaHOBAMH Yepe3 CUCTEMY B3aEMO/IIT;

13) po3poOsieHHS TUNOBUX MAapIIPyTIB TMPOXO/KCHHS JOKYMEHTIB B
paiaep xkaaMiHICTpallii;

14) peanizariist MOJITUKHA €IMHOTO CXOBHIIA €JIEKTPOHHHUX JJOKYMEHTIB;

15) 3zaranpHUil HaArdsAL 3a  MPABWIBHICTIO  BIJOMOCTEH, BHECEHHX JIO
peecTpalliiiHoi MOHITOPMHTOBOT KAapTKU €JEKTPOHHOTO JOKYMEHTa 3a 3BEICHOIO
HOMEHKJIATYypOIO CIpaB paiiepKaJMIHICTpaIlii, Ta YTOYHEHHS ITMX BIJOMOCTEH 3a
€KCIEPTU3010 LIHHOCTI €JIEKTPOHHOTO IOKYMEHTA;

16) 1HImiIOBaHHS Ta TMPOBEACHHS B pailaepxKaAMIHICTpalll I1IBUILEHHS
KBaMi(pikallii NpaliBHUKIB paiIep KaIMIHICTpallii 3 TUTaHb AIOBOJCTBA;

17) miAroToBKa  OPOEKTIB  PO3NOPSIKEHb 1 JOpY4YeHb  T'OJIOBH
paiiaepkaamiHicTpalii, 30KpeMa 3 MUTaHb, IO HaJeXKaTh 10 KOMIIETEHIIi BIAILTY;

18) miaroroBka iHpOpMalIMHUX, TOBIAKOBHX Ta IHIIMX MaTepiaiiB 3 MUTaHb
JIJIOBOJICTBA KEPIBHUIITBY paliepaaMiHICTparlii;

19) 3abe3neyeHHs] CBOEYACHOTO PO3IIISLY 3asB, MPOMO3UIIINA 1 CKapT TPOMAJISH 3
O0COOMCTUX MHUTaHb, HAJEKHOI OpraHizailli 0COOMCTOro MPUUOMYy TPOMASH, Y TOMY
YHUCJII BUI3HOTO, TOJIOBOIO paljepKaJMiHICTpalii Ta HOro 3acTymHUKaMH,
KEpIBHUKOM amapaTy paiaepxkaamiHicTparii Ta 3IACHEHHS KOHTPOJIO 3a
BUPIIIEHHSM MOPYIICHUX ITUTAHbD;

20) mpoBeJeHHs aHAJIITUYHOI Ta CTATUCTUYHOI POOOTH LIOIO OMPHIIIOTHEHHS
y3arajbHEHUX B1JIOMOCTEHN MpO OpraHizaiio poOOTH 13 3BEpHEHHSMH IPOMA/ISH.

4. Bigain BIAIIOBIIHO A0 HNOKJIAJEHUX HA HHOTO 3aBJAaHb:

1) 3abe3nedye BOPOBAKCHHS Ta KOHTPOJIIOE JIOTPUMAHHS CTPYKTYPHUMH
Hiapo3aiIaMu paiiaepkaaMiHicTpallii Ta amapaTty BUMOT [HCTpyKIIii 3 JUIOBOJICTBA,
periaMeHTy paliOHHOI JIepKaBHOI aIMiHICTpaIlli Ta HaIllIOHAIBHUX CTaHAAPTIB;

2) opraHizoBy€ 30€peKE€HHS JOKYMEHTAI[IHHOTO (POHIY paiaepskaJMiHiCTparlii
Ta 3a0e3neuye KOpUCTYBaHHS HUM;



3) mpuiiMae, peecTpye 1 mojae 3a NPU3HAYECHHSIM BXIJHY KOPECIOHIEHIIIO, a
TaKOXX BHYTPIIIHIO JOKYMEHTAIIF0 amapary paloHHOI Jep’KaBHOI aaMiHiCTparlii;
peeECTpye 1 BiANpaBis€e BHXITHY KOPECTOHJEHIII0, OPTraHi30BYE EICKTPOHHUN
JOKYMEHTOO00iT; 3a0e3nedye onepaTuBHUI MOIYK JOKYMEHTIB;

4) monepeaHbO PO3MISAAE Ta TOTYE MPOEKTH PE3OIOLIN O JOKYMEHTIB, IO
MOAOTHCS Ha PO3TJISAJT FOJIOB1 palfOHHOT JIepKaBHOI aIMiHICTpaIlii;

5) pospobusie IHCTpyKIiIO 3 autoBojcTBa y HoOBOyKpaiHCBKIM palloHHIN
Jiep>KaBHIM aaMiHicTpallli Ta [HCTPYKIlito Mpo MOPSIIOK BeleHHs 00Ky, 30epiranHs,
BUKOPWCTAHHSA 1 3HUIIEHHS JOKYMEHTIB Ta 1HIIMX MaTepialbHUX HOCIiB iH(opMaIii,
0 MICTATh CiIyx)00BYy iH(popmariito, B HoBoykpaiHChKili palioHHIN nepKaBHIN
aMIHICTpaIlii;

6) ckiamae 3BeleHY HOMEHKIATypy CIpaB amapary paioHHOI JepaBHOI
aZMIHICTpallii, 3a0e31euy€e KOHTPOJIb 33 MPABUJIBHICTIO (POpMyBaHHs, OPOPMIIEHHS 1
30epiraHHsi CrpaB, IO MIJIATAIOTH 37a4l Ha MOCTIHE 30€piraHHs B apX1BHUHN BIJILT
paiiaepkaamiHiCTpanii;

7) oOpraHi3oBy€ €JIEKTPOHHUW Ta NanepoBHM TOKYMEHTOOOIT, (popmMyBaHHs
crpaB, iX 30epiraHHs B anapati paiepikaJIMiHICTpallii;

8) BKHMBa€ 3axoAiB JO 3MEHIICHHS O0O0CATy CIy)KOOBOTO JIUCTYBaHHS B
paiaepkaaMiHICTpallii Ta ii CTPYKTYpPHUX HiAPO3a1Iax;

9) mpoBOIUTH peryisipHi TEPEeBIpKA CTaHy MAUIOBOJCTBA B  CTPYKTYPHHX
MiIPO3AUIaX PaliOHHOI JIep>KaBHOI afMiHICTpallii, HaJa€ iM HEOOXiHY METOIUYHY
JIOTIOMOTY TIOJI0 YJIOCKOHAJIEHHSI JOPM 1 METO/IIB pOOOTH 3 IOKYMEHTAMU;

10) Gepe y4acTh y BOPOBA/DKCHHI Ta BHUKOPUCTaHHI CUCTEMHU EJIEKTPOHHOTO
JOKYMEHTOOOITy B paiiiepaAMiHICTpaIlii;

11) 3niiicHIOE KOHTPOJb 3a CBOEYACHUM PO3TISAIOM Ta MPOXOHKEHHSAM
JIOKyMEHTIB B paijiep>kaMiHICTpallii;

12) 3abe3nedye AOTPUMAHHS €AMHUX BUMOT IOJO MiATOTOBKHU JIOKYMEHTIB Ta
oprasizaiiii poOOTH 3 HUMH B YMOBAX €JIEKTPOHHOTO JOKYMEHTOO0O0Iry;

13) npoBoauTh aHami3 1H(poOpMalii MNPO JOKYMEHTOOOIr, HEOOXITHO1 s
OPUUHSATTS YNPABITHCHKUX PIIIICHb;

14) imimiroe Ta Oepe ydYacTh B Oprasizamii MiJBUINCHHS KBamidikarii
NPAIiBHUKIB amapary 1 CTPYKTYpHUX HIAPO3JUIIB paiepkaaMiHicTpallii 3 MUTaHb
IJIOBOJICTBA;

15) 3acBiguye MOKYMEHTH, MiANMKCaHI KEPIBHUIITBOM paijaep:kaaMiHicTpallii Ta
KEPIBHUKOM amnapary paiaepxKaaMiHicTparlii;

16) s3milicHIOe BeaeHHS [JUIOBOJACTBA B amapari palloHHOI JepXaBHOI
aJMIHICTpAIlli;

17) Bene CucreMy 00Ky mnyOsaiyHOi 1HQOpMaLii, 3 AOTPUMAHHSAM BHUMOI
YUHHOTO 3aKOHO/JAaBCTBA Y KPaAiHU 010 3aXUCTY MEPCOHATILHUX JaHUX;

18) 31iiicHIOE KOHTPOJIb:

3a J0JIEp)KaHHSIM CTPOKIB TIJATOTOBKH TIPOSKTIB PO3IMOPSKEHb TOJOBH
paiaepkaaMiHiCTpallii, MaTepiaiiB J0 3aciaHb KOJETil paiiepKaaMiHICTparllii Ta 3a
BUKOHAHHSM PE30JIFOIIN TOJIOBH paiiepKaaMiHICTpaIlii;

3a MPOXOPKEHHSM, MIATOTOBKOIO Ta OPOPMIICHHSIM CITY>KOOBUX JIOKYMEHTIB;
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3a MPaBWIBbHICTIO KOPUCTYBAHHS JOKYMEHTAMH B amapari paifloHHOI Jep>KaBHOI
aJMIHICTpalil Ta TEXHIYHUA KOHTPOJIb 32 CBOEYACHUM BUKOHAHHSM 3apEECTPOBAHUX
BXIJTHUX JOKYMEHTIB, IO MiJJISATal0Th KOHTPOJIIO, B SIKKX BCTAHOBJIEHO 3aBJaHHS a00
AK1 MICTATh MMUTAHHSA, 110 MOTPEOYIOTh BUPIILIECHHS;

3a CyBOpUM JOJEP’KaHHSIM B amapari pailjepxaiamiHicTpalli, ii CTPyKTypHUX
Mipo3/i1aX, BAKOHABUUX KOMITETaX CIIbCBKUX pajl JIepKAaBHUX CTAaHJAPTIB, 1HIIHUX
HOPMAaTHUBIB Ta BUMOT MO0 MiJATOTOBKH, O(POpPMIIEHHsI JOKYMEHTIB Ta opraHizarii
JIJTOBOJTHUX MPOIIECIB;

19) opranizoBye B paiigepxaamiHicTpallii poOoTy 3 JTOKYMEHTaMH, IO MICTSITh
cyk00By 1HOpMaIlifo, BeAe oOmiK, 3abe3medye 30epiraHHs, PO3MHOXKEHHS Ta
BUKOPUCTaHHS JOKYMEHTIB 3 rpudom "JIiist c1y>k00BOT0 KOpUCTYyBaHHA' BiJMOBIIHO
10 BUMOT [HCTpYKIIi Tpo MOPsIOK BeACHHsS 00Ky, 30epiraHHs, BUKOPUCTAHHS 1
3HMILEHHS JOKYMEHTIB Ta IHIIMX MaTeplaJibHUX HOCIiB 1H(popmarlli, 0 MICTATh
ciyx00BYy 1H(popmanito, B HoBoykpaiHChKiil palioHHIN AepKaBHIN aiMiHICTpaLlii.

O3HailoMJII0€  MpalIBHUKIB CTPYKTYpPHHX MIAPO3/AUIIB, a TaKOX YJIEHIB
MOCTIHHUX a00 THMYACOBHX KOHCYJbTATUBHUX, MOPAAUMX Ta IHIIUX JOMOMIKHHUX
OpraHiB paijepkaaMmiHICTpalli, fKi HE € MpaliBHUKaMU paiaepaamiHicTpalli,
MOXXYTh TIpaIfoBaTH 3 JOKYMEHTaMH, II0 MICTITh CIyXO00BY iH(poOpMaliio Ta
BUHOCATBHCS Ha PO3MJISA BUIMOBIIHOTO OpraHy Ha MiACTaBl PE30IONii  HOro
KepiBHUKA, [HCTPYKIIiEO MPO MOPSIIOK BeAeHHS 00IiKy, 30epiraHHs, BUKOPUCTAHHSA 1
3HUINCHHS JOKYMEHTIB Ta IHIIMX MaTeplalbHUX HOCIiB 1H(OpMAaIli, Mo MICTATh
ciryx00BYy iHpopMaliiro, B HoBoykpaiHChKiN palioHHIN Jep:KaBHIN aaMiHICTpaIi, M
PO3MHC;

20) 3abe3mnedye pa3oM 3 BIJALIOM OpraHi3aliitHoi poOOTH Ta KOHTPOJIIO anapary
paiiiepkaaMiHICTpallil OpraHi3aliifHO-TeXHIYHY MIJIT0TOBKY 3acijaHb KOJIeT1i, Hapa],
110 MPOBOAMTH T'0JI0OBA PAOHHOI JIepKaBHOT aAMIHICTpalli, a TAKOXK 1HIIHUX 3aXOIB,
1[0 HAUM TIPOBOJIATHCS,

21) 3abe3neuye KOpUTyBaHHS, BI3yBaHHS 1 IPYKYBaHHS MMPOEKTIB PO3NOPSIIKEHb
rOJIOBU PAlOHHOI JEp>KaBHOI aJIMIHICTpallii, Ta 1HIIUX CYNPOBIIHUX JOKYMEHTIB /10
HBOT'O, PEECTpAIlif0, PO3CUIIAHHA, 1Y pa3l HEOOXITHOCTI, PO3MHOXKEHHS TiIMTUCAHUX
PO3IOPSHKEHb TOJIOBH PaOHHOI JIepKaBHOI aIMiHICTpallli, CBO€YaCHE JIOBEICHHS iX
70 BIAMOBIIHUX CTPYKTYPHUX MIAPO3AUIIB PAMOHHOI JeprKaBHOI aaMiHICTparllii,
BUKOHABYMX KOMITETIB  MICBKOI Ta CUIBCBKHX pajl, MIJIPHUEMCTB, YCTAaHOB,
oprasizallii, 1mocajJoBux oci0 Ta rpoMajsH; y HEOOXiTHUX BHITQJKaX BHJIA€ KOTIii,
BUTATU 3 BUJAHUX PO3MOPSHKCHb, 1HIINX JOKYMEHTIB; 3IIHCHIOE KOPWUTYBaHHS
IHIIUX CIOY>KOOBHX JOKYMEHTIB, $KI MIANUCYE TOJOBAa pPAWOHHOI Jep»KaBHOI
aJMIHICTpAIlli;

22) opranizoBye poOOTy BIJIOMYOr0 apxXiBy amapary paillOHHOI Jep>KaBHOI
aaMiHicTpalii BignoBigHo 10 3akoHy Ykpainu "IIpo HauionansHuil apxiBHuil (poHT
Ta apxiBHi yctanoBu" Ta [IpaBui opranizaiiii AiJIOBOJICTBA Ta apXiBHOTO 30epiraHHs
JOKYMEHTIB Yy JepKaBHHUX OpraHax, OpraHaX MIiCIICBOTO CaMOBpsIyBaHHsS, Ha
HiIIMPUEMCTBAX, B YCTAHOBAX 1 OpraHizaliisx;

23) Oepe ydacTh y TNPOBEJEHHI €KCIEPTHU3U HAYKOBOi 1 MPAKTHUYHOI IIIHHOCTI
JOKYMEHTIB TIiJ 4ac iX BiAOOpY Ha JepikaBHE 30epiraHHs, roTye CIpaBu 10 37a4i B
apXiBHUM BIIIUT pakiepKaaMiHICTparlii;



24) 3abes3neuyye KyJabTypy JIJIOBOJICTBA, BIPOBAJKEHHS HAayKOBOI OpraHizaii
mpaiyi, Cy4yaCHMX TEXHIYHMX 3aco0lB BEIEHHs [IJIOBOJICTBA B amapaTi pallOHHOI
Jep>KaBHOI ~ aJMIHICTpalli, CHOpuUs€ MIABULIEHHIO KBaji(ikalli MpaliBHUKIB
JUJIOBOJHUX CITY KO CTPYKTYPHHUX MIIPO3/1IIB palilOHHOI Jep KaBHOI aIMiIHICTpaIlii;

25) BXXMBa€ 3aX0Jy MO0 CKOPOUYCHHSI TEPMIHIB MPOXOHKEHHS 1 BUKOHAHHS
JIOKYMEHTIB, y3arajJbHIOE Ta aHAJII3y€e JIaHl Mo XiJ 1 pe3yabTaTH 1€l podooTH;

26) 3abe3reuye CXOpPOHHICTH TeuaTku 0Oe3 300pakeHHs [lepkaBHoro ['epba
VYkpainu ( "3araneuuit Bimmin", "Kanuensapis", 1 mramniB Biaauty "HoBoykpaincbka
paiioHHa nepkaBHa aamiHicTpamis”, "Oxepxano", " Konrponp” Ta iHII), a TaKkox
BUTOTOBJICHHS, 30epiranHs 1 oOJiK OJaHKIB JIUCTIB paiiiepKaaMiHICTpalii Ta
PO3MOPSKEHB TOJIOBH paiiIep KaIMiHICTpaIlii;

27) 3aBipsie TIEYaTKOIO JOKYMEHTH y BUIAJKax, mepeadoadeHux [HCTpyKIiew 3
IUIOBOJCTBA B paiaep:kaaMiHicTpauii Tta IlpaBunamu opranizaiii AUTOBOACTBA Ta
apxiBHOro 30epiraHHsi JOKYMEHTIB Yy JI€p)KaBHUX OpraHax, OpraHax MiICIIEBOTO
CaMOBDSIIyBaHHsI, HA MIIIIPUEMCTBAX, B YCTAHOBAX 1 OpraHi3allisix;

28) 3 MeTOoW yJoCKOHaJeHHS (opM 1 MeToAIB POOOTH 3 JAOKYMEHTaMH
BIIPOBA/KY€E JIOCB1I poOOTHM 3arajbHOro BULAUTY amapary o0O0JIacHOi Jep KaBHOI
aJMIHICTpAIlii;

29) 3abe3nedye BeJEHHS JAUIOBOJICTBA 3a IPOMO3UIISIMHU (3ayBa)KEHHSIMH),
3asiBaMu  (KJIOTIOTAHHAMM) 1 CKapraMu TpOMaJisiH, II0 HAIIANUIM 10 panioHHOI
Jep>KaBHOI aMIHICTpaIlii;

30) 3miiicHIOE peecTpallilo 3BEpHEHb TPOMAJSH, IO HATIWIUIM Ha aJpecy
palioHHOI JepKaBHOI aJMIHICTpallii, a TaKOX OJEp>KaHUX IIiJT Yac OCOOHMCTOro
MPUIOMY TPOMAJISTH KEPIBHUIITBOM PalOHHOI IepKaBHOT aJIMIHICTpaIIii;

31) po3rasaae NMCbMOBI TPOIIO3HILIT, 3asBH 1 CKApPTH, 10 MOJIAI0THCS HA PO3IIIS]
rOJIOBl  pailiepKaJMIHICTpallii, 3a HOro JOPYYEHHSM HallpaBisie 3BEPHEHHS
CTPYKTYPHHUM MIiJIPO3/1JIaM paiiiepkaaMiHICTpallii, BAKOHABYMM KOMITETaM MIChKHX,
CeJIMIHUX Ta CUIbCBKUX paj, KEpIBHUKAM YyCTaHOB, OpraHi3auiid, MiANpPUEMCTB,
THIIUM IOPUAMYHUAM 0co0aM ISl X PO3IJIsALY, PO 110 1HHOPMYE 3asiBHUKIB;

32) 3abe3nedyye CBOEYACHUM PO3TIIS MPOMO3UIIIM, 3asB 1 CKapr IPOMajsiH, sKi
HaAIWIUIN 10 paiOHHOI Jep KaBHOI aIMiHICTpaIlii;

33) oTpuMy€ BijJl CTPYKTYPHUX MIJIPO3ALIIB paiep:kaaMiHicTpallii, BAKOHABUUX
KOMITETIB MICBKHMX, CCIHMIIHUX Ta CUIBCBKHUX paj, IMMANPUEMCTB, YCTaHOB 1
oprasizaiiif iHpopMmaiiii, o CTOCYIOTHCS PO3TIISALY 3BEPHEHb;

34) 3miiiCHIOE KOHTPOJIb 32 CBOE€YACHUM BHPINICHHSM NUTaHb, OPTaHI30BYE Y
HEOOX1THUX BUMAJAKaX IMEPEeBIPKU Ha MICISX (PaKTiB, BUKIAJACHUX Yy 3BEPHEHHSX
TPOMAJIsH;

35) pos'acHioe TpomaasHaM, SKI BUSBWIM OaxaHHS 3BepHyTHCS (abo
3BEPHYJIMCS) HA OCOOMCTHI MPUHOM, MPO MOPSAIOK BUPILIEHHS iX MPoOIeM;

36) 3a0e3mnedye MIATOTOBKY MaTepiaiiB sl MEPIOJUYHOTO OCOOMCTOro
3BITYBaHHS T'OJIOBH paiiepKaMIHICTpaIliii mepe ToJ0BOI0 o0Jaep KaaMiHICTpallii 3
NUTaHb POOOTH 13 3BEPHEHHSAMH I'POMAJISH;

37) cupusie IpOBEACHHIO 3acijlaHb PaOHHOI MOCTIHHO J1F0Y01 KOMICIT 3 MUTaHb
PO3IJIsAy 3BE€pHEHBb TPOMAJISH;



38) opranizoBye 0cOOMCTHI MPUKOM TPOMASH, Y TOMY YMCI1 BUi3HUI, TOJIOBOIO
paiaepkaaMiHicTpallii Ta HOro 3aCTYIMHUKAMU;

39) nepeBipsie cTaH poOOTH MIOAO0 PO3TJISAAY 3BEpHEHB, OpraHi3allii 0coOHUCTOro
OpuioMy Yy CTPYKTYPHHUX MAPO3JUJIaX paloOHHOI JIepKaBHOI ajMiHICTpaIlii,
BUKOHABUYMX KOMITETaX MICBKUX, CCJIMIIHUX Ta CUIBCBKHX paj, MiANPUEMCTBAX,
yCTaHOBAX 1 OpPraHi3aiisgax BiAMOBIIHO O YAHHOTO 3aKOHO/IaBCTBA;

40) Beme OONIK TpoMajasH, IO MMOOyBaJM HA MPUIOMI Yy KEPIBHHUIITBA
paiiepkaamiHicTpallii, Ta KOHTPOJIIOE BHKOHAHHS JOPYYEHb KEPIBHHIITBA IIOO
BUPIIIECHHS TUTaHb, IOPYIICHUX y 3BEPHEHHSIX HA 0COOMCTOMY MPHUIOMI;

41) 3abe3neuye MIArOTOBKY Ta Hajaae IHQOpMaLI0 KEPIBHULUTBY MpoO (aKTH
MOPYIICHHS BUKOHABYOI JUCIUILIIHA Ta (POPMaIbHOTO CTaBJICHHS 10 PO3TIISITY
3BEPHEHb TPOMAISH Yy CTPYKTYpHHUX MIJPO3AUIaX  paidjiepKaaMiHICTpallii,
BUKOHABUMX KOMITETaX MICBKHX, CEJUIIHUX Ta CUIbCBKUX paj BIAMOBIAHO 10
YUHHOTO 3aKOHO/IaBCTBA,;

42) roTye aHamTU4HI Ta 1HQOpMaIiiiHI MaTepiaau JJisd KEepIBHUIITBA
paiiaepkagMiHICTpallli Ipo CTaH pO3MIAAY 3BEpHEHb TpPOMAJsSH Ta oOpraHizarii
OCOOMCTOr0 TMPUHAOMY y CTPYKTYPHHX MIAPO3JiJIaX  paiijiepkaaMiHicTpallii,
BUKOHABYMX KOMITETAaX MIChKUX, CEJIHUIIHMX Ta CILIBCBKUX paJ Ta BHOCHTH
MIPOTIO3HMIIIT MO0 BIIOCKOHATICHHS i€l poOOTH;

43) rorye MaTepiaJm He piamie HiX JBiYl Ha piK mpo cTaH poboTu i3
paiiaepkaamiHicTpartii Ta npoeKTH PO3MOPSKEHB TOJIOBU paiaepKaaMiHICTparlii;

44) 3abe3nevye MIOPIUHY MMIJATOTOBKY Ta OMyOJIKyBaHHS aHAJIITHYHOI JOMOBIiJI
po cTaH poOOTHU 31 3BEPHEHHSIMU TpOMAsH y 3acobax MacoBoi iHQopmarlii Ta
PO3MILIEHHS HA BeOCalTI pailaepxaaMiHicTparlii.

5. Bigain mae npaBo:

1) BuUMaratu y mekax MOBHOBAXKEHb BiJl CTPYKTYPHUX IMIJIPO3ALIIB pPailOHHOI
JIep>KaBHOI aJMIHICTpaIllii, palOHHUX MIANPUEMCTB, yCTaHOB 1 OpTraHi3aIliu,
HEYXWJILHOTO  BHUKOHAHHS  HAMICIAHUX iM  JIOKYMEHTIB, HaJaHHSI HUMHU
paiiepkaamiHicTpalii y BHU3HAYCHI CTPOKM Ta B  YCTAHOBJICHOMY MOPSIIKY
iHpopMaIliii, JOBIOK, a TAaKOX IMOSICHEHb IIOJ0 HECBOEYACHOTO a00 HETMOBHOTO
BUKOHAHHSI JIOKYMEHTIB;

2) 3ajmydaTd CHELIANICTIB CTPYKTYpHHMX MIAPO3AUIIB PpPalOHHOI Jep>KaBHOL
aZMIHICTpallil, 32 MOrOJPKEHHSM 3 iX KEpIBHUKAMH, /O MPOBEACHHS MEPEBIPOK
BEJICHHS JIJOBOJCTBA, XOAY 1 SIKOCTI BUKOHAHHS JOKYMEHTIB Oe€3MocepeHhO Ha
MICIISIX;

3) nepeBipATH CTaH pOOOTH 3 BEJACHHS JIIJIOBOJACTBA, BUKOHAHHS JOKYMEHTIB Ta
poOOTH 3 pearyBaHHs Ha 3allUTA 1 3BEPHEHHS HAPOJHUX JEMyTaTiB YKpaiHu Ta
JIEMyTaTiB MICIEBUX paJl y CTPYKTYPHUX MiAPO3iIax palloHHOI Jep>KaBHOI
aJMIHICTpaIlli, BAKOHABYUX KOMITETaX MIChKHX, CSJUITHUX Ta CIILCHKUX Pal;

4) moBepTaTH CTPYKTYPHUM MiAPO3JAUIaM PAOHHOI JEpKaBHOI aJMiHICTpaIrii
MaTepiaqd, 1[0 TOTYIOThCA  JJs  pO3MJsiAYy  HA  3aCiIaHHAX  KOJeril
paiiaepkaaMiHICTpallil, MPOEKTH PO3NOPAKEHb T'OJIOBU pailiepkaIMiHICTpallli,
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1HII  JJOKYMEHTH, TIOJIlaHI 3 TMOPYIIEHHSM BUMOT I[HCTpyKIlii 3 [IJIOBOJICTBA,
[HCTpYKIIT TIPO TIOPSIIOK BEACHHSI OOJIKY, 30epiraHHs, BUKOPUCTAHHS 1 3HUIECHHS
JOKYMEHTIB Ta I1HIIMX MaTepiaibHUX HOCIiB 1H(popMarllli, mo MICTATh CIIyKOOBY
iHpopmarito, B HoBoykpaiHCbKIA palOHHIA Jep)KaBHIM  agMmiHICTpalli, Ta
peryiaMeHTy pallOHHOI JIepKaBHOI aIMiHICTpaIlii,

5) IPOBOAUTH Y CTPYKTYPHUX MIAPO3JLJIaX PAOHHOI JIepKaBHOI aJMiHICTpaIlii,
BUKOHABYMX KOMITETAaX MIChKHMX, CEIMIIHMX Ta CUIBCBKHUX pajl, MiAIpPHEMCTBAX,
yCTAHOBAX 1 OpTaHi3aIlisx BIAMOBIAHO 10 YHHHOI'O 3aKOHOJIABCTBA MEPEBIPKU CTAHY
poOOTH 1100 PO3IJIISAY 3BEpHEHB Ta OpraHizallii 0COOMCTOro MPUHOMY IPOMA/ISH;

6) moBepTaTH BUKOHABISM JOKYMEHTH 1 BUMAaratu ix JOOMpAIfOBaHHS B pasi
MOPYIICHHS YCTAHOBIIEHUX BUMOT;

7) BHOCHUTH TPOTO3UINT KEPIBHUIITBY PaliOHHOI JEp>KaBHOI aaMiHICTpallii Ta
KEpIBHUKY amapary 3 MUTaHb, BIJHECEHUX /10 KOMIETEHINT BITLTY.

6. 3araqpHUN BIAAUT anapaTy paiilOHHOI JAEpKaBHOI aJMIHICTpaLli B3aEMOJIIE 3
IMX MUTaHb 31 CTPYKTYPHUMU MIAPO3AUIaAMUA pailOHHOI JAEpKaBHOI aJMIHICTpalli Ta
anapary, BHKOHAaBYMMHU KOMITETAMU MICBKHUX, CEJIUIIHUX Ta CLIBCBKUX paf,
TEPUTOpIAJIbHUMU OpraHaMu MIHICTEPCTB Ta BIAOMCTB YKpaiHM B paioHi,
HiANPUEMCTBAMH Ta OpPraHi3allisiMU 3 METOI0 HAJIEKHOIO0 BUKOHAHHS MOKJIAJACHUX Ha
HBOTO 3aB/IAHb.

7. Bigain odosroe HayaabHUK, SKUW TIPU3HAYAETHCS HA MOCATy 1 3BIILHIETHCS 3
MoCcaJu KEPIBHUKOM arapaTry palloHHOI JAepKaBHOI aJMIHICTpAIIii 3a MOTOHKEHHSIM 3
00JIaCHOIO JIEPIKABHOIO aIMIHICTPAITI€IO.

[IpamiBHUKK BiAAUTY NPU3HAYAIOTHCS HA TOCAAM 1 3BUIBHAIOTBCS 3 IOCAA
KEpIBHUKOM anapary pailoHHO1 AepKaBHOI aMIHICTpallli B yCTAHOBICHOMY MOPSIKY.

8. HauanpHuK BiaaiTy:

1) 3niiicHIOE KEpIBHULTBO JUSJIBHICTIO BIAAUTY 1 Hece MepCOHANbHY
BIJIMOBITAJIBHICT, 32 BUKOHAHHS TIOKJIAJEHMX Ha BULAUT 3aBJAaHb 1 (QYHKIIH,
3a0e3nedye JOTPUMAHHS TMpaliBHUKaMU BIJJIULYy TPYAOBOi Ta BHUKOHABCHKOI
JTHACHUILIIHH;

2) momae 3TIHO 3 YWUHHUM 3aKOHOJIABCTBOM  KEPIBHUKY  arapary
paiiepkaaMiHicTpallii MPOMO3UIli MpPO NpPHU3HAYCHHS, 3BUIBHEHHS 3 TI0Caa Ta
MIepEMIIICHHS MPAIiBHUKIB BiIUIy, CBOEYACHE 3aMIIICHHS BaKaHCIH, 3a0XOUCHHS Ta
HaKJIQJaHHS CTSITHEHb, MIIBUINEHHS AUTOBOT KBamidikarii MpariBHUKIB BIIIUTY;
BH3HAYA€ 3aBIAHHS 1 MOBHOBA)XCHHS MPAIIBHUKIB BIAIUTY, pO3MOALISE 00OB’SI3KH,
pO3po0IIsie MOCaAOB1 THCTPYKIIT NPALIBHUKIB BIJJAUTY 1 MOJA€ X KEPIBHUKY anapary
pallOHHOI JepXaBHOI aJMIHICTpalli AJi1 3aTBEP/UKEHHS, KOHTPOJIOE JOTPUMAHHS
HUMU BU3HAYEHUX 00OB’A3KIB Ta MpaB;

3) 3abe3neuyye 4UiTKE BEIEHHA 1 KyJIbTYypy [JUJIOBOJCTBa B  amapari
paiinepkaaMiHiCTpalii 3TiTHO 3 3aKOHOJJaBCTBOM Y KpaiHU Ta HOPMATUBHUMH aKTaMU
OpraHiB BJaJy BUIIOTO PiBHS;



4) 3m1iICHIOE KOHTPOJIb 33 MPABWIBHICTIO KOPUCTYBAHHS JOKYMEHTAMH B amapari
paiiepkaamiHicTpalii 1 mepemadyero iX Ha Jep’kaBHE 30epiraHHs BiJIMOBITHO 0
BUMOr 3akoHy Ykpainu "IIpo HamionaneHuii apxiBHU#M ()OHA Ta apXiBHI yCTAHOBH"
Ta IHIIUX HOPMATUBHUX 1 3aKOHOJIaBUMX AKTIB;

5) 3abesnedye B3a€MOJII0 BIIAUTY 3 IHIIMMHU BUAAUIAMH, 1 CIeLialicTaMu
amapaty, CTPYKTYpPHHMH IIJIpO3JLJIaMU paiiepKaaMiHICTpallii, TepuTopialbHUMU
opraHamMu MIHICTEPCTB 1 BIJIOMCTB YKpaiHM B pailoHi 3 MUTaHb, BIJHECEHUX [0
KOMITETESHIIIT BIAAUTY;

6) KOHTPOJIIOE AJOTPUMAHHS BCTAHOBJICHUX MPaBUI poOOTH 3 JOKYMEHTAMH; Ma€e
IIPAaBO MOBEPTATH BUKOHABIISIM MPOEKTU JJOKYMEHTIB JUIsI IOOTPAIIOBAHHS 1 BUMAraTu
iX JToompaltoBaHHs Y pa3l HAsIBHOCTI MOMUJIOK, HETOYHOCTEH TOMLIO Ta MOPYIIECHHS
BUMOT [HCTpYKIi 3 AUTOBOACTBa, I[HCTPYKIIT Mpo MOPSAOK BEICHHS OOJIKY,
30epiradHs, BUKOPUCTAHHS 1 3HUINEHHS JOKYMEHTIB Ta IHITUX MaTepiaibHUX HOCIIB
iHpopMarllii, mo MiIcTATh CiIyx)00By iH(opmarliito, B HoBoykpaiHCbkiii palloHHOT

IEepKaBHOI aJMIHICTpALil; BI3y€ IIPOEKTHU PO3MOPSAIKEHD TOJIOBH
paiiaepxaamiHicTparii Ta IIPOEKTHU HaKas3iB KEepIBHUKA arapary
paiiaepkaamiHiCTpanii;

7) woAHsA pa3oM i3 cHeliajicTaMu paiaepxaaMiHiCTpalli ToTy€e MOLITOBY
KOPECTIOH/ICHII1I0 T'0JIOB1 palOHHOT JIep>KaBHOI aIMIHICTpallii;

8) mpairoe 3 HOKyMeHTaMu 3 Tpudom oOMexxeHHs noctyny "Jlis ciayx06oBoro
KOPUCTYBaHHS";

9) 3abesnedye CXOPOHHICTh TEYATOK, IITaMIIIB, OJIaHKIB, IO 3HAXOAATHCS Y
CEKTOPI, Ta MPaBUJIbHE TX BUKOPUCTAHHSI;

10) migmucye 1 MOTOMKYE NTOKYMEHTH y MEKax CBO€1 KOMIETEHIIil, 3aCBiIUy€
KOIii JOKYMEHTIB B YCTaHOBJICHOMY MOPAJIKY;

11) Gepe yuacTh y 3acilaHHAX KOJIETii pallOHHOI JAep:KaBHOI aAMIHICTpalii Ta
3a0e3nedye X MPOTOKOJIOBAHHS, a TaKOX Yy Hapagax 3a y4acTIO TOJIOBHM PailOHHOI
Jep>KaBHOI aJIMIHICTpallii 1 B Hapajaax, 0 NPOBOJATHCS B paljep:kagMiHICTpallii 3
MMUTaHb J1JOBOJCTBA;

12) iHpopMy€e KepiBHUIITBO PAlOHHOI I€pKaBHO1 aIMIHICTpaLlii TPO BUKOHAHHS
ITOKJIaJICHUX Ha BT 3aB/IaHb;

13) momoBisiae ro0Bi paioOHHO1 JIepKaBHOI aJMiHICTpallii, 3aCTYITHUKaM TOJIOBU
palioHHOI Jep)KaBHOI aaMIHICTpallii, KEepIBHUKY arapary paloHHOI JAep>KaBHOI
aZMIHICTpaIlil Ipo CTaH poOOTHU 3 IOKYMEHTaAMU;

14) opraHi3oBy€e HaBYaHHS 3 TMUTaHb BEJICHHS JIJIOBOJICTBA 31 CIeIialicTaMu
amapary paiaepkaaMiHicTpamii 1 TpamiBHUKAMH CTPYKTYPHUX  IAPO3/LUTIB
paiiaepkaamiHicTpallii, siKi BEIyTh ITI0 POOOTY;

15) oprani3oBy€ MIATOTOBKY METOJWYHMX MAaTepialiB 3 JIJIOBOJACTBA Ta
CKJIaJaHHs 1 YTOYHEHHS] HOMEHKJIATYpH CIPaB anapary paijiep KaJMiHICTpallii;

16) BuBYae 10CBiA pOOOTH 3arajibHOTO BIAJAULY anapaty oOJAep:KaJAMiHICTpallii;

17) xoopauHye poOOTY MpalIBHUKIB anapary paiaep:kaJMiHICTpalii 3 MUTaHb
HaJaHHS METOJAMYHOI JOMOMOTU CTPYKTYPHUM MiJIPO3ALIaM paijep:kaaMiHiCTparii
Ta BUKOHAaBUYMM KOMITETaM MICBhKUX, CCJIMIIHUX Ta CUIbCBKHX paja  II0JI0
MPaBUIILHOTO BEACHHS IJOBOJCTBA, YJOCKOHAJICHHS (OpM 1 METOAIB PoOOTH 3
JOKYMEHTaMu;



18) BxkuBae 3axoAiB JO 3MEHIICHHA OOCATY CIy>KOOBOIO JIUCTYBaHHS B
paiinepxkaamiHicTpanii Ta i CTpyKTYpHUX MIAPO3/IiIax;

19) perynspHo opraHi3oBy€e NPOBEACHHS MEPEBIPOK CTaHy MAUIOBOJCTBA B
CTPYKTYpHUX MIApO3AUIaX paiepKaaMiHICTpalli BIJMNOBIIHO JO YUHHOIO
3aKOoHOJaBcTBa Ta akTiB Kabinery MiHicTpiB YKpaiHu, IHCTPYKI[I Ta MpaBUIL;

20) oprani3zoBye 30epeKeHHs TOKyMEHTalIHHOro (GOoHAY paiaepKaJIMiHiCTpaLii
Ta KOPUCTYBaHHS HUM BIAMOBIIHO 70 BUMOT 3akoHy Ykpainu "IIpo Harionanbhwmii
apxiBHUM (POHJI 1 apXiBHI yCTaHOBU";

21) imimiroe Ta Oepe ydYacTh B Opradizamii MABUIEHHS KBaiidikarii
IpaIiBHUKIB paiaepkaJMiHICcTpallii 3 TUTaHb JIJIOBOJICTBA;

22)  3acBiuy€e  MEYATKOK  JIOKYMEHTH,  TMIJANUCaHI  KEPIBHUIITBOM
paiiepkaamiHicTpallii, Ta BJIACHI MIJNUCH HA JOKyMEHTaX BEJIUKOI KpPYIJIOO
nevyaTkoro 0e3 300pakenns JlepxkaBHoro ['epba Ykpaiau "Kanmenspis';

23) BUKOHY€ IHII OOOB'SI3KM, TMOKJIAJE€HI Ha HBOTO TOJOBOIO pallOHHOI
JEep’KaBHOI  aAMIHICTpalli Ta KEpIBHUKOM amapary padoHHOi Jep>KaBHOI
aJMIHICTpallil, @ TAKOK 3aCTYITHUKAaMH T'OJIOBH pallOHHOI JIep>KaBHOI aJIMIHICTpaLlii.

9. HauanbHUK BiAAUTy B3a€MOJIE:

1) 3 KepiBHMKaMHM CTPYKTYpHUX MIAPO3AUTIB paiiepKaaMiHICTpalii Ta
opraHizailiif, mo Hajlexarb A0 cdepu i1 ympaBiaiHHA, - 3 MHTaHb POOOTH 3
JOKYMEHTaMH, KOHTPOJIO 1 TEPeBIPKM iX BUKOHAHHS, MIATOTOBKH 1 MOJaHHS
HEOOX1THMX KEPIBHUIITBY paiiepKaaMiHICTpallli TOKYMEHTIB;

2) 13 BIIAUIOM OpraHi3aiiHoi poOOTH Ta KOHTPOJIIO amapary panoHHOL
Jep>KaBHOI aMIHICTpaIlii - 3 TUTaHb IMATOTOBKH 3aCiIaHb KOJETii, Hapas;

3) 3 BiAmiIOM  YOpaBIiHHSA TIEPCOHAJIOM amapary pParoHHOI Jep>KaBHOI
aJMiHICTpalii — 3 NUTaHb JAEP)KaBHOI CIYXOW, PO3CTAHOBKH KaJApiB, IMiATOTOBKH
MIPOCKTIB PO3MOPS/KEHb, 3 TIPABOBUX THTaHb, IOB’SI3aHUX 3 MIATOTOBKOIO
JIOKYMEHTIB,;

4) 3 BiLaIOM (DIHAHCOBO-TOCMOAAPCHKOro 3abe3nedyeHHsl amapary panoHHOL
Jep>KaBHOI aJMIHICTpallli — 3 MUTaHb 3a0€3MEUCHHS MPaliBHUKIB BTy 3aco0aMu
OPITEXHIKH, KaHICIAPCHKUM TPWIAAIIM, a TaKoX 3 THUTaHb IOOYTOBOTO
00CITyroByBaHH4, 3a0e3nedeHHs]  (PYHKI[IOHYBaHHS CHCTEMH €JEKTPOHHOIO
JTOKYMEHTOO00ITY B paijepKaaMiHICTpallli, KOMITIOTEPHOI TEXHIKH Yy BIIILI Ta
YAOCKOHAJIEHHS MTPOTPaMHOT0 3a0€3MeYEHHS;

5) 3 OpPUAMYHUM BIJIIJIOM amnapaTy paidoHHOI Jep>KaBHOI ajMiHICTpaIii — 3
MIPaBOBUX MMHUTaHb, OB’ I3aHUX 3 MiATOTOBKOIO JOKYMEHTIB;

6) 3 BUKOHABYUM amapatoM pailOHHOI paj — 3 MUTAHb MIATOTOBKK MaTepiaiiB
IJIS PO3TIISIY pallOHHOIO PasIol0 Ha CECisX.

10. HayanbHUK BIAJITY Y MEXaX CBO€iI KOMIIETECHI[IT B3aEMOJIIE€ 3 KEPIBHUKAMU
IHIIMX YCTAaHOB 3 MUTaHb POOOTH 3 JOKYMEHTAMH.

11. Bigmin 3a06e3nedy€eTbesi KOMI'IOTEPHOIO TEXHIKOIO, 3B'SI3KOM, OPTTEXHIKOIO,
KaHICJSIPCHKUMHU TOBapaMy Ta 1HIIUM MaWHOM, HEOOXITHUM JUIsi BUKOHAHHS
IMOKJIAACHUX HA BII1JI 3aBIaHb.
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12. CtpykTypa 1 YMCeIbHICTh MPAIIBHUKIB BIIIUTY 3aTBEPIKYETHCS TOJIOBOIO
pailoHHOi Nep:kaBHOI aJMIHICTpaIii 3a MOJAaHHSAM KEpiBHUKA amapary paioHHOI
Jep>KaBHOI aIMIHICTpaIlii.

KepiBauk anapary
PailOHHOI AepKABHOI aAMiHicTpaIil Terana TAPACEHKO



