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PO3MOPAIKEHHSA

rOAOBH HOBOYKPATHCBKOI pAﬁOHHg‘i JEPHKABHOI AZMIHICTPALI
KIPOBOT'PAICBKOI OBAACTI

Bin "4L" W 2047 poxy Ne Z#o6/

M.HoBoykpaiHka

IIpo 3aTBePIUKEHHS IHcTpykuii npo nopsiok BeaeHHn 00.iKy, 36epiraHHs,
BHKODHCTAHHS i 3HUUIEHHs] AOKYMEHTIB Ta iHIIMX MaTepiaabHUX HociiB
inopmauii, mo mMicTaTh cayxboBy indopmaniio, B HoBoykpaiHcbKiii pailoHHii
nepskaBHiii agminicrpanii y HoBiil penakuii

Ha BukoHaHHS moctaHosx KaGinery MiHicTpis YKpa'iHH Big 19 >KOBTHA
2016 poky Ne 736 "IIpo 3aTBEPIKEHHA Tunosoi IHCTpYKHII TpO TOPSIIOK BEZICHHA
06Ky, 30epiraHHs, BUKODUCTAHHS | 3HULICHHS JOKYMEHTIB Ta iHIIAX MaTepialbHIX
HociiB iHQopMaLii, o MicTATh cayx00By iHdopMmauino" i3 3MiHaMH, BHECCHHMH
nocranoBoo Ka6inery MinictpiB Ykpainu Bin 22 ceprna 2023 poky Ne 899:

1. 3aTBepzm'm IacTpykuito 1mpo TOPSIOK  BEICHHS o0miky, 30epiraHss,
BHKOPHCTAHHS i 3HMUICHHA JOKYMEHTIB Ta iHIIMX MaTepialbHUX HOCIIB mq)opmauu
IO MICTATH cnyx(6013y mq)opmauuo B HoBoykpailHCBKill paliOHHiH HepKaBHiH
anMiHicTpauii y HOBIii penakuii (104a€THCA).

2. KepiBHHKaM CTPYKTYPHHX  MipO3ZiNiB paiinepxanMinicTpamii  Ta
PEKOMEHYBaTH OpraHaM MicueBoro camospsaaysanus g0 02 sxoBTHA 2023 poky
BHECTH 3MiHHM [0 BJIACHHX lHCprKI.III/I TPO MOPS/IOK BE/ICHES o0uiky, 30epiraHss,
BHKOPHCTAHHS i 3HHMIIEHHS JOKYMEHTIB Ta IHIINX MaTepialbHUX HOCI{B iHpopMaii,
IO MIiCTATH CIyk00BY iH(pOpMaLILO.

3. BH3HATH TAKUMHM, IO BTPATHIIA YMHHICTH, PO3IIOPSIKEHHS IOJIOBH PAiOHHOI
JepKaBHOI aIMiHICTpaIlil BIA:

01 Bepecus 2021 poky Ne 200-p "IIpo 3aTBepmkeHHs IHCTPYKUIi PO MOPAXOK
Bel€HHS OOJIiKy, 30epiradHs, BHKOPHCTAHHS 1 3HHMIICHHS JOKYMEHTIB Ta IHIUMX
MaTepialbHMX HOCiiB iHdopMawii, o MicTATh Ciyx0oBy iHQopMaiio, B
HoBoykpaiHChKiii paifoHHIi AepxkKaBHill aqMinicTparlii y HOBIH penakuii'”;

08 ymunns 2022 poxy Ne 100- p "TIpo BHecenHs 3MiH fo IHCTpyKmii TIpO NOPSAZIOK
BeleHHA OOIMIKYy, 36ep1raHHx BMKODMCTAHHS 1 3HULIEHHA MOKYMEHTIB Ta iHIIMX
MaTepialbHMX HOCiiB iHQopMawii, o MicTAT, clyx0oBy iHdopMaiiio, B
HoBoykpaiHChKill paifoHHIN Aep)kaBHIN aqMiHiCTpamii”.

4. KoHTpONb 33 BUKOHAHHAM LOTO PO3IOPSAIKEHHS IOKIACTH HA KEPiBHUKA
anapary paioHHOI JepkaBHOI aAMiHiCTpauii

I‘onona pauom&mamc.,xa aiOHa fepKaBHa ANk

"

Ouaekcanap JYBYEHKO



3ATBEP’KEHO

PosmopsxeHHs rOJIOBH
HoBoyxpaiHChKOi paliOHHOI
JIep’KaBHOI aMiHICTpaLii

74 bepeeac—t 2023 poky Ne 778 7

IHCTPYKIIA

Npo MopsiA0K BedeHHs! 06.1iKy, 30epiranns, BUKOPUCTAHHS i SHHIIEHHS
JOKYMEHTiB Ta iHIHMX MaTepiaibHUX HociiB indopmanii, wo MicTaTs cayX00BY
ingopmauiio, B HoBoykpaiHchkiil paiionHiii qepxaBHiil agmiHicTpauii

I. 3araibHa YacTHHA

1. s IHcTpykuis BM3Hayae €OWHi BUMOTHM JO BeIeHHs oOiiKy, 30epiranms,
BUKODHCTaHHS i 3HMIIEHHA JOKYMEHTIB Ta iHIUMX MaTepialbHUX HOCIiB 1H(OpMamii
(mami - MOKYMEHTH), IO MICTATh ciyx00By iHQopMauito B HoBoykpaiHCHKIH
paioHHIH} nep:kaBHIM aaMiHicTpauii (Jami - paiaepaaMiHICTpaLlis).

b= 2. B paiigepxaaMiHiCTpalii YTBOPIOETBCA KOMicCii 3 MHTaHb poOOTH 13
— CIIy>k00BOIO0 iHOpMAIli€lo, KA MOCTIMHO i€, MOJIOKEHHSA MPO AKY Ta CKIal SKOL
o= 3aTBEPIXKYIOTHCS PO3IOPSHKEHHAM TOJIOBH paiaep)aaMiHicTpallii.

3 ypaxyBaHHSM OCOOJMBOCTEH NIANBHOCTI paiiepkagMiHICTpalil BiAMNOBiIHO
IO pO3NOPSAIKEHHSA TOJIOBH paliep»aAMiHICTpalil MOXYTh YTBOPIOBATHCSA KilbKa
TaKUX KOMICIH 3a HanpsMaMU JisJIbHOCTI paiaepKaaMiHiCTpallii.

3. OcCHOBHMMM 3aBJaHHAMM KOMICli 3 mnuTaHp poOOTH i3 CIyKOOBOKO
iH}opMaIi€ro €:

1) ckmageHHs Ha DiACTaBi  NPOMO3MUIA  CTPYKTYPHHX  HiAPO3ILTIB
paliiepkaAMiHiCTpalii Ta 3 ypaxyBaHHAIM BHMOT 3aKOHOZABCTBA MEPETIKY
B1ZIOMOCTEH, IO CTaHOBIATH CIyX00BY iHGoOpMauilo (Jami - mepenik BigoMocTei), i
TIOZaHHs MOro Ha 3aTBEpAKEHH IOJI0BI paiiaepxaaMiHicTpamii;

2) nepensif JOKYMEHTIB 3 rpudom " cioyk00BOro KOPUCTYBaHHA" 3 METOIO
¥ioro migTBepIKeHHs a0 CKacyBaHHS,

3) posrnan OOKyMeHTiB 3 rpugoM "Ilms ciyxGoBOro KOpHCTyBaHHA" Ha
NPEIMET BCTAHOBJICHHS B HUX BIIOMOCTEH, L0 MICTATH BIAKPHUTY iHpoOpMaLilo, sKa
MOxke OyTH BUKOPHCTaHa ITiJl Yac OIpaLfoBaHHA 3allUTiB Ha MyOniYHy iHpopMallio;

4) posciiyBaHHA Ha MiJICTaBI PO3MOPSKEHHS TOJOBH pailiepikaaMiHiCTpamii
¢akrTiB BTpaTH JOKYMEHTIB 3 rpudom "I[ng ciayk0G0BOro KOpUCTyBaHHA" Ta
PO3roJIONIEHH: CIIyK00B01 iHpOopMaIlii;

5) posrman nNMTaHHA MOAO NpHCBOeHHA rpuda  "dug  cnyx6oBoro
KOPUCTYBaHHA" HOKyMEHTaM, WO MICTATh CiayxOoBy iH(popMamilo, ska He
nepenbayeHa MEPENIKOM BiIOMOCTEH, 3a MOJAHHAM OCi0, sKi MiANHCYIOTH TaKHH |
JOKYMEHT; |

6) BHBYCHHS Ta IIPOBEIACHHA OLIHKH MaTepianiB, 3 AKMMH IUIaHYETHCS
O3HaWOMHTH 1HO3eMLIB 200 sKi OyOyTh IM IepeaaHi.
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Jo ckmamy koMicii 3 mnurTae poGoTH i3 ciyx00BOI0 iH(GOPMALIEIO
BKJIIOYAIOTHCS MPAl[iBHUKK paiiiep’KaAMiHICTpallil, 30KpeMa NpaliBHUKH 3arajJbHOro
BiAJiny amapary paiizepxaaMiHicTpamii, Bimgimy iH¢pOpMamifHOI AiAIBHOCTI,
KOMyHiKalliif 3 TpOMaJChKICTIO Ta MoOuI3aliiHOI pobOoTH, CEKTOpa IMBLIBHOIO
3aXHCTy, 00OPOHHOT pOOOTH Ta eKOJIOTi paliAepKaaMiHICTpanii.

4. Tlepemix BiZOMOCTEH CKJIQJAETHCHA BIAMOBIAHO OO BUMOT YacTUHH APYroi
crarti 6 Tta crarti 9 3akoHy Ykpainu "IIpo moctyn mo myOGmiyHOi iHpopmarii”,
3aTBEPIKYETHCA PO3MOPAMIKEHHIM TOJIOBH PaiiOHHOI Jep>KaBHOi aJMIHICTpaulii Ta
OINPUIIOAHIOETHCA Ha odiniiiHoMy BeOcaiiTi paiinepxaaMiHicTpauii.

4. B yMoBax BOEHHOrO YH HAA3BHYANHOTO CTaHy IHepeliK BIIOMOCTEH
CKIIQJIAE€ThCS 3 YpaxXyBaHHAM THM4YAaCOBHUX OOMEKEHb KOHCTUTYLIMHMX MpaB 1 CBOOOI
JIOJVHH 1 TPOMAsTHUHA, IIPaB 1 3aKOHHUX iHTEpeCiB IOPUAMYHHUX OCi0, BCTAHOBJIEHHX
Vxazom IIpesunenta YkpaiHu IIpO BBEACHHS BOEHHOTO YM HAA3BUYAaHHOTO CTaHy B
YkpaiHi, 3aTBepAKeHUM BepxoBHoto Pagowo Ykpainu.

5. IlpamiBHMKHM, SKMM [JOPY4YE€HO OIpalbOBYBATH OOKYMEHT, IO MiCTHTh
cyx00By iH(OpMaNio, BH3HAYAIOTECS TOJIOBOIO paiifiepKaaMiHicTpallii, ¥oro
3aCTYIIHHKaMH, KEDIBHMKOM  amapaTy paiiiepxanMiHicTpaiii, KepiBHUKaMH
CTPYKTYPHHX IiZPO3/LIIB y PE30IIOLI] ZI0 TAKOTO JOKYMEHTA.

UneHn NOCTIHHMX a60 THMYacOBHX KOHCYNBTATUBHMX, AOPAIuMX Ta iHIIMX
NONMOMDKHHX OpraHiB paiizepxaiaMiHicTpanii, ski He € TNpaniBHUKaMH paiaepx-
aAMIHICTpalii, MOXYTb TNpALIOBaTH 3 JOKYMEHTaMH, IO MiCTSTh CIYXKGOBY
1H(OPMALIIIO Ta BUHOCATBCS Ha PO3LIIA] BIAOBIAHOTO OpraHy Ha MiJCTaBi pe3omrowii
Horo KepiBHHKA.

6. Oprauisauis B paiinepxaamMinicrpanii po6oTH 3 JOKYMEHTaMH, IO MiCTATH
cy00By iH(OpMALiO, MOKIANAcThCA HA 3araibHHUM BiMAiN amapary paiizepx-
anMinicTpanii (mani - 3araisHui Biain).

O6mik, ¢opMyBaHHs cmpaB, 30epiraHHA Ta BHKODHCTAaHHS NOKYMCHTIB 3
BigmiTkamu "Jlitep "M" ta "CI" npoBamsThCs BIAMOBIZHO BiLIiIOM 1H}opMauiiHoi
NISUIBHOCTI, KOMYHIKaumif 3 TpOMaiChKICTIO Ta  Mob6iisamiitHoi pobotu
paiiiepkaAMIHICTpalii Ta 3araJbHUM BiIIIOM anapary paiiaep>kaaMiHiCTpanii.

KepiBHUKM CTpYKTYpHHX mifipo3nimis paiimepxammMiHicTpauii Ta arnapary
3IACHIOIOTE KOHTPONE 33 JOTPUMAHHAM IIOPAIKY MiJrOTOBKH OOKYMEHTIB 3 rpudom
"1t ciyx60BOro KOpHCTYBaHHA", 1X 30epiraHHs i BUKOPHCTAHHS.

7. 3araibHW# BifUIT O3HAMOMIIOE MpAUiBHUKIB CTPYKTYpHHX nigpo3ainie, a
TaKOX YIEHIB 3a3HAYCHUX y TYHKTi 5 miei [HcTpykuii opramis 3 Inctpykuiero po
MOPANOK BENCHHA OOIiKY, 30epiranHs, BUKOPHCTAaHHS i 3HMINEHHS JOKYMEHTIB Ta
IHIIMX MaTepialbHUX HOCIiB iH(opMawii, MO MiCTATH ci1y>x00By iH}popmaniro, B
HoBoykpaiHCbKi/ padiomHi#t nepxkaBHiit agminictpauii (mami - IncTpykuis), mix
po3nuc.
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8. JlokyMeHTaM, 110 MiCTATH CiyO60By iHQOPMAIIit0, IPUCBOIETHCS rpu¢ "ns
ciyx60Boro kopuctyBanHs". Ha mokyMeHTax, 10 MiCTATB ciry060By iHpopMariio 3:
MOO1Ti3aliiHUX NMUTaHb, JOAATKOBO MPOCTABIAETHCS BiAMITKA "Jlitep "M";

IMTaHb CHemianbHO iHopMauii, - Bigmitka "CI".

9. lluTaHHA WOOO HEOOXiNHOCTI NPHCBOEHHS JOKyMeHTy rpuda "Jlus
CIy*0O0BOr0 KOPHCTYBAHHS" BUDIlIYEThCS BUKOHABIEM a60 TOCAJOBOK0 0COBOI0, SKa
NiANKCY€E JOKYMEHT, BiAIIOBIAHO IO MepesiKy BijoMocTeii Ta 3 JOTPUMAaHHSAM BHMOT
HaCTHHM Jpyroi crarti 6 Ta crarti 9 3akoHy Ykpaiuu "IIpo mocTym mo my6midnoi
iHpopmari".

10. o mNpuHHATTS pillEHHS NPO MNPHCBOEHHA NOKyMeHTy rpuda "Jlnsa
CIIyx<O0BOr0 KOPUCTYBaHHs:A" 0COOH, 3a3HAYEH] B IYHKTI 9 wi€i IHcTpyKuii, moBMHHI:

1) nepesipuTH, UM HaNeKHUTH iHGOPMALLis, AKY MIiCTHTE IOOKYMEHT, 10 KaTeropii,
BM3HAYEHUX Y YaCTHHI Iepiii cTarti 9 3akony Ykpainu "IIpo moctyn o yOmiuHoi
iHpopmanii”;

2) BCTAHOBWTH, 41 HANICKUTH BiANOBiAHA iHpOPMALISA 4O TakKoi, OOCTYI IO SIKO1
3r1HO i3 32KOHOM HE MOe OyTH 0GMeXeHO, B TOMY YHC/ LIUIIXOM BifHECeHHS i 10
ciyx60B0i1 iHpopMalii;

3) mepeBipUTH NOTPHMAaHHSA CyKYIHOCTI BHMOT, nependadeHux YacTHHOIO
apyrolo cTarti 6 3akoHy Ykpainu "IIpo goctyn g0 my6midHoi iHpopmarii".

B OkpeMmx BHIagkax NHTaHHA LIOJO HEOOXinHOCTI NPUCBOEHHS NOKYMEHTY
rpuda "[lns cmyx6oBoro kopuctyBanus" Moxe 6yTH PO3IIIAHYTO KOMICIEIO 3 IIMTaHb
poboti i3 cmyx6oBofo iH}OpMalicl0 33 MOJAHHAM TNOCATOBOI ocobu, sxka
MiAMKCYBaTHME JOKYMEHT.

11. 3aGopoHs€TbCS BUKOPHCTOBYBaTH i Tepesayi ciyx00Boi iHdopmanii
BiIKDHTi KaHAJIH 3B’A3KY.

Y pasi BUHMKHEHHs HEOoOXiZHOCTi B mepemadi (HazcHiIaHHI) TOKYMEHTIB, IO
MICTATE CyXx00By iHpOpMaLio, IOpHANIHUM 0cobaM, TPOMAaJCBEKUM 00’ €IHAHHAM
6e3 crarycy 10puAMdHOI 0coGH Ta (i3MYHHM 0co6aM, HAa AKHX He IIOIIHPIOIOTECH
BUMOr" ui€i IncTpykmii, octanni 6epyTh Ha cebe MUCHEMOBE 30608 SI3aHHS CTOCOBHO
HEPO3TOJIOLIEHHSA OTPUMaHO] CITy>k00BOI iHpopMaIlii.

KepiBHHKH I0puIMYHHX 0Ci6, rPOMaachKUX 06’ €IHAHD Oe3 CTaTyCy IOPUIHYHO]
ocobu Ta QisMuni 0cobM 3a po3TONOmMEHHS CIYK60BOT inpopmanii  HecyTs
BIANOBiNANBHICTE BiAOBIAHO 0 33KOHY.

12. BigmosigameHicT 3a opramizamico Ta 3a6e3meueHHS JOTPHMMaHHA B
paiinepxaJMiHiCTpauii mopsnKy BeneHHs OGIIKy, 30€piraHHs, BHKOPMCTaHHA |
SHHIICHHS JOKYMEHTIB, WIO MICTATBH CIyX60BY iH(pOPMANilo, MOKIANAETHCS Ha
KepiBHHKA anapary paiifepxaaMinicTparii.

Ocobu, BuHHI y mopyweHHi mnopagky BeaeHHs o0iiky, 30epiraHHs,
BHKODHCTaHHA 1 SHULIEHHS JOKYMEHTIB Ta iHIIMX MaTepiabHUX HOCIIB iHpopMmarii,
IO MICTATE cayx0O0By iHdopmamito, ix BTpari abo PO3roJIOIIEHHI CITYK00BOI
inpopmanii, IO B HMX MiCTUTBCH, NPUTATYIOTECA 10 JUCUMIUIIHAPHOI abo iHmIof
BINOBIJAIBHOCTI, HEpe0aYeHOT 3aKOHOM.



o€

© m—

IO

€

© p—

© m—
——

8

s E—

© m—

© —

© em—

© e—
Oy T—

l

4

13. Tlix vyac poGotu 3 pmoxymeHtamu 3 rpudom "Ilns cayxGosoro
KOPHCTYBAHHS" 3aCTOCOBYIOTHCS MMOJNOXKEHHS THMOBOI IHCTPYKIHi 3 JUTOBOACTBA B
MiHICTEPCTBAX, IHIIMX LEHTPAIbHHX Ta MICUEBMX OpraHaX BHKOHABYOI BJIajW,
3aTBEPIKECHOI nocTaHOBOK Kabinery MinicTpis Ykpainu Bix 17 ciuns 2018 poky Ne
55 (Odiuikiamit BicHMK Ykpainu, 2018 p., Ne 23, ¢t1.770), Ta JTCY 4163-2020, a
TakoX IHcTpykuii 3 gimoBoacTBa y HoOBOyKpaiHCBKiM palOHHIN JepikaBHii
aAMIHICTpaLii, 3aTBEPAXKEHOI pO3MOPAMKECHHSIM TOJOBH paMOHHOI JEep)KaBHOI
apmiictpanii Bix 20 ksitHa 2021 poky Ne 135-p, mio peryiaMeHTYIOThH MOPSAIOK
CKJIaIEHHs Ta O(pOPMIIEHHS OpraHi3aliifHO-pO3MOPSAYHX JOKYMEHTIB.

CrBopeHHs,  BIONpaBleHHs, IepelaBaHHsA,  OJEpXaHHs,  36epiraHH,
00pOo0IIeHHS, BAKOPHCTAHHS Ta 3HHUILCHHS €JICKTPOHHHX JOKYMEHTIB 3 rpudom "Jlns
CITy’K00BOr0 KOPHMCTYBaHHS" 3OIHCHIOETBCS BIINMOBIAHO IO BMMOT 3aKOHONABCTBA,
IO PEryjlqio€ MNUTaHHA pOOOTH 3 €JIEKTPOHHUMH [OKYMEHTAMM Ta MUTAHHA
€JIEKTPOHHOTO I0KyMEHTOO00Iry.

14. BuxopuctaHHs iHQOpMaLiHHUX, TENCKOMYHIKaUiHHUX, iH(opMamiiHO-
TEJIEKOMYHIKaUiMHUX CHCTEM YH 3acO0iB KOMiHOBAJIbHO-DPO3MHOXYBAIGHOI TEXHIKH,
IO 3aCTOCOBYIOThCA MiA 4ac oOpoOku ciyxGoBoi iHdopMalii, 3dilicCHIOETbCI Ha
MiICTaBi PO3MOPS/KEHHS TOJOBH paiifepKaaMiHicTpaiii 3 JOTPHMAHHIM BHMOT
3aKOHOZABCTBa y cepi 3axucty inpopmanii.

15. 'V pasi nikBimanii paHnepxanmidictpauii pilleHHAs ©po MOJAJIBIIE
KOPHCTYBAaHHs JOKYMEHTaMH 3 rpuoM "/l cmyxO0BOro KOpuCTyBaHHs" mpHitMae
NIKB1IALIHHA KOMICIs.

16. JlepxxaBHuii apxis 06;1acTi Hala€ KOHCY/IbTAUIHHY Ta METONHYHY JOOMOTY
3 MUTaHDb [1IJOBO/CTBA CTOCOBHO JOKYMEHTIB, IO MICTATH CIy%60BY iH(pOpMAaLLio,

MiTOTOBKH CIIPaB JI0 NepejaBaHHs Ha apXiBHe 36epiraHHsL.

I1. IlpuiiMaHHs Ta peccTpalisi JOKYMeHTiB

17. IlpuiimManns noxymentis 3 rpudom "[ns cnyxGoBOro KopHCTyBaHH:"
3IIMCHIOETECS 3aTalIbHEM BiJILIOM amaparty paiifepxaaMiHicTparii.

Peectpauist nokymentiB 3 rpudom "Ing cnyx6GoBoro KopHCTyBaHHA", sKi
MICTSTb:

BigMiTKy "Jlitep "M" 3mificHioeThCs BimminoM iHQopMamiiHOI IisIBHOCTI,
KOMYHiKalli#i 3 rpOMaZICEKICTIO Ta MoGini3aniiiHoi po6oTu paiaep:xaaMiHiCTpallii;

B1AMITKY "CI” — 3arajbHuM BifiioM.

18. ¥V pasi HanxomxeHHA y HepoGouMii uaC KOHBEpTIB (makoBaHp) 3
JOKyMeHTaMH 3 rpudom "Ina cmyxG0BOro KOPUCTYBaHHA" BOHM MNPHIMMAIOTHCS
BIATIOBiJAILHUM YEPrOBUM IpaLliBHUKOM [IpUHMaTBHI TOJIOBU
palnepxanMiHiCTpanii, kWi, He PO3KPUBAIOYH, MEPENAE IX HACTYIIHOrO po6OYOro
JHs 110 3arajibHOro BiAALLy M PO3MHCKY B XKypHaII 06/iKy KOHBEPTIB (1aKOBAHB) 32
¢dopMoIO 3riHO 3 ToAATKOM 1.
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19. 3a00poHA€TECA NOCTABNATH y HEpoOOUMii Yac JOKYMeHTH 3 rpudom "J[ns
CIy>K00OBOro KOPHUCTYBaHHA" B YCTaHOBH, B SKHX He mepenbadeHe Linomobose
YepryBaHHS.

20. BxigHa xkopecnonaeHuis 3 rpudom "ns ciyxGOBOro KopucTyBaHHs"
PO3KPHBAETHCS NMPALIIBHUKOM 3arajlbHOTO BiALNY, BiAMOBiJaIbHMM 3a AiIOBOACTBO
CTOCOBHO JOKYMEHTiB, IO MICTATh cCiIy*0o0By iHpopMmauio. Ilpu 1poMy
NEPEBIPAETECA  BIANOBLAHICTH KIUTBKOCTI apKylliB, IPHUMIPHMKIB, IONAaTKiB [0
JOKYMEHTIB Ta iX peeCTpallifHUX IHAEKCIB 3a3Ha4YCHUM Ha KOHBEPTI (TaKoBaHHi) Ta y
CYIIPOBiJHOMY JIHCTI.

21. Konseptu (makoBaHHs) 3 BimMmiTkoto "Jlirep "M", mo Hagifmmu mo
3arajlbHOTO  BUUIUTY, TIEPENAlOThC  HEPO3KPUTUMH  INpalliBHAKAM  CeKTopa
iHbOpMaLiifHOT IIAMBHOCTI, KOMYHIKAl[if 3 TIpPOMaACHKICTIO Ta MoGimizauiitHoi
po6oTH paiinepxaaMiHiCTpalii MiJ PO3MHUCKY B XypHali 00IiKy HakeTiB (IaKOBAaHb)
13 3a3HaYEHHAM JaTH iX OTPHMaHHA Ta MPOCTaBISHHAM nedaTky "JIns nakeris".

22. 3a BIICYTHOCTI BKJIaJeHb a00 MOpYLIEHHs X WUIICHOCTI (HEBiAMOBIXHOCTI
KUJIbKOCTI apKylliB, JOJATKiB JO JOKYMEHTa), IOWKOKEHHS KOHBEpTa (IIaKOBaHH:),
IO IIPH3BEJIO 0 YHEMO/IMBJICHHA MPOYUTAHHS TEKCTY JOKYMEHTa a0 MOXIIHBOTO
HECAHKIIIOHOBAHOTO O3HAHOMJIEHHS 3 IHOro 3MICTOM, a TakKOX HEBIAMOBIAHOCTI
peeCTpaumiiHOro IHJEKCY JOKYMEHTa 3a3HaYeHOMY Ha KOHBEDPTi (IakoBaHHi),
OOKYMEHT He peecTpyerscs. IIpy LbOMy CKnamaeTbcs akT 3a (OPMOIO 3TigHO 3
JOAATKOM 2 y NBOX NPHMIPHHKAX, OAHH NPUMIPHHK SKOTO Pa3oM 3 OTPHMAaHHUMH
JIOKYMEHTaMM HA[CHJIA€ThCS BiANPaBHHMKOBI, APYTHii 30epiractecsi y 3aralbHOMY
BIZUILNT.

23. Hapicnani He 3a azmpecor JokyMeHTd 3 rpudom "Jlna cayxGoBoro
KOPUCTYBaHHA" MOBEPTAIOTHCS BiIIPABHUKOBI O€3 1X po3risamy.

24. Tlig 4ac peectpauii BXiZHOro JOKyMeHTa 3 IpupoM "Ilns cayxGoBoro
KOPHUCTYBaHHA" Ha INEpIIOMY HOro apkyiui Bim pyku abo 3a JOIIOMOTOI0 IITaMIa
(aBTOMAaTHYHOTO HyMEpaTOpa) NpALiBHUKOM 3arajlbHOrO BiMIITY IIPOCTABIAETHCA
BIIMITKa MPO HAIXO/MKCHHA i3 3a3HAYEHHSAM CKOPOYEHOTO HaiMEeHyBaHH:
pafiiepxaaMIiHICTpalii - ofepiyBaya JOKYMEHTa, PeeCTPaliifHOro iHmekcy, AaTu (y
pasi TePMiHOBOTO BUKOHAHHA - TOAMHH | XBIIMHHM) OJ€pP/KaHHsA JOKYMEHTA.

Y pasi HagXoKeHHsA KOHBEpTa (MAaKOBaHHsA) 3 BiAMITKOIO "OcobucTo” BigMiTka
PO HAAXOMKEHHS IPOCTAaBIAETECA Oe3locepesHbO Ha KOHBepTi (IIaKOBaHHI) 13
3a3HAYCHHAM MOPAIKOBOTO HOMEpa KOHBepTa (MIAKOBAHHA) 3a )KYPHAIOM OOJIKy
KOHBEPTIB (IIaKOBaHb) Ta JaTH HOTO OJepKaHHA.

25. OOnik eneKTpOHHMX HOCIB iHopMalii, KHMI Ta iHIIMX BHUAAHb, fAKi €
JONAaTKaMH [O BXIIHOTO CYNPOBIXHOIO JIMCTA, BENETHCA OKPEMO BiA BXiOHHX
nokyMeHTIiB. Ha cympoBinHomy mucTi, SKHH JONy4aeThes MO BiANOBIAHOI cripaBy,
3aralbHUM BiJULIZIOM NPOCTABJIAIOTECA HOMep 00/1ik0BOi (OpMH, MOPAAKOBHI HOMED
1 maTa B34TTA JOJATKa Ha OOJIIK.
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26. Peectpariist BXiTHUX, BUXiIHUX Ta BHYTpIIUHIX JOKyMeHTIiB 3 rpudoM " s
CIIy>XOOBOrO KOPUCTYBaHHA" 3IiHCHIOETBCS OKPEMO BiJl JOKYMEHTIB, SIKi HE MiCTATH
ci1yx00BY iH(pOpMALIIO, 3 TOTPUMAHHIM BUMOTH OO OJHOPa30BOCTI peecTpauii.

IIpu wpoMy 10 peecTpauiifHoro iHxeKCy JOKYMeHTa JoAaeThes Biqmitka "JJCK",
HaNpHKIaz;

”251/01-11 JICK; 01-13/156/1 ACK; 123-p/ICK".

Ha pokymenTax 3 MoGini3auifHuX NMTAaHb Ta 3 THTAHD CIEMiAIBHOI iHpopMaii
mepesl PeECTPAalliiHUM  iHIEKCOM IIPOCTAaBISEThCA Bigmitka "M" aGo "CI",
HaNpHKJIaL;

"M/251/01-12 ACK a6o CI/01-13/175/2 ICK”.

BHXITHOMY CYIIDOBiTHOMY JIHCTY Ta KOXHOMY JOHATKY JO HHOTO HPHCBOKETHCS
BIIACHHUYN peeCTPaLlHHMIA 1HIEKC.

BxigHoMy CymnpoBiAHOMY JIMCTYy Ta HOZAaTKax X0 HLOTO HA IIAIIEPOBUX HOCIAX
MPHUCBOIOETECS ONMH HOMep. Ha koxHOMy nonaTky Ha JMIBOBOMY Gowi mepmoro
apKyIlla IPOCTaBJIAETHCA BiIMITKA, HAPUKIA:

"o Bx. 1172/01-13 JICK Bix 01.09.2016".

Ha nonarkax, mo mianaraioTs MOBEPHEHHIO, TAaKa BiIMITKA MPOCTABIAETLCS HA
3BOPOTHOMY 00111 OCTAHHBOT'O apKylla JOKYMEHTA.

CynpoBinsuit nmucT, wo Mae npuMitky "Ge3 momaTka - BigKpHTa iHopmaris",
TaKOX PpEECTPYETECA B pEECTpaUifHMX (opMax, IO BUKOPHCTOBYIOTHCS Ui
peecTparii JOKyMEHTIB, IO MiCTATH CIly*60BY iHbopMallio.

27. Peectpauis noxkymeHTiB 3 rpudom "Ina cayxGoBoro KOpUCTYBaHH:"
3IIMCHIOETECS B XKypHaIax 3a GOpPMOI0 3rifiHo 3 mojaTkaMu 3 i 4, Ha KapTkax abo B
eJIEKTPOHHIH 6a3i JaHuX.

28. Peecrpauis noxymeHTiB 3 rpudom "Ina cmyxGoBoro KOpPHCTYBaHHA" B
€IIEKTPOHHIA 0a3i HaHMX 3OIACHIOETBCS 3 BUKOPUCTAaHHAM  CIEHiaJIbHUX
KOMII'FOTEDHHX TIpOrpaM Ta JOTPHMAHHAM BHMOT MIOAO TEXHiYHOTO 3aXUCTY
iH(opMallii, BCTAHOBJICHUX 3aKOHOJABCTBOM.

29. YV pasi peectpauii BXiTHHX, BUXiAHUMX, BHYTPIillIHiX JOKYMEHTIB Ha KapTKax
abo B eNeKTPOHHIH 6a3i HaHMX odopMIITETHCS peecTpaniiHO-KOHTPOJIbHA KapTKa 3a
¢OpMOIO 3TiHO 3 JOAATKOM 5.

Y pasi moTpebu peecTpalifiHO-KOHTPOJBHA KapTKa MOXKe OyTy nomoBHeHa
IHIIIMMH PEKBI3UTaMHU.

30. Eranu mpoxomxeHHA OOKyMeHTiB 3 Tpudom "Jlux ciry>x60BOro
KOPUCTYBAaHHA" B paiifepaaMiHiCTpamil [MOBHHHI 0GOB’S3KOBO BimoGpaaTwcs y
peecTpariiinux Gopmax (KypHanax, KapTKax, eleKTPOHHiH 6a3i JaHUX).

I11. OGaik Buxanb 3 rpudom " Lis cayxGoBoro KOPHCTYBAHHA"

31. Tupax Bunanns 3 rpupom "Ias  cayx6GoBoro KOPHCTYBaHHS",
NiATOTOBIEHNH B palinepkamMiHicTpaliii, OOJIIKOBYETBCA 332 OJHUM HOPSAJKOBHM
HOMEPOM Y XypHaJi 3a HOpMOIO 3rifHO 3 JOJATKOM 6.



o€

0¢

8

7

32. BigMiTka Ipo JOJATKOBO HAJPYKOBaHi MPUMIPHHKH BUIAHHA POOHMTHCA Y
KYpHAJIi, € BOHH PEECTPYBAIKCS BIIEpIIE, i3 NPOJOBXKEHHAM iX HyMmepauii Bix
OCTaHHLOI'O0 HOMEpa MPUMIPHUKA TAKOTO BUJAHHS.

IV. O0Jik eJJeKTPOHHUX HOCIIB iHdopManii

33. O6mik eleKTPOHHHX HOCIIB iH(popMauii (OUCKIB UI1 JIA3€PHHX CHCTEM
34UTYBaHHs, HEBIJ €EMHOI YACTHHM MOAYIB (JIeII-11aM’ T TOLIO), Ha sAKI IIaHy€EThCA
3aMHCYBATH CIYX00BY iH(pOpMAaIii0, BEAEThCA 3aralbHUM BIIJUIOM Y XypHaTl 3a
(bOopMO¥O 3TiIHO 3 JOAATKOM 7.

O6iiK eNeKTPOHHMX HOCIiB iH¢opMaiii I ONpallOBaHHA [OKYMEHTIB 3
rpudom  cekpetHocti  "Llinkom Taemuo", '"Taemno", "Ilma ciyxGoBoro
KopucTyBanHa" 3 BiaMmitkolo "Jlitep "M" Bemerbcs  CEKTOPOM iH(OpMaliHHOI
AIUIBHOCTI, KOMYHiKami##i 3 TrpoMaicbkicTio Ta  MoOumi3amiiiHoi  poGotu
paiinepxagMidicTpauii y )KypHaii 3a ¢opMOI0 3T1AHO 3 JOAATKOM 7.

34. Ha 3axucHiii 000JIOHIII eeKTPOHHOTro Hocisd iHdopMalii (Ha BEPXHBOMY
OoLi AMCKa JUIA JIa3epHMX CHCTEM 3YMTYBaHHS, HEBLI'€MHIH 4YacCTHHI KOPHYyCY
MOJYIB (pem-nam’ ATl TOMO) 3a3Ha4YaroThCA:

HaliMEeHYBaHHA palaepkaaAMiHicTpanli,

00JIiKOBHI HOMED 1 IaTa B3ATTA Ha OOJIK €IeKTPOHHOTO HOCI,

rpud " ciy>k00BOro KOpUCTYBaHHS".

35. O6iKOBHIT HOMEP XKOPCTKOI'O MarHiTHOIO JYCKa 3a3HAYa€THCS Ha €THKETIL],
0 HAKIEIOEThCA Ha HOro xopmyci a0o Ha omIoMO0OBaHOMY KOpIycl OJioka 4H
IPUCTPOXO, B IKOMY BiH PO3MIIIYETHCH.

36. HakneroBaHHs Ha €NeKTPOHHMEH HOCIH iHopMalii eTHKETOK 3 OOIIKOBHMU
HOMEpaMH, 3a3HaYeHUMH y yHKTax 34 i 35 wiel IncTpykuii, 3AifiCHIOETBCS y cI10Ci0,
KM BHKJIIOYA€ MOXJIMBICTH PO30MpaHHA NMPUCTPOIO O€3 MOMKOKEHHS €THKETKH, 11
HEMTOMITHOTO BHAAJIEHH (3MiHM) a00 MEepeHEeCeHHs Ha IHIIMK HOCi# iHpopMarii.

37. 3a060OpOHAETHCS 3aMUCyBaTH CIYXXOOBY iH(pOpMAIliF0 Ha €JIEKTPOHHUHM HOCIH
indopMallii, He BHECEHHH OO KypHaIy OOJIiKY eIeKTPOHHMX HOCIiB iHOpMallii, Ha
SKi IUTaHYETHCS 3aMUCYBaTH CIyX00BY iHpOpMaLiro.

38. I'pud "Ins ciyxOGoBoro KopucTyBaHHS" 30€pira€Tecsi 3a €IeKTPOHHUM
HOcieM iHGpOpMallii 40 MOMEHTY HOT0 3HULICHHS.

39. PeMOHT GJIOKa YU TPHCTPOIO 3 €ICKTPOHHHUM HOCieM iH¢opmallii, o Mae
rpud "usa ciayx6GoBOro KOPHCTYBaHHA", NPOBOAMTHCS B paiilep)kaaMiHicTpanii y
IIPUCYTHOCTI MpalliBHUKA, SKOMY TaKUil HOC1H B yCTAHOBJIEHOMY ITOPAJKY BHIAHO, T
BiAMOBIJAIBHOI 0COOM 3 MHTaHb TEXHIYHOrO 3axXWCTy iH¢opMmalii B amapari
obnmepxxaaMinicTpauii. Y pa3i BUHMKHEHHS HEOOXIIHOCTI B mepeAadi 3a Mexl
obnaepxkaaMiHiCTpalii Takoro OJOKa YM MPUCTPOIO Ui BHUKOHAHHA PEMOHTHHX
poOiT eNeKTPOHHKH HOCIH iH(opMalli BHIyYaeThCs Ta 30epiracThes BiANOBIAANBHOIO
0c00010 3 MMTaHb TEXHIYHOTO 3aXUCTY iH(opMauii B anapaTi paiizep>kaaMiHiCcTpallii.
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V. IpyKyBaHHsI i pO3MHOKEHHS TOKYMEHTIB

40. /IpyxkyBaHHS i PO3MHOX€EHHS B anapaTi painepxaaMiHicTpauii JOKyMEHTIB 3
rpupomM "IIna  cmyxGOBOrO  KOPHCTYBaHHS" 3a  JIOIOMOTOKO €JIEKTPOHHO-
00YHMCIIOBATEHOI T4  KOIIOBAIbHO-POIMHOKYBAIBHOT TEXHIKH IpPOBAaZMUTHCA 3
YPaxyBaHHAM BHUMOT 3aKOHOIABCTBA y cepi 3aXHucTy iHpopmanii.

HpyKyBaHHs i1 PO3MHOXEHHS JOKYMEHTIB 3 MOGi/Ti3auifHUX MTHTAHb Ta 3 [IUTAHE
creniansHoOi iHGopMauii 34IMCHIOETECA NpaliBHUKAMH paliaep)xaaMiHiCTpanii, Aki
MaloTh JOMYCK 10 pOOOTH 3 TAKMMH JOKYMEHTAMH.

41. V mpaBoMy BepXHBOMY KyTi MepIIOi CTOPiHKH MOKYMEHTA, IO MiCTHTb
ciIyK00BY iHpOpMaLiro, IPOCTaBIAOTECS IpHud "Il ciry)GoBoro KODHCTYBaHHA" Ta
HOMEp IPYMIPHUKA, HAIIPUKIIAL;

"Il cyx60BOTO KOPHUCTYBAHHS
ITpum.Ne 3",

YcraHOBa, sfka € pPO3POOHMKOM JOKymeHTa 3 rpudoM "Ilis CIIy>k00BOT0O
KOPUCTYBAaHHS", MOXE 3a3HAYUTH HAa JIOKYMEHTi iH(MOpMALi0 npo 3abopoHy Ha
PO3MHOKEHHsI (KOMIIOBaHH) TAKOTO JOKYMEHTA B iHIIHX YCTAHOBAX, HaIpHKIIad;

"Jlns cy»60BOTO KOpHCTYBaHHA
ITpuM.Ne 2
KoniroBaHHI0 He migrae".

Binmitku "Jlitep "M", "CI", HoMep NpUMIPHHKA 3a3HAYAIOTHCS HIDKUE rpuda
"ns ciy»60BOro KOpHCTYBaHH:", HAPHKIAL;

"Jln1s i1y 60BOT0 KOPHUCTYBaHHS
Jitep "M"

ITprm.Ne 2"

abo

"lns cy»60BOro KOpHUCTYBaHHS
HCI"

ITpum. Ne 2",

42. Ha nepumif CTOpiHII KOXHOrO mOJATKa 10 JOKYMEHTa, IO MICTHUTH
ClIyx00By iH(OpMALI, BHILE IHIMX BiIMITOK npocrasngerecs rpud "I
CITy>X00BOT0 KOPHCTYBaHHS", HAIPUKIIA/;
"J111s cy»K60BOTO KOpHUCTYBaHHA
IIpum. Ne 4
Honarok 110 n1ucra
HosoyxkpaiHcekoi paiioHHOT
JepIKaBHOI aaAMiHIiCTparii

20 Ne "
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Y pa3i, KoM JOJATKH HAACHUIATHCA Pa3oM i3 CYNpPOBIAHMM JIUCTOM, INC/IA
TEKCTy JIMCTa TIiepel] IMIANKHCOM 3a3HAayaeThCsl HAsABHICTH MONATKIiB, I1X oOcsr,
peecTpauiiiHi IHAEKCH i JaTH, HAIPHUKJIA:

"JlomaToK: [OBiAKa MPO BUKOHAHHA IUIaHY 3aXOMAiB NPOrpPaMH €KOHOMIYHOTO i
COLIIAJIBHOTO PO3BUTKY paiioHy Bix 14 mucromana 2016 poky
Ne 01-14/152/1 ICK na 5 apk., npuM.Ne 2.".
Sxmo iHdopmalis 3 0OMEXKEHHM AOCTYNOM MICTHTBCS TUIBKH Y JOIATKY 0
nokyMmeHTta 3 rpudom "Ina ciyxOoBOoro KopucTyBaHHA", I TakuM rpudoM
CTAaBUTHCA IO3HA4YKa "(0e3 monarka - BiaKpuTa iHpopMais)", HanpuKIIa:

" 17151 c1y>k60BOr0 KOPUCTYBaHHA
(6e3 monmatka - BigkpuTa iHpoOpMallis)
ITpum.Ne 1".

43. Ha 3BOopoTHOMY OOLli OCTaHHBOTO apKyllla MPHUMIPHHKA JOKYMEHTa, IO
3QIMINAETBCA Yy CIpaBl paliepkaiaMiHiCTpallil, y HWKHbOMY JIBOMY KYTi
3a3HAYal0ThCS KUIBKICTh HaJ[PYKOBAHHX IIPUMIPHHKIB; IIEPENTiK HOMEPIB IPUMIPHHUKIB
3 HalMEHYBaHHAMM ajpecaTiB (He Oinblie YOTHPHOX); HOMEP IIYHKTY IEPENiKy
BIIOMOCTEH paiiaepikaaMiHicTpalii abo peKBi3UTH akTa KOMicii 3 MHTaHb poOOTH i3
cI1y00BOI0 1HGOPMALIEIO, 3rJHO 3 AKMMH iHPOPMAaLilo BiHECEHO OO CIyKOOBO;
Ha3Ba Ta OOIIKOBUI HOMEp €JIEKTPOHHOTO HOCIA iH(opMaIlil, HanpukiIaz:

"HanpykoBaHO TpH NpHUMIpPHHKH.

ITpum.Ne 1 - cekTOpy pEeXMMHO-CEKPETHOI poboTH amapary obixepxaaMiHicTparrii
IIpum.Ne 2 - 3aransHMit Biaain

ITIpum.Ne 3 - oo cnpasu Ne 01-21

ITynkT 3 mepeniky BiIOMOCTEH.

Paitn Ne "

44.V pasi HaJCUTTaHHA JOKYMEHTa OLUIbII SK YOTHPHOM aapecaTaM CKIAJacThCs
CIIUCOK Ha PO3CHJIKY, B AKOMY 3a3HAYa€ThCs IEPENiK aApecaTiB, IPOCTABIAIOTLCT
HOMEpH IPMMIDHHKIB, LI0 BiJIIPaBIAIOTHCA BIAMOBIZHHM ajpecaraM, a 3aMiCTb
KOHKPETHHX HaHMeHYBaHb aJ[pecaTiB Ha JOKYMEHTI pOOUTHLCS y3aralbHEHMI HAIIUC,
HanpHuKJIaz;

"IIpum.Ne 1-8 - 3a criuckoM Ha pO3CHIIKY,
IIpuM.Ne 9 - no cpasu NeQ1-21".

45. Ha xoXHOMY IPUMIPHHMKY BHXIHOTO JOKYMEHTA Ta JOJATKaX JO HbhOIO Ha
JIMIBOBOMY OOl B HIJKHBOMY JIIBOMY KYTi OCTAHHBOIO apKyllla 3a3HayalOThCs
NpI3BULIE Ta BJIACHE IM' IpAlliBHHKA, SKUM CTBOPHB JOKYMEHT, i HOMEp MOIo
CIryk00BOro TeneoHy, HampUKIAL;

Mapuenko Ilerpo 24 55 51
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46. Tlicns peectpauii cTBOpeHoro mokymeHta 3 rpudom "Jlna cmyx0oBoro
KOPHCTYBaHHA" MOr0 YEPHETKH i PO3JPYKOBaHi BapiaHTH 3HUINYIOTHCS BUKOHABLEM
IUIAIXOM TMoApiOHeHHs a0o I1HMHMM crmoco6oM (CHAIIOBaHHA, PO3IUIABICHHS,
PO3YMHEHHS TOWIO), IKUif BHKIIIOYA€ MOXKIHMBICTh iX IPOYHTAHHSA Ta BiJHOBJICHH.

47. Po3MHOXEHHs MOKyMEHTiB 3 rpudom "Ilng ciayx00oBOro KopucryBaHHA"
3iMCHIOETHCS 3a JOMOMOIOK0 KOmioBalbHOro anapary (kabiHer Ne 9), 3a ymoBH
oGOpMIIEHHS 3aMOBJEHHs 32 (OpMOIO 3rigHO 3 JogaTkoM 8 abo BIANMOBIAHO 10
PE30JIIOLIT KEpiBHULTBA paiigepKaaAMiHICTpaLlii.

48. Ha KOXHOMY @pPHMIPHHKY pPO3MHOXEHOTO HOKYMEHTa Bill PYKH
IPOCTABIIAETHCSA HOMEP NPHUMIPHHKA.

49. JlokyMeHT 3 rpudom "Ilna ciryxO0BOro KOPUCTYBAaHHA", OJEPKaHMHA Bil
iHIIIOT YCTAHOBH /IS OTIPAIIOBAHHS OXHOYACHO B KUIBKOX CTPYKTYPHHMX IiApO3/iiax,
KOMIIOETLCS Y BH3HaUYeHOMY ITyHKTOM 47 miei IHCTpyKuii NOpsAKy, AKIO YCTaHOBA,
siKa € po3pOOHNKOM JOKYMEHTA, HE BCTAHOBHJ/IA 3a00pOHY Ha HOr0 pO3MHOKEHHS.

50. O6mik pO3MHOXEHHMX HOKYMEHTIB, IO MICTATh Clyx60By iH(opmaiio,
BEJETHCA B XKYpHaIi 3a POpMOIO 3riTHO 3 T0oJaTKOM 9.

V1. HaacujiaHusa JOKYMEHTIB

51. Hancunanus nokymentiB 3 rpudom "lns ciyxO60BOro kopucTyBaHHA"
IHIIMM YCTaHOBaM Yy MeKaX YKpaiHH 3HiHCHIOETBCS Kyp’€PCBKOIO CITyk0010
paiinepxkaaminictpauii (Kyp’epaMu), MiApPO3AITAMH YPAAOBOTO (ENb[ €ErepChKOro
3B 53Ky, HiAPO3JiIaMH OpPTaHiB CIEI1aIbHOTO 3B S3KY.

Y pa3i HarampHOi MOTPeOM 3a [O3BOJOM TOJIOBM PpaiOHHOI JIEPXKaBHOI
anMibicTpanii abo 3acTyMHHMKa TOJOBH paHOHHOI AEpXKaBHOI aaMiHiCTpauii, IO
BUKOHY€E HOro 000B'sI3KH, NOKyMeHTH 3 rpudom "Jns cayk60BOoro KOpHCTYBaHHA" B
MEXaxX HACEJEHOro IIYHKTY MOXYTh OyTH XOCTaBJeHI BIOOMYMM TPaHCIIOPTHHUM
3acoboM aGo OTpHMaHi B amapati paiimep)kaiMiHicTpanii NpaliBHUKAMH CIyXOH
I1JIOBO/ICTBA.

V pasi HaJCWIaHHs JOKYMEHTIB 3 rpudom "lnsd ciayk00BOro KOPUCTYBaHHA" 3a
JIOMOMOIOI0  MiAPO3ALTB  YpAmOBOro ¢esib’erepcbkoro 3B’s3Ky abo opraHis
CIIEiabLHOrO 3B’A3KY O(GOPMICHHS KOHBEPTIB (MAaKOBaHb) NOBHHHE BIAIOBIIATH
BUMOraM HOpPMAaTHBHO-IIPABOBHX AaKTiB, IO DETYNIOIOTE AiANBHICTE 3a3HAYEHHX
MiJpO3JiIiB.

Hancunanusa koHBepTiB (makoBanb) 3 BiaMiTkamu "Jlitep "M" Ta "CI" B Mexax
VKpalHH 3AIHCHIOETHCS 3a JOMOMOTOK MHiIpO3IUIIB YpSIOBOro (eibl’ €erepchbkoro
3B’s13Ky a00 OpraHiB CreLiaIbHOTO 3B’ A3KY.

Hancunanua moxymenriB 3 rpudom "Ilns ciy:xO0BOro KOpHCTyBaHHA" 3a
KOPIOH 3AiHCHIOETHCS BiANOBIAHO A0 3aKOHOLABCTBA.
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Hepenaya ciyxGoBoi iHpopmanii (HaacHIaHHS HOKYMEHTIB 3 rpudom "I
Cy>X00BOr0 KOPUCTYBaHHA'") TeleKOMyHiKaLifHUMY, iHQOpMaIiiiHO-TeTeKOMyHiKa-
UiHHAMH ~ MEpeXaMH  3MIHCHIOETHCS  JIMIIE 3  BHKODHCTAHHAM  3acobiB
KPHIITOTpaiyHOro 3aXMCTy iHpOpMALii, 0 B YCTaHOBJICHOMY MOPSAAKY MOIYIIEH]
IO eKCIUTyaTalii, 3 JOTPMMaHHAM BUMOT TEXHIYHOIO 3aXHCTy iHpOopMaLlii.

52. EnextponHi Hocii inpopmanii Ta fokymeHTH 3 rpudom "Jlna ciayxGoBoro
KOPHCTYBaHHsA", IIO MiAJATalOTh MOBEPHEHHIO, OOOB’SI3KOBO HANCHIAIOTECA [0
paizepkaaMiHiCTpamii i3 CYIpOBiHUM JIHCTOM.

53. Hokymentu 3 rpudom "Jnsi cayxGOBOTO KOPHMCTYBaHHA", SKi
HaJICHJIAIOTHCS, NIOBUHHI OyTH BKJIaZieHl y KOHBepTH a00 YIaKoBaHi y croci6, skuii
BUKIIOY4€ MOXJIMBICTH HOCTYNy Ta IPOYMTAHHS TEKCTY YM pEKBi3UTIB 0e3
IOPYIUEHHS LIUIICHOCT] TaKyBaHHA

54. Ha xoHBepTax (NakoBaHHAX) 3a3HAYAIOTHCS ajpeca Ta HaliMeHyBaHHS
YCTaHOBH-OJePXKyBa4a | BIANPaBHMKA, PEECTPALliiiHi iHAEKCH BKIaNEHHMX JOKYMEHTIB
i3 mpocTapneHnaM BiaMiTkn "JJCK". 3aG0poHs€ThCS 3a3HaYaTH NpIi3BHUIA i ITOCAIN
KEPIBHUKIB yYCTaHOBH-OJIEPKyBaya, a TaKOX INPI3BULIA BHKOHABLIB JOKYMEHTIB i
Ha3BU CTPYKTYPHUX MiIPO3ILTIiB.

EnexTpoHHi Hocil iHpopMaIlii yIakoByIOTECS B OKPEMHUIA KOHBEPT (TAKOBAHHS),
Ha SKOMY 3a3Ha4al0ThCs 1aTa Ta PEECTPalIiHUN iHIEKC CYIIPOBIAHOIO JIUCTA.

55. V pasi HancunaHHA JOKYMEHTIB, SIKi MOBHHHI OyTH PO3KPHTI MEBHOIO
OCANOBOK0 OCODOI0 yCTaHOBM OCOOMCTO, iX YIaKOBYIOTH B OKPEMHil KOHBEPT, Y
NpaBOMy BEPXHBOMY KyTi SKOro Hmkue rpuda "I{ns cmyx60BOro KOpHCTyBaHHA"
NpOCTaBIIETBC  BigMiTka "Ocobucto", a B HOro HWXHIM npaBifi vacTuHi
3a3HAYalOTBCA II0CaAa, MPI3BUIIE, BIACHE IM’S OnepXKyBaya. Takuil KOHBEPT
BKJIAJA€THCA B IHIUMH KOHBEPT, IO O(OPMISETECH BIiANOBIAHO OO BHMOT,
BHU3HAYCHHUX IYHKTOM 56 wiei IHCTpykmii. ¥V 11iBOMy BepXHBOMY KyTi KOHBEPTa
npocTaBigeThea BiaMiTKa "[loaBiitHuii KouBepT".

56. Y pasi HaJCWIaHHA NOKYMEHTIB 3 MOOiTi3alilHMX MHTaHh HA KOHBEPTAX
(MaKoBaHHAX) 1OJATKOBO IIPOCTaBIETHCA BiamiTka "JliTep "M".

57. HajcunanHs NOKyMeHTIB 3 MoOiNTi3al[iiHUX NMHUTaHb B OJHOMY KOHBEpTI
(makoBaHHi) 3 JOKYMEHTaMM, IO HE CTOCYIOThCS MOOLTI3aLifHMX NMTaHb, He
J03BOJISAETHC.

58. Y pasi HajCWIaHHS NOKyMeHTa, 1o Mae Bigmitky "CI", iforo BMimIyioTs B
OKpeMUH KOHBEPT, y MNpaBOMy KyTi fKOro Hmxde rpudpa "JIns ciyxGoBoro
KOPHCTYBaHHA" MpocTaBiseThea BinMiTka "CI", a B Horo HwxHiif npagiit yacTuwi
3a3HAYalOTBCA II0CajAa, MpI3BHMINE, BIACHE iIM’s onepxyBaua. Takwil KOHBEPT
BKJIAQZA€TBCS B IHIUMH KOHBEPT, IO OQOPMISETECS BiAMOBIZHO 1O BHMOT,
BU3HAYEHUX NYHKTOM 53 ui€i IncTpykuii. ¥V niBoMy BepXHBOMy KyTi KOHBEpTa
IPOCTaBIA€ThCA BiAMITKA "[ToaBiiiHuit kOHBEPT".
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VIil.®opMyBaHHS BHKOHAHMX JOKYMEHTIB V ClIPaBH

59. BukoHaHi JoKyMeHTH 3 rpudoM "[lng cmyx6GoBOro KopHCTyBaHHS"
TPYMYIOTECA y CNPaBH 3TiJHO i3 3aTBEPIXKEHOIO B amaparti paiiaepxaaMiHicTpauii
3BEICHOX0 HOMEHKIATYpOIO crpas. J[03BOJAETLCA JONMYYaTH AO CIIPAaBM i3 TpHpOM
"Jlnst ciy»60BOTO KOPUCTYBaHHA" TOKYMEHTH 3 BiAKPHTOIO iHPOpPMALIi€I0, IKIUO TaKi
JAOKYMEHTH CTOCYIOTbCS IIUTaHb TaKOI CIIPaBH.

JloxyMeHTH 3 MOGLII3aliHUX MUTaHB DOMYYAlOTHCA 10 CIpPaB 3 MOGLI3aIiiHOT
pobGotn, mwo MmaroTk BiaMiTky "Jlitep "M", a JOKYMEHTH 3 IIHTaHb CIIELIAIBHOI
iHpopMmauii - no crpas 3 BiaMiTkor0 "CI".

JIOKyMEHTH, INO CTOCYIOTBCH OpraHi3alii peXHMHO-CEKpeTHOI pobGOTH B
painepxaaMiHicTpauii, GopMyrOThCS y CpaBy y Bifimi iHGOpMALiHHOI AiSIBHOCTI,
KOMyHIKalliff 3 rpoMajChKICTIO Ta MOGinizauiifHoi poGoTw panepxagMiHicTpanii
TIPAL[IBHUKOM, Bi/lTIOBiJaIEHIM 33 BHKOHAHHS TAKOTO BHIY POGiT.

60. Jlo HOMEHKIAaTypu CIpaB BKIIOYAIOTHCA BCi JOBIZKOBI Ta peecTpauiiini
KapTOTEKH, JKyPHaIM peecTpauii Ta o6J1iKy JoKyMeHTIB 3 rpudoM "Jlna ciayx6oBoro
KOPUCTYBaHHA".

61. V rpadi Homenkmatypu cnpas "lamekc cmpaBu" 10 HOMEpa CHpaBU 3
AOKYMEHTaMH, 110 MaroTh rpud "Jlna cmyx60BOoro KOpHCTYBaHHA", IPOCTABIAETHCA
Bigmitka "JJCK", manpuknan:

"01-21 ACK".

62. Ha ofwiamvHui ChpaBH, WI0 MICTUTH JOKYMEHTH 3 rpupom "Jlisa
CIlyx00BOr0 KOPUCTYBaHHA", Yy IIPABOMY BEPXHBOMY KYTi IIDOCTABISETLCS BIIMITKa
y y Y KyT
"1 cmy»60BOro KOPUCTYBaHHA".

63. V pasi, xonu B paiinepxaamMinicTpanii cTBOpro€eTsCS moHan 50 JOKYMEHTIB
Ha piK 3 rpudom "Jlna ciayx6oBoro KopucTyBaHHA", iX IOLIIBHO dopmyBaTH B
OKpEMi CIIPaBH 3a BUAaMH (PO3MOPSKEHHS, HAKa3H, IHCTPYKLII, JHCTYBaHHSA TOIIO).

64. Y pasi, Koy B paiinep>kaqMiHiCTpaLlii CTBOPIOETHCS MeHI K 50 JOKYMEHTIB
Ha pik 3 rpudpom "Jlns cnyxGoBoro KopucTyBaHHA", HOMEHKJIATYPOIO CIIPaB MOXKE
Oyri nepenbaseHo ¢GopMyBaHHS OmHiel CIpaBM i3 3aroJOBKOM "JIoOKyMeHTH 3
rpudom "I cimyx6Gosoro kopuctysarHs". CTpok 30epiraHHs Takoi CIIpaBH He
BCTAHOBIIIOETECA, @ Y BIANOBiAHINH rpagi HOMEHKIATYpH CNPaB IIPOCTABILIETHCS
Biamitka "EK", ska o3Hayae, mo cTpok 30€piraHHs CIpaBM BH3HAYAETHCA
€KCIIEPTHOIO KOMICIEIO amapaTy paiiliepkaMiHiCTpamii 3 mpoBeIeHHs EKCIIEPTU3H
WIHHOCTI JOKYMEHTiB (Hami - eKcrepTHa KOMICIifl), SKa YTBOPIOCTBCS Ta [i€
BIANIOBiAHO 10 TTopsiaKy yTBOPEHHS Ta isUTBHOCTI KOMICiii 3 IIPOBENCHHS €KCIIEPTH3HN
UiHHOCTi JOKYMEHTIB, 3aTBEPIKEHOTO IIOCTAHOBO Kabinetry Minictpi Ykpainu Bin
08 cepmus 2007 poky Ne 1004 (Oiuiitamit BicHuK Ykpainu, 2007 p., Ne 59,
CT.2346).
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65. ExcriepTHa KOMiCis IiCiIs 3aKiHYEHHS POKY BHBYAE KOXKEH apKyll CIIpaBH
"Noxymentr 3 rpudoM "Ins cayx6oBoro KOPHCTYBaHHA" 1 32 NOTpeGu mpuiiMae
pienHs mpo i mepedopMmyBaHHS. JlokymMenTH moCTiiiHOrO 30epiranHHs, IO
MICTATBCS y CIpaBi, (OPMYIOTECS B OKpeMy CIpaBy, sKi HAJa€ThCs OKPEMHMil
3aT0JIOBOK Ta AKa NOJATKOBO BKIIOYAETHCS 1O HOMEHKJIATYPH CIpaB. JIOKYMeHTH
TUM4aCOBOr0 30epiraHHs 3aIMINAIOTBCA y TaKil crpasi 3rigHo i3 3aTBEPAKEHOIO
HOMEHKJIaTypOIO CIIPaB.

66. fkwo y crpasi i3 3aronoBkom "JlOKyMeHTH 3 rpudom "Ina cayx6osoro
KOPHCTYBaHHA" MICTATBCS JIMIIE TOKYMEHTH THMYacCOBOIO 30GepiraHHs, BOHA MOXE
He mepeOpPMOBYBATHCSA, a CTPOK 30epiraHHs Takoi CIpaBH  BHU3HAYAETHCH
HAaHJOBIINM CTPOKOM 36epiraHHs JOKYMEHTIB, IO MICTATHCA B Hill. Bigmitka "EK" y
rpadi HomeHknaTypu cnpas "Ctpok 3Gepiranns” 3aKPECIIOETECS 1 3a3HAYAEThLCA
YTOYHEHHH CTPOK 36epiranHs.

67. lokyMeHTH 3 MOOLTI3aLiHHNX NHTAHDb Ta 3 MMTAHD CHENiATEHOL iHpopManii
30epiraloTecsl B OKpeMHX poGOYMX mamkax, dymapax abo makerax, Ha sKHX
3a3HAYAlOThCA INpI3BUIIA Ta BJACHI iMEHAa IIPAIliBHHKIB, SKi MAIOTh IpaBo ix
PO3KpHUBATH.

Poboui nmanku, gpyrspn abo makeTH 3 HOKyMeHTaMu 3 MOGLTI3ALINHAX THTAHE
abo 3 muTaHb CremianbHOi iH(opManii OIIEYATYIOTBCA OCOOHMCTOI0 HOMEPHOIO

METAJICBOIO IICYATKOIO npauiBHm(a, SAKUH 663HOCCp€lIHBO 3 HUMH npantoe.

VIII.KopHucTyBaHHS JOKVMEHTAMMU

68. BxXimHi, BHXiHI, BHYTpilUHi DOKyMEHTH 3 rpudoM "Inn cayx6oBoro
KOPUCTYBaHHA" MNEPENaroThCs MPAalliBHMKAM BiAOBIAHO 110 pe30JIIOLid TOJIOBH
pafinepxaaminicTpanii aGo HOro 3acTyNHHUKIB.

Copasu 3 rpudom "Ias cryx6osoro KOpHCTyBaHHs", mo 30epiraioTscs y
3aralbHOMY BI/UIUTI 9H iHIIMX CTPYKTYPHHX MiZPO3HiNIaX, BHEAIOTHCA y TUMYacoBe
KOPHCTYBaHHS TpAaliBHMKaM paiifepaaMiHiCTpamii Ha MiZcTaBi 3aMOBJIEHHS 3a
dopmoro 3rinHo 3 gomatkoM 10, pesomoLii rooBH paiinepxxaamiHicTpanii a6o
3aTBEPKEHOTO TOJOBOK (3aCTYITHHKOM TI'OJIOBH) paiinepxaaMiHicTpanil CIUCKy
TNPaLiBHHKIB, AKi MAIOTh [PaBO HPALIOBATH 3 BiATIOBIIHOO CIIPaBOIo.

Jlonyck npauiBHMKIB paiimepxanMinicTpanii 1o poboTu 3 HOKyMeHTaMH, 1LI0
MICTATH CITyX00BY iH(pOpMAIiIo 3 MOGLITI3aUiHHNX MHTAHD 260 3 MHTAHE CIIeiILHOT
iH(opMarii, 3MiACHIOETbCT HA MiACTaBi CIIMCKIB, CKIaIeHHX BiAMNOBIOHO BiIIijIOM
iHopManiHHOi TisTBHOCTI, KOMYHiKaILii 3 IPOMaCHKICTIO Ta MoOimi3aniiHol po6oTH
paliiepxaqMiHiCTpalii YM HAYaNbHHKOM 3arabHOTO BiIUITy 1 3aTBepIXkKeHHX
TOJIOBOIO paiaepkaaAMiHiCTpallii.

69. Cripasu Ta Bipanus 3 rpudom " s CJTy’K00BOTO KOPUCTYBAaHHA" BHIAIOTHCH
Yy THMM4acOBE KOPHCTYBAaHHs i MPUHMAIOTHCS Mifl PO3MHCKY B )KypHali 3a $pOpMOI0
3riIHO 3 goaaTtkoMm 11.
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70. Pobora 3 pmokyMmeHTamMu 3 MoOOLTI3aUIfHUX IHMTaHb MPOBOAMTEC Yy
IpUMIIIEHH] BiAaUly iHGOpMaUiiHOI JisTIBHOCTI, KOMYHIKalii 3 TPOMAJCHKICTIO Ta
MoOiTi3aniitHol poboTu obnnepxanMiHicTpanii (kabiHeT Ne 5), 3 mUTaHp CreMiAILHOT
iHpopmalii - y 3arampHOMY Biaaum (kabiHer Ne 9) 3 NOTpUMaHHSAM BHUMOT, fAKi
YHEMOXXITUBITIOIOTh 03HAMOMIIEHH i3 3MICTOM TaKUX JOKYMEHTIB CTOPOHHIX OCiO.

71. Ilig wac npuiiMaHHA CHIPaBH BiJ IMpalliBHUKA IMPOBOJUTLC IEpeBipKa
HasBHOCTI KOXXHOTO apKymia BCIX [JOKYMEHTIB CHpaBd BIANOBIZHO [JOO 11
BHYTPILIHBEOTO OIUCY.

72. Crpasu 3 rpudom "[Ins cnyx6oBoro kopuctyBaHHA", WO 30€piraloTecsa B
3araJbHOMY BIJUI y NpauiBHUKA, BIAMOBIAATLHOTO 32 apXiB (#aji - apXiB amapaTy
paiigepxkagMiHicTpallii), BHAAIOTHCA Y THMYAcOBE KOPHCTYBAHHA IIpalliBHUKAM
IHIIMX CTPYKTYPHHUX MIJIPO3AUIB paiifepaaMiHicTpalil Ta amapaTy Ha IiJCTaBi
3aMOBJIEHHS 332 HOPMOIO 3TiIHO 3 JOAAaTKOM 12.

IIpo Bumauy cmpas 3 rpudom "ng cinyx6oBoro KOpUCTyBaHHA" 3 apXiBy
amapary paijaepaaMiHicTpauii poOUThCA 3amMC y KHHU3i BHaui crpaB y po6oui
NPUMILICHHA anapaTy paiaepikaaMiHicTpallii.

73. Cnpasu 3 rpudom "Ilns cnykG0BOro KOpHUCTYBaHHA" BHIAXOTHCH I
TUMYaCOBOT0 KOPHCTYBaHHsI Ha CTPOK, 1110 HE IEPEBUIIYE OAHOTO MiCALS.

74. 3a HasBHOCTI MMCBMOBHX KJIOIIOTAHb iHIIUX YCTAHOB a0 IPHUIIKCY Ha IPABO
IIPOBEJECHHS TIEPEBIPKH 3TIAHO 3 HATAHUMHU 3aKOHOM MOBHOBa)KEHHAMH JOKYMEHTH 3
rpudom " ciyx6oBoro kopuctyBaHHsa", YX KOIIii i BUTATH 3 HUX 3@ IIMCEMOBHM
103B0OJOM ab0 pE30IMIOLIiEl0 TOJIOBH paiigepxaaMinicTpauii abo Horo 3acTynHuKa
MOXYTb BUIABaTHCs MpalliBHUKAM iHIIHUX YCTAHOB.

Ha nuusoBoMy G0l MiAroTOBIEHHX KOMifl JOKYMEHTIB Y NMPaBOMY BEPXHBOMY
KyTl NEpHIOTO apKylla NOKYMEHTa IpoCTaBiseThbes BimMmiTka "Komig". Butaru 3
JIOKYMEHTiB O(OPMIISIOTECS Ha BiAMOBIZHOMY OJIaHKY

75. Komii OOKYMEHTIB Ta BHTATH 3 HHMX 3aCBIAYYIOThCS HAYaJIbHUKOM
3araJIbHOro BinIiTy abo CrenianicToM y pasi BIACYTHOCTI HaYaIbHMKA, HATIPUKIIAL:

3rifiHO 3 OpUTIHAJIOM

HayanbHuUK 3arajJbHoro Bigaiay

anmapaty HoBoykpaincbkoi paiioHHOI

Aep kaBHOI agMiHicTpamii (nimmuc) Ounena ILIEHKO
20 cepras 2021 poky

76. Ilicna o3HaliOMIEHHS 3 [JOKyMeHTamu 3 rpudpom "Ilns cnyx6oBoro
KOPHUCTYBaHHA" Ha 3BOPOTHOMY Ooui 3amuTy a0 MPHUOKCY HA IPaBO NPOBEACHHS
NepeBipKH POOMTHCS 3aIMC PO AOKYMEHTH (peecTpalliiili qaHi, 3ar0N0BKH), 3 IKUMH
03HAMOMJICHO NpaliBHHUKA 1HIIOI YCTaHOBH.
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77.V pasi notpeOu mpauiBHUK iHIIOI YCTAHOBH POOUTH BUTATH 3 BHAAHUX HOMY
JOKYMEHTIB 3 rpudpoM "It ciyk60BOro KOpHCTyBaHHA" y poGOYOMy 30IUMTI, LIO
Ma€ 3a3HaueHMM rpud, AKMH MmicaA 3aBeplIeHHS poOOTH 3 [JOKyMEHTaMH
HaJICUIAETHCS YCTAaHOBI, 10 poOuiIa 3aIUT Ha O3HAHOMIIEHHS.

Jlns BeJeHHs 3amMciB, 110 MicTATh iHpopmaniro 3 rpudom "[ng cayxb6oBoro
KOPHCTYBaHHs", MpaliBHUKaM iHIIMX YCTaHOB BUJAIOTHCA pOOOYl 3OIUHMTH, SAKi
PEECTPYIOTECS B XKypHATi 00JIIKYy poOOYHX 30IIMTIB, IO BEAETHCA 332 (GOPMOIO 3TiTHO
3 gopaTtkoM 15.

Apkyuri po0oYHX 30IUMTIB MOBHHHI OyTH MPOHYMEPOBaHi, IPOIINTI HUTKAMH Ta
ornevaradi LIIAXOM HAKICIOBAaHHA HA KiHII HHTOK IallepOBUX HAKJICHOK 3 YiTKHM
Bin6uTKoM mevatky "Kanuenspia" a6o "3aransHuit Biggin".

Ha 3BopoTHROMY OOLli OCTaHHBOTO apKylla poOOYOro 30IIMTa POOHMTBCS 3aIMC
PO KUIBKICTH HPOHYMEPOBAaHMX 1 MPOIIMTHX AapKyIliB, SKHH 3aCBIAYYETBCA
IiNKMCOM TpaIiBHHKA 3aTaIbHOTO BIJJIUTY 1 CKPIILTIOETHCS IevdaTkolo "Kannemnspis”
a6o "3aransHuit Bigaut".

78. IlpaniBHUMK iHIIOi YCTaHOBH MOXE O3HAaHOMHTHCA 13 3MICTOM JOKYMEHTA 3
rpudoM “IIst cry>KOOBOro KOpPHUCTYBaHHsA , OTPUMAHUM BiJ IHIUOI YCTaHOBH, JIHILE
32 MHUCHBMOBOIO 3rOJOK0 YCTAHOBH - p03po6Hm<a TAKOr0 JOKYMEHTa. 3a3HaueHa
BUMOTa HE TMOWMPIOCTECH Ha npencraBHnt opramB JIEPKBHOTO  HATIISY

(KOHTpOJIIO) HlI[ 9aC BHKOHAHHJI HHMH BIIIHOBIJIHI/IX (bYHKI.IlI/I 3I‘lIIHO i3
3aKOHOJaBCTBOM.

79. 3a00pOHSAETLCA BUKOPHCTOBYBATH CIYK00BY iH(OpMaILilo, IO MICTUTECA B
HOKyMeHTax 3 rpudom "Jlas ciryx00BOro KOpUCTYBaHHA", /I BiAKPUTHX BHCTYIIIB
abo onyGmikyBaHHs y 3aco0ax MacoBoi iHQopMalii Ta IEMOHCTpPYBaTH Taki
OOKYMEHTH Ha CTE€HJaX, y BITPMHAX Ha BIiAKPHUTHX BHCTaBKax ab0o B IHIIHUX
I'POMAJICEKHUX MICIIfX.

VY pasi HaIXxOKEHHS A0 paiaep>kaAMIHICTpalii 3amuTy Ha iHdopmariio, 1o
MICTHTBCA y JOKYMEHTI, SSKOMY IIpUCBOEHO rpud "ns cayxOG0BOro KOpUCTyBaHHA",
3M1MCHIOETECS 3 YpaxyBaHHSAM BUMOI' MyHKTY 82 uiei IHCTpyKUil meperyisg Takoro
JOKYMEHTa 3 METOIO MEPEeBIPKU BIAMOBIAHOCTI 3alIUTYBaHOI iHpopMalii CyKyITHOCTI
BUMOT, Tlepei0adeHHX YaCTHHOO Apyror crarti 6 3akoHy YKpainu "IIpo noctyn mo
ny6uiuboi iHdopMamii”, momo oOMexeHHs AOCTymy A0 iHGopMalii Ha MOMEHT
HAIXOMKCHHs 3amuTy. ABTOPOBI 3alUTy HaJaeThecs iHGOpMaliad B Till YacTHHI,
JOCTYII A0 AKO1 BIAMOBIAHO 0 3a3HAYEHOr0 3aKOHY He 0OMEXKEHO.

3a HasgABHOCTI B 3allUTyBaHOMY JOKYMEHTI iH(opMauii 3 0OMeXEeHHM JOCTYIIOM
IUId HaJCWJIAHHS 3alMTyBayeBl BUTOTOBJSIETECA MOTO KOIifA, B sKiH CIOBa, peYeHHS
4y 300paXkeHHs, O MICTATh iHpOpMallilo 3 0OMEXEHUM JTOCTYHOM, PETYIUYIOTHCA Y
crocid, SKuMM BUKIIOYAE MOJAJIbIIE€ BIATBOPEHHS PETYIIOBAHOrO. 3 TAKOi KOl
JOKYMEHTa BUTOTOBJISETHCS IHIIA KOIif, fKa HAINCHIIAETHCA 3amMTyBaueBi. Komis
3aIIUTYBAaHOIO JJOKYMEHTA, IO peTyllyBanacs, 30epiractbcs pazoM 3 JTOKYMEHTaMH 3
BiATIOBIHOTO 3alUTY Ta MOXK€ BUKOPHUCTOBYBATHCS ITOBTOPHO B pa3i HAAXOIKEHHS
A0 paiaepKagMIiHICTpalil 1HIIOTO 3alUTy Ha iHQOPMAIII0, 0 MiCTHUTHECS Y TaKOMY
JOKYMEHTI.
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IX. Ileperasix 1okyMeHTIB 3 rpucdom
"1 cayKO0BOr0 KOPUCTYBAHHSA'"

80. Ilepernsn moxkymeHTiB 3 rpudom "Ima ciayxGoBoro KopucTyBaHHS"
MIPOBOAMTECS 3 METOK MIATBEpIXKEHHA HasBHOCTI abo BIACYTHOCTI B HHUX
BIJOMOCTEH, IO CTaHOBJATH CIOyxO00BY iH(MOpMalio, HE piguie HiX OAUH pa3 Ha
I’ATh POKIB.

CkacyBanns rpuda "na ciayx0oBOro KopuCTyBaHHA" 3HiMCHIOETBCA 3a
BIACYTHOCTI 3aKOHHHMX ITiJICTaB [JI1 0OOMEXEeHHA y JOCTYII 10 ciy60Boi iHGopmarii,
K1 ICHYBQJIH paHille.

Ileperasn moxymentie 3 rpudom "J{ns ciayXGOBOroO KOPHCTYBaHHA" 3 METOIO
MOXJIMBOI'O CKaCyBaHHS I'puda 000B’I3KOBO 3MiHMCHIOETHCS il 9ac MiATOTOBKMY:

CIIpaB JUIA iX Tiepeaadi 1o apXiBy anapary o0JaepskaaMiHICTpaLii;

nokymentis HamionaneHoro apxiBHoro ¢oHmy misi VX mepenadi Ha mocTiitHe
36epiranHs 1o [epxaBHoro apxiBy 061acTi.

81. Pimenns npo ckacysanHs rpuda "is ciayx60Boro KopucTyBaHHA" 4H Horo
MiATBEPKCHHS INPUIMAEThCA KOMICI€l0 3 THTaHb pobOTH i3  CIyxOO0BOIO
indopmartiero paiaepxagMiHicTpanii'-po3poGHKKa JOKyMeHTa abo BiAMOBimHOO
KOMICI€I0 yCTaHOBH-NIPaBOHACTYITHAKA, SKIIO paiiiepaaMiHicTpallis - po3poOHHUK
JOKYMEHTA PUIIMHWIA CBOIO HiANBHICTb.

82. 3a piweHHsAM KOMicii 3 uTaHb poboTH i3 ciny)G0BOI0 iH(OpPMAaLi€0 CTPOK
0OMEXEHHS IOCTYILy IO CIpaB (IOKYMEHTIB) MOKe 6yTH IIPOJOBIKECHMUIA.

83. Pimenns xomicii 3 muTaHP poGoTH i3 CiyxGoBOKW iH(pOpMaLi€0
0OPMIISETECA MPOTOKOJIOM, IO IiJNMHUCYETHCA IOJOBOKO i CEKpeTapeM KOMicii Ta
Ha6npae YHHHOCTI 3 MOMEHTY 3aTBEpPKEHHs MPOTOKONY TI'OJOBOO pannepm-
aaMiHicTpanii. ¥ npoToKoii 3a3HaYaloThCA BHAM JOKYMEHTIB, iX peecmammn JaHi,
3aroJIOBKH Ta HOMEPH 32 HOMEHKJIATypolo a0o OIMCOM CIpaB, 3 SAKHMX 3HIMA€THCA
rpud "l cmyxGoBoro kopucTyBaHHA" a60 CTPOK OOMEXEHHS JOCTYIY HO SKHX
IIPOIOBXKEHO.

Bursr 3 npotokosy abo Horo 3acBinyeHa KOs [epeqacThCs pa3oM i3 CpaBaMu
IO apxiBy padnepskaaMiHicTpauii, a y pasi mepegaui mokyMentis HamioHansHoro
apxiBHOro (oHy Ha mocTifine 36epiranus - 10 JepaBHOTo apXiBy 061acTi.

84. Ilpo ckacyBanns rpuda "I[is ciykGOBOro KOPHCTYBAaHHA" MHCEMOBO
TNOBIIOMJIAIOTECA BCi YCTAHOBHM, SIKUM HAJCHIABCH TaKMii JIOKYMEHT. 3a nome6n
MOXYTb HaJICHIATHCS BHTATH 3 MPOTOKONY 3aciJjaHHA KOMICii 3 muTaHe po6GoTH i3
ciyx60Bo1o iHpopMariicro.

85. Ha oOxknammukax cmpaB Ta JokymeHtax rpud "Ios  cmyxGoBoro
KOPHUCTYBAaHHS" IOTalla€ThCs IPALIBHUKOM 3araibHOTO BiAAIMy IUIAXOM HOTO
3aKpECJICHHT TOHKOIO PHCKOKO Ta 3a3HAYEHHs HIKYE HA BUIBHOMY Bill TEKCTY MicIi
JaTH 1 HOMEpa BiIIOBIHOrO NPOTOKONY 3acilaHHs KOMicii 3 muTaHb PoGoTH i3
ciyx060Boto  iHdopmaniero. Taki BiIMITKM BHOCATBCA JO peeCTpaLiffiHAX Ta
00J1ikOBHX (JOPM, HOMEHKIIATYPH Ta OIIKCY CIIPaB.
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X. ITiaroroBKa cnpas 10 nepesayi Ha apxiBHe 30epiraHHs Ta 3HUINECHHS

86. [Ekcneptusa IiHHOCTI [OOKymeHTiB 3 rpudom "Il CIIy00BOr0
KOPHCTYBAaHHsA" Ta iX IIATOTOBKA [0 apXiBHOro 30epiraHHA 3OiMCHIOIOTHCS B
YCTaHOBIEHOMY 3aKOHOAABCTBOM IMOPSIKY.

Y KiHUi KOXHOT 3aKiHYeHoi cripaeu 3 rpudom "Il cayx60BOro KOpHUCTYBaHHS"
Ha OKPEMOMY apKyul pOOMTBCS 3aCBiIYyBAIBLHHN HAMMC, B AKOMY 3a3HAYAIOTHCS
LU@PaMH 1 CIIOBAMH KBKICT apKyIUiB Y CIIPaBi, KiTbKiCTh apKyLIiB BHYTPIIIHLEOI'O
OITUCY, & TAKOX:

HasIBHICTB JIITEPHHX 1 MPONYLIEHNX HOMEPIB APKYILIB;

HOMEPH apKYIIiB 3 HakieeHMMH (OTOrpadisMu, KpeCTeHHAMH, BHUPi3KaMu
TOIIO;

HOMEpH BETMKOGOPMATHUX apKyLIiB;

HOMEpPH KOHBEPTIB 3 YKIAJCHHIMHY;

KUIBKICTD apKYyILiB YKIaJEHb.

ITiciist 3aCBifdyBaNEHOTO HANKCY NPALIBHUK, AKUH COPMYBAB CIIPaBY, CTABHTH
MiJNKC i3 3a3HAYSHHAM [OCA[M, NPi3BHINA i JaTH, SKH 3aCBIAYYETHCA IIEYATKOIO
"3aranpHui Biznin" abo mewatkoro "Il makeriB". Vci HacTymHi 3MiHH y cKiani
crpaBd (MOLIKOMKEHHS apKYLUiB, 3aMiHa IOKYMEHTIB KOIiSMH, JOJIy4eHHS HOBHMX
NOKYMEHTIB) 3a3HAyYalOThCA y 3acBiAYyBAaNTbHOMY HamuCi 3 TOCHIAHHAM Ha
BIAMOBIJHHI PO3NOPSAUNIA JOKYMEHT.

CrnpaBu 3 rpudom "I cayxGOBOro KOPHUCTYBaHHA" mic/s IIPOBEACHHS
EKCIIEPTH3M LIHHOCT] JOKYMEHTIB, 110 MIiCTATHCA B Hild, MiAIIHBAIOTECA Yepes YOTHPHU
IPOKOJIM CeLialbHAMU CYpOBMMH HHTKaMu abo aparBoio. CIIpaBH NOCTiHHOTO Ta
TpHBAJOro (IOHaj JecATh pOKIB) CTpPOKiB 30epiraHHs Ta 0COGOBI CIpaBH
ONPABJIAIOTECA Y TBEPAY OOKIaIHHKY.

87. CnpaBu NOCTIHHOTrO Ta TPUBAIOro 36epiraHHs 3 rpudoM "Ins cayx6osoro
KOPHCTYBaHHs" Ta OCOOOBI CIIPaBH BKJIIOYAIOTECA Y BiAMOBIAHI OMMCH CIIpaB pa3oM 3
AOKyMEHTaMH, IO MICTATh BiAIKpUTY iHdopmauiro. IIpu npoMy B omuci xo HOMepa
crpaeu Ta y rpadi "lHnexc cripaBu (ToMy, YacTHHHM) 3 JOKYMEHTaMH 3 rpugom "Jlns
CIyK00BOro KOpUCTyBaHHA" HofiaeThes BinMmitka "JICK".

88. Ilin 4ac mepenaui crpas 3 rpudom "Iins ciyx60Boro KOpPHMCTYBaHHA" Ha
MOCTifiHe 30epiraHHA OO [epXKaBHOrO apXiBy o6nacti panzepxaaMiHicTpaLis -
$hOHIOYTBOPIOBAY Pa30M 3 aKTOM MPHHMAHHSA-TICPeIaBAHHSA crpaB, OQpOpPMJICHHM B
YCTaHOBJICHOMY IODSAZAKY, mnojae [lepxaBHOMy apXiBy 06JacTi JHUCT, y SKOMy
BU3HAYA€TBCA MOPANOK KOPUCTYBAHHS TAKAMH CIIPABAMH.

89. BrutyyeHi /s 3HUINEHHS 32 PE3yNbTaTAMM EKCIIEPTH3HM LIHHOCTI CIpaBH 3
rpupom "Jlas ciyxOOBOro KOpUCTyBaHHS", CTPOK 30epiraHHs SKUX 3aKiH4YMBCH,
BKIIIOYAIOTBCS IO aKTa PO BUITYYCHHS [UIA 3HHUIIECHHS JOKYMEHTIB, HE BHECEHHX [0
HauionansHoro apxisnoro ¢oumy (gani - akT mpo BUIYYEHHS AOKYMEHTIB), L]0
CKIAJAa€ThCsl  BIANOBIJHO [0 BHMOI, YCTAaHOBJIEHMX MIOAO  BCIX crpaB
paiinepxaaminicTpanii B ioMmy.
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3HULIEHHA BuIaHb 3 rpupoM "IIns cayxkGOBOTO KOPHCTYBaHHA", IO
30epirarotecsi y 6i0nioTekax, 3miMCHIOETECA 3TiHO 3 aKTOM, SKMM CKIaAacTbCs
BIAMIOBITHO 1O BCTAHOBJIEHMX BHMOT.

90. lokymeHTH, cripasH, BUAaHHA 3 rpudoM "Ilns ciy*60BOro KOpUcTyBaHH:",
BHJTY4eHI JUIs 3HHIUEHHS €KCTIEPTHOIO KOMICi€lo amapary paiimepaaMimicTpanii y
CKIaii HE MEHIE TPHhOX YIECHIB, MiIIATaloTh 3HUIIEHHIO LULIXOM noApiOHEeHHSs
HOCIiB iHdopmauii abo B iHmmHA croci6 (CHaIOBaHHSA, PO3MIABIEHHS, PO3YMHEHHS
TOLO), AKMH BUKIIIOYAE MOXKIIUBICTH iX IPOYMTAHHA TA BiJHOBJIEHHS.

EnexrponHi Hocli inopmanii 3HMILYI0TECS 260 MepepoGIaIOTECS Y CIOCiO, WO
BUK/IIOYa€ MOXIHBICTE NMOBHOrO a60 JaCTKOBOTO BiIHOBJIEHHSA 36epexeHoi Ha HHUX
1HpopMariii.

B ymoBax ocoGimBOro mepiomy, mo HAacTa€ 3 MOMEHTY OTOJIOIIEHHS PillleHHS
npo MoOim3aniro (KpiM HiboBOI) abo JOBENEHHS HOro N0 BMKOHABLIB CTOCOBHO
NPHUXOBaHOi MOOLTI3alil YM 3 MOMEHTY BBEACHHS BOEHHOTO CTaHY B YKpaiHi aGo B
OKpPeMHX ii MICHEBOCTAX Ta OXOILUIIOE yac MoOimi3alii, BOEHHMI 49ac i 9acTKOBO
B1AOyI0BHUH Mepio Mmic/IA 3aKiHYSHHS BOCHHHX Mil, Ta Y pa3i BAHUKHEHHS peabHOT
3aTpO3H 3aXOIIEHHS NOKYMEHTIB, ClIpaB, BUJaHb, €NCKTPOHHUX HOCIiB iH(opMaLii 3
rpuom “Ilns cayxO60BOro KOPUCTYBaHHS", a TAKOXK HEMOXKIIHBOCTI 3a0€3IIeUeHHS X
BUBE3CHHA B O€3NeYHI MiCHA BOHM 3HMINYIOTBCS CNOCO6AaMM, YCTAaHOBIEHHMH
ab3auamu MepIuuM Ta APYTHM LBOTO IyHKTY.

PileHHs 1po HeraHe S3HMINCHHS TAaKWX JOKYMEHTiB, CIIpaB, BHIAHb,
CIEKTPOHHUX HOCIiB in(opMalii npuiiMae KepiBHMK ycTaHOBH (0c00a, sKa BHKOHYE
Horo oOOB’si3KHM), 1€ BOHM 30epiraloThCs, a 3a BiACYTHOCTI 3 HHUM €KCTPEHOTO
3B 43Ky - BiATIOBiaNbHa 3a iX 36epiraHHs Mocaxosa 0coba.

QaKT 3HHMIUEHHA MiATBEPIKYETHCH AKTOM TNPO BHIYYEHHS JOKYMEHTIB 1 €
MACTABOKO [V1s BHECEHHS [IO3HAYKH PO 3HUIUEHHS TOKYMEHTIB B 06TiKOBI ¢dopMmu.

91. B aKkTi npo BuIy4eHHA HOKYMEHTIB POOHMTHCA 3ammmc PO 3HUIIEHHS
BIAMOBIAHMX JIOKYMEHTIB, CIIpaB i3 3a3HaueHHSM NPI3BUIL, BJACHUX IMEH 4IEHIB
EKCIIEPTHOI KOMICI, iX MiAnMciB, JaTH 3HULIEHHS, HATIPHKIIAL;

"Cnpasu Ne 25 JICK, Ne 30 ICK, Ne 80 JICK 3HHMILEHO IULIXOM NOJpPiOHEHHS.

YneHHu eKcnepTHOI KoMicii

anapaty pauaepxkaaMiHicTparii:
(mianuc) Onena INNEHKO
(mianuc) F'amna TOBMAYEHKO

(momuc) Auna KOJITIAK
20 cepmas 2021 poky".

92. ITiciist 3HUIIEHHS TOKyMeHTiB 3 rpudom "JIa cinyx6oBoro KOPHUCTYBaHHA" B
o0mikoBuX (opMax (KapTKax, XypHanaX, HOMEHKIATypax CIpaB, OIHUCax CIpaB
TPHBAIOr0 (IIOHaA [eCATh POKIB) 30epiraHHs pOGHTHCS BimMiTKa "JIOKyMEHTH
3HMILEHO. AKT BiJ 20_ pokyNe ",
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93. TeneoHHi Ta aapecHi NOBIMHMKM, cTeHorpadiuni 3ammcu 3 rpugom "Jlns
CIIy’0O0BOr0 KOpUCTYBaHHA", NPyKapChKMi Opak, BHSBJICHHM Mijl 4ac APYKyBaHHS
BUJAHb 13 3a3HaYCHMM IPHU(OM, MOXKYTh 3HHILYBAaTHUCH 0€3 aKTa Mpo BIHIYYEeHHS
JOKYMEHTIB, all¢ 3 BIAMITKOIO B 00/1iKOBUX (opMax, WO 3aCBiqUyeThCs MiAMHCaMy He
MEHII SK TPHOX MpALIBHHUKIB amapaTy paiiep)kaaMiHiCTpauii, sKi NpoBeNH Take
3HUILECHHS.

XI. 3ab6e3meyeHHs 30epeKeHOCTi JOKYMEHTIB
Ta NPOBEJACHHSN NepeBipKH iX HAABHOCTI

94. Copasu 3 rpudom "Jlna cmyx60BOro KOpUCTYBaHHSA" 3 OaTH iX CTBOPEHHS
(HamxomkeHHs) 30epiraloThcss 3a  MicueM (OpPMYBaHHA CIOpaB  3TiAHO i3
3aTBEPKCHOIO 3BE/ICHOI0 HOMEHKIIATYPOIO CIIpaB [0 MOMEHTY iX mepenadi B apxis
arnapaty paiaep)kagMiHiCcTparii.

95. Hokymentu 1 cnpasu 3 rpudom "[ns ciyxGOBOro KOpHCTYBaHHA"
30epiraloTees y mwadax, cefipax, mo posramoBani y ciyxGoBUX IPUMIIIEHHAX a6o
cxoBuuax apxisy. llladu, ceiidu, cmyx60Bi MpUMilLEHHs, CXOBUINA aPXiBY MOBHHHI
HaJIHO 3aMHKATHCS | OIIEYaTyBAaTHCA METAIEBUMH II€9aTKAMH.

ITopsAnox BUTOTOBJIEHH, BeIeHHs 00JIiKY, BAKOPHCTAHHS METATEBHX MEYATOK Ta
MIOPANOK BeleHHs o0miky mad, ceiidis i KIroYiB Big HMX BH3HAYAIOTHCS TOJIOBOIO
panzaepxaamiHicTparii.

36epiranHs JOKyMeHTiB i cnpaB i3 rpudom "I{ns ciayx60B0ro KopucTyBaHHs"
3MIACHIOCTECS NpaliBHUKAMH, AKi 0€3NMOCEpeqHhO OTPHMANM iX Mif PO3IHKCKY, Y
Croci0, M0 YHEMOKIIMBIIIOE AOCTYII IO HUX CTOPOHHIX 0Ci0.

96. [Hoxymentn 3 rpudoM "Ins cryxGoBOro KOpHCTyBaHHS" MOXYTh
nepeOyBaTH y HpPaUiBHUKIB HA BMKOHAHHI NPOTATOM CTPOKY, HEOOXiZHOro s
BUKOHAHHS 3aBJAaHHA, 332 YMOBHM NOTPMMAaHHSA BHMOr iX 30epiraHHs, BH3HaYECHHX
IYHKTOM 96 miei IncTpykuii.

97. llepemaya noxkymeHtis 3 rpudoM "Ina cmyx6oBoro KOpHUCTyBaHHs"
CTPYKTYPHHM IiAPO3ALIaM 30iHCHIOETECS Yepe3 3araibHUi BiAMdia 3 IPOCTABISHHIM
BINOBiNAHOI BiIMITKY B 0GIIKOBUX OpMax.

Ilepenasa opepxanux y 3aranpHOMy Bidim HOKyMeHTiB 3 rpudom "Il
CITy’K00BOrO  KOPHCTYBaHHA" BCEPEIMHI ONHOrO CTPYKTYPHOTO INAPO3OLTY Uist
BUKOHAHHA (O3HAaHOMJIEHHS) Bil ONHOrO MpAUiBHMKA CTPYKTYPHOTO IIiAPO3iNy
IHIIOMY TpAliBHMKOBI TOrO CaMOro MAPO3NiTY 3MIMCHIOETBCS BiAMOBITHO 1O
Pe30JTroLii KepIBHMKA CTPYKTYPHOTO MiAPO3AiTY.

98. 3aboponserncs mepeMilieHHs AOKYMEHTiB 3 rpucom "Ilis CIIy>)k00BOT0O
KOPUCTYBAaHHA" 3 OZHI€l CIpaBU 10 iHIIOI Ge3 MOBINOMIIEHHS 3araJbHOrO BiNiNy.
IIpo BCi mepeMillleHHs IOKYMEHTIB POOIATHCS BiANMOBiOHI BiAMITKM B OOTIKOBHX
¢opmax, y TOMy 4MClIi BHYTPIIHIX OMHCAX.
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BunyyeHHs cmpaB abo OKpeMMX HOKyMeHTIB i3 cmpaB 3 rpudom "Il
CIyK00BOro KOpPHCTYBaHHA" 3a00pOHSETBCS. B OKpeMHMX BHMIaigkaXx Ha MiaCTaBi
PIICHHA CIIAYOTO CyAni, CYAy 3aralbHUM BiIUIiT 33 MHCHMOBOK BKa3iBKOIO T'OJIOBH
paiizepxaMIHICTpalii 3MIACHIOE BUIYYEeHHS OPHIiHAIB HEOOXITHMX NOKYMEHTIB
abo cmpas. Ilpm upoMy y 3aranbHOMY Bimaini (apxisi amapary paiigepx-
aJMIHICTpaNii) ITOBMHHI 3aJMIIMTHCA MPOTOKOJN IPO BHIYYEHHS NOKYMEHTIB 3 iX
3aCBIJYCHHUMH KOIIAMHU.

99. Hoxkymentn 3 rpudoM "JInd ciyxGoBOro KOpUCTYBaHHA" HE J03BOJAETHCS
BHHOCHTH 32 MEXI paiaepxaaMiHicTpanii, KpiM BUNAJKIB I€penayi JOKyMEHTIB Ha
BMKOHAHHS y CTPYKTYPHI MiZAPO3IiNTH, IO PO3TAIIOBYIOTECS 11033 MEXXAMH OCHOBHOTO
NpUMIILLEHHs paiiiepKaaMiHICTpallii, Ta y pa3i BHHMKHEHHS HeoOXigHOCTI B iX
Y3TOJDKEHHI, MINKCaHHI B YCTaHOBAaX, PO3TALIOBAHUX y MEXKAaX OJHOTO HACEIEHOTO
MYHKTY. BuHeceHHs 1oKyMeHTa 3 rpidoM " cnyk60BOro KOpHCTYBaHHS" 38 Mexi
paiiiepxaiMiHiCTpallii ~ 3MiMCHIOETBCS  Ha  IIACTAaBI  PE3ONMIOLII  ToJIOBH
painepxaaMiHicTpauii (Horo 3acTynHuKa) a60 KepiBHHKA CTPYKTYPHOTO MiApO3ALy,
B SKOMY TaKMi NOKYMEHT (Horo mpoekt) miarotosieHo. IIpu LBOMY HOKyMEHT
MOBHHEH OyTW BKIaneHHH y KOHBEpPT aG0 YmakoBaHMi y Takuil cmoci, mo6
BHKJIXOYHTH MOKJIMBICTh HOTO MIPOYUTAHHS.

100. Ocobi, BinpsimxeHiit 10 iHIIOrO HACENEHOTO NMYHKTY, 3a60POHSETEC MaTH
npu co0i fjokymeHTH 3 rpucdoM "Jlns ciyxGoBoro kopucTyBaHHa". Y pasi notpebu
TaKi JOKYMEHTH Ha/ICUJIAIOTCA 33 IIPU3HAYEHHSM JI0 TI0YATKY BiAPSIKEHHS.

101. B oxpemux BHmamkax, 30KpeMa y pasi TepMiHOBOTO MO3aIJIaHOBOTO
BIAPS/DKEHHA, TOJIOBa paiifepxaaminictpauii  (ioro 3aCTYIIHUK) CTaBHTh Ha
JIOIOBIAHIN 3anHucili KepiBHUKA BiJNOBIAHOTO CTPYKTYPHOTO MiJPO3LTy PEe30IIOLIIO,
3TIAHO 3 SKOIO JAa€ JO3BLMI HA MEPEBE3CHHS JOKYMEHTIB 3 rpudom "JIns cayxGosoro
KOPHCTYBaHHS" [0 IHIIOrO HACENEHOro NyHKTY 3a YMOBH, IO TaKi XOKYMEHTH
NEPEeBO3ATECA TPYNOKI Yy CKIaQl He MEHIUe [ABOX IPAaLiBHUKIB, fKi IOBMHHI
BHKOHYBAaTH pPOOOTY 3 HHMH 3 JOTPHMAHHSAM 3aXOMiB, IO YHEMOXIHBIIOITH
HECaHKLIOHOBAHe O3HAHOMIICHHS 3 TEKCTOM TaKHX JOKYMEHTIB.

102. Cran opranizanii poGoTH 3 JOKYMEHTAMH, LIO MiCTATH CI1yk60By
iHpopMaLiro (HasBHICTS Ta Gi3MYHMI CTaH yCiX JOKYMEHTIB, B3ATHX Ha 06J1iK, crpas,
BHaHb, €JEKTPOHHHX HOCiiB iHdopmamii 3 rpudom "Ilas cayxGoBoro
KOPHCTYBaHH:"), HE PiJlllle HiXX OJMH pa3 Ha ik MepeBipAEThCS KOMICIEIo 3 IMHTaHb
IPOBEICHHA INePeBIPKM HASBHOCTI JOKYMEHTiB 3 rpudoM "Ilis ci1y>k60Bor0
KOPHCTYBAHHA" MICIIs 3aBEPLICHHS JUTOBOJHOTO POKY Ta (hOpPMYBaHHS CIIpaB.

CTpok mNpoBelNeHHs MepeBipKM Ta CKIaj KOMICii 3 NUTaHb ii IIPOBEICHHS
BH3HAYAK0ThCS HAKA30M KEePiBHMKA anapaTy paHoHHOI Jep)aBHOi aAMiHiCTparLii.

Hlo cknagy xOMiCilt 3 MUTaHb MPOBENCHHS IEPEBIPKH HASBHOCTI JOKYMEHTIB 3
rpujpoM "Jlns cayx60BOr0 KOpHCTYBaHHA" 3 BigMiTKaMu "Jlirep "M" Ta "CI"
3aJIy4aroTECS JIMIIE 0COOH, HOMYIIEH] 0 POGOTH 3 TAKUMH JJOKYMEHTaMH.

103. Tlepepipka HasBHOCTI CIpaB Ta BHUAAHb 3 rpudpom "IIns ciayxGoeoro
KOPHCTYBaHHA"' B apXiBax Ta 6i6mioTekax, ae 36epiraeTbes nonan 1000 Takux cnpas
Ta BUAaHk, IPOBOJMUTECS HE PiALe HiX OXHMH pa3 Ha I'STh POKIB.
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104. PesynsTaTu nepeBipok, 3a3HayeHux y myHkrax 102 i 103 mi€i IncTpykuii,
0()OpMIIAIOTHECA aKTOM 3a (OPMOIO 3TiIHO 3 AoAaTKOM 13.

[IpaniBHUK, SKOMY CTaJIO BIJOMO NIpPO (PaKT BTpaTH HOKYMEHTA, IO MICTUTh
cIykO00By 1H¢oOpMalio, Ta IPO MOXKIHBE pPO3TOJIOWIEHHS BiZOMOCTEH, IO
CTaHOBATH CIYXk00By iHQopMauio, HEBIAKIAAHO iH(GOPMYE KepiBHHKA CBOTO
CTPYKTYPHOIO NiApO3Ainy, SKMM y NHCBMOBiH ¢opMi TEpMiHOBO iHGOpPMye mpo
TaKH# (PaKT roJIOBY paitaepkaaMiHiCTpallii Ta HAa9aIbHHAKA 3araJIbHOTO BiILTY.

VY pa3i BTpaTd OOKyMEHTa, LIO0 MICTUTH CIIY>KO0OBY 1H(MOpMaliio, IMMCEMOBO
IIOBIAOMJIETBCA YCTaHOBL, BiJ SKOi Lel HOKyMeHT otpuMaHo. IIpo Brpary
OOKYMEHTa, 10 MICTUTh ciayx0oBy iHdopMalito, 3i0paHy mig  vac
KOHTPPO3BIAYBaJIbHOI OUIUIBHOCTI, MisIBHOCTI y cdepi obopoHM nepxaBu, abo
MOKJIUBE PO3TOJIOIICHHS Takoi CiIyx00BOi 1H(pOpMalii NOBIZOMIIAETECA TaKOX
ynpasiiaasg Cnyx06u 6e3neku Ykpaind B 00aacTi i3 3a3HaYeHHAM OOCTaBHH BTpAaTH
IOKYMEHTA (pO3roJIOLIEHHS BiJOMOCTE) Ta PO BXKUTI 3aXOH.

105. daktu BTpaTH NOKYMEHTIB a00 pO3TOJIOLICHHS BiIOMOCTEH, SKi MICTATH
ciyxOoBy iH¢oOpMalilo, po3cliye KOMicia 3 NHUTaHb PoOOTH 13 CIyKO00BOKO
iHpopMmamiero. Jlna po3ciigyBaHHS OKpeMHMX (akTiB BTpaTH [OOKYMEHTIB abo
pO3rOJIOIICHHA BiIOMOCTeH, sKi MICTATH ChyxOoBy iHpopmamio (mam -
pO3CIIiAyBaHH), PO3HNOPSKEHHSIM IOJIOBH PaliOHHOI JepXaBHOI aIMiHICTpaLlii MOXe
YTBOPIOBATHCS CHELlATBEHA KOMICIS.

106. CrenianpHa KOMiCisi Ma€ MpaBO OTPUMYBATH BiJ MpaLiBHUKIB paiimepx-
agMIHICTpaLii MHCBMOBI Ta YCHI IOSCHEHHs 3 MHUTaHb, MO0 € MPEAMETOM
po3cmixyBaHHA, BUTpeOyBaTH HeoOXimHi gokymenTH (ix komii), omIggaTH
IPUMILICHHS 1 CXOBHILA.

107. Ynenn xomicii 3 nuTaHp poOotu i3 ciyx06oBol iHdopMamico Ta
creniansHoi KoMicii HeCYTh NepCOHANIbHY BiAMOBIAAIBHICTE 3a IIOBHOTY, BCEOIYHICT
1 00’€KTHBHICTH BHCHOBKIB DO3CIIiyBaHHs], HEPO3TOJIOLIEHHA iHpopMalii, sxa
CTOCY€ETBCS PO3CIiTyBaHHS.

108. 3a pe3ynpTaTamMu po3CIiIyBaHH/, K€ TPHBAE HE MOBIUE HIK OAMH MiCSLb,
CKJIaJAa€TLCA aKT, IO MIANKCY€EThCA YWICHAMU KOMICII 3 MUTaHb pOOOTH i3 CIIy00BOI0
indopmaiero abo cnemianbHO KOMICIi Ta OJAaEThCsl TOJIOBI paiinepkaaMiHicTpamii
Ha 3aTBEPIKCHHA. 3a HasBHOCTI OOIPYHTOBAHMX IIPOMO3HIIi# BIiAMOBIAHOI KOMicii,
NPUAHATAX Ha II 3acidaHHl, CTPOK IpPOBEJCHHS pO3CHIAYBaHHA MoOXe OyTu
IPOJOBKEHO 3a PE3OJIIOLIIEI0 TOJIOBU OOJaepKaaMiHICTpallii He Oinblu SK Ha OJUH
MICSIIb.

Po3ciiyBaHHs NOYMHAETHCA 3 JaTH MIAMMCAHHA PO3IOPSAIYOro JOKYMEHTA PO
HOro MpOBEJCHHS Ta 3aBEPUIYEThCA JATOK 3aTBEPIXKEHHS aKTa IIPO Pe3yJIbTaTH
IIPOBEACHHS PO3CIIiyBaHHS.

109. B oxpemoMy po3iini akTa Mmpo pe3yibTaTd MPOBENEHHS PO3CIiAyBaHHS
3a3HAYAKOTECA O0CTABHMHM, MPUYMHU Ta YMOBM HACTaHHS BiANOBIZHOTO BHUIAIKY,
PiBEHB 3aNOiAHOI MKOIM a00 HETaTHBHOIO BIUIMBY Ha AiSIBHICTE YCTAHOB, 4 TAKOXK
HABOJMTHCS MEPEIIIK BTPAYeHUX JOKYMEHTIB.



0€g

Io‘

I

0¢

l

8

|

22

110. BigmiTka mpo BTpaTry JOKYMEHTIB BHOCHUTHCS 3arajibHHM BIJILIOM 0
peecTpaniiHuX Ta 00ikoBUX (OpPM 13 3a3HAYEHHAM PEECTPALIfHUX JaHHUX aKTa IIpO
pE3yIBTATH MPOBEIECHHS PO3CIIiAyBaHHI.

111. JIoBiaka npo MPWYMHU BIACYTHOCTI BTPAu€HHMX JOKYMEHTIB, IiANMHcaHa
KEPIBHUKOM BIJNOBIZHOTO CTPYKTYPHOTO MiAPO3OUTy, MNEpPenacTbCsAs OO apXiBy
amnapaty paiiAep>kaIMiHICTpaLii A/ BKIIOYEHHS i 10 CIIPaBH.

XII. OxopoHa cJyk00B0i iHdopMauii mig 4yac MikHapoaIHOTO
CHiBpOOITHUIITBA

112. PimeHHs: mpo MOXJIMBICTh INPUIOMY palep KaaMiHICTPAIi€l0 iHO3EMHUX
JeNnerauii, rpyn Ta OKpeMUX iHO3EMHHX IpOMaliaH Ta ocib 6e3 rpomansscTsa (nami -
1HO3eMIll) IPHHMAETBCA TOJNIOBOIO paiimepxaaMiHicTpamii abo HOro 3acTYIIHHMKOM,
BIATIOBIAJIFHUM 32 OpraHi3alilo NpuioMy Ta poGoTy 3 iHO3EMILIMH.

113. Opranizauizo npuiioMy iHO3EMUIB i IPOBENEHHA pOGOTH 3 HHUMH
3a0e3me4ye BilILT arponpOMMCIOBOTO PO3BHTKY, €KOHOMIKM Ta iH(QPacTpyKTypH
paiinepxxaaMiHicTpamii (Jami - MiApo3ais 30BHIMIHIX BIAHOCHH).

114. Binainom iadopmaniiHoi IisibHOCTI, KOMyHIKaliif 3 rpoMajachKiCTIO Ta
MOOLTi3auiiHOi poboTH palpepkaaMiHicTpanii Ta IHIMMH  CTPYKTYpHHMH
MiZPO3aiIaMHy paiiiepxKaaMiHicTpaliii, mo GepyTh y4acTh y NpHHOMi iHO3eMLIB, 3a
YHacTIO BIAIOBIAAIBHOI 0COOM 3 MMTaHB TEXHIYHOrO 3aXHMCTy iHgopMalii B amaparti
paiepxaaminicTpanii po3poOiseThes mporpama NpUHOMY iHO3EMIIB, KA MOBUHHA
MICTHUTH:

1) BizomocTi npo iHo3eMIIiB, HaliMEHYBaHHS iX [OCa/, a TAKOX iHPOPMAIIiIO IPO
MANPUEMCTBO, yCTAaHOBY, OpraHi3allilo, 51Ky BOHM IPEICTAaBIAIOTh, IEPIOK
nepeOyBaHHs B paiinep)kaaMiHICTpaLii;

2) Mery mnpuiOoMy iHO3€MIIB, Ilepenik [HTaHb, $Ki IUIAHYIOTBCA VIS
obroBopenHs. [ndopmanis mpo misnbHiCTE paiifepxaaMiHicTparii, ska Moxe GyTH
JIOBEZICHA 110 iHO3eMUIB a60 iM nmepeana, 3a3Ha4a€ThCA Y JOAATKY 10 MPOTPaMHu;

3) crucok mocafosux ocib paitnepikaaMiHicTpauii, BIAMOBIAMBHHX 32 PHIOM
IHO3EMIIB i BUKOHAHHS iHIUMX 3aBaHb, II0B’S3aHUX 3 IepeGyBaHHAM iHO3EMIIB B
pannepxaaMiHicTpanii (i3 3a3Ha4CHHSAM 3MICTY TaKHX 3aBJaHb);

4) mepenik CTPYKTypHMX MifPO3AiNB paiifepxkaaminictpanii (i3 3a3HadeHHSIM
IPHMIILEHD), SKi BIABIAYBATUMYTHCS iHO3EMISIMH;

5) mepenik MiCLb Ta MOPAJOK 3aCTOCYBAHHS (HO3EMUSAMHU KiHO-, GOTO-, ay/io- i
BlJI€0anapaTypH, iHIIMX TEXHIYHUX 3aC00iB;

6) MapupyTH i TOpANOK NepecyBaHHA IHO3EMUIB TEPHTOPIEI0 paitzepx-
aZMiHiCTpalil;

7) iHIII HEOOXIiaHI 3aX0H.

Ilporpama mpuiioMy iHO3eMIIB  3aTBEPIKYEThCA TOJNOBOK  paiilepix-
aaMiHicTpanii abo HOro 3acTyIHHKOM, BiAIIOBiJaJBHAM 3a OpTaHi3allilo NpHioMy Ta
pobOTY 3 IHO3EMIIIMH.
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115. ¥V pasi, konu mijg uyac npuHoMy IHO3eMIIB HependavyacThes Imepenaya
1HO3eMUAM B YCTaHOBIEHOMY 3aKOHOIABCTBOM IMOPSAKY CiIyx60B0i iHdopMaii, ska
6yna 3i0paHa mix 9ac MPOBa/KEeHHS KOHTPPO3BIMYBAIBHOI JisUIBHOCTI, MisSUTHOCTI y
cdepi 060poHH nepxaBu, ronoBa paiinepikaaMiHicTpauii aGo 3a Horo Jopyd4eHHAM
HAaYIPHUK BiIALTy iHGOpMauiiHOI HisTIBHOCTI, KOMYHIKAaLill 3 rPOMaIChKICTIO Ta
MOOinizaiiHoi po6GoTH palinepikaaMiHiCTpaLii CBOEYAaCHO iHPOPMYE y NMHUCHMOBIMH
¢opmi ympasninas Cayx6u Oesnekn YkpaiHu B paifoHi mpo ckmajy iHO3eMHOT
menerauii (rpymu) i3 3a3HaYCHHSAM I[PI3BHULI, BJAaCHUX iMeH i mocaj Il 4ieHis,
nepioAnepeOyBaHHs Ta MeTy BiIBiaHHsA paiifepaamibicTpauii. Pasom i3
3a3HAYEHOIO 1H(POPMALi€r0 HAaJCHIAETHCS KOsl [IPOTPaMu NIPUHOMY iHO3EMIIiB.

116. 3 Meroro 3amobiraHHs BHUTOKy ciyx0oBoi iHdopmauii BigomocTi,
JOKYMEHTH Ta iHWII MaTepianbHi Hocil iHpopmanii, skuM Hamano rpud "I
CIIy>k00BOr0 KOPHCTYBaHHA" Ta 3 SKHMH IUIaHYETHCS O3HAHOMUTH iHO3eMIIB a6o sKi
OyoyTs iM HaJaHi, OLIHIOIOTECA KOMICIEI0 3 HHTaHb pobOTH i3 ciyxK6GoBOIO
iH(popMaLi€Io K0 3aTBEPUKEHHS NPOrPaMH IpHHOMY iHO3EMIIB.

PimieHHs Takoi koMicii OOpMIIAEThCS aKTOM IMPO pe3yNbTaTH NPOBEICHHS
eKCIIEPTHOI OLIIHKH, L0 3aTBEPIXKYETHCS [OJIOBOKO paiiiepyKaaMiHiCTpaILii.

117. Akt npo pe3ysbTaTé MPOBEIEHHS €KCIIEPTHOI OLIHKY [TOBUHEH MiCTHTH:

1) mani MO0 MifCTaB POBEIEHHS EKCIIEPTHOI OLliHKH;

2) Ha3By, peecTpaUilini naHi, rpud) 0OMeNEHHS XOCTYIy IO AOKYMEHTa, HOMEp
HOCiA indopMalii, IKa € NIPEAMETOM €KCHEPTHOT OLIHKH;

3) Ha3By Ta BuA Hocis iHdopMmallii, #foro peecTpawiiiHi AaHi, CTOPIHKH, MyHKTH,
abzamy Ta iHIN JaHI WO iHpopManii, sKa MICTHTH BiZOMOCTI, 10 CTAHOBIATD
ci1y:x60By iH(pOpMalliio;

4) coepy >KHUTTENISNBLHOCTI [EpKaBH, AKiM MOXe OYTH 3aBIAHO LIKOAM
BHACII/IOK ONPHIIOHEHHS TaKoi iHdopMauii, Ta 0GrpyHTYBaHHS TAKOTO BHUCHOBKY;,

5) IYHKTH [EPeIIiKy BiJOMOCTEH, IO CTAHOBJIATH CITyX60BY iH(OPMALIiIO, SKUM
BINIOBINAIOTEL HAABHI B MaTepialibHUX HOCIAX iHpOpMawil BiXOMOCT;

6) HallMCHyBaHHS OpraHy JEp)aBHOI BIajM, iHIIOTO JEP)KAaBHOTO OpraHy,
OpraHy MICLIEBOTO CaMOBpsIyBaHH:, OpraHy Biaix ABTOHOMHOI Pecry6iiki Kpum,
iHoro cy6’exTa, mO BHKOHYE BIalHi YNpaBliHCHKI (YHKIII BiANOBiZHO MO
3aKOHOJIaBCTBA | € PO3MOPSIHHKOM 3a3HAY€HOI CI1y)60BOi iHpopMaLii.

118. Hocii indopmanii 3 rpudom "dis cayx6osoro xopucryBaHHs" MOXYTh
OyTH HajaHi 17151 03HAHOMIICHHS HO3EMIIAIM TTic)Isl BIUTY4eHHS 3 HHX BiIOMOCTeH, M0
CTaHOBJIATH C1y>k00BY iH(opMmaliiro.

119. V pasi, xonu xomiciero 3 nurase poGotu i3 cayx60Bor0 iHGopMawieo B
HOCISX iHopMallii He BHSBICHO 3a3HAaYeHOi iHGOpMalii, HaZaHMM TAKUM HOCIsSM

rpud "Jlnst cmyx60BOro KOPHCTyBaHHS" MiyArae neperyisay BiAMOBIAHO KO IYHKTY
85 miei [ncTpyxkumii.
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120. Ilepenaua iHo3eMusAM ciyx00Boi iHGOpMalii 3A1HCHIOETBCS 3 JOO3BOIY
rojoBM paiepkaaMiHicTpalii, SKOMYy BiJNOBIOZHO A0 MyHKTY 4 miei IHCTpykuii
HaJaHO TMpPaBO 3aTBEPIPKYBAaTH TIIEpENiK BigoMocTed, abo Moro 3acTyIHHKA,
YIIOBHOBa)XEHOTO TOJIOBOIO palaepKaMiHiCTpallil Ha IPMHHATTA TAKOTO PIIICHHSL.

121. IligroroBka npuMillleHs B paiiaepxaaMiHicTpauii s NpHAOMY 1HO3EMIIIB
nepenbayac MPUNHHEHHA B HUX poOOIT, INOB’sA3aHMX 3 06poOkoro  cayx00BOi
inpopMallii, BUITy4eHHs JOKYMEHTIB 3 rpudoM "Il ciyk00BOro KOpUCTyBaHHs",
IPUXOBYBaHHs a00 MacKyBaHHA BHpPOOIB (CTEHIIB), HAOYHOI NOKyMEHTAmli, IO
MICTATB CITYKOOBY iH(pOpMaIliio.

IIpuMilieHHs,, B SIKMX TIPOBOOUTHCA pobGoTa 3 IHO3EMIUIMM, OO0 IOYaTKy iX
BiABiAyBaHHA 1HO3EMISIMM Ta IHCJAS HOTO  3aBepIICHHA  IIEPEBIPAIOTHCA
BiATIOBIJAIRHOI 0CO00I0 3 NHTAaHb TEXHIYHOTO 3aXHCTy iH(Gopmaulii B amapari
paiinepxaaMiHicTparii. 3a pe3yabTaTaMH TaKoi NMEpeBIPKM CKIAAAEThCS OBLAKA Y
JOBUIBHIH (opMi, a 3a3Ha4yeHi B Hiil BIIOMOCTI BHOCATBCS AO BLONOBIAHOI Ipadu
XKypHany oOiiky 3ycTpiueid 3a ¢opmoro 3rigHO 3 JOJAaTKOM 14, mo BeaeTscs
CTPYKTYPHHM ITiIPO3ALIOM 30BHILIHIX BITHOCHH paiifiep>kaJAMIiHiCTpallii.

122. TloBHOBa)keHHs OCi0 paiinep)kaAMiHICTpallii, BIATIOBLOAIBHUX 32 NPHHOM
iHO3eMIIIB 1 IIPOBEJCHHS POOOTH 3 HHUMH, BHU3HAYAIOTHCS IPOrpaMoi0 poOOTH 3
1HO3EMIIIMH, @ TAKOXX MUCHbMOBHUMH PO3NOPAIKEHHAMH T'0OJIOBU palloHHOI AepKaBHOI
aaMiHicTpalii Ta BigAiTy iH(popMaliifHOI AIsTIBHOCTI, KOMYHIKaLild 3 POMAaICHKICTIO
Ta MOO1m13aliHHOT poboTH paiinepxaaMiHiCTpaii. [NpaniBHuku
palinepkagMmiHicTpanii, ski OepyTh ydyacTh y NpHIOMI iHO3EMLIB 1 IpPOBEJEHHI
poboTH 3 HUMM, NOBHHHI MJisATH JIMIIE y MEXaX HaJaHUX MOBHOBAXEHb Ta
3a0e31meyyBaTi OXOpOHY Cl1y»k00Boi iHQopMaii.

123. 3aboponseTbcs Mg 4ac MPUHOMY i MPOBEACHHA POOOTH 3 iHO3EMIIAMHM
3IMLIATH 1X y CIyXOO0BHX NPHUMILLEHHAX Ta Ha TEPUTOPIi oOnAepkaaMiHicTpaiii 6e3
CYIPOBOZY.

124. Tlimpo3min 30BHIIIHIX BIZHOCHH 3a pe3y/lbTaTaMH MpPHHAOMY iHO3EMIIiB
CKJIafia€ y JOBUIBHIM (opMi 3BIT PO BUKOHAHHSA MPOrpaMH PpoOOTH 3 iHO3eMIAMH, B
SKOMY 3a3Ha4al0ThCA:

BiZIOMOCTI IIPO 1HO3EMIIIB, 3MICT NPOBECHUX 3 HUMH Oecis;

iHdopMalis, siKka BUKOPUCTOBYBaJacsi 4u Oyia mepedaHa iHO3EMIUIM, MEpeik
BIANOBIIHUX MaTepialbHuUX HOCIiB iHdopMauii (ZOKyMEHTIB, HayKOBO-TEXHIYHOI
JOKyMEHTaIlii, 3pa3KiB BUpoOiB TOIIO);

iHdopMaliisi, OTpUMaHa Bill iIHO3EMIIiB,;

IPOMNO3HUIIii Ta pEKOMEHAAIII] 32 pe3yNbTaTaMH Bi3UTY IHO3EMIIIB.

125. 3BIT Npo BHKOHAHHSA INPOrpaMH POOOTH 3 IHO3EMIISIMHM 3aTBEPKYETHCS
rOJIOBOK paiaepkanMiHicTpauii. ¥ pasi mepedaui iHO3eMUSM JOKYMEHTIB abo
MaTepiaJbHUX HOCIiB, 0 MicTare Cinyx0oBy iHdopmamiro, 3i0paHy mig yac
NPOBA/UKEHHS KOHTPPO3BIAYBalIbHOI IISUVIBHOCTI, AISUIBHOCTI Yy c¢epi 000poHH
Jep>KaBH, KOIis 3aTBEPXKEHOTO 3BITY IPOTATOM II’TH pOOOYHX IHIB HAICHIAETHCS
ynpapiaiHHa CioyxOu 6e3nexu YkpaiHd B 001acTi, @ TAKOXK 32 JOPYYEHHAM TOJIOBH
paizaepxaaMiHiCTpaLlii iHIIMM 3aiHTEPECOBAHUM YCTaHOBaM.
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126. Ilporpama mnpoBeaeHHs poOOTH 3 IHO3EMIAMM, AaKT MPO pE3YJILTATH
NPOBEJACHHS EKCIIEPTHOI OLIHKM Ta 3BIT IPO BHKOHAaHHA MporpaMu poboTH 3
iHo3eMUsAMH 30epiraroTeCs y Bimaul iHpOpMamiitHO! MisnBHOCTI, KOMyHiKamii 3
rPOMAJICHKICTIO Ta MOOLNi3ai#HOI poGoTH paiinepxanMiHicTpanii B oxpemm CIIpaBi,
10 nependayaeTbess HOMEHKIATYPOIO CIIPaB.

127. TonoBa (3aCTymHMKM TOJIOBH) palaepaiMiHicTpamii, [0 HpUHAMAOTh
1HO3eMIIiB, 3000B’s3aHi 3IIHCHIOBATH KOHTPOJbL 3a IiAJIBHICTIO 0OCi0, Ha SKHX
MOKJIaZIa€ThCS BUKOHAHHsA QYHKIIH 3 opraHizamii npuiioMy i mpoBegeHHs poGOTH 3
iHO3EMIIIMH, a TAKOXX 33 BUKOHAHHSM BiJIOBIAHUX IIPOrpaM.

128. V pasi BUHUKHEHHs HEOOXIJHOCTI B OJHOYAaCHOMY 3a0€3IeYeHHI OXOPOHH
ciyxO0Boi iH(opMauii Ta pPEXHMY CEKPETHOCTI IiJ 4Yac MDKXHAPOIHOTO
CHIBpOGITHUITBA 3aXMCT CIOyKOOBOi Ta CekperTHOi iHdopMalii NpPOBamHTHCH
BLANOBiAHO 10 BuMOT Ilopsaky opraHisaiii Ta 3a6e3nedeHHs PEXUMY CEKPETHOCT] B
JIEpaBHUX OpraHaX, OpraHax MiCI€BOTO CaMOBPSAAYBaHHS, HAa IiANPHEMCTBAX, B
YCTaHOBaX 1 OpraHisalliiX, 3aTBEP/UKEHOro NOCTaHOBoKW Kabinery MiHicTpis
VYkpainu Big 18 rpynnsa 2013 poky Ne 939,

129. Bumoru 10 oxoponu ciryx60Boi iHdopManii mix yac mpuitoMy iHO3eMiiB
HE MOIIMPIOIOTBCS Ha IHO3EMHUX pAaJHHUKIB, SKi BHKOHYIOTh KOHCYJIBTATHBHO-
mopanyy (yHKLi0O B Opradi Jep)KaBHOI BIaAM HAa IMACTAaBi  BiANOBIAHMX
MDKHApOJHHX JIOTOBOPiB, y TOMY YHCIi IIPO B3a€EMHY OXOPOHY (3aXHCT) TAEMHOI
iHdopMamii Ta MaTepiais.

130. Tluramns mono oxopoHn cuyxGoBoi imdopmauil mixg uac po6om
1HO3eMHMX PaJIHMKIB, BU3HAYEHH iX TIOBHOBAXKEHD Ta 0GOB’A3KiB, Hepeniky ocib, sKi
MAiOTh NPaBO 3 HUMH MPALIOBATH, IOPAAKY POOOTH 3 iHO3EMHMMH pagHMKAMH
PETYJIOTECSA PO3NOPAIKEHHIMH I'OJIOBH paiiaepkaaMiHicTpauii.

KepiBHuk anapaty

paiioHHOI Jep;kaBHOY aaMiHicTpauiil Terssna TAPACEHKO
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Honatoxk 2
1o Inctpykuii
(myHKT 22)

HailiMeHyBaHHs yCTaHOBH

AKT

Npo BiACYTHICTH BKJIaJeHb 260 NOPyIIeHb HiTicHOCTi,
NMOLIKOJKEHHsS! KOHBePTa (MaKOBAHHA)
BLJ 20__ poky Ne

Iledi aKkT CKIageHud  HAYAIBPHMKOM  3araibHOTO  Bigmidy amnapary
paizep>kanMiHicTpanii

(npizBuIe Ta iHinianm)
y IPUCYTHOCTI:

(nocaam, npizBuiLa, iHiLiAMH MIOCaTOBUX ocid)

TPO Te, WO MiJl YaC PO3KPHUTTS KOHBepTa (IAKOBAHH), HANICIAHOTO

(HaliMeHYBaHHA YCTAHOBH, 1O HAfliCNaNa JOKYMEHTH)
HE BHSBIICHO TAKHX BKJIaJCHL

(4a3BM i peecTpauiiihi iHIEKCH JOKYMEHTIB, sKi He BUSABIICHO)

4

BHSIBJICHO MOPYIIEHHs LUIICHOCTI Ta MOIIKOIKEHHS KOHBEPTA (makoBaHHs)

(Ha3BH i peecTpauliiiHi (HAEKCH JOKYMEHTIB, IO MICTATHCS Y KOHBEpTax (ITaKOBaHHSX)

3 MOPYLICHHAM ULUTICHOCTI Ta MIOWIKOMKEHHIMH)

(mignuc) (ininianu Ta npisBuie)

(mianuc) (tninianu Ta npissuie)

(nigmnwc) (ininiany Ta npissuie)
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Honarok 5
no IncTpyxmii
(nyHKT 29)

PEECTPALIIMHO-KOHTPOJIbHA KAPTKA

Juyvosuii 6ix

1Bt 780011 ]12]3 14 |15 |16

17 [18 [19 0 1 2 23 4 ps e p7 P8

+%

ABTOp noKyMeHTa Bun noxymenra CTpok BHKOHaHHA
(kopecnoHEHT)
70 MM 70 MM 70 MM

JlaTa Ta peecTpauiiHHIA iIHAEKC HAOXOKEHHS

Jara ta peecTpauiiinnii iHIEKC ZOKYMEHTA

105 MM

105 MM

Homep npuMipHuKa

KinbKicTh apky1uiB

KinbkicTs 10JaTKIB

70 MM

70 MM

70 MM

a

3aroJI0BOK JOKyMeHTa ab0 KOPOTKHUH 3MicT

Pesonronis abo BiamoBigaabHui BHKOHABELb

ITozHayka Mpo BUKOHAHHS

Po3snncka B onepxkaHHi JOKyMeHTa

210 MM

3sopomnuuii 6ix

KonTtponbhi noznauku

IMpumitku
¢doux Ne omuc Ne cripaBa Ne
< 70 MM 70 MM 70 MM

210 mMm

29 B0 BI

\ 4
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Honarox 8
1o IHcTpykuii
(myHKT 47)

A03BOJISIIO
HayaJbHMK 3arajipHOro Bigaiay anapary
HoBoykpaincbkol paiionnoi aepxaBHoi
aaMiHicTpauii

(niamnuc) (iriuiamm Ta npi3BuILE)

20 poky
3AMOBJIEHHSI

HA PO3MHOEHHS JOKYMEHTA
3 rpudom " [l1st ciyxk060BOro KopucryBaHus"

(BUI IOKYMEHTA)

Ne

(nara peectpauii) (peecTpauiitnuit inaekc) (HoMep nMpuUMipHHKa)

(3aronoBok 260 KopoTKHii 3MicT)

KiTpKicTh CTOPIHOK Y MIPUMipHUKY
KibKiCTh IPUMIPHUKIB, sIKi HEOOXiJHO BUTOTOBUTH,
Oco0n1Bi yMOBH PO3MHOKEHHS

Bukonaseun

(iniuiann Ta npizsuE)

(HalimMeHyBaHH” NOCAJM KEPIiBHMKA CTPYKTYPHOTO (miznuc) (imimiamy Ta npiseue)
MiAPO3AiITy, WO 34iiCHIOE 3aMOBJICHHS1)

20 p.

IIpHHHATO N0 BUKOHAHHSA

(HaliMEHyBaHHA NOCALH NPALIBHHKA, 110 BHKOHYE
po6oTH 3 PO3MHOXKEHHA JOKYMEHTA)

20 p.
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Honartok 10

no Iacrpyxuii
(myHKT 68)

JO3BOJIAIO
BHAAYY CNIpPaB

(naitMeHyBaHHA NOCAM KePiBHHKA CTPYKTYPHOTO MiAPO3ALTY,

skui 36epirae cnpaBH 3 rpudom
“JIna cmyxOGOBOTO KOPUCTYBaHHSA"")

(nigmuc) (iHiuiamy Ta mpizBHILE)

20 poky

3AMOBJIEHHA

Ha BHAady cnpas 3 rpudom
"I ¢ay:K00BOro KOpucTyBaHHs"

(mera Buaayi cripas 3 rpudiom “[lns cnyxGOBOrO KOPUCTYBAHHA")

S —
— . Ipi3Buie
— Hopsn- Mera abo nigcraBa .
© m— v Ta 1HIIAJIH
o KOBHH HOMep CIIpaBH 3aroJo0BoK CIIpaBH pO6OTPI 3 .
O — NpaliBHHKA, AKOMY
HOMCP JOKYMCHTaMH
BHIACTHCA CIIpaBa
1 2 3 4 5
(MafiMeHyBaHHs NIOCAH KEPIBHUKA CTPYKTYPHOIO (mignuc) (ininiamu Ta npizeume)

niaposainy, skuit 3AifcHIOE 3aMOBNEHHS Cripas)

20 poky
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KYPHAJI

00J1iky Buaaui cpas 3 rpugom
"l c1yK00BOro KOpUCTYBaHHH" *

Tonatok 11

no IncTpykuii

(myHKT 69)

Howmep cnpasy,

IMigmuc i para

ITopsa- | Hassa HOMEpH IMigpo3ain i
KOBMil |crpaBu a00| TPUMiIPHHKIB Tpi3BHILE | IIpumitka
HOMep | BHIAHHS BH/AHb Ta npauisuuka | OTPHMaHHA | HOBEPHEHHA
KUTBKICTh CTOPiHOK
1 2 3 4 5 6 7

*¥ pasi notpebH xypHan MoXe JOMOBHIOBATHCS JOAATKOBUMH rpagamu.
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Honatok 12
1o Inctpykuii
(myHkT 72)

AO3BOJISIIO
HavaabHUK 3arajbHOro Bigainy
anapaty HoBoykpaincbkoi paiioHHol
AepKaBHOI aaMiHicTpauii

(miamuc) (ininiany T2 npizBHLIE)

20 poky

3AMOBJIEHHA

Ha BHJa4y CIpaB 3 apXiBHOIO
migpo3aiyly anaparty paiioHHoI gep:xaBHOI aaMiHicTpamii
BIJ 20__ poky Ne

IIpomy BunaTu

(pizBuLLe, iniLiany i HaliMeHyBaHHA MTOCa/H NPALliBHHKA,

BiZMOBigaNbHOro 3a po6oTy i3 cripaBamnu)
A

(MeTa po6oTH 3 JOKYMEHTaMH, ODIEHTOBHHIA CTPOK BHKOHAHHA POGOTH)
TaKi CIpaBH:

IMigmuc
HpaliBHHKA
Iligmuc apxiBHOTO
.. 3aMOBHHKa Higpo3mia
Howmep Howmep 3aronoBok | Kinekicts . APOIALILY
DoHp . KUK (apxiBy)
Onucy CIIpaBU CIIpaBU apKylliB
OTpUMaB YCTaHOBH,
CIpaBy AKOMY
NIOBEPHYTa
cIipaBa
1 2 3 4 5 6 7
(naliMEeHYBaHHA NOCAaAy KePiBHHUKA CTPYKTYPHOIO (nianuc) (iximiany Ta npissube)

MiApO3Aiay, WO 3AIHCHIOE 3aMOB/ICHHSA)

20 poky
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Honarox 13
no Iactpyxuii
(nynkt 104)

SATBEPJIKYIO

Kepienuk anapary HoBoykpaiucnkoi
paiioHHOI AepxaBHOI agMiHicTpamii

(mignuc) (imiuiamu Ta npiseHIE)

20 poky

AKT

Npo pe3yJbTaTH NepeBipKM HABHOCTI Ta Qi3UYHOrO CTaHy JOKYMEHTIB,
CNpaB, BUAaHb, eJIEKTPOHHHX HoCIiB indopMawuii 3 rpudom “/Ina ciayxGoBoro
KOPHCTYBaHHA” Ta oprasizauii po6oTH 3 HUMH

BIJ 20__ poky Ne

Ha mizgcrasi

(Ha3Ba poO3NOPAIYOro NOKYMEHTA)

BIJ 20 poky Ne

KOMICIEIO y CKJIazi:

(naliMeHyBaHHs Nocafu, iHiUias M i NPi3BMIIE TONOBH KOMICHi Ta Ti WIeHiB)

3 20__ poky mno 20__ poky mpoBeleHO MepeBipKy Ha-
SBHOCTI Ta ()i3MYHOIO CTaHy TOKyMEHTIB, CIIPaB, BUJaHb, ENEKTPOHHMUX HOCIiB iHdO-
pmauii 3 rpudom “Ilns cirykG0BOro KOpUCTYBaHHS™ Ta OpraHisanii po6oTH 3 HUMH.
Y pe3ynpTaTi NpOBENEHHS MEPEBIPKH BCTAHOBIICHO:
1. Ycporo 3a omucamu (HOMEHKJATypaMH CIpaB, >KypHAlaMH peecTparii)

2

(KinbKicTB IOKYMEHTIB, ClIpaB, BUAAHD, ENEKTPOHHMX HOCIIB iHbOpMALii)
3 HHUX!

HasgBHI

(peecTpauiiiHi iHIEKCH JOKYMEHTIB, HOMEpH CIIpaB, BUIaHb)

BIACYTHI

2. BUABIICHI JOKYMEHTH, CIIpaBH, BHAAHHS, €ICKTPOHHI HOCIi iHpopMarii, He
BHECEHI [0 ONKCiB (HOMEHKIIATYD CIPAaB, XKYPHAJIIB PeeCTpallii),

3. XapakTeprCThKa (i3MIHOTO CTaHy JOKYMEHTIB, CIIpaB, BUNAH, ECKTPOHHUX
HOCIiB iHpopMallil Ta cTaHy Opranizanii po6OTH 3 HUMH

I'onosa komicii

(nianuc) (iniuianu Ta npizsue)
YsieHu KoMmicii:

(nianuc) (iniuianyu Ta npizeriue)
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00.1iKy po60o4YMX 30IUUTIB JJI

B anapari HoBoykpaiHcbkol paiioHHOI AepaaBHOT aaMinicTpauii

KYPHAJI

Honartok 15
1o IacTpykuii
(nmynkt 77)

s1 podoTH 3 fokymMeHTamu 3 rpudom " Las
CIyK00BOr0 KOpUcTyBaHHA"

Ne | Jara I'pud Kinekicr | IIpizBuime Ta Harta i Hata i IMpumit
3/ | peectpan | oOMexeH b HILIATH HiAmnuc HiANUC Ka
n il HA apKylliB | BHKOHABLJ | [paLiBHUKA | PALliBHUKA
JOCTYIY pobir, 3arajJIbHOTO | 3arajJbHOro
HaliMEeHyBaH BNy BIIILTY
HS YCTaHOBH, npo npo-
CTPYKTYPHOT | HampaBlieH | HalpaslicH
0 MiApPO3ALTY HS HA
poboyoro | pobGoyoro
30IIHTA 30ILHUTA
1 2 3 4 5 6 7 8




