PO3IMNOPAO>XEHHA

FONI0B/ HOBOYKPATIHCLKOT PAMOHHOT AEPXABHOT AOMIHICTPALIT
KIPOBOITPALCbHKOT OBNACTI

Big /i7" 204" poky Ne
M.HOBOYKpaiHKa

MNpo 3aTBepXXeHHA ITHCTPYKLYIT

3 ginosofcTtBa B HoBOYKpaiHCbKIl
paoHHIN fep>XaBHIN agMiHicTpauil
y HOBIl pefakuii

BignosigHO [0 3aKoHIB YKpaiHy "lMpo micueBi gepxkaBHi agmiHicTpaui™, "lMpo
eNIEKTPOHHY iAeHTU(IKaLil0 Ta eneKTPoHHI AoBipdi nocnyrn”, "Tpo npasoBuii
PEXUM BOEHHOrO CTaHy", YKasy [pe3ngeHTa YKpaiHu Bifg 24 nwoTtoro 2022 poky
No68 "INpo yTBOPEHHA BINCbKOBMX afgMiHICTpauiin”, noctaHoB KabiHeTy MiHicTpiB
Ykpaiun Big 07 nuctonaga 2018 poky Ne 992 "lMpo 3aTBepiXXEeHHS BUMOT Yy cepi
efIeKTPOHHUX fJ0Bipunmx nocnyr Ta [lopagky nepeBipkM  AOTPUMAHHA  BMMOT
3aKOHOMAaBCTBa Y C(epi efleKTpOHHUX AoBipumx nocnyr", Big 17 ciyHa 2018 poky
No 55 "/[leski NUTaHHA LOKYMEHTYBaHHS YNpPaB/iHCbKOT AiSAbHOCTI™ 3 ypaxyBaHHAM
3MiH, BHeCeHuX noctaHoBolo KabiHeTy MiHicTpiB YKpainu Big 08 kBiTHA 2025 poky
No 404, po3MopAmMKEHHS FOM0BU PanoHHOT AepXXaBHOT agMiHICTpauil Big 25 YepBHS
2018 poky Ne 195-p "lpo pernameHT HOBOYKpAIHCLKOI PailOHHOI [ep>KaBHOT
aAMiHiCcTpaui’™ Ta 3 METOK BCTAHOBJMIEHHS €E4MHWX BUMOr [0 [OKYMEHTYBaHHS
yNpaB/iHCbKOT AisSNbHOCTI B PaiOHHIN AepXXaBHIn agMiHicTpauii:

1 3atBepauTu IHCTPYKUitO 3 AinoBoactBa B HOBOYKpaiHCLbKiA paloOHHIA
AepXKaBHin agMiHicTpayii y HOBIM pefakuii (4oAaeTbes).

2. CTPYKTYpHMM Migpo3ginam pangepxagmiHictpauii, pekomeHayBaTn opraHam
MiCLLeBOro caMoBpsALyBaHHA panoHy:

1) mig 4yac opraHisayii poboT B CUCTEMI €NEeKTPOHHOT B3aEMOAIT OpraHis
BMKOHABYOT Bfagn KepyBaTuUCb PernameHTOM opraHisauii  B3aemofii  opraHis
BUKOHABYOI Bflafy B €NeKTPOHHIN (opmi, 3aTBep>KeHUM nocTaHoBO KabiHeTy
MiHicTpiB YkpaiHu Big 17 ciuHa 2018 poky Ne 55, 3 ypaxyBaHHAM 3MiH, BHECEHUX
noctaHoBoto KabiHety MiHicTpiB YKpaiHu Bif 08 kBiTHA 2025 poky Ne 404,

2) npuectM Ao 01 nunHa 2025 poky BnacHi po3nopsag4vi LOKYMEHTU Yy
BIAMOBIAHICTb i3 nocTaHOBOO KabiHeTy MiHICTpiB YKpaiHu Big 17 ciyHa 2018 poky
Ne 55 (i3 3MiHaMu) Ta UMM PO3MOPALKEHHAM.

HoBoykpaiHcbka paifioHHa fiepxaBHa agMinicTpauisa

88-p Big 10.06.2025



3. BusHatn Takum, WO BTPATWUIO YMHHICTb, PO3MNOPALXKEHHS TOMI0BN PanOHHOI
fep>xaBHOT aaMmiHicTpauii Big 02 cepnHa 2024 poky Ne 87-p "lNpo 3aTBepAXKEHHS
IHCTPYKUiT 3 AinoBofcTBa B HOBOYKPAIHCLKIA paoHHIN AepykaBHi agMiHIcTpauily
HOBI pepakuii.

OnekcaHap 4YBUYEHKO



SATBEPO)KEHO

Po3nopsaaXKeHHs ronoBu
HoBOyKpaiHCbKOT paiOHHOT
[epP>XXaBHOI aAMiHICTpauii

2025 poky Ne

IHCTPYKUIA

3 ginoBoacTBa B HOBOYKpAIHCLKI paoHHI fepyXaBHil agMiHicTpauii
FNABA |

IHCTPYKLUIA
3 JOKYMEHTYBaHHS ynpaB/liHCbKOT iH(popMaL,ii B eNleKTPOHHIN dopmi
Ta opraHisauii po6oTn 3 eNNeKTPOHHUMW JOKYMEHTaMW B Ai/I0BOACTBI
HoBoyKpaiHCbKOT paloHHOT ep>XaBHOT aAMiHicTpauii, eNeKTPOHHOIo
MIXXBILOMYOro 06MmiHYy

|. 3arasibHi NONOXXEHHA

1 La IHCTPYKUif 3 JOKYMEHTYBaHHS yNpaBAiHCbKOI iH(opMaL,ii B eNeKTPOHHIiA

(hopmi Ta opraHizauii poboTM 3 eNeKTPOHHUMM [OKYMEHTaMu B [iI0BOACTBI
HoBOyKpalHCbKOI paloHHOT Aep>KaBHOI agMiHICTpaLii, eNeKTPOHHOI0 MiXKBiZOMYOro
06MiHY (gani - [IHCTpyKuisf) BIANOBIAHO 0 3akOHY YKpaiHM "T1po eneKTPOHHI
OOKYMEHTU Ta eNeKTPOHHWUIA [OKYMEHTOO06ir" Ta IHWMX akTiB 3aKOHOJaBCTBa
BU3HAYaE:

MOPALOK NPOXO[KEHHSA €1eKTPOHHOI0 AOKYMEHTA 3 MOMEHTY MOr0 CTBOPEHHS,
abo ofepXaHHA |1 [0 MOMeHTY BiAnpaB/ieHHs abo nepefaBaHHA [0 apXiBHOro
nigposginy pavgepXxagmiHictpauir;

3aranbHi 3acagy (YHKUIOHYBaHHA Ta BWKOPUCTAHHSA CUCTEMU e/IEKTPOHHOI
B3aEMO/iT OpraHiB BUKOHaBYOI Bfaau (fani - cuctema B3aeMogil);

onepaTtuBHWIA iHhopmMaLiiHWin 06MiH 3 BUKOPUCTaHHSAM C/1y>K00BOT €N1eKTPOHHOT
MoLUTW.

Ll IHCTpYyKLia BCTaHOB/MIOE 3ara/ibHi NpaBuia 34iNCHEHHA MOHITOPUHIY CTaHy
BUKOHAHHSA YMNPaB/iHCbKMX piLleHb.

Lis IHCTPYKLiA NOLMPIOETLCS HA BCI €NIEKTPOHHI JOKYMEHTHU, LLO CTBOPHOKOTHLCH,
BiANpPaBNstOTLCA abo oAepXytTbcsi HOBOYKpPAiHCbKOK PalOHHOK  Aep>KaBHOK
agMmiHicTpauieto (fani - paingepxagmiHictpadis).

Oco6nMBOCTI  opraHisauii  AinoBoAcTBa 3  AOKYMEHTaMW, WO  MICTATb
IHpopmaLito 3 0OMeXeHMM [OCTYMNOM, AiN0BOACTBA 3a 3BEPHEHHAMW TPOMafsH,
3anuTaMm  Ha ny6niyHy iH(popMaLilo BM3HAYAKOTLCA OKPEMUMW HOPMATUBHO-
NPaBoOBMMUW aKTamu, Npu LbOMY BUMOTY L€ IHCTPYKLIT NOLWMPIOKOTHCA Ha 3a3HaYeHi



BUAM [iNOBOACTBA B YaCTMHI 3araibHUX NPUHLMNIB PO6OTK 3 JOKYMEHTaMW Ta BTilA
4acCTMHI, Ka NPAMO He BM3HAYeHa OKPEMUMWU HOPMaTUBHO-NPaBOBMMW aKTaMu.
Bumoru uiei IHCTpYKUiT fO pobOTU 3 MNEpBUHHO-06/1IKOBOK, 6GaHKIBCLKOO,
(hiHaHCOBOIO, 3BITHO-CTAaTUCTUYHOHO, HayKOBO-TEXHIYHOO NOKYMeHTaLI€e
MOLUMPIOKOTLCA NINLLIE B YACTUHI 3arasibHUX NPUHLUMNIB PO6OTH 3 AOKYMEHTaMW.

2. OcHoBHa (popma npoBaKeHHs [iN0BOACTBA B pailgepxagmiHicTpauii €
e/IEKTPOHHa.

[lOKyMeHTyBaHHA  YNpaBNiHCbKOT  iH(hopMauii B paigepxagMiHicTpauil
3MIACHIOETBCS B €/IEKTPOHHIN  (hopMi i3 3acTOCYBaHHSAM  KBanihikoBaHOro
e/IeKTPOHHOro nignucy abo YA0CKOHAaNeHOro efleKTPOHHOro Nignucy, Wo 6a3yeTbes
Ha KBani(pikoBaHOMY CepTUiKaTi  efNeKTPOHHOro  mignucy, KBanihikoBaHOT
€N1eKTPOHHOT MeyaTkn abo yLOCKOHa/IEHOI e/IeKTPOHHOI neyvaTku, Wo 6a3yeTbCA Ha
KBaNi(PiKOBAaHOMY  CepTU®IKaTi  efIeKTPOHHOT  MneyaTtkn, Ta  KBa/i(PiKOBaHOT
e/IeKTPOHHOT MO3HaYKM Yacy, KpiM BUMafKiB HasBHOCTI OBI'pyHTOBaHMX MiAcTas Ans
[JOKYMEHTYBaHHA  YMpaB/iHCLKOT  iHopmauil y naneposiin  ¢opmi, AKUMK
BU3HAKOTbCA:

OOKYMEHTH, WO MICTATb IHopMaLito 3 06MeXeHUM A0CTYNnoM, BMMOra LWoAo
3aXUCTY SIKOT BCTAHOB/IEHA 3aKOHOM,;

eNeKTPOHHI JOKYMEHTU, WO HE MOXYTb OYTK 3aCTOCOBaHI AK OpUriHan 3rigHo 3
BUMOramu 3aKoHy;

[AOKYMEHTW, BUMOra OO0 OMNpaLtoBaHHA AKUX Y Maneposiil (hoopmi BCTaHOBNEHa
aktamu KabiHety MiHICTpiB YKpaiHu.

3. 3aranbHi  3acaguM  AOKYMEHTYBaHHS  yMpaBniHCbKOT  iH(opmauil B
paigepXafMiHicTpauii Ta 0cobnMBOCTI BefeHHS AiNI0BOACTBA Y Marneposiit opmi
BU3HaYatoTbCA IHCTPYKLieto 3 AinoBoAcTBa B HOBOYKPAIHCHKIN paliOHHIN AepXKaBHii
afMiHicTpauir.

[inoBoACcTBO Yy naneposiii  (opMi  AONYCKAeTbCA nue AN8 [AOKYMEHTIB,
BU3HAYEHMX NMYHKTOM 2 L€l IHCTPYKLUIT.

4. 10 eNIeKTPOHHUX OOKYMEHTIB, nignucaHnx (NorofXeHux) i3 3acTOCyBaHHAM
KBaNi(piKOBaHOr0 efIeKTPOHHOro Mnignucy abo YLOCKOHANIEHOr0 efIeKTPOHHOro
nignucy, Wo 6a3yeTbCa Ha KBasiPikoBAHOMY CepTU(IKaTi eleKTPOHHOro nignucy,
abo 3acBifyeHMX KBaNiPiKOBAHOK e/IEKTPOHHOK MeyaTKow YW YLOCKOHA/IEHOK
eNIeKTPOHHOK  MeyaTkor, WO 6a3yeTbCcd Ha KBaniikoBaHOMY cepTudikaTi
e/IeKTPOHHOT neyaTku, BMMaraTu BIATBOPEHHS Bi3yasibHOro nignucy abo BIfOWUTKA
neyaTKun HesasleXXHOo Bif 0C06/MBOCTe OhOPMIEHHS LOKYMEHTIB He JOMYCKaETLCA.

5. MpoxomKeHHs B AiNOBOACTBI  pangepagMiHicTpayii ogHOro i TOro X
[NOKYMeHTa B e/IeKTPOHHIN Ta naneposiin (opMi He [OMYCKaETbCS.
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6. Y Liil IHCTPYKLIT TEPMIHN BXMBAOTHCA Y TAKOMY 3HAYEHHI:

1) eneKTPOHHWIA ayfioBi3yaSlbHUA LOKYMEHT - €NeKTPOHHWUIA AOKYMEHT, 3MiCT
AKOro npefctaBfieHO Yy BUrNA4i Bigeopsady, 306paxeHHsa i/abo 3anucy 3BYKy, AN14
(hikcyBaHHA i/ab0 BiTBOPEHHS AKMX 3aCTOCOBYHOTb BifNOBiAHY anapatypy, Ha SKui
HakKnafgeHo KBanighikoBaHUIN eNeKTPOHHMIA Nignuc abo YAOCKOHANEHNIN eNeKTPOHHWIA
nignuc, Wo 6a3yeTbca Ha KBanigikoBaHOMY CepTUMiKaTi eNleKTPOHHOIo Nignucy;

2) 6GnaHK eneKTPpoOHHOro [JoKymeHTa (6naHK) -  YHigikoBaHa opma
eIEKTPOHHOTO0  [OKYMeHTa YCTaHOBM abo i CTPYKTypHOro nigposginy 3
BiZAMOBIAHNMYW PEKBi3UTamMy Ta NOMSMM NOCTIMHOT | 3MIHHOT iH(opMaL,iT;

3) Bi3yanisauis - npouec BiATBOPEHHS AaHMX Y (HOPMi, WO € CMPUAHATOD
NIOANHOIO;

4) BUTAr - KOMiA YaCTMHW TEKCTY OPUriHany eNneKTPOHHOIo AOKYMEHTa, SKUM
MICTUTb NeBHUI o6car iHopmavii, Bi4NOBIAHICTL opuriHany Ta MpPaBOBUIA CTaTyc
AKOT 3aCBIilYEHO €/IEKTPOHHOK MeyaTKow, WO 6a3yeTbca Ha KBaiikoBaHOMY
CepTuU®IKaTi efleKTPOHHOT neyaTku, abo efleKTPOHHUM MiANUCcoM, WO 6a3yeTbcA Ha
KBani(hikoBaHOMY CcepTuikaTi efeKTPOHHOro nignucy, 0cobu, AKoK 3pobeHo
TaKWUii BUTST;

5) Bi3yBaHHS MPOEKTY efIeKTPOHHOro AOKYyMeHTa (BI3yBaHHS) - HaKnafaHHS
nocagoBo0 0C060K KBanihikoBaHOro €1eKTPOHHOro nignucy abo yA0CKOHalEHOro
eNIeKTPOHHOro  nignucy, wWo 6a3yeTbCAd Ha KBaniikoBaHOMY  cepTudikarTi
e/IeKTPOHHOro NIANUCY, Ha NPOEKT efIeKTPOHHOI0 [AO0KYMEeHTa AN 3acBifYeHHS
(hakTy NOroKeHHs Ljieto 0C060H0 3aBi30BaHOI0 NMPOEKTY AOKYMEHTa;

6) eNeKTPOHHUI JOKYMEHTOOOGIr painaepXagmiHicTpauii - 06ir ( NPOXo4XKeHHS)
CNyXX60BUX €NEKTPOHHUX LOKYMEHTIB 3 MOMEHTY iX CTBOPEHHA abo Ofep>kaHHA [0
3aBepLUEHHS BMKOHAHHSA, BiANpPaB/eHHA, 3HULEHHSA abo nepefaBaHHA 4O apXiBHOrO
nigposginy pavgepXxagmiHictpauir;

7) eNeKTpPOHHa KoMis efeKTPOHHOro [AOKYMeHTa - Bi3ya/lbHe MOfaHHSA
eNIEKTPOHHOI0 AOKYMEHTa B €/IEKTPOHHIN opmi 6e3 KBanithikoBaHUX eNeKTPOHHMX
nignucie  abo YAOCKOHaNeHUX eneKTPOHHUX nignucis, Wo 6a3yloTbCqd  Ha
KBanipikoBaHOMY cepTUdiKaTi eNleKTPOHHOro Nignucy, AKMMK 1oro 6yno 3aBi3oBaHoO
Ta/abo nignucaHo, BIAMOBIAHICTL Ta MpPaBOBMI  CTaTyc £AKOT  3acBig4eHO
KBaNi(PikoBaHOK €NeKTPOHHOK MNeYyaTkow abo YAOCKOHA/IEHOK  eNeKTPOHHOK
neyaTkoro, WO 6a3yeTbCa Ha KBa/ipikoBaHOMY cepTUdikaTi eNeKTPOHHOT nevatku,
yCTaHOBMU;

8) enekTpoHHa KoMif oOpuriHasly naneposoro [fokymeHTa (gpoTokonmif) -
Bisya/lbHe MNOJaHHSA NanepoBOro [AOKYMeHTa B €/IeKTPOHHI hopmi, oTpumaHe
LUNAXOM CKaHyBaHHA (oTorpagyBaHHA) narnepoBOro [AOKYMEHTa, BIAMOBIAHICTb
opuriHany Ta MnpaBOBUIA CTaTyC AKOro 3acBifyeHO KBani(hikoBaHOH efIeKTPOHHOK
MeyaTkoww abo YAOCKOHANIEHOK efIeKTPOHHOK MeyaTkow, LWo 6a3yeTbcs  Ha
KBanigikoBaHOMY cepTUiKaTi eNleKTPOHHOT NevaTku, pangepxxagMmiHictpauit;

9) eNneKTPOHHWUI BHYTPILIHIN ONMC AOKYMEHTIB CMpaBu - OKpPeMMUil 061iKoBUiA
e/IEKTPOHHNIN [OKYMEHT, WO MICTUTb MepeniK 3arofioBKiB 4O TEKCTIB e/IEKTPOHHUX
NOKYMEHTIB Cnpasw i3 3a3Ha4YEeHHAM NOPALKOBUX HOMEPIB AOKYMEHTIB, iX
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peecTpayliinHuUX iHAeKCiB, fAaT, KiNbKOCTI CTOPIHOK  Ta HaliMeHyBaHHS (hainis
BIANOBIAHWNX €TEKTPOHHUX AOKYMEHTIB;

10) eneKTPOHHWIA >KypHan - OKPeMWUA PEeEecTp CUCTEMU EeNIeKTPOHHOIO
AOKYMEHTO06iry pargepxaamiHictpauii, WO MICTUTb 3anuMcu MNpo 3apeecTpoBaHi
AOKYMEHTM, 06’elHaHI 3a MeBHOK 03HAKOK abo rpyrnor O3Hak;

11) eneKTpOHHa pe3o/ouis - PeKBIi3UT, SAKWA CTBOPEHUA Y CUCTEMI
eNIEKTPOHHOIo [JOKYMEHTO000iry pangepxaaMiHicTpauii Ta AKMMA BHOCUTbCA [0
PEECTpaLinHO-MOHITOPUHIOBOT KapTKW €NeKTPOHHOro [JOKYMeHTa i Hepo3puBHO
MoB'A3aHWI i3 Heto. ENeKTpOHHAa pe3onouisd MICTUTb CTUC/IUMIA 3MICT [OPY4YEHHS
(BKasiBKM) nocafoBOi 0CO6M WO40 WOro BMKOHAHHA Ta MOB'A3aHWMIA 3 Helo
KBanipikoBaHWA eNIeKTPOHHMIA NiANUC abo YAOCKOHAIEHNIA eNeKTPOHHWIA Nignuc, Wwo
6a3yeTbCs Ha KBasliPiKOBaHOMY CepTUIKaTi eNeKTPOHHOro nignucy, Liel nocagosoi
0cobun. EnNeKTpoHHa pe3onouifd € €AVHOK AO0MYyCTUMOK ENeKTPOHHOK (opMOKo
peanisauil [Opy4YeHb, BWAAHUX B €IEKTPOHHIA  Qopmi, Bisyanizayia AKoi
BU3HA4aeTbCs IHCTPYKLIEKO 3 AiN0OBOACTBA B PAOHHIN AepXKaBHI agmiHicTpauii;

12) enekTpoHHa cnpaBa - CYKYMHICTb (hailNliB €NeKTPOHHUX [AOKYMEHTIB, L0
BXOOATb [0 HEl, e/IeKTPOHHOI0 BHYTPILWHLOrO ONUCY Ta 3acBig4yBa/lbHOro Hanucy
crnpasu;

13) eneKTPOHHWIA [OBIAHUK - €NeKTPOHHO-A0BILKOBWIA Nepesik NpukKnagHoro
XapakTepy, B AKOMY 3i6paHO TUMOBI HabopW AaHuX;

14) eneKTpOHHEe MOBIAOM/IEHHS - aBTOMAaTUYHO abo y pasi HeobXigHOCTI
aBTOMaTU30BaHO CTBOpPEHAa Ta MepefaHa B €NeKTPOHHIA Qopmi iHopMalis npo
A0CTaBKy/ OTpUMaHHA/ BIAMOBY B peecTpaLii/ peecTpayito eNeKTPOHHOro A0KyMeHTa
agpecaTtoM Ta iHLLE;

15) IHAUKATOPM CTaHy BUKOHAHHA [LOKYMEHTIB - BW3HauYeHi KpuTepii eTanis
MPOXOLKEHHA JOKYMEHTIB B paigepXafMiHicTpaLii 3 METOK TX MOHITOPUHTY;

16) KOHTPO/b - KOMIMEKC 3aX0AiB, L0 34iACHIOTLCA A1 NEePEBIPKM Ta OLiHKM
BUKOHAHHSA NOCTaB/IeHNX 3aBAaHb (YNPaBAiHCbKNX PiLLEHD);

17) cucTeMa MOHITOPUHTY -  KOMMJeKCHa aBTOMaTu3oBaHa CuCTeMa
6e3nepepBHOro 360py, 06pobKKM, cucTemaTmsauil Ta aHanisy iHgopmauil nNpo cTaH
BUKOHAHHSA YNpPaB/iHCbKMX pilleHb (eNeKTPOHHUX OKYMEHTIB) B YCTaHOBI;

1S5) ONuC Ccrpae B €/IEKTPOHHIN (opmi - AOBIAHWK B €NeKTPOHHIA opmi,
NpU3HaveHnin ansa obniky Ta PO3KPUTTA 3MICTY OAMHMULUbL 36epiraHHs, OAWHWULb
001Ky, 3aKPINIEHHS X cucTeMaTtum3alii B MeXxxax apxXiBHOro (oHAy;

19) nanepoBa Konisi OpuriHany efleKTPOHHOrO0 LOKYMEHTA - Bi3yasibHe MoAaHHA
e/IEKTPOHHOTO [AOKYMeHTa Yy naneposid ¢opmi, SKe 3acBifyeHe B MOPSAIKY,
BCTaHOB/IEHOMY IHCTPYKLUI€EIO 3 Ai/IOBOACTBA;

20) nignucaHHA MNPOEKTY  efIeKTPOHHOro  AOKyMeHTa  (NiANUCAHHS) -
HakfafaHHA YNOBHOBA&)KEHOI 0CO60K (YNOBHOBaXXEHUMW 0C06aMu), 3a3HayYeHOHo
(3a3HayYeHUMK) Y pPeKBI3UTaxX MignucyBada TakKoOro AOKYMeHTa, KBanighikoBaHWA
e/IEKTPOHHMIA NignnMc abo yAOCKOHaNeHWA eneKTPOHHWIA nignuc, wo 6a3yeTbcs Ha
KBaNipikoBaHOMY CepTUMIKaTi eNeKTPOHHOro MiAnucy, Ha MPOEKT €eNIeKTPOHHOrO
[OOKYMEHTA 15 3aCBif4YeHHSA PaKTy NOro 3aTBepiXKeHHS;


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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21) norof)kysa4y - nocagosa 0co6a, L0 3A4INCHIOE Bi3yBaHHA (NOTOLXeHHS)
MPOEKTY AOKYMEHTa,;

22) NpaBOBWiA CTaTyC - HabpaHHA eIEKTPOHHUMWN AaHUMUW KOPUAUYHOT CUNK;

23) NPUMIPHUK eNeKTPOHHOIO LOKYMeHTa - (haitfl, AKUA MIiCTUTb Habip JaHuXx,
TOTOXHUI OpUTiHaNy efleKTPOHHOIO LOKYMEHTa,;

24) MPOEKT efIeKTPOHHOI0 AOKYMeHTa - [OKYMEHT B €/eKTPOHHIA hopMmi [0
HaknageHHA KBaNi(PikOBaHOr0 efIeKTPOHHOro nignucy abo  YAO0CKOHasIeHOro
eNeKTPOHHOro  nignucy, wWo 6a3yeTbCAd Ha KBanihikoBaHOMY  CepTUiKaTi
e/IeKTPOHHOro MiAnucy, YMNOBHOBAaXXEHOK 0C060K (YMOBHOBaXXEHMMM 0c0bamu),
3a3HayeHolo (3a3HayYeHMMM) Y pekBi3nuTax MignmncysBaya Takoro JOKYMEHTa;

25) pefakuiiHa npaBka - OyfAb-Ke pefaryBaHHs MPOEKTY €eNeKTPOHHOro
[NOKYMeHTa, BUKOHYBaHe aBTOpPOM, NOroxysayem abo nignucysavem;

26) peecTpatop - MpauiBHUK CnyXow Aainosofctea abo ocoba, Ha SKy
MoKnafeHo (OYHKUiT peecTpayii [AOKYMEHTIB, YMNOBHOBaXXEHi Ha 3AiANCHEHHS
peecTpauii BXigHUX Ta/abo BHYTPILWHIX, Ta/abo BMXIAHUX [LOKYMEHTIB B anapari
pariaep>xagmiHicTpauir;

27) peecTpayiiHO-MOHITOPMHIOBA KapTKa - KapTKa B €NeKTPOHHIA opmi, Lo
MICTUTb BWYEpPnHY IH(OPMaLi0 NP0 CTBOPEHHA, OEPXaHHS, MNPOXOKEHHS,
BUKOHAHHS, BiAnpaBneHHsA, 30epiraHHa B paigepxagMiHicTpauil [OKyMeHTa
He3aNeXHo Bif (hOPMM MOro CTBOPEHHS;

2S) PEeKBI3UT eNIeKTPOHHOro [OKyMeHTa - iH(opmaLisa, 3agikcoBaHa B
eNIeKTPOHHOMY [OKYMEHTI Ta peecTpauiliHO-MOHITOPUHIOBIA KapTui Ans 1oro
ifeHTUiIKaLiT, opraHisauii 06iry Ta HagaHHa KoMy KOPUANYHOT CUNW;

29) cucTeMa efIeKTPOHHOro  [OKyMeHToobiry paingepxagmiHictpauii -
CYKYMHICTb NPOrpamMmHO-TEXHIYHUX 3ac00iB, MpPU3HAYeHUX A1  aBTOMaTM3auii
opraHisayii  pobotTm 3 ENeKTPOHHWMW  LOKYMeHTamu Yy  [iNI0OBOACTBI
paingepxxagmiHictpauir;

30) cnyxb6a AinoBoAcTBa - CTPYKTYPHWUIA Nigpo3ain (3aranbHWil Biggin) anaparty
paiigep>agMiHicTpauii abo BignosiganbHa 0coba, Lo 3abe3neyye peecTpawito, 06/iK,
opraHisauito LOKYMEHTO006iry CNyX60BUX LOOKYMEHTIB, 36epiraHHs
AOKYMeHTaUiiHOro qoHay abo Moro YacTMHW A0 nepefaBaHHA Ha 36epiraHHA [0
apxiBHOro Migpo3giny anaparty pangepxagMmiHicTpawii;

31) cnyxba KOHTPOMK - MpauiBHMK anapaty pangepXxagmiHicTpauir,
BiANOBifanbHMIA 3a 34INCHEHHS MOHITOPUHTY CTaHy BWKOHAHHA YMpPaBiHCbKNX
pilleHb Ta KOHTPO/IHO 32 BiAMOBIAHICTIO X BUKOHAHHA NOCTaB/IEHOMY 3aBAaHHIO;

32) cny60Ba efleKTpOHHA MowiTa - afpeca efIeKTPOHHOT NOWTU  npauiBHMKa
paigep>xagmiHicTpauii, coopmoBaHa 3 BUKOPUCTAHHSIM [OMEHHOr0 iMeHi Y AOMEHi
gov.ua Ans 06miHy ynpaBiHCbKOK iHQopMaLi€eto, SKa He Mae PUANYHOT CUNK;

33-1) apgpeca eneKTPOHHOT MOWTW YCTAHOBW - ajpeca €eNeKTPOHHOI MoWTH,
BU3HayeHa |HCTpyKUieto 3 [iN0BOACTBA pPaOHHOI [AepXXaBHOT afMiHicTpauil,
BIAOMOCTI NPO AKY MICTATbCA B €QMHOMY [ep>XaBHOMY PEECTpI HOPUANYHUX OCIO,
(pbi3nyHMX 0OCi6 - MIANPUEMLIB Ta TPOMaLCLKNX POPMYBaHb;

33) ynoBHOBaXKkeHa o0coba - o0coba, fKa HafifeHa NpaBOM BUYMHATK il Ta
BiAMoBifae 3rifHO i3 3aKOHOAABCTBOM 3a HaC/IAKN TX BUNHEHHS;
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34) ynpasniHCbKa IH(opMaLia - CYKYMHICTb HEOOXIAHUX [aHuX, AKi
CNPUATUMYTb BUPILLEHHIO YNPaBAiHCbKMX PiLlleHb;

35) ynpaBfniHCbKe PpilleHHA - OyAb-AKe 3aBfaHHA, BM3HauYeHe MNOCaA0BOKO
0co60t0 abo Koneria/ibHAM OpraHoOM B MeXax MOBHOBaXXeHb Ta CrpsiMOBaHe Ha
[OCATHEHHSA NMOCTaBNeHUX Linen;

36) (hopmMyBaHHA eNEKTPOHHUX CMnpaB - FPynyBaHHA BUKOHAHUX ENEKTPOHHUX
[NOKYMEHTIB Yy CrpaBu BiAMOBIAHO O HOMEHKNATYpW Cripas pangepxagmiHicTpauii.

[HWI TepMiHM BXMBAKOTLCA Y 3HAYEHHI, HaBeleHOMY B 3aKOHax YkpaiHu "Tpo
eNEeKTPOHHI [JOKYMEHTM Ta eNeKTPOHHMIA [JOKYMEHTOo06ir", "lpo eneKkTpoHHY
iAEHTU(IKALLIKD Ta eneKTPOHHI gosipyi nocnyrm ", "Mpo HauioHanbHWIA apXxiBHWIA
(hoHA Ta apXxiBHI yCTaHOBM", a TakoX PernameHTi opraHisauil B3aemofil opraHis
BUKOHaBYOT BNafu B €NeKTPOHHIN qopmi, 3aTBepLKeHOMY nocTaHoBOK KabiHeTy
MiHicTpiB YKpaiHu Bif 17 cidHa 2018 poky Ne 55.

7. OpraHi3auis eneKTPpoOHHOro [JOKYMEHTOO6Iry B paifepxagmiHicTpauii
MOKNaAAETLCA Ha 1T CNyXOy AiN0BOACTBA, AKa 3a6e3neyye:

1) po3pobneHHs B parigep)xagmiHicTpauii eguHOro NOpsAKy LOKYMEHTYBaHHS
YNpPaBiHCbKOI IH(opmauii Ta poboTn 3 [OKYMEHTaMu He3aneXxHo Bif gopmu iX
CTBOPEHHS;

2) po3p06/1eHHA HOMEHK/ATYPW CnpaB paingepxxaamiHicTpauii;

3) peecTpauito Ta 061K JOKYMEHTIB;

4) HafaHHA MeTOAUYHOI [OMOMOrM Ta KOHTPO/b 338 AOTPUMAHHAM
YCTaHOB/IEHOTO MOPAAKY PO60TU 3 eNEKTPOHHUMW [OKYMEeHTamn B CTPYKTYPHUX
nigpo3ainax pangepxaamiHictpauii;

5) opraHisauito [OKYMeHTO0O06iry, ®opmyBaHHA cnpaB, iX 36epiraHHA Ta
NiAroToBKY ANs nepefaBaHHA A0 apXiBHOro BiAdiny pangep>xagmiHicTpauir;

6) BNpOBa)KeHHSA Ta Harnsag 3a LOTPUMAHHAM CTPYKTYPHUMW MNigposginamu
paigep>xagMiHictpayii  BUMOr IHCTPYKUin 3 finoBoAcTBa Ta  HauiOHaNbHMX
CTaHAapTIB;

7)  NpOBefleHHA  perynapHux  MepesBipoK  CTaHy  AiN0BOACTBA B
paingepxagMiHicTpavii, a TakoX B Ti CTPYKTYPHUX Migpo3ginax;

8) BWKOPWUCTAHHA CUCTEMW ENIEKTPOHHOIO [OKYMEHTO06Iry, BefeHHA Ta
aKTyasnisalito eNleKTPOHHUX AOBIAHWUKIB B paraep>kagmiHicTpauir;

9) DOTPUMAHHSA BMMOF 4O NiArOTOBKM €NEKTPOHHMUX Ta nanepoBuX AOKYMEHTIB
Ta opraHisauii poboTn 3 HUMK;

10) opraHizayito Harnsgy 3a CTaHOM 30epeXXeHHS JOKYMEHTaUinHOro (oHay
paingepxafMiHiCTpauil B eIEKTPOHHIN (POPMi Ta KOPUCTYBAHHA HUM;

11) iHhopMaLiiHy B3aEMOAI0 3 opraHamMu BMKOHABYOI Bfagn Ta iHWUMMK
[epXXaBHYMW YCTaHOBaMM Yepes CUCTEMY B3aEMOAIT;

12) O0OMIH €eneKTPOHHMMW [OKYMEHTaMW 4epe3 CUCTeMy B3aeEMOAIT 3
yCTaHOBaMM Ta  IHWMMK  [JepXaBHMMM  OpraHamy, opraHamm  MiCLEBOro
CaMOBpPSAAYBaHHA, opraHisauisMu, NignpUeMCTBamMmn He3asleXXHO Big (POpPMKM BNaCHOCTI
Ta IHCTUTYTaMM TPOMAAAHCLKOrO CYyCnifibCTBa, WO B YCTAHOB/IEHOMY MNOPALKY
NIAKAHYNANCA [0 3a3HAYEHOT CUCTEMMU;



13) nepeBipKy nNpaBW/bHOCTI BiJOMOCTEW, BHECEHWX [0 peecTpauinHo-
MOHITOPUHIOBOI KapTKW €NeKTPOHHOro [OKYMEeHTa 3a 3BEAEHO HOMEHKNaTyporo
cnpaB paingepxafMiHicTpauii, Ta YTOYHEHHA UMX BIiLOMOCTEN 3a EKCMepTM30H
LLIHHOCTI €/IEKTPOHHOI0 JOKYMEHTE;

14) iHiyitoBaHHA Ta nMpOBefAeHHA B pangepxaaMiHicTpayil nigBULLEHHS
KBanighikauii npauiBHMKIB paingepXagmiHicTpauii 3 nuTaHb [iN0BOACTBA.

S. PaingepXagmiHicTpaliss opraHizoBye AinoBOACTBO Ha MiAcTaBi B/ACHOT
IHCTPYKUiT 3 ginoBoacTBa B HOBOYKpPATHCLKI pailOHHIN aepyKaBHIN agmiHicTpauii
(pani - IHCTpPyKUiA 3 AiN0BOACTBa paigepXagmiHicTpauil), Lo po3pobnseTbCs Ha
nigcTasi IHCTPYKU,iNA, 3aTBEPXKEHUX LM PO3MNOPALXKEHHAM ronosu
paingepxagMiHicTpayii, Ta 3 ypaxXyBaHHAM iHLIUX aKTiB 3aKOHOJAaBCTBa.

9. Cnyx6a pginoBoactea  po3pobnse  IHCTpykuito 3 AiN0OBOACTBA
paigep>xagMmiHicTpauii, SKOH OAHOYACHO PernameHTYETbCA MNUTaHHA opraHizauil
AiNoBOACTBA Y MarepoBiil Ta eNeKTPOHHIN opmax.

10.  [inoBoAcTBO  pargepaaMiHicTpauii  3AiACHIOETbCA  BUKKOYHO 3
BUKOPUCTAHHAM CUCTEMU €NEeKTPOHHOr0 [OKYMEHTO006iry paigepxagmiHicTpauir,
IHTErpoBaHoOi [0 CUCTEMU B3AEMOAIT, BeO-mopTasly cuctemmn B3aemofii (gani - Be6-
nopran).

11. CucTeMa eneKTPOHHOro [AOKYMEHTOO6Iry pangepxafgMiHicTpayii NoBMHHA
BigNoBigaTy BMMOram 3akOHOZaBCTBa A0 (popmaTiB JaHWX, CepBiCy iHTerpauii o
CUCTeMW B3aEMOAIT Ta BMMOram HOPMAaTMBHO-MPABOBMX akKTIB Yy cdepi 3axucty

IHopmaLiT.

12. BUKOpPUCTaHHA efIeKTPOHHOT MO3Hayky 4acy Mnif 4ac HaknafaHHA
KBaNi(piKOBAHOr0 efIeKTPOHHOro Mmignucy abo YAOCKOHANIEHOro efIeKTPOHHOro
nignucy, Wo 6a3yeTbCAa Ha KBanihikoBaHOMY CepTUIKaTi eNeKTPOHHOro mnignucy,
ab0 KBani(hikoBaHOT €1EKTPOHHOI MevyaTky Y1 YAOCKOHA/IEHOT eIEKTPOHHOT NneyvaTku,
Wo 06asyeTbCA Ha KBani(PikoBaHOMY CepTU(IKATI E€NeKTPOHHOI neyaTtku, €
0060B’A3KOBUM.

13. TexHiyHe CYNpOBOLXKEHHSA CWUCTEMMW €NIeKTPOHHOr0 [OKYMEHTO06iry B
paingepxagmiHicTpauii Ta ioro nporpamHo-anapaTHe 3abe3neyeHHs,
BIAMOBIJANbHICTL 3@ 30epeXkeHiCTb  [OKYMEHTIB Ta C(opmMoBaHMX  Cnpas,
3abe3neyeHHs (YHKLIOHYBaHHA €AMHOI0 MacuBYy e/IEKTPOHHUX LOKYMEHTIB,a TaKOX
(bopMyBaHHSA CTPYKTYPU €NIEKTPOHHUX [OBIAHWKIB Yy CUCTEMI efIEKTPOHHOro
AOKYMEHTOO06Iry MoknafatoTbCA Ha BIig4in  UMGpPOBOro pPo3BUTKY, LUPPOBUX
TpaHcopmauid i uudposisauii Ta opraHisauii AiSNbHOCTI  LEHTPIB  HafaHHA
afiMiHICTpaTUBHMUX NOCNYT PaiOHHOT AepXXaBHOT agMiHiCcTpaLii.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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3abe3neyeHHs 3axXUCTy iH(opMaLil, WO 06p0BAFETLCA B CUCTEMI €/1eKTPOHHOTO
AOKYMEHTOO06iry paigepXagmiHicTpauii, noknagaeTbCa Ha Biggin  uyngposoro
PO3BMTKY, LM(MPOBUX TpaHctopmauii i uudposizayii Ta opraHizayii AisfbHOCTI
LeHTPIB HaflaHHA aAMIHICTPAaTUBHMX MOCNYT PanoHHOT AepXKaBHOT agMiHicTpauil.

Il. MixBigoM4unii 06MiH eNNeKTPOHHUMW LOKYMEHTaMu

14. OO6MIH eNeKTPOHHUMW  [OKYMeHTaMu 4Yepe3 CUCTEMY  B3aeMOAIl
30INCHIOETLCSA BUK/HOYHO 3 JOTPUMAHHAM BUMOT [0 BCTAHOB/IEHMX (hopMmaTiB JaHNX
eN1eKTPOHHOr0 AOKYMEHTOOOIry B yCTaHOBaXx.

OOMIH [OKyMeHTamy ro3a CUCTEMOK B3AEMOLIT [OMYCKAETbCA fiMLe LWoa0
NOKYMEHTIB, [0 AKMX MOXYTb OYTK 3aCTOCOBaHi 06rpyHTOBaHI MiACTaByW, BU3HAYEHI
MYHKTOM 2 WI€T IHCTPYKLT.

15. Cuctema B3aemofii 3abe3sneyvye rapaHTOBaHy [OCTaBKY e/IeKTPOHHUNX
[AOKYMEeHTIB Bif TX BiNpaBHUKIB [0 TX 0fep>KyBayiB (agpecaTis).

16. KopucTtyBayi cuctemn B3aemofil  BiAMoBiAaldTb 3a MOBHOTY Ta
[AOCTOBIPHICTb IH(hopMaLLii, BHECEHOT HUMMU O CUCTEMMN.

MpuiAMaHHS BXiHNX eNeKTPOHHMX JOKYMEHTiB

17. ENeKTPOHHI [JOKYMEHTW, WO HaAXodAaTb A0 paigepxagmiHictpauii yepes
CUCTeMY B3aEMO/IiT, MPUIMatoTbCa CyX06010 AiNnoBOACTBA.

18. ENEKTPOHHMIA [OKYMEHT, L0 3aBaHTaXWBCH i3 CUCTeMU B3aEMOAIT [0
CUCTEMW eNIEKTPOHHOro [A0KYMeHT006iry abo HafiilwoB A0 Be6-MOAyNs CUCTEMMU
B3aEMOJiT, BBAXXAETHCA AOCTABNEHUM afpecaTy.

19. MonepefHiA  po3rnag  eNeKTPOHHOro  AOKYMeHTa  3[iACHIOETbCA B
eNEeKTPOHHIN  opmi  cnyx6ok  AinoBoacTBAa 3 BMKOPWUCTAHHAM — CUCTEMW
eNeKTPOHHOro [OKYMeHTOo06iry abo y pasi il BifCYyTHOCTI Beb6-mMoAyns cuUctemu
B3aEMOT.

MMig yac nonepeaHLOro pPoO3rnsagy BU3HAYaETHCA:

1) U Ma€e eneKTPOHHWIA JOKYMEHT 6YTU AONYLEHNIA 10 peecTpauil;

2) unm notpebye po3rnagy KepiBHULTBOM  paifepxagmiHicTpayii  abo
HaficCMNaHHA Micna peecTpauii 3a HaleXHICTIO [0 CTPYKTYpHOro nigposginy aéo
CTPYKTYPHUX NigPo34inis BiAMNOBIAHO 40 (PYHKLIOHa/IbHOrO po3nofisly 060B’A3KIB B
paingepxxagmiHictpauir;

3) UM HaNeXuTb [0 ENeKTPOHHUX [OKYMEHTIB TepMIHOBOrO po3rnsagy
(onpautoBaHHSA).
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20. MonepefHiin po3rnsg eneKTPOHHMUX AOKYMEHTIB NMOBUHEH 3[iICHIOBATUCS Y
[eHb HaAXOMKeHHA (focTaBkKM) abo He nisHiwe 10 roguMHM HacTynmHOro po6o4oro
AHA Y pasi X HagxXoMKeHHs (gocTaBkW) nicns 3akiHYeHHS pob0o4yoro AHs, Yy BUXIAHI,
CBATKOBI Ta HepoOOUi [Hi.

[opy4YeHHs YCTaHOB BMLLOMO PiBHS PO3rNsiAatoThCs MePLLIOYEProBo.

21. 3a pesynbTatamMu nNonepeAHbLOro po3rnagy OTPUMaHui 4Yepe3 CUCTemy
B3aEMOJiT €NeKTPOHHNIA OKYMEHT Nignarae peectpauii, Kpim BUNagKiB, KOW:

1) nopyLleHo BMMOTrY LWOA0 (hopMU NIATOTOBKU (MYHKT 2 wiei IHCTpyKLiT) abo
O(opM/IEHO 3 MOPYLUEHHAM BUMOT NYHKTIB 117 Ta 118 wiel IHCTPYKUIT;

2) eNeKTPOHHWI JOKYMEHT HafiiLLIOB He 3a aflpecoto;

3) eIEKTPOHHUI LOKYMEHT HafiillIoB NOBTOPHO;

4) 3a9BNEHNI CKNaf, eNeKTPOHHOro AOKYMeHTa He BiAnoBifae hakTUYHOMY;

5) peKkBi3nUTW BXiAHOIO €NeKTPOHHOro [AOKYMEHTa, 3a3HayeHi B peecTpauiliHo-
MOHITOPUHIOBIA  KapTui, He 36iratoTbCa 3 pekBisuTamMu, 3a3Ha4YeHVMU B
e/1eKTPOHHOMY [LOKYMEHTI;

6) BIACYTHIA nNOB'A3aHUA 3  eNIEKTPOHHUM  [OKYMEHTOM  KBaniikoBaHuiA
eIEKTPOHHMIA Nignuc abo yAOCKOHaNeHWA eneKTPOHHWIA nignuc, wo 6a3yeTbcs Ha
KBaNlipikoBaHOMY cepTUiKaTi €N1eKTPOHHOro nignucy, nignucysaya 4v noe's3aHa 3
HUM KBani(ikoBaHa efieKTPOHHA neyaTtka abo yLOCKOHa/IeHa efleKTPOHHA MeyaTka,
o 6as3yeTbCAd Ha KBasli(PikoBaHOMY cepTUiKaTi  eNeKTPOHHOT  MeyaTKkw,
obngepxaamiHicpayii, HaABHICTb AKOT Ha HbOMY MepefbayeHa L€l IHCTPYKLIED;

7) Ha [OKYMEHT HaknafeHo KBasi(hiKoBaHWU eNeKTPOHHMI nignuc abo
YOOCKOHaNEHUn  eNeKTPOHHUIA  nignuc, Wo 6a3yeTbCAd Ha  KBaslihikoBaHOMY
cepTu®iKaTi efleKTPOHHOro mignucy, ocobu, fkKa He € nignucysayem LOKyMeHTa abo
0C006010, L0 BUKOHYE Or0 060B’A3KN;

8) noB'A3aHi 3 eNeKTPOHHUM AOKYMEHTOM KBasi(hikoBaHi €NeKTPOHHI Mignucu
Ta/abo neyatkn abo YAOCKOHaNeHI eneKTPOHHI nignucu Ta/abo neyatku, WO
6a3yloTbCA Ha KBani(PikoBaHOMY CepTUgiIKaTi eNeKTPOHHOro Mignucy 4v mevartku,
HEMOX/INBO MEPEeBIpUTA 3 AOTPUMAHHAM BMMOT 3aKOHY YKpaiHu "T1po eneKTpoHHY
IAeHTUIKALII0 Ta eNeKTPOHHI AoBipYi nocnyrn”;

9) BiACYTHA KBaNi(PiKoBaHa eIEKTPOHHA MO3HAYKa Yacy;

10) NpoeKT aKTa Ta CynpoBifHI LOKYMEHTU 4O HbOMO PO3MILLEHI 3 NOPYLUEHHAM
BUMOT, 3a3Ha4YeHNX Y NyHKTI 150 wiel IHCTpYyKLUiT;

11) Bi3yasibHa (hopMa eNeKTPOHHOro AOKYMEHTa He npujaTHa Ans crnpuimaHHs
T 3MICTY MIIOANHOLO.

Y uumx BuMagkax cnyxbéa AinoBoAcTBa BIAMOBNSAE Yy pPeecTpauii Takoro
e/IeKTPOHHOI0 JOKYMeHTa i3 3a3Ha4eHHAM OfHIET 3 HaBeJeHUX NiACTaB.

HaacmnaHHA BUXIAHMX eNleKTPOHHUX JOKYMEHTIB

22. HafacwnaHHA enekKTPOHHWX [OKYMEHTIB 4epe3 CUCTEMY B3aEMOAIT 1X
afpecataM 34iNCHIOETHCA aBTOMATUYHO, 3a (PAKTOM iX 3aBaHTaXEHHS i3 cuUcTeMU
eNeKTPOHHOro A0KyMeHTo0biry (Beb6-moayns CcuUCTeMM B3aEMOAIT) YCTaHOBM B
CUCTEMY B3aeMOZIT oApasy nmicnsa ix peectpauir.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
https://zakon.rada.gov.ua/laws/show/2155-19
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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Mig yac 3aBaHTaXXeHHS aBTOMATUYHO CTBOPHOKOTLCA MPUMIPHUKN €NeKTPOHHMUX
[JOKYMEHTIB Y  Ki/fIbKOCTi, L0 BignNoBifae 3adBNeHOMY B  peecTpayiliHo-
MOHITOPUHIOBIM KapTLi nepeniky agpecaris, Ans X NoAanbLLOro nepcoHanizoBaHoro
HaZCWNaHHA BI4NOBIAHUM afpecaTam.

He Moxe 6yTu BignpaBneHWA 4epe3 CUCTEMY B3AEMOAIT €/IEKTPOHHUIA
NOKYMEHT, UINICHICTb AKOro He NIiATBEPAXKEHO MiATBEPAKEHO KBasi(PiKOBaHUM
e/IEKTPOHHUM MIANUCOM YU YAOCKOHANEHUM ef1eKTPOHHMM MiAMNMCOM, Lo 6a3yeTbes
Ha KBaNi(piKkoBaHOMY CepTU(IKATI €NeKTPOHHOro mnignucy, abo KsanipikoBaHO
e/IEKTPOHHOK  MeYyaTKol UM  YAOCKOHA/IEHOK  efIEKTPOHHOK  MeyaTkow, Lo
6a3yeTbCAd Ha KBa/liPiKOBAHOMY CeEPTUMIKATI €NeKTPOHHOI MeyaTku, 3rigHo 3
BUMOramu L€l IHCTPYKLiIT a60 AKMIA 0(hOPM/IEHO 3 MOPYLUEHHAM BMMOT MyHKTiB 117
Ta 118 uiel IHCTpYKLUT.

23. I3 cuctemmn enekTPOHHOro [AOKYMeHTO006iry obngep>xagmiHicTpayil fo
cMCTEMM B3aEMOAIT Ta i3 BebG-noprtasly A0 CUCTEMWU B3aEMOLIT 3aBaHTaXyHTbCA
MPUMIPHUKW 3apeeCTPOBaHNX €NeKTPOHHUX [OKYMEHTIB, BUTOTOB/IEHHS Ta BHECEHHS
[0 cucTeMun B3aemofii abo Ao Be6-nopTany AKUX 34iNCHIOE peecTpaTtop.

24. ENEKTPOHHWUIA [OKYMEHT BBAXKAETbCA OLEPXXaHUM afpecaTtoM 3 MOMEHTY
HaAXOLKEHHA BiLNPaBHUKY €/1eKTPOHHOro MOBIAOM/EHHSA i3 3a3HAYEHUM 4acoMm Mpo
[0CTaBKY LibOro OKyMeHTa afpecary.

Y pasi HeHagXOMKeHHs BifNpaBHWKY MPOTArOM LWECTU TOAWH 3 MOMEHTY
BiAMPaBKN €/IeKTPOHHOIr0 [LOKYMEHTA, €/1eKTPOHHOro MOBIiLOM/IEHHS NP0 40CTaBKY
UbOro [AOKYMeHTa ajpecaTy BBaXKAeTbCA, WO TaKUN [OKYMEHT afpecatom He
OfepXaHo. Y TaKoMy BWMafKy BiAMNPaBHUK BXWMBAE BCIX MOX/IMBUX 3aXOAiB [0
3abe3neyeHHs OfepXXaHHA adpecaToM BIiAMOBIAHOrO [JOKYMEHTa B €NEeKTPOHHIN
(hopmi.

Y pasi ofepXaHHs Bif afpecarta efleKTPOHHOro noBifOMJIEHHA NP0 BIAMOBY Y
peecTpauiil eNeKTPOHHOro AOKYMeHTa BILNPaBHUKOM BXMBaKOTbCA 3aX04u ANs
YCYHEeHHA niAcTtaB BIiAMOBW 1 3a6e3neyeHHs MOBTOPHOrO HAaACW/IAHHA Takoro
[NOKYMEHTA B €/IEKTPOHHIN (opMi.

BigxvneHHsa agpecaTtom efneKTPpoOHHOro AOKYyMeHTa 6e3 3a3HavyeHHs nifcTas, Lo
BU3HAYeHI Y NyHKTI 21 yiei IHCTPYKLiT BBAXXAETHCA CBILOMUM MOPYLUEHHAM.

[ofaTtkoBe nNIATBEPIXKEHHA (haKTy OTPMMaHHA €e/IeKTPOHHOr0 [OKYMEHTa
afpecaToM He BMMaraetbCs.

>KypHas 006MiHy efleK TPOHHUX AOKYMEHTIB

25. )XXypHan 06MiHY € OKpeMVMM €eNeKTPOHHWM PEeECTPOM Yy CKagi cuctemu
eN1EKTPOHHOr0 AO0KYMEHTO06iry (Be6-mMoayns cucteMu B3aeMOfil), AKnMiA (hopMyeTbCA
I3 nepeniky 3anuciB MpPo MNPOXOMPKEHHSA MPUMIPHUKIB €NeKTPOHHUX [LOKYMEHTIB
yepes CMCTEMY B3aEMOAIT.
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26. YXypHan 06MiHY CKNnafaeTbCs 3 TaKMX pPo3finis:

1) HagicnaHi - HOMep i farta peecTpauil eNeKTPOHHOro [LOKYMeHTa, ajpecar,
KOPOTKWIA 3MICT, BMA, AaTa i Yac HafcuiaHHs, a TakoX aTtpubyTu iH(phopMmaLiinHoro
NOBIAOM/NEHHS;

2) OTpuMMaHi - BUXIAHI HOMep | farta peecTpauii €N1eKTPOHHOro AOKYMEHTa,
KOPECNOH/EHT, AaTa | Yac JOCTaBKW;

3) 3apeecTpoBaHi - CKNafoBi, aHanoriyHi 40 CKMafoBMX PO3Ainy OTpMMaHi, a
TaKOXX HOMep | faTa peecTpauii efleKTPOHHOIo0 JOKYMEHTa YCTaHOBOK-a4pecaTom Ta
Mpi3BuLLe, BfacHe iM'A peecTpaTopa, HalMeHYBaHHS CTPYKTYPHOro nigposginy,
BI4MOBIJaNbHOrO 3a BWKOHaHHA [OKYMeHTa B YCTaHOBi, Mpi3BuULLe, BfacHe iMm'd,
TenethoH Ta CNyX60Ba efleKTpOHa MowTa WOro KepiBHUKA, Mpi3BULLE, BNacHe
iM'Al MpauiBHMKa, BiAMNOBIJaNbHOINO 3a BWKOHAHHA [OKYMeHTa B YCTaHOBI, WOro
Teneg)oH Ta cy»XK60Ba eNeKTPoHHa NoLUTa;

4) BILMOBNEHO B peecTpauii - [0 aTpubyTiB po3ainy OTPMMaHUX AO0AAKTHCS
faTta i nigcrasa BiAMOBW, Mpi3BULLE, BfacHe IM'A Ta TeNeq)oH peectpaTopa, AKUM
34iCHEHO BigMOBY.

27. IH(popMaLiiHi NOBiLOM/IEHHSA aBTOMATUYHO BHOCATLCA [0 XXYpHany 00MiHY
Ta [0JatoTbCA [0 BIANOBIAHMX 3anuCiB  MPO  NPOXOMKEHHA  MPUMIPHUMKIB
e/IEKTPOHHMUX  [JOKYMEHTIB  4epe3  CWUCTeMy B3aeMOfil Ta  peecTpauifiHO-
MOHITOPUHTOBUX KapTOK BiANOBIAHUX €IEKTPOHHUX [JOKYMEHTIB.

ENeKTpoHHi MOBILOM/NEHHS aBTOMaTU4HO reHepyeTbCH CUCTEMOIO
e/IeKTPOHHOI0 LOKYMEHTOO06Iry (Be6-MOAy/ieM CMCTEMU B3aEMOAIT) Ta HafCUNAETLCA
BiANpPaBHMKY ofpa3y 3a (DakTOM [OCTaBKW, OTPUMaHHA, peecTpauii, BIAMOBM Y
peecTpaui’ eNeKTPOHHOro AOKYMeHTa afpecarom.

ENeKTpoHHI MOBifOM/IEHHA He MOTpeOylOTb OKpemoi iX peecTpauii Ta
Bizyasisauil.

28. ENeKTPOHHI MOBIAOM/IEHHA MalOTb TakKi 060B’A3KO0BI aTpUbyTK:

1) Npo HafcwnaHHA - cTaTyCHe efleKTPOHHe NoBigoMNeHHA "HagicnaHo" Ta gata
| Yac HafiCUNaHHS;

2) NpO [LOCTaBKY - CTaTyCHe efeKTPOHHE MoBigom/eHHA "[locTaBeHo" Ta garta i
yac [OCTaBKW;

3) Npo peecTpaLito - CTaTyCHE eNeKTPOHHE NOBIAOM/IEHHA "3apeecTpoBaHO™ Ta
HOMep i farta peectpauii efleKTPOHHOI0 AOKYMEHTa;

4) Npo BIAMOBY Yy peecTpauii - CTaTyCHe eNeKTPoHHe MoBiLoM/IeHHs "Bigmosay
peecTpauii, pgara, 4ac, nifgcrtaBa BIiAMOBW, Mpi3BuMLIE, BfacHe iM'aTa TenegoH
peecTpaTopa, AKUM 34iACHEHO BiAMOBY.

TakoX cucTema B3aeMOAIT Mae 3AiNCHIOBATU OnepaTtuBHe iH(OPMYBaHHSA
yYyacHUKa CUCTEMM B3aEMOLIT Mpo:

1) HeraTUBHWUIA  pe3ynbTaT  TEXHIYHOI MepeBipKM  CUCTEMOKD  B3AEMOAIT
[AOKYMeHTa, HaficnaHoro KOpUcTyBayem CUCTEMM B3aEMOAIT;

2) Ki/IbKICTb JOKYMEHTIB, WO CTOATb B 4ep3i Ha 3aBaHTaXKEHHS [0 CUCTEMM
e/IeEKTPOHHOr0 JOKYMEHTOO00Iry (Be6-noprasny cCUCTEMU B3aEMOAIT) KOPUCTYyBaYa.
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Oco61MBOCTI €NeKTPOHHOT B3aEMOAIT 6e3 3aCTOCYyBaHHS
CUCTEeMM B3aEMOAIT

29. IH(popMaLitHUin  06MiH MK MpauiBHUKaMW YCTaHOB 3[iNCHIOETLCA 3
BUKOPUCTaHHAM C/y>XO0BOT e/IEKTPOHHOT MOLLTW.

IHpopmaLinHUA  06MIH MK npayiBHUKamy  pangepXagMmiHicTpauii - Moxe
3fiMicHIOBaTMCA 3a [OMOMOrOK IHWWX 3aco6iB eNeKTPOHHMUX KOMYHiKaliid 3a
PiLLIEHHAM FO/I0BY PAaNOHHOT [epXKaBHOT agMiHicTpauil.

30. IH(hopMaLiiHNIA 06MIH 34IACHIOETLCA 3 METOHO:

1) nonepegHbLOro MOTOMKEHHA pefakuil MNPOEKTIB CMiIbHUX ENeKTPOHHUX
AOKYMEHTIB, 30Kpema CrniBpo3p06/IeHHS NPOEKTIB aKTIB;

2) [0oBefeHHA ynpaBfiHCbKOT iH(popMaLii 40 Bifoma, 30KpemMa npo MaaHu Ta
po60TY BiAMNOBIAHNX YCTAHOB;

3) iH(OpMYyBaHHSA MPO MNPUIAHATI  paingepxagMiHicTpauieto  ynpaBniHCbKI
PILLEHHS;

4) 3’ACYBaHHA CTaHy OMpaLtoBaHHA YCTaHOBOK e/IEKTPOHHUX LOKYMEHTIB, L0
HafiLWnM Ha TX po3rnag,.

31. IHopmaLis 3 IUCTYBaHHA CNY>XOOBOKH e/1eKTPOHHOKO MOLUTOK  MOXe
BUKOPUCTOBYBATUCS A4/19 NIATBEPIKEHHA BUKOHAHUX LiiA.

32. IH(hopMaLiiHMIn  0OMiH  CNY>K60BOKO  €/IEKTPOHHOKD  MOLWUTOK He  Mae
OPUANYHOI CUNN.

Afpecart, SKAA BiAMNOBIAHO A0 BMMOI NYHKTY 24 wiel IHCTpYKUiT nigTBEpamB
Oflep>XXaHHA e/IeKTPOHHOIO AOKYMEHTa, BBaXKAETHCA TaKMM, L0 MOiH(OPMOBaHWUA NPO
Oflep>XaHHA TaKoro efIeKTPOHHOro AOKYMeHTa, KpiM BUNafAKiB, KOMW BigNOBIAHO [0
BMMOT 3aKOHO/AaBCTBa iH(DOPMYBaHHSA NMOBUHHO OYTW 34iAICHEHO B iHLIWIA cnoci6.

33. IHhopmaLiiHMiA ~ 06MIH  CMy>K60BOKO ~ €M1eKTPOHHOK  MOLUTOK  He
[OMYCKAETLCA WOA0 IHhopMaLiT 3 06MeXXeHUM JOCTYMOM.

I11. OpraHi3auis eNeKTPOHHOro 4OKYMeHTOo06iry

34. OpraHi3auia [JOKYMeHTO06iry pangepXaamiHictpauii  34IACHIOETLCA 32
[AOMOMOrot CUCTEMUN e/IEKTPOHHOIO AOKYMEHTOO0OITY, WO IHTErpyeTbCS i3 CUCTEMOO
B3aEMOT.

IHTerpauis cuUCTEMM €NeKTPOHHOro AOKYMEHTOO00iry paingepXagmiHictpauii i3
CUCTEMOIO B3aEMOfil 3AiMCHIOETbCS 3a YMOBM X BiAMOBIAHOCTI BUMOram [o
(hopMaTiB faHUX eNeKTPOHHOI0 AOKYMEHTOO00Iry B OpraHax Aep>XaBHOT Bnagu.

IHTerpayis cucTeMmn efleKTPOHHOTO [LOKYMEHTOOOIry paingepxagMmiHicTpauir i3
e/IEKTPOHHMMKN  cepBicaMM  CUCTEMM  B3aEMOfIT  MOXe  3filicHoBaTUca 3
BUKOPUCTaAHHAM Be6-ropTany y pasi NPUAHATTS BigNOBIAHOrO PilLEHHS rof0BOKD
PalioHHOI AepXXaBHOT aAMiHiCTpaLil.
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35. CnucTtemMa  efleKTPOHHOIO  [OKYMEHTO06Iry  noBuMHHa  3abesnevysatu
MPOXOLXKEHHA  eNIEKTPOHHUX [OKYMEHTIB Ta efIeKTPOHHUX KON  nanepoBux
LOKYMEHTIB.

006K 06CsAry eneKTPOHHOIO OKYMEHT000iIry

36. O6nik  06cAry  eNeKTPOHHOro  [AOKYMEHTOOG6iry  3fiCHIOETbCS B
aBTOMaTM30BaHOMY  PEXWUMi  CUCTEMOKD  €/IeKTPOHHOr0  AOKYMEHTOO0Oiry
pargepXxagmiHictpauii.

37. MiacymKoBi faHi 061iKy 06CAry JOKYMEHTOO6Iry NoAatTbCsA B €N1EKTPOHHIN
¢opmi (mopatok 1).

PeecTpauif JOKYMEHTIB

3S. BxifHi, BHYTPILWHI, BUXIiAHI, IHWI JOKYMEHTU He3aNeXxHo Bif (opMu ixX
CTBOPEHHS, NIArOTOB/IEHI B YCTAHOBI, PEECTPYHOTLCA B CUCTEMI €1eKTPOHHOIO
NOKYMeHTOObGIry, a y pasi TiBIACYTHOCTI BXIigHI Ta BWXIigHI [LOKYMEHTU
PEECTPYHOTLCA Y BEO-NOpTani CUCTEMU B3aEMOAIT.

39. [ins 3abe3neyeHHs peecTpauii AOKYMEHTIB Y efeKTPOHHIA Ta naneposii
(hopmax (mani - [OOKYMEHTM) B aBTOMAaTW30BaHOMY pPeXUMiI 3aNOBHKETLCA
peecTpaLiiHO-MOHITOPMHIOBa KapTKa, 0 AKOT BHOCATLCS BCi 060B’A3KO0BI, J04aTKOBI
Ta y pasi noTpebu iHWI PeKBI3UTU LOKYMeHTa BIAMOBIAHO A0 BMMOT IHCTPYKUiT 3
AiNnoBO/ACTBa paiepaaMiHicTpauir.

40. PeecTpaLinHO-MOHITOPUHIOBa KapTKa e/IEKTPOHHOI0 [NOKYMeHTa
CTBOPHOETLCA CUCTEMOK €NEKTPOHHOI0 [OKYMeHTO006iry (Beb6-modynem CcuUCTeMu
B3aEMOiT) B /IEKTPOHHIN (opMmi.

41. lo 000B’A3KOBUX  PEKBI3NTIB, WO BHOCATLCA B  pPeecTpauiiHo-
MOHITOPUHIOBY KapTKy, HalexaTb:

1) BUA LOKYMEHTa;

2) IHAEKC Ta 3aroN0BOK eNeKTPOHHOI Crpasu;

3) KopecnoHAeHT (ycTaHOBa-BiANPaBHUK);

4) nignucyeay [AOKyMeHTa Ta KBafihikoBaHWA efNeKTPOHHMI nignuc abo
YLOCKOHaNeHNA  eNeKTPOHHWUI  mignuc, wo 6a3yeTbCa Ha  KBanihikoBaHOMY
cepTudikaTi eNeKTPOHHOro nignucy, nignucyeava abo KeanipikoBaHa €NeKTPOHHA
neyarka 4M y[OCKOHa/leHa efleKTPOHHa rnevaTka, Wwo 6a3yeTbca Ha KBaniikoBaHOMY
cepTuiKaTi eNeKTPOHHOIT NeyaTkun, yCTaHoBU-BIANPaBHUKA;

5) agpecat (nepenik ycTaHOB, AKUM afpecoBaHO AOKYMEHT);

6) BUXiAHI HOMep Ta faTta (peecTpaLiinHi aTpnbyTN KOPECNOHAEHTA);

7) BXiHi HOMep Ta fata (peecTpauiiHi aTpubyTn agpecara);

8) BuxigHWIA HOMep Ta Aata peecTpauil (peecTpauiliHi atpubyTn ycTaHOBM),
KOPOTKWI 3MICT JOKYMEHTa;
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9) CTPYKTYPHWIA Nigpo3ain;

10) BignoBiganbHWIA 3a BUKOHaHHA 3aBAaHHS Ta/abo NiAroToBKY AOKYMEHTa B
YyCTaHOBI i3 3a3Ha4YeHHAM MOro IHAEKCy, npi3Bulla, iMeHi, No 6aTbKOBi, HOMepa
TeneqoHy Ta CNy>K60BOT eIEKTPOHHOT MOLUTW NOro KepiBHUKA,;

11) eNeKTPOHHI Pe3ontouil;

12) BignoBiganbHWii BUKOHaBeLb (3riflHO 3 Pe30/toLiet0) i3 3a3HaYEHHSAM MOro
npi3BuLWa, iMeHi, No 6aTbKoBi, HOMepa TeNneoHy Ta C/y>XX060BOT e/IeKTPOHHOT NOLTY;

13) CTPOK Ta Mo3Hayka Npo BUKOHAHHA €/IEKTPOHHOIO OKYMEHTa;

14) KifibKICTb CTOPIHOK CYMpPOBIAHOr0 NMCTA Ta KiNbKICTb CTOPIHOK A0AATKIB;

15) nocunaHHA Ha BXe 3apeecTpoBaHi JOKYMeHTH (iCTOpia NUTaHHS);

16) iHAMKaTopy CTaHy BMKOHaHHA [OKYMeHTa Ta CTPOKM BUKOHaHHSA
IHAMKATOpIB.

42. [0 [o4aTKOBMX — PEKBI3WUTIB, WO BHOCATbCS [0 peecTpayiiiHo-
MOHITOPUHIOBOT KaPTKKN, Ha/IeXarb:

1) BHYTpILUHE MepeagpecyBaHHA efIeKTPOHHOIO LOKYMEHTa MIX CTPYKTYPHUMU
nigpo3ginaMmu AOKyMeHTa Mi>K CTPYKTYPHUMU Nigpo3dinamun pangepxaamiHictpauii;

2) HasABHICTb | Nepenik A4oAaTKIB;

3) NPOMIXXHI CTPOKM BUKOHAHHS;

4) iH(opmMauia nNpo 3MiHY Ta NepeHeceHHs CTPOKIB BUKOHAHHSA, MPUNUHEHHS
MOHITOPUHIY €NeKTPOHHOI0 AOKYMEHTa,;

5) eNneKTPOHHI MoBIJAOM/IEHHA CUCTEMU B3aEMOAIT;

6) Kopq NOKYMeHTa  3rigHo 3 TEMATUYHUM Knacugikatopom
pariaep>xagmiHicTpauir;

7) CTPOK nepefaBaHHA Jilo] apxiBHOrO nigposginy anapary
paraep>xagmiHicTpauir;

S) Mo3Hauyka MpoO HaNeXHICTb [OKyMeHTa [0 [AOKYMEHTIB TEpMiHOBOIO
pO3rnsaay;

9) CTPOK 36epiraHHs eneKTPOHHOro AOKYMeHTa (BI4NOBIAHO 4O HOMEHKATYPU
cnpas).

43. [lonycKaeTbCA BBefEHHS pargepaaMiHicTpauietd IHWUX PeKBI3NTIB
eNIeKTPOHHOr0 AO0KYMeHTa, SKi He 3BY)XYHTb Ta He 3MIHIOKTb 3aCTOCYBaHHS
000B’A3KOBUX Ta A0aTKOBUX Or0 PEKBI3NTIB.

44. PeecTpauis BXigHOT i BUXiAHOI KOPeCrnoHAeHUiT paigepxagmiHicTpauii
3[IACHIOETBCS CNYXXO0H0 AiN0BOACTBA LIEHTPanizoBaHO B EAUHIN CUCTEMI.

MopsigoK peecTpauil oKpemMnx BUAIB AOKYMEHTIB BU3HAYa€eTbCA IHCTPYKLIEHD 3
AiNOBO/CTBaA paiaepXaaMiHicTpaLil.

45. ENeKTPOHHI [JOKYMEHTW, WO HaAXO4ATb Ha ajpecy eneKTPOHHOT MmowTu
yCTaHOBW 6e3/3 KBanihikoBaHOro (KBaniyikoBaHUM) €NeKTPOHHOrO (eN1eKTPOHHUM)
nignucy (nignucom) abo YyAOCKOHaneHoro (YAOCKOHaneHUM) efleKTPOHHOro
(enekTpoHHMM) nignucy  (nignucom), WO 6a3yeTbCqd Ha  KBaniPikoBaHOMY
cepTu@ikaTi efleKTPOHHOTro nignucy, KeaniikosaHoT (KBanihikoBaHO)
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efIeKTPOHHOT  (efIeKTPOHHOIO)  neyaTku  (neyatkow) abo  yAOCKOHAaNeHoi
(YAOCKOHAaNEeHOoK) efleKTPOHHOT (€N1EKTPOHHOKD) nevaTku (neyaTkoro), Wwo 6asyeTbea
Ha KBa/liPIKOBAHOMY CepTUMIKATI  eNIeKTPOHHOT nevyaTku, Bif  OyAb-AKUX
KOPECMOHAEHTIB, peecTpalii Ta nofanbloMy po3riagy He NigiararoTh.

ENeKTPOHHUI AOKYMEHT, KpiM (hakcorpamu, Moxe OyTWM [OMNYLEHU a0
peecTpauii, AKLLO Le BU3HA4YeHO IHCTPYKLIiEO 3 AiN0BOACTBA paiaepXaamiHicTpauii.

46. Y  cuCTeMi  eNeKTPOHHOrO  [JOKYMEHTO006iry  (hopMmMyeTbCs  €fMHa
LleHTpanizoBaHa 6a3a peecTpayuiiHMX OaHWX B €NeKTPOHHIA (opmi, 3a AOMNOMOroH
AKOT  npauiBHWKM  3abe3neyyroTbCqd  iHQoOpmauiero nNpo  BCI  LOKYMEHTU
paiigep>xagMiHicTpauii i IX MicLe3HaX0mKEHHS.

47. TIOpsAROK BHECEHHSA PeKBI3NTIB [0 peecTpalitHO-MOHITOPUHIOBOT KapTKK Ta
X pO3MiLLEHHSA BU3HAYaeTbCs IHCTPYKLIEO 3 AiN0BOACTBA painaepXagMiHicTpaLir.

PeecTpauif BXiAHNX LJOKYMEHTIB

48. PeecTpauisa BXigHOT KOpecnoHAeHUiT 34iACHIOETLCA PEECTPaTOPOM funLle
nicna npoBefeHHs NonepeaHbLOro Po3rnagy AOKYMeHTa.

49. He ponyckaeTbcs NpoOBefeHHA MNOABINHOT peecTpauii  eNeKTPOHHOro
JOKYMEHTa Y CUCTeMi €/IeKTPOHHOro JAOKYMeHTo0biry Ta Be6-mopdy/ni Ccuctemmu
B3aEMOl.

50. Ha fOKYMEHT, W0 HafilLWoB Yy naneposiit popmi, nicng peectpayii LWASXom
OPYKY HaHOCMTbCA WOro wTpmx-kog4 abo QR-Koa, nNPUCBOEHUIA  CUCTEMOLO
eN1eKTPOHHOro AOKYMEHTO0O6Iry, Ta CTBOPHETLCA (DOTOKOMIA, AKY pPeecTparop
BHOCUTb 10 PeECTPaLiiHO-MOHITOPUHIOBOT KapTKMN.

51. BXigHWiA OKYMEHT NOCTiiHOro Ta Tpuanoro (noHas 10 pokiB) 36epiraHHs,
WO HaginwoB y nanepoBiit ¢opmi, nicns peecTpauil Ta CTBOPEHHS (OTOKOMIl
PEECTPATOPOM 3a/IMLWIAETLCA B CNYXXOI [Ain0BOACTBA Nuwe Ans 306epiraHHA 3
nogasblinm (hopMyBaHHAM Yy CrpaBy BIAMOBIAHO A0 3aTBEpAXXEHOT HOMeHKaTypu
cnpas.

MNepeBipka KBanigpikoBaHOro e/leKTPOHHOIOo nignucy abo ya0CKOHaIeHoro
eNeKTPOHHOro nignucy, o 6asyeThCA Ha KBanihikoBaHOMY cepTUdikaTi
eNeKTPOHHOro nignuncy

52. TepeBipka KBaniyikoBaHOro eNeKTPOHHOro MiANUCY 4uM nevyaTkn abo
YAOCKOHA/IeHOr0  €NeKTPOHHOro MIiANMCY 4YM  neyatkn, WO 6a3yeTbCqd Ha
KBaNipikoBaHOMY cepTUiKaTi efIeKTPOHHOIrO MIiANUCY YX MnevaTku, NPOBOAUTLCS 3
AOTPUMAHHAM [opaaKy BUKOPUCTAHHS eNeKTPOHHUX AOBIPYMX MOCNYT B OpraHax
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[lep>kaBHOI BNnaau, opraHax MiCLeBOro camoBpsAAyBaHHSA, MiANPUEMCTBAX, YCTaHOBaX
Ta OpraHisayisax [fep>xaBHOT (OPMM BNACHOCTI, 3aTBEPLXKEHOro MOCTaHOBOH)
KabiHeTy MiHicTpiB YkpaiHu Big 1 cepnHa 2023 p. Ne 798 (OiyiiHMIA BiCHWMK
YkpaiHu, 2023 p., Ne 76, c1. 4297).

53. B pargepxaamiHicTpauii opraHi3oBYeTbCA LEHTpanizoBaHe CXOBULLE
KBanihikoBaHUX CepTUGiKaTiB BIAKPUTUX K/OYiB ab0 3aCTOCOBYETLCS OH/ANH-
nepesipka cepTUMIKATIB BIAKPUTUX K/HOYIB  6e3MocepeHb0 3  efIEKTPOHHOro
nepeniky KeanipikoBaHUX CepTUMIKATIB BIAKPUTUX KIKOYIB  KBa/iPiIKOBAHMX
HaJaBa4iB eIEKTPOHHUX LOBIipYMX NOCANYT.

54. MigTBEPAKEHHA AINCHOCTI KBanipikoBaHOro eNeKTPoHHOro nignucy ta/abo
neyaTky abo y40CKOHAIEHOr0 efIEKTPOHHOIO nignucy Ta/abo meyvaTtku, Wo 6a3yeTbcs
Ha KBa/lipiKkoBaHOMY cepTu(iKaTi eNIEKTPOHHOIo NiANUCY YM NneyaTku, 34iNCHI0ETLCA
3 AOTPMMaHHAM BMMOT YaCTUHWU Apyroi cTatTi 18 3akoHy YKpaiHu "lNpo eneKTpoHHY
IAeHTUIKALII0 Ta eNeKTPOHHI 40BIpYi nocnyru'.

PeecTpauif BUXIAHNX JOKYMEHTIB

55. PeecTpauiss BUXiAHWUX €NEKTPOHHMUX [OOKYMEHTIB 3AINCHIOETLCA, Micnsa 1X
NiANNCaHHS, B cnyxb6i  [i/0BOACTBA. IHCTpyKuieto 3 [ifI0BOACTBA
paiigep>xagMmiHicTpauii moxe 6yTn nepenbayeHa aBTOMaTU4YHa peecTpaLis BCiX abo
OKpemMmnx BMAIB LOKYMEHTIB 3a (PakKTOM iX nignucaHHs.

I[HWi BMAM [LOKYMEHTIB MignAraloTb peecTpauil nicns  iX  HaAgCUNaHHS
PO3POOHNKOM Ha peecTpauito B CNyXoy ginosoactea (NPOEKTU PO3MNOPSAKEHD,
CNY>K60Bi, MNOACHIOBa/IbHI  3aMWUCKW, [OPYYEHHS TOM0BM  parijepXaaMmiHicTpauil,
MPOTOKONN, NOLAHHA TOLLO).

56. HagcunaHHA  [OKYMEHTIB  He3aNeXHo Bif ¢opMu 1X  CTBOPEHHS,
3[IMCHIOETHCS Yepe3 cUCTeMy B3aeMOT.

Y pasi CTBOpPeHHS JOKYMeHTa y naneposiii popmi agpecaty HafCWUNaeTbCA NnLLe
ioro poTokonis Yepes cucTeMy B3aeMOZil, KpPiM BUMNafKy HafcuIaHHSA [OKYMEHTIB
YCTaHOBI 4YM 0C00bi, SKI He € KOpMUCTyBayamMm CUCTEMM B3aEMOAIT, Ta LOKYMEHTIB,
BU3HAYEHUX MYHKTOM 2 L€l IHCTPYKLT.

57. AKWO ajpecat He € KOpUCTyBayeM CUCTEMMW B3AEMOAIT, peecTparop
paingepxagMiHiCTpauil CTBOPIHOE 3acBifgyeHy narnepoBy KOMil0  e/IEKTPOHHOIro
NOKYMeHTa Ta HajCuMae 3a HaeXHICTO 3rigHo 3 BuMoramu IHCTPYKUil 3
AiNnoBoACTBa panfepxagMiHicTpauir.

58. Y pasi HagcunaHHa QOTOKOMil [OKYMeHTa 4epe3 CUCTeMy B3aeMOAIl
opuriHan BMXiAHOro [OKyMeHTa B MarnepoBiin ¢opMmi (nuwe ANa AOKYMEHTIB
nocTiHoro Ta Tpusanoro (noHag 10 pokiB) 36epiraHHA) 3a1ULWIAETLCS B CNYXOI


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
https://zakon.rada.gov.ua/laws/show/2155-19%23n984
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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AINOBOACTBA  TiNbKM And 36epiraHHa 3 nojanblivM  (OPMYBAHHAM Y Crpasu
BIAMOBIAHO [0 3aTBEPKEHOT HOMEHKNATypu cnpas 6e3 nepefadi ix agpecary.

59. MepeBipKy BHECEHUX Y peecTpaLiiHO-MOHITOPUHIOBY KapTKy 060B’A3KOBUX
Ta A0AATKOBUX PEKBI3UTIB BUXIAHOI0 LOKYMeHTa 34iICHIOE CUCTeMa eNeKTPOHHOro
AOKYMEHTO006iry B aBTOMaTUUYHOMY PEXUMI.

KBasnihikoBaHa eneKTpPOHHA rneyaTKa abo yLoCKOHa/IeHa efleK TPOHHA MeyaTka,
LLI0 6a3yeTbCA Ha KBanidikoBaHOMY CepTURIKATI eN1eKTPOHHOT NeyaTKU

60. Mepenik eN1eKTPOHHUX LOKYMEHTIB, AKi NnoTpebyloThb
3acBif4eHHA KBaNi(hikoBaHOK  €NeKTPOHHOK MeyaTKow abo  YAO0CKOHasIeHOH
eNIeKTPOHHOK  MeyaTkol, WO 6a3yeTbCa Ha KBanihikoBaHOMY CcepTudikari
e/1eKTPOHHOT rneyaTku, BU3HAYaETHCH IHCTpyKUi€EtO 3 [iN0BOACTBA
pargepxagMiHicTpayil Ha nigcTaBi akTiB 3aKOHO/1aBCTBa.

61. PO3NOpsAMKEHHAM T0/I0BU  parjepXaaMmiHicTpayii  (Haka3om KepiBHMKaA
anapaty  pangepxagMmiHicTpauii)  BM3HauyalOTbCA  MOPSIAOK  BMKOPUCTaHHA
YOOCKOHaNeHUX €eNeKTPOHHMX neyaTok, Wo 6a3ytoTbCqd Ha KBa/iPiKOBaHUX
cepTugikatax eneKTPOHHOI MeyaTKW, Ta YMNOBHOBa&XKEHI MNpaLiBHUKW [epXXaBHOT
yCTaHOBW, BI4NOBiAa/bHI 3a X 3aCTOCYBaHHS.

OpraHisauisa nepefasaHHA JOKYMEHTIB
Ta BM3HAYEHHSA X BUKOHABL,IB

62. 3apeecTpoBaHMIA [OKYMEHT 3a (DaKTOM BHECEHHS pPEeecTpaTtopoM B
PeeCTpaL,inHO-MOHITOPUHIOBY KapTKy BiAMOBiJanbHOro 3a po3rnsg [AOKyMeHTa
(3rigHO 3 po3noAisioM (PyHKLIOHaIbHUX NOBHOBaXKEHb) M0O/I0BU, 3aCTYMHMKA r0/1I0BMU,
KepiBHMKa anapaTy paigepXagmiHicTpauii, SKWiA posrnsagae  AOKYMEHT B
pargepxagMiHicTpayii nepwum (gani - NEpPBUMHHMIA  PoO3rnsg), aBTOMaTUYHO
NnepeaaeTbCcs Ha Po3rnsag Yepes CUCTEMY e/IEKTPOHHOIO JOKYMEHTOO00iry.

[OKYMEHT aBTOMaTM4YHO Ta OfHOYaCHO HaAXOAMTb Ha PO3rNAf4 OAHIA un
[EeKiNbKOM nocafoBMM ocobam  (3aCTymHWKam ro/ioBW, KepiBHWKY anapaty
paigepxagmiHictTpauii abo KepiBHUKaM CTPYKTYPHUX nigposainis
pargepxaamiHictpauii), SKi  BM3HayeHi  BMKOHaBUAMWU  (CNiBBMKOHABLSIMM)
3a3Ha4YeHoro JOKYyMeHTa.

63. [lOKyMeHTM ofpasy nicns iX peecTpauii nepefaldTbCa Ha MepPBUHHUIA
pO3rnsg.

[ConoBi pagepxagmiHicTpauii abo 3acTyrnHWUKY rofioBM pangep>xagmiHicTpauir,
WO BUKOHYE 1Oro 060B’A3KMN, Ha NEePBUHHUIA PO3rNsg nepefatoTbCa JOKYMEHTH, WO
Haginwnn Big Cekpetapiaty KabiHeTy MiHicTpiB YKpaiHu, BepxoBHOi Paau
Ykpainu, Odicy lMpe3mgeHTa YKpaiHu, obngep>xagMiHicTpauii, 3annTn/3BepHEHHS
HapOAHWX AenyTaTiB Ta JOPYYeHHs (INCTM) YCTaHOB BULLOTO PIiBHA.
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3aCTyMHUKY ronoBsu pangepxagmiHicTpauir, KepiBHUKY anapaty
pargepxaaMiHicTpayii 3rigHo 3 po3nofinom QYHKUiOHa/IbHUX MOBHOBaXEHb Ha
MEePBUHHWNIA PO3rNsAg MnepefalOTbCA aKTWU OpraHiB [epXXaBHOI Bfagu, opraHis Bnaau
ABTOHOMHOT Pecny6nikn Kpum, OOKYMEHTW, WO Haginwnm Big TepuTopianbHMX
opraHiB MiHiCTepCcTB Ta BiJOMCTB YKpalHW B paiioHi, MignpuemcTs, YCTaHOB Ta
opraHisauin, opraHisauiHo-po3nopsayi Ta nporpamHi LOKYMEHTU
3ara/ibHOZleP>XXaBHOr 0 XapakTepy.

MMepBMHHUIA PO3rNsAL NPOEKTIB aKTiB, BHECEHMX parjepXagMmiHicTpauii Ha
cnifibHe PO3PO6MEHHS, IHLIMX AOKYMEHTIB 34iNCHIOETLCA KEPIBHMKAMMN CaMOCTIAHUX
CTPYKTYPHUX Nigpo34inis abo ocobamu, WO BUKOHYHOTbL X 000B’A3KM, B Mexax ix
KOMMETEHLIT.

EneKkTpoHHa pe3o/toLLis

64. TMocagoBa o0coba, fKa 34iACHIOE MEPBUMHHUIA PO3rNsAL eneKTPOHHOIo
[NOKYMEHTa, HaK/afae Ha HbOro eNeKTPOHHY Pe30siloLito, B AKili BU3HAYAE M0/IOBHOIO
BUKOHaBLA, BIANOBI4a/IbHOrO 33  OpraHisauitd  BMKOHAHHA  [OOKYMeHTa B
pargepxagMmiHicTpauii, Ta y pasi Heob6XigHOCTi CMiBBMKOHABLIB i CTPOK #0ro
BUKOHaHHS.

B enekTpoHHin pe3ontouii 060B’I3KOBO  3a3Ha4alOTbCs  BCi  CTPYKTYPHi
nigpo3ainm, Aki 6epyTb y4acTb B OMpautoBaHHI JOKYMeHTa Ta NMOrofKeHHI MPoeKTy
BIAMOBIA,.

MocasoBi 0cobu, fAKi OAHOYACHO PO3rNALaKTb EeNeKTPOHHUA  [OKYMEHT,
HaKNagarTb Ha HbOrO efIeKTPOHHI pe30ntouil, B AKX BM3HAYaKTb BiAMoOBiAaNIbHUX
BMKOHaBLIB Ta Yy pa3i HeoOXiAHOCTI CMiBBUKOHABLIB Yy Mexax BifNOBIAHOIO
CTPYKTYPHOTO Nigpo3ainy.

65. EneKTpOHHA pe30/toLis CKIafaeTbCsA 3 TaKUX PEKBI3UTIB:

1) npi3BuLLE, BNacHe iM’ BUKOHaBLSA (BMKOHaBLIB) Y AaBa/lbHOMY BiAMIHKY,

2) 3MICT JOpYYeHHS,

3) CTPOK BMKOHAHHS,

4) KBaniPikoBaHWA eNeKTPOHHUI Mignuc abo YAOCKOHANEHWUI eNeKTPOHHWIA
mignuc, wWo 6a3yeTbca Ha KBanihikoBaHOMY CepTU(IKaTi eNeKTPOHHOro mnignucy,
nocazoBoi 0cobwm.

B eneKkTpOHHIl pe3ontouii A0 eNIeKTPOHHOI0 AOKYMEHTa, WO He Mae CTPOKY
BUKOHAHHS, 3a3Ha4YeHHSA 3MICTY AOPYYEHHA Ta CTPOKY BUKOHAHHA He BUMAraeTbCs.

EnekTpoHHa pe3ontouis MoXe [ONOBHIOBATMUCA IHWMMU pekBi3uTaMu, SKi
BU3Ha4aloTbCA IHCTPYKLUIE 3 AiN0BOACTBA paiepaaMiHicTpauil.

HekoHkpeTHI ("npuckopuTun”, "noninwuntn®, "aktneizyeatn", "3sepHyTu ysary"
TOLLLO) e/IEKTPOHHI pe3ontoLii He 4oMyCKatoTbCS.

66. YCi eneKTpOHHI pe30/touUil, HaknageHi Ha eneKTPOHHWUIA [AOKYMEHT,
BHOCATLCS A0 MOro peectpayiiHo-MOHITOPUHIOBOT KapTKW i HEPO3PMBHO MOB’A3aHi i3
Heto. ENnekTpoHHa pe3ontouis, Ka € HacMiAKOM BUKOHAHHSA eNleKTPOHHOT pe3ositouii
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BMLLOIO PiBHSA, AOAATKOBO MICTUTb NIOTIYHE NMOCUNAHHA Ha BIAMOBIAHY €NIEKTPOHHY
pe3ontouito (4epeBo eNeKTPOHHMX Pe3ostoLii).

61. Ha enekTpOHHY  pe3ontouit0  NocagoBol  0COOM  HaKIafaeTbCA
KBaNiPikoBaHWNA eNleKTPOHHMIA NigNnUc abo YAOCKOHAIEHNIA eNeKTPOHHWIA mignuc, Wwo
6a3yeTbCs Ha KBaslipikoBaHOMY CepTU(iKaTi eNeKTPOHHOro nignucy, nocafgoBoi
ocobw.

6s. [0 HaknafjaHHs eNeKTPOHHOT Pe30/louil  BCTAHOB/OKTLCA  Taki
0C06MBOCTI:

BUKOHABLAMU €NIEKTPOHHOI Pe30stouii KepiBHMKA YCTaHOBM  BM3HA4YaKOThCA
KepiBHUKN CTPYKTYPHUX Nigpo3ginis pangepxxagmiHictpauil (y pasi HeobXifHOCTi
MOXYTb OYTW BM3HAYeHi MpayiBHUKM YCTAHOBM, OO KOMMETEHLIT SAKUX HaNeXuTb
3a3HayeHe B Pe30stouii MUTaHHA), MPO WO CUCTEMA €/IeKTPOHHOI0 LOKYMEHTOO6ITY
aBTOMaTUYHO IH(OPMYE 3aCTYMHUKIB KepiBHWKA YCTAHOBW, SAKI KOOPAWHYHOTb
AIANBHICTD BIANOBIAHOMO CTPYKTYPHOrO Migpo3ainy Ta 'y pasi notpedbu maroTb Mnpaso
[OMOBHUTM 3a3HayeHy pe30/iloLito, He 3MIHIOKYM CYTi [OpY4YeHHA KepiBHUKA
yCTaHOBM Ta MOro rofloBHOr0 BUKOHABLS;

BUKOHaBLAMYW Pe30/toLiT 3aCTYNHUKA F0/1I0BU paiaepXaaMiHicTpauil, KepiBHMKa
anapaTy panjepXxagmiHicTpauii BU3HaYarTbCA KEPIBHUKM CTPYKTYPHUX Nigpo3ainis
pangepXxagMmiHicTpauil, u4Mio AiSNbHICTL  KOOPAMHYE BIiANOBIAHWIA  3aCTYMHUK
(KepiBHMK anapary), Npo WO CUCTema efIeKTPOHHOro LOKYMEHTO06iry aBToMaTUYHO
IHPOPMYE KepiBHUKIB BIANOBIAHUX CTPYKTYPHMX NiAPO34iNiB;

BUKOHABLAMY PEe30/IIOLIT KepiBHMKA CTPYKTYPHOro nigpo3Ainy BU3HAYaKOThCA
KEPIBHUKM  NIANOPALKOBAHUX  CTPYKTYPHUX  MIAPO34iniB  4M  cneyianictu
BIANOBIAHOrO NiApPO34iny, nNpPo WO CUCTEMA €NeKTPOHHOIo [AOKYMEHTOoO00iry
aBTOMAaTMYHO IH(OPMYE KEPIBHUKIB Bi4MOBIAHUX MiANOPAAKOBAHUX NiAPO34iNis, L0
BXOAATb 40 CKMagy LbOro CTPYKTYpPHOro nigposginy;

BUKOHaBLIEM Pe30/IoLIT rofioBn parjepXagmiHicTpauii, 3acTynHuWKa rosiosu
paingepxagMiHicTpavii, KepiBHUKa anapaty pangep>xagmiHicTpayii moxe 6yt 6yab-
AKNIA nignopsaaKoBaHWUiM BiANOBIi4HOMY KepiBHUKY CNIBPOBGITHUK
parigep>xagmiHicTpaLii, 40 KOMMETEHLIT AKOro HaneXwuTb 3a3HayeHe B pe3ontouii
nMuTaHHA. T1po BW3HAYeHHA B Pe30/oUil BMKOHABLA CUCTEMA €NeKTPOHHOro
NOKYMEHTO00iry  aBTOMatuyHO  IHPOPMYE  KEpiBHWLTBO  CTPYKTYpHOro Ta
NignopsAAKOBaHOro MiApo34iny AaHOro CriBpobITHUKE;

OTPUMaHHS 3aCTYNMHUKOM TO0BY paingepxagMiHicTpayii, KepiBHUKOM anaparty
pargep>xagMmiHicTpauii, KepiBHUKOM  CTPYKTYpHOro abo  nignopsakoBaHOro
Nigpo34ily eNeKTPOHHOro MOBiAOM/IEHHSI NPO CTBOPEHHSA KEPIBHMKOM BULLLOTO PiBHS
eNeKTPOHHOT pe3ontoLii He nepefbayvyac CTBOPEHHS BiAMNOBiAHMM KepPiBHUKOM CBOET
pe3onitoui’l [0 UbOro X [AOKYMeHTa, a /nuwe nepefbayae 03HaAWOMJIEHHS i3
NOKYMEHTOM;

e/IEKTPOHHOK pPe30/oLiet0 MOXe 6OyTM BM3HAYEHO T[O/I0BHOrO BMKOHAaBLA,
CMNiBBMKOHaBL,iB, CTPOKN BMKOHaHHSA, OTPMMYBaYiB LOKYMeHTa "[0 Bigoma".


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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69. ENeKTPOHHI [OKYMEHTU HagXoAaTb A0 1X BWKOHABLIB BUK/KOYHO 4epes
CUCTEMY €NEeKTPOHHOro AOKYMEHTOO0bIiry Ha nifctaBi HaknafeHUX Ha HUx
eNEeKTPOHHMX PE30/IOLLINA.

[LOKYMEHT, BUKOHaBUAMW SKOT0 € KiflbKa CTPYKTYPHMX Nigpo3ainis (nocagoBux
0Ci6), HagXxoAMTb OAHOYACHO A0 BCiX MOr0 BWKOHAaBLiB, BM3HAYEHUX €/IEKTPOHHOIO
PE30/IIOLIED UM MepeiikoM PO3CU/KK, CTBOPEHMM peecTpaTopoM abo aBTOPOM
[AOKYMeHTa.

70. KepiBHUKM CTPYKTYPHUX nigpo3ainis pangepxagMmiHicTpauii
OnpauboBYHOTb €NIEKTPOHHI [JOKYMEHTW, OTPUMaHi BHACNifOK iX nepefaBaHHA yepe3
CUCTEMY €NeKTPOHHOI0 AOKYMEHTOO0OIry 3a HaNeXHICTHO, Ha NiACTaBi HaKNageHMX Ha
HUX e/IEKTPOHHMX Pe30/HoLiiA.

Yy pasi Heob6XiAHOCTI KepiBHUK CTPYKTYpPHOIO nigposainy
paingepxafMiHiCTpauil Mae NpaBo fenerysBaTyi CBOEMY 3aCTYMHUKY PO3riaL YacTUHM
eNIeKTPOHHMX [OKYMEHTIB, fAKI HaAXoAAaTb Ha OnpautoBaHHA [0 CTPYKTYPHOro

nigposginy.

71. CucteMa €NeKTPOHHOro [OKYMEHTO06iry aBTOMaTM4HO (IiKCye (hakTu
nepefaBaHHA  €NeKTPOHHWX  [OKYMEHTIB  BWKOHaBUAM B  peecTpavyiliHo-
MOHITOPUHIOBI KapTui i3 3a3Ha4yeHHsM iH(opMauiil Npo BWKOHaBLIB, SKAM
nepegaHo LOKYMEHT.

72. 3MiHa TrOMOBHOIMO BWKOHaBUA 3MIANCHIOETLCA B CUCTEMiI €/1EKTPOHHOIO
NOKYMEHTO0006iry Ha nifctaBi pe3o/itouii KepiBHWKA, AKWIA 30iACHIOBAB NEPBUHHWIA
PO3rNAf eNeKTPOHHOIO JOKYMEHTA.

73. AKWWO AN eNeKTPOHHOr0 JOKYMeHTa He BCTAaHOB/IEHO CTPOKIB BUKOHaHHS, a
AOro onpautoBaHHA He noTpebye NIArOTOBKM MPOEKTY [OKYMeHTa Ha #oro
BUKOHAHHS, BiNOBifaNbHUIA BMKOHaBeLb Mae MpaBo Micns O3HaOMJ/IEHHS 3
NOKYMEHTOM BHECTU B PEECTPALinHO-MOHITOPUHIOBY KapTKy iHopmaLito npo
cnoci6 BMKOHaHHS UbOro AoKyMeHTa ('NMTaHHA BUPILLIEHO B po60o4YoMy MOpPSAAKY",
"B3ATO y4acCTb A0 Bigoma" TowWl0), 3aKpUTK Koro "ao crnpasu'.

AKLLO eNeKTPOHHMIA AOKYMEHT po3icnaHo npauiBHUKaM parigepxagMiHicTpayii
ans 03HaOM/IEHHS yepes CUCTEMY  e/IeKTPOHHOTO  [OKYMEeHTOoO00iry
paingepxagMiHicTpayii, npauiBHUKM BHOCATbL BiMITKY NPO X O3HANOM/EHHS, a y
pasi po3cuiaHHA AN 03HAMOMJEHHS Mig Nignuc - NIATBEPAKYIOTb HaKNafaHHAM
KBaNi(hiKkOBaHOr0 efIeKTPOHHOro Mnignucy abo YLOCKOHANIEHOr0  efIeKTPOHHOro
nignucy, Wo 6a3yeTbcA Ha KBaliikoBaHOMY CepTU(ikaTi efleKTPOHHOro nignucy. Y
TaKkoOMy BMNaAKy B CUCTEMi €NIeKTPOHHOro AOKYMEHTOO00iry pargepxagMmiHictpayii
aBTOMaTUYHO TeHepyeTbCA JINCT O3HANOM/IEHHS 3 [OKYMEHTOM, Yy SIKOMY
3a3HavyaeTbCca Nepenik nocafoBmx oCib pangepxaamiHicTpauii, Skum 6yno nepegaHo
BiAMOBIAHNA [OKYMEHT 3 [MO3HAYKOK MNP0 O3HAMOMJIEHHS, Y TakoMy opmari:
npi3BuLLEe Ta BflacHe iM'a, fJata HaAXOMKEeHHA efleKTPOHHOro AOKYMeHTa, AaTa
O3HarioMneHHs (kBasihikoBaHa eleKTPOHHA NO3HaYKa yacy).


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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IV. [JokyMmeHTyBaHHS ynpaBniHCbKOT iHhopMaL,ii B e1eKTPOHHIN hopMi.
3aranbHi BAMOrv 10 CTBOPEHHS JOKYMEHTIB

74. [IOKYMeHTYBaHHS ynpasniHCLKOT iH(hopMaLii B eIeKTPOHHIN opmi nonsrae
Yy CTBOPEHHI efIeKTPOHHUX [OKYMEHTIB, B AKMX (IKCYETbCA IH(opMaLia npo
YyNpaBAiHCLKI PiLUEHHS 3 4OTPUMAHHAM YCTAHOBNEHMX Lii€t0 IHCTPYKLIED npasusl.

75. PekBi3nTW, BW3Ha4yeHi Uiet0 IHCTPYKLi€e0, BHOCATbCS B peecTpauiliHo-
MOHITOPUHIOBY KapTKy.

BnaHku JOKYMEHTIB

76. OpraHi3sauiinHo-po3nopagyi OOKYMEHTU pangepXagmiHictTpauii
oPopMNIOKOTLCA Ha 6GnaHKax, WO CTBOPHOKTLCA B €/IEKTPOHHINA (hopMi 3rifHO 3
BUMOramu Liei IHCTpyKuUii Ta 3 ypaxyBaHHAM sumor ACTY 4163:2020.

77. bBnaHKM TeHepylTbCA CUCTEMOK  €/IEKTPOHHOI0  [AOKYMEHTOoO06iry
paigepXafMiHicTpauii B aBTOMaTUY4HOMY pPeXumi Ha nifgcTaBi 06paHUX aBTOPOM
MPOeKTY KPUTepiiB TUMOBOro 6naHka A1 06paHOro BUAY €NeKTPOHHOI0 JOKYMEHTA.

[na redHepauil TUNOBOro 6/1aHKa 3aCTOCOBYHOTLCA KPUTEPIT: BWUA, TWN
[OKYMeHTa, MiAnucyBay TOLLO.

7S. BnaHKn KOXXHOro BMAY reHepyrTbCA Ha OCHOBI MO340BXHLOI0 PO3MILLEHHS
PEKBI3NTIB. PEKBI3NTK 3aronoBKa PO3MILLYHTbCA LEHTPOBaHMM Crocobom (noyartok i
KiHELb KOXKHOTO psAfKa PeKBI3UTy OAHAKOBO BifAaneHi Bif MeX 30HW po3TallyBaHHA
PEKBI3UTIB).

79. OAna NiAroToBKM AOKYMEHTIB B €NEKTPOHHIN POpMi cuctema eneKTpOHHOro
[AOKYMEHTOO06Iry pangepXXagmiHictpauii reHepye Taki Buau 6naHkiB OKYMEHTIB:

3arasibHUM 6/1aHK NS CTBOPEHHSA AOKYMeHTIB (6e3 3a3HayeHHs y 61aHKy Ha3Bu
BMAY AOKYMeHTa) (gofartok 2);

cneuianisoBaHUin 6MaHK AN  CTBOPEHHS PIi3HMX BWUAIB [OKYMEHTIB Ans
NCTYBAHHA IHO3eMHUMU MOBaMK ([0LATOK 3);

ONnaHK KOHKPeTHOro BuAy AOKymeHTa (i3 3a3Ha4yeHHAM Ha 6naHKy Has3Bu BUAY
NOKYMeHTa) (4oAaTok 4).

80. [OKymMeHT y pasi HeoOXigHOCTI [APYKYETbCA pa3om i3  6GnaHKom,
3reHepoBaHUM  CUCTEMOK)  e/IEKTPOHHOTO  [OKYMeHTOo0biry 6e3 3acTocyBaHHS
ONnaHKiB, BUrOTOB/IEHUX APYKAPCLKUM CNOCOBOM.

81. bnaHK/ OOKYMEHTIB, CTBOPEHUX Y €NIEKTPOHHIN (hopMi, He HYMepyHTbCA Ta
He NoTPebyrTb 06/IKY.
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[aTa nignucaHHsA, 3acBifyeHHa TapeecTpauii

82. [lata nignucaHHA BU3HAYAETLCA KBa/TIPiIKOBAHOK €/1eKTPOHHOK MO3HAYKOH
yacy, WO HeBIA'€MHO MOB'A3aHa 3 KBaNi(PiKOBaHUM efIeKTPOHHMM MignmMcom abo
YAOCKOHANEHUM efIeKTPOHHUM MiANUcoM, Wo 6a3yeTbCa Ha KBa/iikoBaHOMY
cepTUiKaTi eNeKTPOHHOro MiAnucy.

83. [laTa 3acBifj4eHHS BU3HAYAETLCA KBaNi(PiKOBAHOK e/IEKTPOHHOI MO3HAYKOH
yacy, WO HeBig'EMHO MOB'A3aHa 3 KBaNi(PIKOBAHOK e/IeKTPOHHOK MeyaTKow abo
YLOCKOHa/IEHOK €/IEKTPOHHOK MeyaTKow, Wo 6a3yeTbca Ha KBanigikoBaHOMY
CepTUMIKaTI eNEeKTPOHHOIT NeYaTKu.

. [arta peecTpayii BMXIi4HOrO AOKYMeHTa aBTOMaTU4yHO (POPMYETLCA
CUCTEMOIO efIEKTPOHHOIr0 [OKYMEHTOO06iry paigepxagmiHictpauii (Be6-noptasom
CUCTEMWU B3aeMOAIT) Yy peecTpauiiHO-MOHITOPUHIOBIA  KapTui nig 4ac Koro
MiAnucaHHs.

85. O60B'A3KOBOMY [JaTyBaHHK Yy peecTpayiiHO-MOHITOPUHIOBIN  KapTui
nignaraloTb yci cnyx60Bi BIAMITKM, MOB'A3aHi 3 NPOXOLXEHHAM Ta BMKOHAHHAM
[OKyMeHTa (pe3ostouii, BiAMITKM NP0 BUKOHAHHA AOKYMeHTa, HafCuiaHHA Koro Ao
cnpasu TOLLD).

OdhopmeHHA foaaTKiB

86. Ha popartkax, WO 3aTBEPAKYHOTbCA BiAMOBIAHUMM aKTaMu (MOMOXKEHHS,
IHCTPYKUiT, npaBuna, MNOPAAKM TOLWLO), MNPOCTABNSETLCA TPUP 3aTBEPAKEHHSA
BIANOBIAHO [0 NYHKTY 92 wWiel IHCTPYKUii. Y BIAMNOBIAHUX MYyHKTaX PO3nopsaa4voi
4aCTUHWN AOKYMeHTa POOUTLCS NocunaHHA: "LWo AoaaeTbea” abo " (4oJacTbes)".

87. Ha popatkax [0 Hakasy, MOMOXEHHA, TMpasBua, IHCTPYKLUii TOLLO
MPOCTaBNAETLCA BIAMITKA Y BEPXHbOMY MpPaBoOMY KyTi NepLLOT CTOPIHKN 40AATKA, AKa
BK/lOYae HOMep JoAaTKa, 3aronoBOK HOPMaTUBHO-MPaBOBOr0 akTa Ta NMoCU/IaHHA Ha
BIANOBIAHY CTPYKTYPHY OAUHULIO, HANPUKNAA:

Jonatok 5

Ao Mpasun BUPOOHNLTBA
(BUTOTOB/IEHHA) Ta KOHTPO/HO AKOCTI
NiKapCbKMX 3aco06iB B anTekax
(nyHKT 17)

CynpoBigHi MaTepianvM [0BIAKOBOro abo aHaniTMYHOro Xxapaktepy (rpadiku,
cXemu, Tabnuui, CNMCKM TOLLO) A0 OCHOBHOIO JOKYMEHTa NMOBUHHI MaTu BIAMITKY 3
MOCU/TAHHAM Ha Leli JOKYMEHT, MOro HasBy, Hanpuknag:
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Jopatok

[10 PO3NOpPALXKEHHSA r0N0BK
HoBOYKpaiHCbKOI paiOHHOT AepXKaBHOT
agmiHicTpayii

"IMpo npoBefeHHA nepeBipKn"

PeecTpauinHniA iHOEKC JOKYMEHTIB

SS. AKIWO [OKYMEHT MiAroToBfeHO fABOMa Uy 6ifbllue  ycTaHOBamu,
3aCTOCOBYETbCS PeecTpaLiliHuiA iHAEKC rONOBHOr0 BUKOHABLS.

S9. Mig vac Bi3yanisauii JOKYMeHTa MicLe po3TallyBaHHS peecTpayiiiHoro
IHAEKCY BM3HAYaeTbCA IHCTPYKLIE 3 AiNI0OBOACTBA parigepXaamiHicTpaui.

90. Mig yac Bi3yanizauii JOKYMEHTA CUCTEMAa efIEKTPOHHOIO AOKYMeHTOo00iry
YyCTaHOBW BIATBOPIOE Ta Bi3yasi3ye pasoMm i3 AOKYMEHTOM 06pa3 wTpux-kody abo
QR-kogy (ons [Lep)xaBHOT peecTpauii akTiB, MPOEKTIB akTiB Ta 000B’A3KOBMUX
[0MAaTKIB [0 HMX, WO po3pob6/A0TbCA OpraHaMmu BMKOHaBYOi BfiagW, MOCTaHOB |
posnopsgpkeHb KabiHeTy MiHicTpiB YkpaiHm nuwe QR-kof), AKMii 060B’A3KOBO
MICTUTb:

1) paty peecTpauii Ta peecTpauinHnin iIHAEKC AOKYMEHTA,;

2) CKOpOYeHe HallMeHyBaHHS YCTaHOBM, PeKBI3UT nignucysaya (Nignvcysadis)
Ta fjaty nignucaHHa 3 KBasi(PikoBaHOT efIeKTPOHHOT MO3HAYKM 4acy efIeKTPOHHOI
no3Hayku yacy (nmwe gns QR-koay);

3) faHi Npo MOrofXeHHA (NuULLe A1 akTiB).

91. Mipg yac peectpauii nanepoBnx AOKYMEHTIB BUKOPUCTOBYETHLCA LUTPUX-KOA
abo QR-kopg, a nig yac peectpauii akTie - nuwe QR-kof.

Cpuch 3aTBEPA>KEHHS AOKYMEHTa

92. Y pasi KOMM €NeKTPOHHUIN [OKYMEHT 3aTBEPAXKYETbCA MNOCTAHOBOH),
PILLUEHHAM, HakKa3oM, PO3MOpAMKEHHAM, TPU 3aTBEPIPKEHHA CKMNafaeTbCcs i3 Cnosa
"SATBEPIXKEHQO", Ha3Bu (y HasMBHOMY BiAMIHKY) BUAY AOKYMEHTA,

AKAM  3aTBEPAKYETbCA CTBOPEHWA [OKYMEHT, i3 3a3HayeHHsAM fJatu  ioro
3aTBepAKeHHA | HoOMepa, HanpuKniaa:
3ATBEPO>XKEHO

Po3nopsaga>KeHHA ronosu
HoBOyKpaiHCbKOT palloHHOT
[ep>XXaBHOT aAMiHICTpauii

01 TpaBHA 2025 poky Ne 100-p
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Cpud 3aTBEPAKEHHS Bi3yani3yeTbCsl Yy BEPXHbOMY MpaBOMY KyTi nepuiol
CTOPIHKMN [JOKYMEHTa.

[aHi Npo BUKOHAHHSA JOKYMEHTIB

93. BigmiTKa npo 3aKiHYEeHHA BWKOHAaHHA [OKYMEHTa BHOCUTLCA [0
PEECTPaLinHO-MOHITOPUHIOBOT KapTKM Ta MICTUTb aBTOMATUYHO 3reHepoBaHi
CUCTEMOIO €efIEKTPOHHOro [OKYMeHTOo06iry cnosa "[lo cnpasu", HOMep cnpasu, a
TaKOX KOPOTKi BiJOMOCTi MPO MOro BUKOHAHHS, Hanpuknag:

o cnpasn Ne 01-10
Nuct-Bignosigb Big 15.03.2025 Ne 01-10/9S/0.1
abo
[o cnpasn Ne 01-10
[MyTaHHA BUPILLEHO NO3UTUBHO Nij Yac TenedoHHoT po3mosm 07.03.2025

Oc06/1MBOCT I OCPOPMIEHHS AeSIKUX BUAIB LJOKYMEHTIB
[MpoToKOoMN

94. TIpOTOKONW CKNaaarTbCA B €IEKTPOHHIN opmi BiANOBIAHO A0 IHCTPYKLUiT 3
AiNoBO/ACTBa paiaepXaaMiHicTpaLiT abo pilleHHS KONeriabHOro opraxy.

95. Y pasi BefleHHA ayfioBidyanbHOI (ikcauii 3acigaHHs BignNoBigHWIA 3anuc
NiANUCYETHCA KBANIPIKOBAHUM  €NEKTPOHHMM  MIANUCOM  ab0  YAOCKOHa/IEHUM
efIeKTPOHHUM  nignucoM, uWo 6a3yeTbCqd Ha KBaniPikoBaHOMY cepTudikari
eN1eKTPOHHOIro nignucy, CekpeTaps KoserianbHOro opraHy (mani - cekpetap) a6o
YNOBHOBaXeHOT 0c0bM Ta A04a€ETLCA 4O MPOTOKONY.

96. MpoToKoNM Ta BUTAMM 3 HUX 3acCBiguyOTbCS KBaNiPiKOBaHOK €1eKTPOHHO0
neyaTkoww ab0 Y[AOCKOHaNEeHOK efleKTPOHHOK MeyaTkow, Wo 6a3yeTbcsi Ha
KBanigikoBaHOMY cepTUikaTi eneKTPOHHOT neyaTku, panigepxagMmiHictpauii, AKy
Haknagae cny>ba AinoBoACTBa, i HAACKMNAKTLCA Y pasi NoTpebu 3aiHTepecoBaHUM
yCcTaHOBaM, nMocajgoBum ocobam, npawisHuKam. Mepenik po3cUKK CKafae cekperap.

Cny>k60Bi iMcTH
97. Cnyx60BUIA NUCT B eNIEKTPOHHIA (opmi O(OPMIIOETLCA Ha OnaHKy,
aBTOMaTM4YHO  3reHepoBaHOMY  CUCTEMOK  E/IEKTPOHHOI0  JOKYMEHTO0O0O6iry

paingepxagmiHictTpauii.

9S. [laToo NncTa € fata Moro peecTpauiiy cny>6i ainosoacTsa.
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MigroToBKa NPOEKTIB eNeKTPOHHUX JOKYMEHTIB

99. 3a MiAroToBNEHMIA MPOEKT €NeKTPOHHOro [AOKYMeHTa BiAnoBijanbHUM €
aBTOP [JOKYMeHTa.

3a opraHi3auit0 BMKOHAHHA €NeKTPOHHOro [OKYMeHTa BiAMoBifalTb 0COo6MU,
3a3HayeHi B eNIeKTPOHHIN pe3ontouil, HaknafeHid 3a pesynbTaTamn MEPBUHHOIO
PO3rnagy AOKYMeHTa.

100. MigrotoBKka MNPOEKTY  €NEeKTPOHHOr0  AOKYMeHTa  34iACHI0ETbCA 3
ypaxyBaHHAM TakuX BUMOT:

1) NPOEKT eNeKTPOHHOro AOKYMeHTa roTyeTbCs aBTOPOM AOKYMEHTa B CUCTeMI
eIeKTPOHHOI0 JOKYMEHTOO00Iry pangep>xagmiHicTpauir;

2) y pasi HasfBHOCTI CYNpOBIAHWX MatepianiB [0 MPOEKTY eneKTPOHHOro
NOKYMEHTa BOHM [OAAKTLCA [0 MPOEKTY €NeKTPOHHOr0 AOKYMeHTa BUK/IHOYHO B
eNeKTPOHHIN hopmi (30Kpema TabnuuyHi Ta rpadiyHi maTepianun, QoTokonii
[JOKYMEHTIB, 3aBaHTaXeHi y cucTemy Yy (avinax opmariB, BU3HAYEHUX aKTaMu
3aKOHO/aBCTBA);

3) BHECEHHSA [10 NMPOEKTY e/1eKTPOHHOI0 JOKYMEHTA NOCUIaHHA Ha JOKYMEHT(M),
Ha BUKOHAHHSA AKOro(1x) CTBOPEHO BifNOBiIAHMIA NPOEKT;

4) BHeCeHHs [0 peecTpayiiHO-MOHITOPUHIOBOT KapTKM B aBTOMAaTU30BaHOMY
peXumi IHOeKCy cnpaBy 3a HOMEHKNATYpOK Cnpas, [0 AKOI BIHOCUTbLCA
e/IEKTPOHHMNI LOKYMEHT, L0 CTBOPHETLCS;

5) 3a3HayeHHs 060B’A3KOBOr0 CTaTycy Mpu3HayeHHs NpoekTy (iHiLiaTMBHMNA,
iH(hopMaLiiHWA, NpPOMiIXXHa BIAMNOBIAb, MOAAHHA MPO 3MiHY CTPOKY, 3anuT Ha
[04aTKOBY iHpOpMaLito, OCTaTOUYHe BMKOHaHHS);

6) (hopMy/IOBaHHA NPOEKTY AOPYYEeHHS [0 AOKYMeHTa 34iACHIOETLCS Y TEKCTI
NOKYMeHTa, [0 fAKOro niaHyeTbCs BWUAAHHA BIAMOBIAHOMO AOPYYEHHA, Y opMmi
KOHKPETHOro 3aBfaHHA i3 3a3Ha4yeHHSM CTPOKY WMOro BMKOHAHHS Ta BWMKOHABLIB,
Hanpuknag:  AgenaptaMeHTy  3abe3neyvyeHHA  [OKYMEHTOO6iry;  KepiBHMKam
CTPYKTYPHUX NiAPO34iNiB TOLLO;

7) (hopMyBaHHS nepeniky NOrofysadiB Ta MiAnuMcyBadiB Yy peecTpayiiiHo-
MOHITOPUHIOBIN KapTL.

101. Im’a haitnly BUXIAHOTO MPOEKTY efIeKTPOHHOI0 [OKYMEHTa, CYnpoBifgHUX
Ta IHWKWX MaTepianis [0 HbOr0 MOBMHHO MaTy CTUC/Y YHIIKOBAHY Ha3By, AKa YiTKO
BUXOAMWTb i3 NPUHANEXHOCTI BMICTY (haiiny, Hanpuknag:

et ...

Cny»x60Ba 3anmcka ...

Hakas npo ...

3MiHM [0 Haka3sy Bif ... No ...

HoBa pefakuis Hakasy Big ... No ...

A1 Mopafok (NOMOXeHHS, THCTPYKLIA TOLW) ...

[2_Tabnuua (rpagik, niaH Towo) ...

CkaHoBaHa Koris mcra ...
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Bi3yBaHHF| Ta noroa>kKeHHA I'IpOGKTiB ENEKTPOHHNX |EI,OKyMeHTiB

102. TTOrokeHHs NPOEKTY eNIeKTPOHHOI0 AOKYMEHTA NOSArae y Noro BidyBaHHi
YNOBHOBaXEHVMU 0c06aMM, 3a3HaA4YEHMMM B PEECTPALinHO-MOHITOPUHIOBIN KapTLui,
L0 3abe3rneyvyeTbes CUCTEMOIO e/IEKTPOHHOI0 LOKYMEHTOOOiIry
paigepXaAMiHicTpauii Ha nigcrtaBi  chOpMOBAHOro  nepeniky MNorofpKyBsauis,
3a3Ha4YeHNX y pPeecTpaLitHO-MOHITOPUHIOBIM KapTu,.

103. IHhopMaLlisi NP0 MOrOAXKEHHS, BifXWUNEHHsS abo NMOBEPHEHHSI aBTOMATUYHO
BHOCUTbCS 10 PEECTPAL,iiHO-MOHITOPUHIOBOT KapTKW.

104. MorofkKeHHA Ta MiANWCaHHA MPOEKTY  efNleKTPOHHOro  JOKYMEHTa
30INCHIOETLCA Y TaKOMY MOPALKY:

1) NPOeKT eNeKTPOHHOr0 OKYMEHTA CNOYATKY Bi3YETLCA:

A0ro aBTOPOM,;

KepiBHUKOM MiANOPSAAKOBAHOIo Migpo3ainy;

KepiBHUKOM CTPYKTYPHOro nigposainy (BiAnosifansHOro nigpo3sginy);

YMOBHOBaXKEHUMU ocobamu IHLLIMX CTPYKTYPHUX nigposginise
pargepxxagMiHicTpauii, 3a3Ha4eHUMKN B peecTpaLiiHO-MOHITOPUHIOBIN KapTLi;

2) TNPOEKT €NEeKTPOHHOro [AOKYMeHTa BI3YETbCA  3aCTYMHWKOM  rO/I0BY
pargepxxagMiHicTpauii, AKWA KOOPAWHYE pPOBOTY CTPYKTYPHOro nigposginy,
BI4NOBIAa/IbHOrO 3a MIArOTOBKY MPOEKTY efIEKTPOHHOr0 AOKYMeHTa (MOrofyXeHHs
IHWKMX 3aCTYMNHUKIB T0M0BM paifepXaaMiHicTpauii, SiKi KOOpAMHYHTb pob60oTYy
3aiHTepecoBaHMX Mi4po34inis, He BUMAraeTbCs);

3) y pa3i NOrof>KeHHs MPOeKTiB PO3NOpPsAMKeHb (HakasiB) B €NeKTPOHHIW hopMmi
MPOEKT PO3MNOopsAMKEeHHA (Hakasly) BI3YETbCA YMOBHOB&XEHUM MPELACTABHUKOM
IOPUAMYHOT CNyX0W 3a pesynbTaTamu MNPOBEAEHHA HOPUAUYHOT eKCrnepTusm Ta
KEpiBHUKOM CTPYKTYPHOro nigposginy (cneuianictom) 3 nuTaHb 3anobiraHHA Ta
BMSAB/IEHHS KOPYNUiT, @ TAKOX PefaKTopoM;

4) NPOEKT efIeKTPOHHOro [OKYMeHTa Bi3YETbCA BCiMa MocafoBuMMK 0cC06amMu
(norofgkyBayamn), HasABHICTb  Bi3W AKMX nepefbdayeHo B peecTpauiliHo-
MOHITOPUHIOBIM KapTui, Npy LbOMY Bi3yBaHHSA MPOEKTY €NeKTPOHHOro AOKYMeHTa
He 3aTBePAKYE 3a3Ha4YeHUN JOKYMEHT;

5) npoekTn po3nopamkeHb (HakasiB) BI3YHOTbCA Haya/lbHUKOM 3arajibHoro
BiAAiNY anapaty pangepXagmiHictpauii abo 0coboto, L0 NOro 3amillac;

6) NPOEeKT MNiANUCYETbCA KepiBHUKOM (NignucyBayeM), AKWUIN 3aTBEPLKYE
e/IEKTPOHHMNI [JOKYMEHT.

105. He noromkeHwin Yy BiANOBIAHOMY TMOPAAKY TMPOEKT €NEeKTPOHHOIo
[OKYMEHTA He MepefaeTbCa Ha NiANMCcaHHA (3aTBEPLKEHHS).

106. YNOBHOBaXXeHI 0COOM IHWMNX CTPYKTYPHUX MiApO3AiNniB 3a (hakTom
HaAXOLKEHHA OO0 HWX  4Yepe3 CUCTEMY  efIEKTPOHHOr0  [OKYMEHTOoOobiry
paigepXaaMiHicTpaLii NMPOeKTy efieKTPOHHOIo [OKYMeHTa 6epyTb yyacTb Yy MOro
onpautoBaHHi B YaCTUHI, O CTOCYETLCA X KOMMETEHLIT.
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107. CBOI0 MO3WLII0 LWOA0 ONpaLbOBaHOro MPOEKTY €NeKTPOHHOI0 AOKYMEHTE
YyNOBHOBa)XeHa 0coba 3aiHTepecOBaHOro nigpo3finy [A0BOAUTL A0  Bigoma
BIANOBIAaNbHOrO MiAPO34iNy 4Yepe3 CUCTEMY efIeKTPOHHOro  AOKYMEHTO0O6iry
paingepxagmiHicTpauii. BignosigHa nosuuisa mae 6yTn 4iTKO 0OrpyHTOBaHOW, a Y
pasi Heob6XiAHOCTI BMKNafeHa Yy TEKCTI NPOEKTY e/IEKTPOHHOI0 AOKYMEHTa B PeXXuMi
BUNpaBneHs (y BUrNsa4i HOBOT pefakuii Moro OKPeMUX MOOXKEHb).

Y pasi BHECeHHA pefakuiinHWX NpaBoOK [0 MPOEKTY €NeKTPOHHOro AOKYMeHTa
cucTema eNeKTPOHHOIo AOKYMEHTOo006iry pangepxaamiHicTpadii:

1) 36epirae nNOTOYHY Bepcit0 MPOEKTY €eNeKTPOHHOro [AoKymeHTa (6e3
pefakUuiiHMX MpaBoOK) 3 ycCiMa HaknafeHUMM Ha Hel  KBaniikoBaHUMM
e/IeKTPOHHUMKM nignucaMmy abo YOOCKOHa/IEHUMU efIeKTPOHHMMM nignucamu, LWo
6asyloTbCa Ha  KBani(ikoBaHOMY cepTudikati  enekTpoHHoro nignucy, (wo
MigTBEPAKYIOTbCA) B apXiBi BepCiil NPOEKTY e/IEKTPOHHOIO [OKYMEHTA;

2) CTBOPKOE HOBY BEPCIlO MNPOEKTY efIeKTPOHHOro AokKymeHTa (6e3
KBaNi(piKOBAHUX €NeKTPOHHMX NiANUCIB ab0 YAOCKOHA/IEHUX €NEKTPOHHUX MiLNUCIB,
o 6a3yroTbCa Ha KBasipikoBaHOMY cepTUQiKaTi efneKTPoHHOro nignucy) (wo
MigTBEPLXKYIOTbCA) B apxiBi BepCili NPOeKTY eNeKTPOHHOro AOKYMeHTa, fika CTae
MOTOYHOKO BEPCIEKD MPOEKTY €/IEKTPOHHOI0 AOKYMeHTa i [0 AKOi 36epiraloTbCcs BCI
BHECeHI pefakLiinHi npaBKw.

Yci Bepcii npoekTy 36epiraloTbCA B apxiBi Bepcii B peecTpayiliHo-
MOHITOPUHIOBIN KapTui. PefaryBaHHsA Bepcild, 36epexxeHNX B apXiBi peecTpauiliHO-
MOHITOPUHIOBOT KapTKW 6/I0OKYeTbCA. PefaryBaHHA MOTOYHOI Bepcii 6/10KYeTbCA
nicnsa 3aTBepAXXeHHA LOKYMEHTA.

10S. 3a pileHHAM ronoBu pangepxxagmiHictpauii, BU3HAYeHOro B IHCTPYKLUIT 3
[INOBOACTBA  pavfepXagMmiHicTpauii, MNOrogpKeHHA  MNPOEKTY  eNeKTPOHHOro
JOKYMeHTa (3a BMK/HOYEHHAM HaKas3iB KepiBHWKA anapaty paigepxagmiHicTpauir)
MOXe 3[iICHIOBATUCA Yy TaKOMY MOPSAAKY:

1) NpPOeKT eNeKTPOHHOro [AOKYMeHTa Bi3yETbCA WOro aBTOPOM, MiCNAA 4oro
cuctema efleKTPOHHOro  AOKYMeHToob6iry pangepxaaMiHicTpauii  aBTomMaTU4HO
Of4HOYAaCHO HafAcWNae MOro Ha O03HAaWOMJIEHHS KepiBHUKY MifnopsaKoBaHOro
Nigpo3ainy Ta KepiBHWKY CTPYKTYPHOro nigposginy (BignosigansHOro nigposginy),
3aCTYMHWKY  rO/I0BM  paigepxafAMiHicTpauil,  SKAA  KOOpAWHYE  poboTy
BIANOBIJANbLHOrO MigpPo3A4iny, Ta YNOBHOBOXKEHWM 0C06aM IHLWINX CTPYKTYPHUX
nigpo3ainis pangepxagmiHicTpauii, 3a3HavyeHUX B peecTpauiiHO-MOHITOPUHIOBIA
KapTLui;

2) NOrofpKyBay, 3a3HayeHuii B peecTpaLitHO-MOHITOPUHIOBIN KapTLi, NPOTAroM
CTPOKY, BM3HA4YeHOro 3rigHo 3 IHCTpyKLUieto 3 AinoBoACTBa paiaepxXagMmiHicTpauit
3a/1eXXHO Bifg o06cAry Ta/abo BuAy AOKYMEHTa, Mae O03HAaNOMWUTUCA 3 MPOEKTOM
e/IeKTPOHHOr0 [JOKYMeHTa Ta Y pasi HagBHOCTI 3ayBaXXeHb BHOCUTbL TX [0 MPOEKTY
e/IeEKTPOHHOI0 JOKYMEHTA;

3) AKLO MOrofKysay NpoTAromM 3a3HayeHOro B peecTpayiiHO-MOHITOPUHIOBIl
KapTui CTPOKY He MOroAuB Ta He BHIC 3ayBaXKeHb [0 MPOEKTY EfIeKTPOHHOIo
[OKYMeHTa, CUCTEMAa EefIeKTPOHHOIo [OKYMEHTO06Iry aBTOMATUYHO BHOCUTbL [0
peecTpaLinHO-MOHITOPUHIOBOT KapTKX iHopMaLito NPo NOroAXKEHHS LbOro



2S

MPOEKTY 3a 3amMoBYyBaHHAM. [lorog)kyBay Hece BifnoBifanbHICTbL 3a BiAnoBigHe
MOroXKeHHS.

ABTOMaTMYHE MOrOMKEHHA €NEeKTPOHHUX [OKYMEHTIB  (MOrogKeHHs 3a
3aMOBYYBaHHAM) He CTOCYETbCSA MPOXOAKEHHS X HOPUANYHOT eKCnepTUsn.

109. Y pasi NOrofXeHHs MPOEKTY eNeKTPOHHOro [AOKYMeHTa YNOBHOBaXKeHa
ocoba iHWOro CTPYKTYPHOro nigpo3ainy, 3a3Ha4eHoOro B peecTpauiliHo-
MOHITOPUHIOBI KapTLi, Bi3y€ MPOEKT eIEKTPOHHOIO [OKYMEHTa.

110. Micns Bi3yBaHHA BCiMa 3a3Ha4YeHUMMU B PeECTpaLiiHO-MOHITOPUHIOBIMN
KapTui norog)xyesavamu cucrtema e/IeEKTPOHHOI0 LOKYMEHTO00iry
paingepxafMiHiCTpaLil aBTOMaTUYHO Hafcunae NPOEKT eNeKTPOHHOr0 JOKYMEHTa Ha
nignuMcaHHA 3a3Ha4eHOMY B PEECTPALinHO-MOHITOPUHIOBIM KapTui nignucysayy.

KOpnanyHa ekcnepTumsa

111.  KOpuaunyHa ekcrnepTMsa MNPOXOAWUTb Yy €NeKTPOHHIN  opmi 3
BUKOPUCTAHHAM CUCTEMMW €NeKTPOHHOI0 AOKYMEHTOO06Iry pangepxagmiHictpauir.

112. 3a pesynbTatamy HOPUANYHOT EKCNEPTU3N Y pa3i HAABHOCTI 3ayBaXKeHb [0
MPOEKTY EeNeKTPOHHOro AOKYMEHTa YMOBHOBaXKeHa 0coba 3 HpPUANYHUX NUTaHb
roTye B €N1eKTPOHHI opMi BUCHOBOK 3a (hOPMOIO, 3aTBEPAKEHO MiH’HOCTOM.

113. BUCHOBOK BHOCUTbCSA [0 CUCTEMM €NeKTPOHHOro  [JOKYMEHTOO06iry
pargepxagMiHicTpayil K BHYTPILIHIA JOKYMEHT, NOriYHO MOB’A3aHNIA i3 NPOEKTOM,
0 SIKOro BiH NiAroTOBNEHWIA, 3a MNIANUCOM YMOBHOBAaXEHOI 0CO6M HOPUANYHOT
CNy>Xou.

114. Y pasi BIiACYTHOCTI 3ayBaXXeHb [0 MPOEKTY €eNIeKTPOHHOIo [OKYMeHTa
YNOBHOBaXeHa 0coba HopuANYHOT Cy>K6M Bi3ye MPOEKT efIeKTPOHHOIO LOKYMEHTA B
CUCTEMI €N1eKTPOHHOI0 JOKYMEHTOO06Iry pangepxagMiHicTpauii.

MMignucaHHA NPOEKTIB eIeKTPOHHUX JOKYMEHTIB
Mignucysay

115. Mocagosi ocobu € nmignucyBayammn MPOEKTIB €/1IEKTPOHHUX LOKYMEHTIB B
MeXax CBOTX NMOBHOBAXEHb.

116. TlignucyBayem MpPOEKTIB €MeKTPOHHMX AOKYMEHTIB, WO HaACWUNarTbCA
ronoBi o6naepXagmiHicTpauii € ronoea pangepXaamiHicTpauii abo 3acTynHuMK
rofIoBM pangepxxagmiHictpauii, L0 BUMKOHYE MOro 060B’A3KMN.
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MignucyBayemM MPOEKTIB efIEKTPOHHUX LOKYMEHTIB, NOB’A3aHUX 3 BUKOHAHHAM
roN0BOK, 3aCTyMHUKaMK TOM0BM paigepXaAMiHicTpauii Ta KepiBHMKOM anapary
paigepXaaMiHicTpauii cBOIX (PYHKUi, € BiANOBIAHO ronoBa, MepLWniA 3aCTYNHUK
rofloBK, 3acTyMHWK [OMI0BW, KepPiBHUK anapaTty pangepXagmiHictpauii 3rigHo 3
BM3HAYEHUM rO/I0BOKD  paifepxaAMiHicTpauil  po3noginom  QyHKUiOHaIbHUX
MOBHOBAXEHb.

MlignucyBayem MPOEKTIB €NEKTPOHHUX [LOKYMEHTIB, WO HaACUIat0ThbCH
yCTaHOBaM BMLLOrO PiBHSA, Ta JOPYYeHb MiANPMEMCTBAM, YCTAHOBAM Ta OpraHisauisam
paloHy €  ronoBa  paigepXagMmiHicTpauii  abo  3aCTynHWMK  ronoBu
pargepxagMmiHicTpauii, WO BWUKOHYe 1Oro 06OB’A3KM, 3aCTYMHUK TOMN0BU
pargepxagMiHicTpauii, KepiBHUK anapaTy palgepxagmiHictpauii  3rigHO 3
PO3MNo4INOM PYHKLIOHa/IbHUX NOBHOBAXEHb.

MignucyBayeM MNPOEKTIB  eNIEKTPOHHUX AOKYMEHTIB, L0 HaACWUIAKTLCA
yCTaHOBaM TOr0 > ab0 HMXYOro piBHA, TepuUTOpiasIbHOMY OpraHy, nignpueEMCTBaM,
yCTaHOBaM Ta opraHisayisM, a TakoX JIMCTIB WO40 PO3p06/eHHSA MPOEKTIB aKTiB €
rofoBa pangepxagmiHicTpayii, nepwnin 3acTynHUK TrOM0BK, 3aCTYMHWUK T0/0BU
paingepxagMiHicTpauil 3rifHO 3 po3NoAiNoM  (PYHKUIOHaSIbHUX MOBHOBaXKEHb,
KepiBHUK CTPYKTYPHOro nigposginy pangep)xagmiHictpauii 3rigHo 3 BM3HaYeHOH
KomneTeHLie abo 0co6a, L0 BUKOHYE MOro 060B'A3KM.

MignucysayeM MpPOEKTIB [OMOBIAHUX 1 CNYy)XXO0BUX 3aMUCOK € KepiBHUK
CTPYKTYPHOrO  Nigpo3giny  paigepxagmiHicTpauii  3rigHo 3 BU3HAYEHOR
KOMMeTeHLieto abo 0coba, L0 BUKOHYE MOro 060B'A3KM.

MignucyBayi  MPOEKTIB  €NEKTPOHHUX  LOKYMEHTIB, WO HaACUIaKThCA
nignpvemcTBam, ycTaHOBaM Ta OpraHisauiam, fki He Hanexatb [0 [AepXXaBHOro
CEKTOPY eKOHOMIKW, rpomajsaHam, BW3Ha4yalTbCA IHCTPYKLUIED 3 AiN0BOACTBA
paingepXxagmiHictpauii.

117. He ponyckaeTbCsi NignucaHHA B paifepxagMmiHicTpayii, CTPYKTYPHMX
nigposginax pangepXagmiHictpauii  NPOEKTIB  €IEKTPOHHUX  [JOKYMEHTIB i3
3BEpPHEHHAMK Ge3nocepefHbO A0 BepxoBHOT Pagn YkpaiHu, MNpe3ngeHTa YKpaiHu,
Odpicy MpesnpeHTa YkpaiHu, lMpem’ep-miHicTpa YKpaiHW, Biue-npem’ep-miHICTPIB
YkpaiHu, KabiHety MiHicTpiB YkpaiHu, CekpeTtapiaty KabiHeTy MiHICTpIB YKpaiHu,
MIHICTPIB, OMMHaKO4YM KepiBHULUTBO 06n4epKafMiHICcTpaLil.

11S. PekBi3nT nignucyeava CKNagaeTbCsl 3 HallMeHyBaHHSI Mocagn 0Coou, SKa
MiANUCye eNeKTPOHHUI AOKYMEHT, B/IaCHOr0 iMeHi i Npi3BuLLa, HanpuKiag:

["0noBa paoHHOI
[ep>XaBHOT agMiHIicTpaLii OJIEKCAHAOP KAPIMEHKO

119. MpoeKTN eNeKTPOHHUX AOKYMEHTIB MignucytoTbCs, K NpaBuio, OAHIEKD
MocagoBol0 0cob0lo, a y pasi, KoM 3a 3MICT MPOEKTY efIeKTPOHHOIo0 [LOKYMEHTa
BiANOBIfaNbHI KiflbKa 0Cib - ABoma abo 6ifiblie nocagosummn ocobamu. MNpu LboMy
PEKBI3UTU NOCafOBMX OCI6 - nignucyBayiB pPO3MILLYOTbCA OAWH Mif  OAHUM
BIANOBIAHO A0 MiANOPsAAKOBAHOCTI 0ci6. Hanpuknag;
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OnpekTop BnacHe im’a MPISBULLLE
["0NnoBHMIA Byxrantep BnacHe im’a MPI3BULE
abo

[TonoBa KoMmicit BnacHe im’a NMPISBUNLLE
CekpeTtap KoMicil BnacHe im’a MPISBULLLE

120. Y pas3i nignucaHHA MpPOeKTY CnifibHOTO efleKTPOHHOr0 AOKYMeHTa
KinbKOMa ocobamu, siKi 3aiiMaloTb OAHaKOBI MoOcaan, iX PEeKBI3UTU PO3MILLYIOTLCS Ha
OZHOMY PiBHI, HaNpuKnazi:

["onoBa HoBoyKpaiHCbKOI [TonoBa HoBOyKpaiHCbKOI
panoHHOT fiep>KaBHOT agMiHICTpayii  pailoHHOT paan

BnacHe im’a MPI3BULLE BnacHe im’a MPI3BULLE

121. Y pa3i BiACYTHOCTI MOCAA0BOI 0COOW, PEKBI3UTM Nignucysaya HAKOI
3a3Ha4YeHO Yy MPOEKTI €NeKTPOHHOro [AOKYMeHTa, aBTOPOM MPOEKTY CTBOPHETLCA
HOBUI MPUMIPHUK NPOEKTY, B SIKOMY 3MIHIOKOTbCS NNLLE PEKBI3UTKU MignucyBaya,
nicna 4oro BiAMNOBIAHWMIA MPUMIPHUK 6€3 MOBTOPHOrO MOrO4XEeHHS BHOCUTLCS Ha
nignuc ocobi, Wo BMKOHYE i1 060B’A3KN.

KepiBHML TBO paiOHHOT Aep>KaBHOT agMiHicTpauil

122. Y pa3i Konu nignucyBavyeM eneKTPOHHOro AOKYMeHTa € Tro/oBa
pargepxagMiHicTpayii  (3aCTynHUK ronoBu  paigep)xagmiHictpauii, KepiBHUK
anapaty), NOroKeHui NPoeKT efIEKTPOHHOI0 AOKYMEHTA HaAX0AUTb A0 BigNOBiAHOT
nocagoBoi 0Co6W 3arasbHOro Bigfiny anapaTy pangepxaamiHicTpauii abo o
YMOBHOBaXeHOI 0co6wu (FONOBHOrO crhewianicta 3arafbHOro BIiA4iNy — anapary
paigepxagmiHictpauii).

123. BignosigHa nocagoBa 0coba cnyXom KepiBHMKa:

1) nepeBipsie NPOEKT €/IEKTPOHHOI0 JOKYMeHTa Ha NpeaMeT oro BignoBigHOCTI
BMMOram LIOAO MiAroToBKM BiANOBIAHMX NPOEKTIB;

2) nepeBipsie AIACHICTb YCiIX HaKNafeHUX Ha NPOEKT e/IEKTPOHHOIO AOKYMeHTa
KBasliPiKOBaHUX e/IEKTPOHHUX MiANNCIB ab0 YAO0CKOHA/IEHNX eNeKTPOHHMX Nignucis,
Lo 6a3yoTbCs Ha KBaNipikoBaHOMY cepTUiKaTi €NeKTPOHHOIo MiAnucy;

3) BM3Ha4yae NPOEKT €NeKTPOHHOro LOKYMeHTa BifMoBigHUM ANs nepefaBaHHS
MOro Ha nNignucaHHA TronoBi  panfep>kagmiHicTpayii  (3aCTyrnHWUKY  Tr0/10BU
parigep>xagMiHicTpauii, KepiBHUKY anapaty) Ta 'y pasi BU3HAUYeHHS MOro Takum
nepenae oro rofosi paingepxagmiHicTpauii (3aCTynHuKy ronosu
pangepxagMiHicTpauii, KepiBHUKY anapaty) Ha nignuc.

124. 'Y pasi KonvM ronoBa panfepxagmiHicTpauii  (3aCTYMHWK  rOnoBU
parigep>xagMiHicTpauii, KepiBHUK anapaTy) abo BifgnosigHa nocagoBa ocoba cnyxom
KepiBHMKa BHOCUTb 0 NPOEKTY e/IEKTPOHHOIO AOKYMeHTa peflakLiHi npaBku,
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cuctema efneKTPOHHOro  AO0KYMEHTO00b6iry pangepxaaMmiHicTpauii  aBToMaTU4HO
CTBOPHOE HOBY BEPCIitO MPOEKTY e/IEKTPOHHOIO JOKYMEHTa, AKa 3a PiLleHHAM r0/10BU
paigepXaaMmiHicTpauii (3aCTynHMKa TrON0BW paingepxafgMiHicTpayii, KepiBHMKA
anapary) Moxe 6yTu nignucaHa 6e3 NOBTOPHOIO MOrO4XeHHS.

125. Tlicns aBTOMAaTU30BaHOI peecTpauil JOKYMEeHTa B €NeKTPOHHIA qopmi Ta
mignucaHHa  Oro  rosioBoK0  paingepxkaaMmiHictpauii  (3aCTYNHUKOM  r0/iI0BU
paingepxagMiHicTpayii, KepiBHMKOM anapaTy) BiH HaACWIAETbCA 4Yepe3 CUcTemy
B3aEMOAIT.

MignrucaHHs NPoeKTY AOKYMeHTa KepiBHUKOM CTPYKTYPHOro nigpo3ainy

126. Y pasi Konu  nignucyesavyeM  LOKYMEHTa € 3acTyMHWK TrO/0BU
paiigep>xagMiHicTpauii abo KepiBHMK anapaty, BignoBiAHWIA eNeKTPOHHUIA AOKYMEHT
nicna  MOrofXKeHHs B ycCTaHOBMeHOMY  liHCTpyKuUielo 3 AiNOBOACTBA
paigep>xagMiHicTpayii - nopagaKy  HagxoAWTb — 4Yepe3  CUCTeMY  efIEKTPOHHOro
NOKYMEHTO0006iry pangepxagmiHicTpauii Ao BignosigHoro nignucyeava ab6o
YNOBHOBaXeHOI 0co6u, WO OpraHi3oBye Ta 3abesnevye Moro poboty, ay pasi Konu
nignucyBayem AOKYMeHTa € KepiBHWK CTPYKTYPHOro nigposainy - 6e3nocepefHbo
[0 BiANOBIAHOrO Mignucysaya.

127. BigxuneHui nignucyeayem NpPoeKT NnoBepTaeThbCA CUCTEMOIO
eNIEKTPOHHOI0 [OKYMEHTOO06Iry paigepXagmiHicTpalii Moro aBTopy i3 3a3Ha4YeHHAM
BMOTUBOBAHOT MPUYMHU BIAXUNEHHS.

OCo6MMBOCTI MOrOA>KEHHA MPOEKTIB eN1eKTPOHHNX LOKYMEHTIB B
paiigep>kagmiHicTpauii

12S. Mpoueaypa  NOrof)eHHA  MPOEKTY  €NeKTPOHHOr0  JOKYMEHTE
KOHTPONKOETHCA MOr0 aBTOPOM, a y pasi MOro BifCYTHOCTI 0CO6010, sika BUKOHYE
i0ro 060B’A3KN.

129.Y pasi HagXOMKEHHS MPOEKTY eNeKTPOHHOro JOKYMeHTa Ha MOrofAXeHHSs
NorofXysay MOBWMHEH O3HAMOMWUTWCA i3 3MICTOM MPOEKTY, 3aBi3yBaTW MPOEKT
eNeKTPOHHOro AoKymeHTa (y pasi 3rogu 3 MpPOMNOHOBAaHOK pefakLietd TeKcTy
NPOEKTY eNeKTPOHHOro AO0KYMeHTa) ab0 BHECTW 3ayBaXKeHHs Ta Mponosuuii Ao
HbOTO.

130. 3ayBaXeHHS i Mpono3uuii A0 NPOEKTY €eNeKTPOHHOro [OKYMEHTa, L0
MaloTb y3arasibHeHWn (KOHUEeNTyalbHWUA) XapakTep, MOXYTb BWKNagaTtuca B
OKPEMOMY KOMEHTapi, WO BHOCUTLCA [0 peecTpaLiiHO-MOHITOPUHIOBOI KapTKMX.

131. 3ayBaXKeHHA | Mpono3vuii A0 MNPOEKTY €eNeKTPOHHOro [AOKYMeHTa
BHOCATLCA B pPeXWMi pefakuiiHMX npaBOK 6e3nocepefHb0 [0 TEKCTY MPOEKTY
eM1eKTPOHHOr0 AOKYyMeHTa abo BUAINATHCA LWPUPTOM YN KO/IbOPOM, BIAMIHHUM Bij
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LUPUTY UM KONbOPY OCHOBHOIO TEKCTY MPOEKTY efIeKTPOHHOro AOKYMEHTa, Ta i3
3a3Ha4YeHHAM aBTOpa BiAMOBIAHNX MPABOK (PeXXUM BUMPAB/IEHHS).

132. 3ayBaKeHHS | nmpono3wuii Wwoho BigNOBIAHOCTI HOPMAaTUBHO-NPaBOBUM
aKTaM MatOTb BHOCUTUCA i3 3a3HaYeHHAM KOHKPETHWUX HEBIAMOBIAHOCTEN, cTate,
MYHKTIB TOLLO abo Mae HaJaBaTuMCA BIANOBIAHNIA BapiaHT pefakLil TEKCTY, A0 AKOro €
3ayBaXKeHHS.

133. MoromKyBay Bi3ye TMPOEKT €NeKTPOHHOro [AOKYMeHTa /uvwe Yy pasi
BIICYTHOCTI B HbOr0 >KOAHWUX 3ayBaXKeHb. [MOropKeHW MNPOEKT eNIeKTPOHHOIOo
[OKYMEHTA aBTOMATW4YHO MepefacTbCAd HACTYMHOMY MNOrofXysayy 3rifHo 3
nepefikoM MOrofKyeadiB Ta NIiANWCYBayiB, 3a3HayYeHUX Yy peecTpayiliHo-
MOHITOPUHIOBIN KapTLu,i.

MMorofeHHs i3 3ayBaXKeHHAMMW He [0MYCKaeTbCA, KPiM BUNAAKIB MOrO4KeHHS
MPOEKTIB aKTiB, NOPALOK MOrO4KeHHS AKUX BU3HAUYEHO 3aKOHOLABCTBOM.

134. Y pa3i BHeECEHHS OyAb-AKMX pefakuinHMX npaBoK [0 MNPOEKTY
€NEeKTPOHHOr0 LOKYMEHTa cuctema eNEeKTPOHHOI0 LOKYMEHTOOO6Iry
parigepxaaMiHicTpauii aBTOMaTUYHO BiAXWASE MOro0 3 MOrOAKEHHS Ta MoBepTae
NMPOEKT e/IeKTPOHHOI0 AOKYMEHTa aBTopy.

135. ABTOp MPOEKTY €NeKTPOHHOro [AOKYMeHTa Mic/if MOBEPHEHHSA 1OMY
BIXM/IEHOr0 NPOEKTY AOKYMeHTa 34iMCHIOE A0ro AoonpaLoBaHHS, 3a pesybTaTaMu
AKOro:

npuinmae (NOBHICTIO ab0 YacTKOBO) HafaHi  3ayBaXKeHHs, Mpono3unuir,
pefakuinHi npaBKM Ta HaACWIAaE Ha MOBTOPHe MOrOKEHHA HOBY BepCit0 MPOEKTY
e/IEKTPOHHOI0 LOKYMEHTA;

BMOTVMBOBAaHO BIAXWNSAE HafaHi 3ayBaXKeHHA Ta MpPono3muii i3 3a3HayYeHHAM
nigctaB y BiAMOBiAHOMY KOMEHTapi, WO BHOCUTbLCA [0 peecTpayiliHo-
MOHITOPUHIOBOT KapTKuW, NICNSA YOro NOBEPTAE MPOEKT €/IEKTPOHHOI0 AOKYMeHTa Ha
MOro[PKEHHS Yy nonepefHin Moro pepakyii 6e3 Heo6XifHOCTI MOro nepesi3yBaHHS
norog)xyeavyamu, AKUMM NPOEKT OYN10 NOTOLXEHO.

136. Morogxysay, AKUM OTPUMAHO MPOEKT e/1eKTPOHHOI0 JOKYMeHTa, NOBUHEH
AI0ro NoroAnTn abo NMOBEPHYTU i3 BMOTUBOBaHUMU 3ayBaXXEHHAMM Ta NPONo3nLisamu
MPOTArOM CTPOKIB, BU3HA4YeHMX IHCTPYKLIEO 3 AiN0BOACTBA parjepXaaMiHicTpauii.

137. AKLWO Y No3u1LisAX rOIOBHOT0 BMKOHaBLA Ta CMNiBBMKOHaBLUA € PO30DKHOCTI,
AKIi He MOXYTb OyTW BperyfboBaHi Ha piBHI (haxiBuiB BigNOBIAHUX CTPYKTYPHUX
Nigpo34iniB, KePIBHNUK rOIOBHOr0 BUKOHABLSA IHILIKOE NPOBEAEHHA Y3ro[4pKyBaSlbHUX
HapaZ Ta KOHCY/NbTauil 3 Y3rofKeHHA po30DKHOCTEM Ha PpiBHI  KepiBHULUTBA
BIANOBIAHWX CTPYKTYPHUX Nigpo3ginie. Pe3ynbTatv  Yy3rofKyBa/sbHOT Hapagu
O(DOPM/IKOKOTLCA MPOTOKO/IOM, AKWIA FOTYE Ta BHOCUTb B CUCTEMY €/IEKTPOHHOIO
[AOKYMEHTOO06Iry paingepafMiHicTpauii aBTop MPOEKTY, AK NOrYHO NOB’A3aHUN i3
[AOKYMEHTOM, LOA0 AKOro CKAMKaiach y3rofXysanbHa Hapasa.
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3a3HayeHNin NPOTOKON BI3YETbCA B CUCTEMI €1EKTPOHHOr0 AOKYMEHTO00iry
parepxagMiHicTpayii BciMa yyaCHMKamn Hapaau Ta MignucyeTbcs KepiBHUKamu
CTPYKTYPHUX NiAPO34INIB, Y AKUX 6y PO36IXKHOCTI.

PeecTpaLiiHO-MOHITOPMHIOBa KapTKa 3apeecTpOBaHOr0 MPOTOKONY MICTUTb
MOCU/IaHHA Ha eIEKTPOHHMIA LOKYMEHT, W00 AKOro oro 6yno CTBOPEHO.

[ OMOBNEHOCTI, AOCATHYTI Nif Yac y3rog)xyBasbHOT HapaAwW Ta BUKNAAeHi y Ti
MPOTOKONI, € O0O6O0B’A3KOBUMW [A/11 BUKOHaHHA BCiMa Yy4yacHWKamu npouecy
MOrofpKeHHS PO36IXKHOCTEN.

13S. [MpOeKT eNleKTPOHHOI0 JOKYMEHTa BBAXXAETHCA NMOTOMAKEHUM Ta MOXe ByTY
nignucaHWin nuwe nicns TOro, SiK MOro 6yae 3aBi3oBaHO BCiMa MOrokyBavamu,
3a3Ha4YeHUMM B peecTpaLiiHO-MOHITOPUHIOBIN KapTL,.

139. ¥ pasi noTpeom cucTema €NEKTPOHHOIO LOKYMEHTOO0Iry
paigepXaaMiHicTpaLii reHepye MNCT 30BHILLHLOTO ab0 BHYTPILLIHLOIO NMOrO[KEHHS.

OCo6MMBOCTI MiArOTOBKM LeAKMX BUAIB €NeKTPOHHUX AOKYMEHTIB
MpoekTw akTiB KabiHeTy MiHICTpIB YKpaiHu

140. TligrotoBka nNPOEKTYy akKTa BK/AW4Yae B  cebe  po3pobsieHHA
(cniBpo3po6eHHs), NOro[XKEHHA Ta MPaBOBY €KCNEpTU3Yy MPOEKTY B €NEKTPOHHIN
(hopmi.

IMpoeKT HOPMATUBHO-NPABOBOr0 akTa MOro[XYETbCA KEPIBHUKOM HPULUYHOT
CNY>X6U B eIeKTPOHHIN (hopMi LLIAXOM MOro NOro4XKeHHS Yy CUCTEMI e/IEKTPOHHOro
[NOKYMEHTOO0iIry.

MigrotoBka MNPOEKTY akKTa 3[4iACHIOETLCA 3 BMKOPUCTAHHSAM Beb6-mopTtany
CUCTEMM B3aeEMOAii, KpiM BUNagkiB, KoiuM € OO6rpyHTOBaHI niAcTaBu  Ans
[AOKYMEHTYBaHHSA YNpaB/iHCLKOT iHpopMaL,iT B nanepoBii opmi.

141. 'Y pasi KonM CTPOK NIATOTOBKW MPOEKTY akTa MpAMO He BU3HAYeHO
3aBAjaHHAM Ha Moro nigroTtoBKy, TaKWil CTPOK CTaHOBWUTbL [0 TPbOX MICALIB Bif Aatu
HabpaHHA YNHHOCTI BiAMOBIAHMM 3aBAAHHSAM.

KOHTpOo/b 33 AOTPYMAHHAM BU3HAYEHUX L€ |HCTPYKLIEHD CTPOKIB MiArOTOBKM
MPOEKTIB aKTIB 3[INCHIOETLCA 3 BUKOPUCTAHHSAM BIAMOBIAHOrO MOAYNS CUCTEMM
B3aeMOii.

142. PO3pO06HMKOM MPOEKTY aKTa BU3HAYaETbCA OpraH BMKOHABYOI Bnafu, [0
KOMMEeTeHLIT AKOro HaneXxuTs popMyBaHHA Ta/abo peanizauis AepXXaBHOT MOMITUKN Y
BiZAMOBIAHIW cepi.

PO3pO6HUK:

CaMOCTIiHO BM3Hayae 3aiHTepecoBaHi opraHu, WO 6yayTb 6GpaTu yvacTb Yy
PO3pP06/IeHHI NPOEKTY akTa abo NOro NoroaKeHHi;
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3abe3neyye BHECEHHA MPOEKTY akTa Ta CyMpoBigHUX Martepianis [0 HbOro A0
BI4NOBIAHOr0 MOAYNSA CUCTEMU B3aEMOAIT;

€ BIANOBIgaNbHUM 3a [AOCTOBIPHICTb PO3MILEHUX Y CUCTEMi B3aEMOAIT
[OKYMEeHTIB (KpiM TWUX, SAKI TOTYKOTb | po3MiwytoTe MIH’OCT | 3aiHTepecoBaHi
OpraHu) Ta CBOEYacHy nifgroToBKY MPOEKTY aKTa;

y pasi HeobXifHOCTI MOXe iHiuitoBaTK YTBOPEHHA poboYyoi rpynn Ha 6a3i CBOET
YCTaHOBM i3 3a/lydyeHHsAM (paxiBLUiB 3aiHTepecOoBaHMX OpraHiB Ta He3aneXHUX
eKcrnepTis 3 BIANOBIAHWMX MWUTaHb, AIANbLHICTb AKOI PEryntoeTbCsa IHCTPYKLUIED 3
AIN0BOACTBA YCTaHOBU - PO3POOHUKA,;

y pasi po3po6/ieHHs 0CO6/IMBO 3HAYYLLLOMO MPOEKTY aKTa MOXKe 3BEPHYTUCA [0
[epxaBHoro cekpetapa KabiHeTy MIiHICTpiB YKpaiHX 3 IHILIATUBOK YTBOPEHHS
po6oyoi rpynn npu Cekpetapiati KabiHeTy MIHICTpiB YKpaiHu Mif ronoByBaHHAM
[epaBHoro cekpetapsi KabiHeTy MiHicTpiB YKpaiHM abo ogHOro 3 ioro
3aCTYNHUKIB. [iANbHICTL Takol po60o4oi rpynu pPerynioetbed  IHCTPYKLUiED 3
ainosogctea Cekpertapiaty KabiHeTy MiHICTpiB YKpaiHu.

143. Y  pa3i  NPUAHATTA  PO3POOHMKOM  PilLEHHA NP0 3a/lyyYeHHs
3alHTepecoBaHOro opraHy £K CcniBpo3pobHMKa (gani - opraH-cniBpo3po6HUK)
PO3POOHMK He Mi3Hille HIXX NPOTAroM ABOX PO60YMX AHIB 3 AHA HAOpPaHHA YNHHOCTI
3aBflaHHSAM Ha po3p0o6/iIeHHSA MPOEKTY CTBOPHOE PeecTpaLiiHO-MOHITOPUHIOBY KapTKy
MPOEKTY Y CMCTEMI B3aEMOZIT Ta MOBILOMSAE OpraHy-CriBpo3poOOHNKY Yepes CUCTEMY
B3aEMOZil, MPO MOYaTOK PO3PO6MEHHSI MPOEKTY i3 3a3HAYEHHAM MeTu, cepu noro
AT, CTPOKIB pO3p06/ieHHA Ta KOHTaKTHUX [daHWX CTPYKTYPHOro nigposainy,
BM3HA4YeHOro BiAMoBifasibHUM 3a NIArFOTOBKY MPOEKTY Bif IMeHI po3pobHMKa, Ta
A0ro npauiBHUKIB, BiANOBiAa/bHNX 3a NiAroTOBKY BifMOBiJHOr0 NPOEKTY aKTa.

144. OpraH-criBpo3po6HNK Y MN’ATUAEHHUA CTPOK 3 MOMEHTY OTPUMAaHHA
MOBILOM/IEHHA MPO MOYaTOK PO3PO6/IEHHA NPOEKTY aKTa MoBiLOMIAE PO3POOHUKY
yepe3 CUCTeMy B3aeMOfii, NPo 3rofy Ha CriBpo3p0o6/MeHHs, KOHTAKTHI [AaHi
CTPYKTYPHOro  nigposginy  opraHy-cniBpo3pobHMka Ta  MOro  npauiBHUKIB,
Bi4NOBIJa/IbHNX 3a CNiBPO3P06/IEHHS BIAMNOBIAHOIO NPOEKTY akKTa.

145. Y pasi HeHaXO[)KeHHS Yy BU3HAYeHWA CTPOK Bif opraHy-criBpo3pobHuKa
BIANOBIAI PO3POOHMK 33 3aMOBYYBaHHSIM BW3HAE BIAMOBY TaKOro OpraHy-
CNiBPO3pO6HUMKaA Bif y4acTi y CNiBPO3POO/IEHHI.

146. Ha etani cniBpo3po6neHHA MNPOEKTy akrta OOMIH IH(opMauield MiX
BUKOHaBLUAMW pPO3PO6GHMKA Ta OpraHy-cniBpo3pobHMKa 34INCHIOETHCA  Yepes
CNy>X60BY €/IEKTPOHHY MOLWTY, iHWi He 3ab0pOHEHI 3aKOHO4ABCTBOM 3acobu
e/IEKTPOHHMUX KOMYHiKauii  (Npu UbOMY KepiBHWKW CTPYKTYPHUX Nigpo34inis
3a3HayaloTbCA B KONii XCTa), NPoBeAeHHA PO60UNX Hapaz Ta 3yCcTpivei ToLo.

MpayiBHNKM OpraHy-cniBpo3pobHNKa MarTb [OCTYN A0 TEKCTY [AOKYMEHTA,
PO3MILLLEeHOr0 Y BigNOBI4HOMY MOAY/Ti CUCTEMM B3aEMOLIT.

CniBpo3pobneHHA NPOEKTY aKTa 34iMCHIOE BifnNoBifaNbHUIA NiAPO3A4iN opraHy-
CNiBpPO3pP06HMKa 6e3 3a/lyUYeHHS Ha il cTafil KepiBHULTBA OpraHy.
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BignosiganbHWiA Nigpo3ain opraHy-cniBpo3pobHuMKa:

MOXXe Yy pa3i HeoOXIiAHOCTI 3a/lyyaTh [0 OnpaLloBaHHA NPOEKTY aKTa BM3HAYeHI
HUM CTPYKTYPHI MiAPO34iIM LbOro X opraHy;

Ma€ NPOTArOM AecATU PO60YMX AHIB 3 MOMEHTY HAAXO[KEHHS MPOEKTY aKTa Ha
OrMpautoBaHHA BM3HAYMTUCA 3 NMO3ULLIEID LLOLO NPOEKTY aKTa Ta nogaty roI0BHOMY
PO3POOHUKY CBOI 3ayBaXKeHHS | Npono3unLii 4O HbOrO.

AKWO Ha cTagil cniBpo3pobieHHsA B Mo3nLifgx Po3pobHMKa Ta CniBpo3po6HMKa
BUHUKNN PO36IXXHOCTI, PO3POOHMK OpraHi3oBye poboyy Hapafy Ha piBHI KepiBHUKIB
CTPYKTYPHUX MiApo34iniB Ta 6e3nocepeHix BUKOHaBLIB, BiANoBiganbHMX 3a ChiflbHe
po3pobnieHHdA, 3a pe3y/bTatamu  AKOI  BiAMOBifa/IbHUM  NIAPO3A4IN0OM  OpraHy-
CNiBPO3p0OHMKa PO3PO6HUKA FOTYETLCA aKT PO30DKHOCTEN 3a NIANUCOM KepiBHMKaA
OpraHy-cniBpo3po6HuKa.

[10 aKTa po36i>XHOCTEN He BHOCMTLCA PO36IXKHOCTI, siKi 6yN0 BperynboBaHo abo
3HATO Nifg Yac pobo4oi Hapaaw.

Yci akTn po36iKHOCTEN 060B’A3KOBO PO3MILLYHOTLCA BifNOBIAHUM OpraHOM-
CNiBPO3PO6HNKOM Y BiAMNOBIAHOMY MOAYNI CUCTEMI B3aEMOAIT. Y pasi KO opraH He
PO3MICTMB aKT PO30XKHOCTEN Yy BU3HAYEHUI CTPOK, BBAXKAETHCA, WO 3ayBaXKEHHA [0
MPOEKTY aKTa B OpraHy-cniBpo3po6HMKa BifCYTHI.

PilweHHs npo BpaxyBaHHS abo HeBpaxyBaHHA PO30DKHOCTEN, BUKIaAEHUX B
aKTax po36iXXHOCTEN, NPpMIMaE KepiBHNK YCTaHOBW - PO3PO6HMKa.

147. PO3pO6HMK  NpOTArOM  M’ATWM  poboumx [HIB  NiCNs  3aBepLUEHHSA
po3p06/ieHHs (CniBpo3p06/ieHHA) NPOEKTY akTa po3Millye foonpalboBaHy Bepcito
MPOeKTy akra i3 HeobXigHUMM CynpoBigHUMW MaTepiaiaMy [0 HbOMO Yy
BiANOBIAHOMY MoOAYNi CUCTEMW B3aeMOfil ANA 3AIACHEHHA WOro MNOrofKeHHs
3aiHTepecoBaHMMM opraHamu. YcCi akTh po36iXHOCTe NOBWUHHI BYTW AOCTYMHUMMU
A/17 BCiX 3aiHTepecoBaHNX OpraHis.

Po3MilleHnin y BignoBigHOMY MOAYNi CUCTEMM B3aEMOAIT NPOEKT aKTa Ta
CYNpoBiAHI Martepiai A0 HbOrO MOBWHHI OYTW NignNncaHi KepiBHUKOM YCTaHOBU-
po3po6HMKa abo 0C060H0, L0 BUKOHYE MOro 060B’A3KM, 3riAHO 3 MPOLEeAYpoto,
BU3HAYeHOIO L€ IHCTPYKLUIELO.

3aiHTepecoBaHWn opraH y BWM3HAYeHWI CTPOK HaAcunae po3pobHMKY NNCT i3
nosuuiero BIANOBIAHOIO oOpraHy [0 MNPOEKTY akra 3a MignMcoM KepiBHMKA
3aiHTepecoBaHOro opraHy abo o0cobu, WO BUKOHYE MOro 0O6OB'A3KM, 3rifHO 3
npoueaypoto, BU3HAYEHOH L€ IHCTPYKUIEHD.

148. P0o3p06OHMK NPOTArOM TPbOX POO60UMX AHIB MiC/A 3aBEPLUEHHS MOrO4XKEeHHS
MPOEKTY aKTa pPO3MilLlye [onpalboBaHy BEPCil0 MPOEKTY akTa i3 HeobXigHUMMK
CYNpOoBIAHUMW MaTepianamu A0 HbOro Yy BIANOBIAHOMY MOAY/NI CUCTEMU B3aEMOAIT
AN NpoBeAeHHs MOro NpaBoBOi eKcnepTman MiH’HOCTOM.

Po3MilleHnin y BigMNOBIAHOMY MOAYNi CUCTEMW B3aEMOfil MPOEKT aKTa Ta
CYNpoBiAHI MaTepiann 4O HbOro MOBWHHI BYTK NignucaHi KepiBHUKOM YCTaHOBU, AKa
€ PO3pOOHMKOM BIfNOBIAHOINO [OKYMeHTa, ab0 0c0060K, WO BUKOHYE WOro
0060B’A3KMK, 3rifHO 3 NPOLEAYPOIO, BU3HAYEHOIO Liiet0 IHCTpYKUIEtO,
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BucHoBoK MIiH’IOCTY 3a pe3ynbTaTamu MNpaBOBOI eKCnepTu3n MiAnuUCYETLCA
MiHicTpom a6o 0c060t, WO BUKOHYE MOro 060B’A3KW, 3rifHO 3 MpPOLEeAYpoo,
BWU3HAYEHOI Liet0 IHCTPYKLUIE, Ta PO3MILLYETLCA Y BIANOBIAHOMY MOAY/NI CUCTEMU
B3aEMOl.

149. TpoeKT aKTa, CynpoBiAHI MaTepiasiv 40 HbOro PO3MILLYHOTLCA YCTaHOBaMW,
AKI € po3pobHMKaMK BIAMOBIAHMX [OOKYMEHTIB, Yy MIACUCTEMI MOrO[XKEHHS
HOpPMaTMBHO-NPaBOBMX aKTIB.

OpwriHanu eneKTPOHHUX JOKYMEHTIB PO3MILLlYOTbCS:

y popmati y popmati DOCX, XLSX (thopmat Office Open XML cneumikauii
ISO/IEC 29500-1:2016 abo ogHo4vacHo y topmati PDF/A (hopmat cneumndikauii
PDF 14 1SO 19005-1:2005) i RTF i3 3actocyBaHHSAM KBanihikoBaHOro
e/IeKTPOHHOro nignucy abo yL0CKOHaNeHOro efleKTPOHHOro nignucy, Wwo 6asyeTbes
Ha KBanipikoBaHOMY cepTU®IKaTI €NeKTPOHHOro nignucy  (KBanigpikoBaHOI
e/1eKTPOHHOT neyaTky abo yLOCKOHaNEHOT efIeKTPOHHOI MeyaTKku, o 6a3yeTbca Ha
KBani(ikoBaHOMY CepTUdikaTi €eNeKTPOHHOT neyaTku, AKLWO AOKYMeHT 6yno
PO3MILLLEHO Y (hopmi hoToKoMiT);

OflHOpa30BO 6e3 mnpaBa BuMaratM X Ay6NeTHOro PO3MILLEHHSA THWUMM
yCcTaHOBaMMu.

150. Ons MNpoekTiB akTiB, WO PO3po6/ATLCA OpraHamy BUKOHABYOI BNaau,
3aCTOCOBYETbCA EAVHUMA YHIKa/IbHUA pPeecTpauinHNin HOMepP, AKUIA (OPMYETLCA Y
BIAMOBIAHOMY MOZYNI CMCTEMU B3aEMOZIT. YCi MPOEKTU akKTiB, WO Po3pobnaoThCa
opraHamy BUKOHABYOT BNaAn, MalOTb €4UHY NMOPSAAKOBY HyMepaLito Ta HyMepyTbCA
B MOPAAKY TX PO3MIWEHHA Y BIiAMNOBIAHOMY MOAY/NI CUCTEMW B32aEMOAIT B MeXax
KaJIeH4apHOro pokKy.

€ONHNIA  YHIKaNbHWUIA  peecTpauinHnMin  HoMep  hopMyeTbcsa Yy  popmarTi
XXXXXX.PPPP-I, ge

XXXXXX — LWeCcTU3HaAYHUIA BUNAAKOBMIA YHIKa/lbHUIA KO[;

PPPP — nocnifiloBHWIA HyMepaTop Y MeXaxX NOTOYHOro POoKY;

| — igeHTudikatop TMNy npoekty akta ("3" — 3akoH, "Y' — YKas,
"I" — nocTaHoBa, "P" — pO3MnopaLXeHHS).

CucTteMa efleKTPOHHOro AOKYMEHTO006iry pangep>kagmiHictpauii Ans npoekTis
aKTiB Ma€ BUKOPWUCTOBYBATU NNLLIE EANHUIA YHIKA/IbHUA peecTpauiiiHuii HOMep, AKUIA
3aBaHTAXYETbLCA 13 CUCTEMW B3aEMOAIT Mif Yac peecTpauii NpPoekTy akta, 6e3 npasa
ioro 3miHKM Ta/abo MoamdiKaLir.
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MpoeK T po3nopsaa>KeHb roN0BU panjep>KkagmiHicTpauii
(HakasiB KepiBHVKa anapaTy painfep>xagmiHicTpauii)

151. onoBa pangepxaamiHictpauii ( KepiBHMK anaparty parjepXxagmiHictTpauir)
NiANUCYIOTb PO3MNOPALKEHHA (Hakas3W) 3 OCHOBHOI AiANbHOCTI, aAMIHICTPaTUBHO-
rocnogapCbkKunx, Kagposux nutaHb (0CO60BOro cknady) (fani - aktu).

152. T1poeKTn aKTiB rOTYHTbCA Ta MNOrOMKYKTbCA B €NeKTPOHHIA dopmi
BIANOBIAHO [0 3ara/ibHNUX BUMOT MiATOTOBKW Ta NMOrOAXKeHHS NPOEKTIB €NeKTPOHHUX
OOKYMEHTIB, BW3HA4YeHMX L€ [HCTPYKLUielo, Ha 6MaHKy, WO aBTOMATUYHO
reHepyeTbCS CUCTEMOO €/IEKTPOHHOI0 AOKYMEHTOO00Iry pangepxaaMiHicTpaiir.

153. Mepep, nogaHHAM Ha nignuc HOPMaTMBHO-MPaBOBOro aKTa
pargep>xagmiHicTpauil, [KWA nignsarac  AepXXaBHi  peecTpauil, HavanbHUK
3ara/lbHOro Bigfiny anapaTy pangepxagMmiHictpauii abo rofoBHUA cneyianict
3ara/ibHOro Bigdiny anapaTy paigepXagmiHictpauii ( nocagosa ocoba Bigainy
ynpaBniHHA NepcoHa/loM anapaty panjepXagmiHictpauii) gpyKye noro i3 cuctemu
eNEeKTPOHHOI0 A0KYMEHTO006iry paigep>xagMmiHictpauii pa3oM i3 3reHepoBaHUM
CUCTEMOIO €NeKTPOHHOI0 [0KYMEHTOO06iry paigepxagmiHicTpauii 6n1aHKoM, Ha
SKOMY Bi3yasli3yeTbCsi aBTOMaTUYHO C(HOpMOBaHNin QR-Kog,

Ha po3gpykoBaHOMY MPOEKTI aKTa BUMaraeTbCA JiMWe MpPOCTaB/IeHHS
B/IACHOPYYHOT BI3W BIAMOBIANLHOINO 3a MOPUAMYHI MUTAHHA, AKUM MNPOBEAEHO
FOPULAMYHY eKCnepTu3y 3a3Ha4eHoro NpoeKTy.

Oco6mBOCTI OhOpMJIEHHS MPOEKTIB HOPMAaTUBHO-MPABOBUX aKTIB YCTaHOBM,
AKi nignaraloTb Aep)KaBHIN peecTpauii, BM3Ha4YeHO IHCTPYKUiE 3 [iNn0oBOACTBA
paingepXagmiHictpauii.

154. TlignucaHHA pPO3NOPAMKEHHS T0/0BN paifepxagMmiHicTpayii  (Hakasy
KepiBHMKa anapaTy) 34INCHIOETLCA B €IEKTPOHHIN Ta y naneposii (opmi. Hakasu 3
aAMIHICTPaTUBHO-TOCMOAAPCbKMX MUTaHb TOTYHTLCA Ta MIANUCYHOTHCA /ULLE B
e/IEKTPOHHIN hopMmi.

155. AKTun PEECTPYHOTBCA B CUCTEMI  €/IeKTPOHHOI0  [JOKYMEHTOO0O0iry
paingepxafMiHicTpauil i3 3acToCyBaHHSAM BiAMOBIAHOrO MNPOEKTY e/IeKTPOHHOro
NOKYyMeHTa. [lpy  UbOMY Ha nanepoBuid  MPUMIPHWK  BIiAMOBIAHOrO  akrta
MPOCTaBNAETLCA HOMep Ta faTa peecTpauil, Aki Oyn0 aBTOMaTMYHO MPUCBOEHO
CUCTEMI eNIeKTPOHHOI0 AOKYMEHTO0O00Iry pangepXxagmiHictpauii.

AKTU HYMepyoTbCa Y MOPALKY iX BUAAHHA Y MeXaxX KaneHAapHOro pokKy;
PO3MOpAMKEHHA (HaKa3n) 3 OCHOBHOT AiAIbHOCTI, 3 aAMIHICTPaTUBHO-TOCNOLAPCHKUX
MUTaHb, KaapoBux nNuTaHb (0COB0BOro CKagy), mMpo BiAMYCTKM Ta Npo BiAPALKEHHSA
Mat0Tb OKpPemy MopsaLKOBY HymepaLito.

156. O3HainoMNeHHs NpayiBHUKIB paingep>xagMiHicTpayil 3 akTOM 34iACHI0ETbCA
B €/IeKTPOHHII hopmi.
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dakT [0BeAeHHs akTa [0 BiJoma nocafoBOi 0COOWM pargepxaaMiHicTpayii
30iNCHIOETLCS 3acobamu cuctemu e/IeKTPOHHOI0 [NOKYMEHTOO00iry
paingepXxaamiHictpauii.

157. ®aKT 03HANOM/IEHHSA NOCafoBOI 0COOWM paigepXagmiHicTpauii 3 akTom
30iNCHIOETLCS 3acobamu cuctemu e/IeKTPOHHOI0 LOKYMeHTO006iry
paingepxafMiHiCTpauil 3 BUKOPUCTAHHAM KBanipikoBaHOro efleKTPOHHOro nignucy
ab0 Y[OCKOHAaNeHOro efieKTPOHHOro nignucy, wWo 6asyeTbCAd Ha KBanipikoBaHOMY
cepTu®iKaTi eNeKTPOHHOro nignucy, BignNoBiAHOT MOCaA0BOT 0CO6N.

CninbHi po3nopsg>kKeHHsA (Hakasmn)

15S. MopsagoK MIATOTOBKM CNIMIBHOFO akTa KiflbKOX YCTAHOB BM3HAYaETHCA
IHCTPYKUiEO 3 AiN0BOACTBA.

CninbHi po3nopsagyi LOKYMEHTH, WO BUAAOTL OA4HAKOBI 32 (DOPMOKO JOKYMEHTH
(PO3NOPSAAKEHHS, HaKasu, pilleHHs), BUAAKTLCA Y BigNOBIAHIN hopMi.

CnifnbHi po3nopagyi LOKYMeHTWU paifepxafMiHicTpauil Ta iHWMKX YCTaHOB,
YNOBHOB@XXEHUX BuAaBaTX Pi3HI 3a (OPMOKO [AOKYMEHTW, BUAAKTbLCA Yy (hopmi
PILLEHHA, fIKe MaEe MPaBOBY CWUY PO3MOPALYOro LOKYMEHTA KOXHOI YCTaHOBW, LU0
NMpUMmae Lein JOKYMEHT.

CnifnbHi  po3nopsayvi LOKYMeHTU paingepxafgMiHicTpauil Ta iHWKX YCTaHOB
OPOpPMNIOIOTLCA Ha creuiasibHUX 6naHKax (fofatok 4) abo Ha 4YMCTMX apKyLuax
nanepy, Nignvucy NigNMCaHTIB 3aCBIAYYOTLCA repooBUMM MeyvaTKaMm.

MMpoekTV ChifibHUX PO3NOPALYMX [OKYMEHTIB MNOro4KYKThCA B TOMY X
nopsaKy, WO i NPOeKTU pOo3NOpPsSAKeHb TON0BU paifepkagmiHicTpayii (HakasiB
KepiBHMKa anapary).

[MpoeKTK aKkTiB HOPMaTBHO-NPABOBOI0 XapakTepy, AKi BiANOBi4HO A0
3aKOHOZaBCTBa NiANAralnTb Aep>KaBHiil peecTpauii

159. [lepkaBHa peecTpauisa akTiB yCTaHOB HOPMATMBHO-MPaBOBOr0 XapakTepy
30INCHIOETLCA Y MOPALKY, BM3HAYeHOMY [MONOXEHHAM NPO AepXKaBHY peecTpauito
HOPMATUBHO-MPABOBMX AaKTIB MIHICTEPCTB Ta IHWWX OpraHis BWKOHABYOI BNaau,
3aTBepKeHUM noctaHoBot KabiHeTy MiHICTpiB YKpaiHu Big 28 rpyaHa 1992 poky
No 731 (3 YkpaiHu, 1993 p., No 1-2, cT. 28; OiuiHnin BiCHUK YKpaiHu, 1998 p.,
Ne 42, ct. 1551; 2008 p., Ne 25, cT. 770).

CTpOK MiXX 4aTO0 30BHILIHLOrO MOrOXXeHHs NPOeKTy HOPMAaTUBHO-NPaBOBOro
aKTa, AKWW Nignarae AepXxaBHi peecTpayii, i JaTOK NPUAHATTA Takoro akTa He
MOBWHEH nepesuLLyBaTy 60 AHiB.

160. [lep>kaBHa peecTpauis 34iACHIOETbCS B ENEeKTPOHHIN qopmi y Burnsagi
3annucy, BHECeHOro A0 [ep)aBHOro peecTpy HOPMATUBHO-MPaBOBUX  aKTiB
MIHICTEPCTB Ta IHWMX OpraHiB BUKOHaBYOI BNaAW Ta 3acBifyYeHOro cneyiaibHoO Ans
LIbOro Npu3HayYeHo KBanihikoBaHOK e/IEKTPOHHO neyaTkow abo YA0CKOHaNeHo
eNIeKTPOHHOK  MeyaTkol, WO 6a3yeTbCa Ha KBanihikoBaHOMY cepTudikaTi
e/IeKTPOHHOT neyaTku, AKy Haknana ocoba, WO BHecna 3anuc [0 3a3HayYeHoro

PEECTpy.
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V. MOHITOPUHT 3a CTAHOM BMKOHAaHHS YNPaBAiHCbKUX pilleHb

161. MOHITOPUHI BUKOHAHHA YMNPaBAiHCbKMX pPilleHb € CKNaf0BOK CUCTEMU
KOHTPOMO B paigepxafMiHicTpauil Ta nNpoBOAMTLCA 3 METOK Harfisgy 3a
BMKOHABCLKOK ANCLUMNIHOLO.

162. MOHITOPUHT BKNtOYaE B cebe GesrnepepBHE CMOCTEPEXEHHA 3a MPOLLEecoM
BMKOHaHHS YNpaBiHCbKNX PillleHb Ta BUABNEHHSA BiAXWNEHb Bif CTPOKIB BUKOHaHHS
IHAMKATOPIB.

163. MOHITOPUHI BUKOHAHHSA YMpaBAiHCbKUX pilleHb 3AINCHIOETLCS BiAdiNOM
opraHisayiiHoi po60TK Ta KOHTPONK (gani - cny)k6a KOHTPO/H) 3a [A0NOMOroH
CUCTEMM MOHITOPUHTY, IHTErpoBaHOi B CUCTEMY E€/IeEKTPOHHOIo A0KYMEHTO006iry
pargepxxagMiHicTpayii Ha OCHOBI AaHWX 3 peecTpauiiHO-MOHITOPUHIOBOI KapTKW.
BignosigHa cuctema 3abesrneyvye onepaTuBHUM foctyn [0
BCiel iHQopmauii npo CTaH BWKOHaHHSA OYyAb-AKOro AOKYMEHTa, LWOA0 SAKOro
3[IACHIOETLCSH MOHITOPUHI Ta METOAUYHWIA aHasi3 BigNOBIAHUX JaHWX.

164. MOHITOPUHT NPOBOAWUTLCA LUNAXOM 360py, 06pobKM Ta cuctemartmsauii
IHpopmauii MNpo CTaH BWKOHAaHHA YMNPaBAiHCbKMX PilleHb 33 BU3HAYEHUMMU
IHAMKaTOpamu.

165. IHOMKaTOpaMn CTaHy BWKOHAHHA YMNPaBAiHCbKUX PpilleHb € MOMEHT
3aKiHYEHHS1 BW3HAYeHWUX fiA, Hanpuknag: HakNafeHHs eneKTPOHHOT pe3ontouil,
CTBOPEHHA  [OKYMEHTa, TMOrOoMKEeHHA [OKYMeHTa, MNiANUCaHHA  [OKYMEeHTa,
peecTpalis Ta BignpasieHHA LOKYMEHTa TOLLO.

166. IHaMKaTopKn, CTPOKM BUKOHAHHA IHAWMKATOPIB Ta iHWI AaHi, HEOOXIiAHI ans
MOHITOPUHIY B paijepXagmiHicTpauii, BHOCATbCA B aBTOMaTUUYHOMY peXumi
3a/1eXHO0 Bif 06paHOro cratycy npu3HayeHHs [OKyMeHTa Ta/abo aBTOMaTU30BaHOMY
peXuMmi [0 peecTpauiiHO-MOHITOPMHIOBOT KapTKM CNy»X60K AinoBoAcTBa nig 4ac
peecTpauii BXi4HOro OOKYMEHTa, KepiBHWKOM Mif 4ac NepBUHHOro po3rnagy abo
aBTOPOM [OKYMEHTa Mif, Yac 0ro CTBOPEHHS.

167. AKWO [OKYMEHT MICTUTb Kiflbka OKpemux YnpasniHCbKUX 3aBfaHb,
MOHITOPUHI BMKOHAHHA UWX 3aBAaHb 34INCHIOETbCA B OAHIA  peecTpayiliHo-
MOHITOPUHIOBIN KapTL,.

16S. Micna  3aBeplleHHA po60TM Hajg AOKYMEHTOM [0 peecTpauiliHo-
MOHITOPMHIOBOT KapTKM aBTOMAaTUYHO BHOCWUTLCA BiAMITKA MPO 3aBEpPLUEHHS MOro
BUKOHaHHA (IHAMKATOp 3aBepLUeHHSA BUKOHAHHSA) Ha NiACcTaBi CTaTycy MpuU3HaveHHA
3apEECTPOBAHOrO MPOEKTY EefIEKTPOHHOrO AOKYyMeHTa. BigmiTKa npo 3aBepLueHHS
BUKOHAHHA JOKYMEHTA CBIAYNTb MPO Te, WO poboTy Hag AOKYMEHTOM 3aKiHYEHO.
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169. MOHITOPUHI  3[IACHIOETLCA 3@ BWKOHAHHAM  3aBfaHb, BW3HAYEHUX
3aKoHamun YKpaiHu, noctaHoBamu BepxoBHOI Pagu YkpaiHu, ykasamu lNpe3ngeHTa
YKpaiHM, akTamm Ta AopydeHHsMu [lpe3ngeHTa YKpaiHu, aktamy KabiHeTty
MiHicTpiB YKpaiHu, fJopydeHHAMU Mpem’ep-MiHICTpa YKpaiHU, NPOTOKONaMK Hapaj
nig ronosyBaHHAM [1pem’ep-MiHiCcTpa YkKpaiHu, lMeplioro Bile-npem’ep-MIiHICTPA,
BiLe-npem’ep-miHicTpiB, MiHicTpa KabiHeTy MiHicTpis, [ep)aBHOro cekpertaps
KabiHeTy MiHicTpiB, po3nopsagyi  [AOKYMEHTM Ta  [OpPY4YEeHHA  KepiBHULTBA
obngepxagminictpavii, nuctamu Odpicy MpesngeHTa YkpaiHu, Monosu BepxoBHOT
Pagn YkpaiHM Ta MOro 3acTynHuKiB (W0 nNoTpebyloTb HafaHHA BiAMoBigi npo
pesynbTath iX po3rnsgy), nMctamm YNoBHOBaXKEHOro BepxoBHOT Pagn YkpaiHu 3
npas MOANHN, 3BEPHEHHAMU KOMITETIB, TUMYACOBUX CreuiasibHUX Ta TMMYacoBUX
cnigunx Komicin BepxoBHOT Pagn YKpaiHu, AenyTaTcbKux qpakLiin BepxosHol Paau
YKpaiHW, 3BepHEHHAMW Ta 3anuTamy HapoLHMX [AenyTaTtiB YKpaiHu, [fenyTaris
obnacHoi Ta paloHHOT pagn, nucTamm PaxyHKOBOT nanatv, MiKHapOAHUMM
3000B’A3aHHAMN YKpaiHW B paMKax CniBpo6iTHMLTBA 3 MiXXHApOAHUM Ba/IlOTHUM
(hoHAOM, 3000B’A3aHHAMM YKpaiHW Yy cdepax €BPOMEnNCbKOi Ta €BpOaTNaHTUUHOI
IHTerpauii, 30Kpema CrnpAMOBaHMX Ha BWKOHaHHA Yrogum Mpo acouiayito MiX
YKpaiHoto, 3 OfHiel CTOopoHW, Ta €Bponeiicbknm CoOlO30M, EBPONENCbLKNM
CNIBTOBApPMCTBOM 3 aTOMHOI eHeprii Ta iXHiMK [epXaBaMu-yfieHaMmu, 3 IHLWOI
CTOPOHW, [HWWX MDKHApPOAHUX [OroBOpiB YKpaiHW 3 nNuUTaHb EBPOMNENCHKOT
iHTerpauii i 4JOMOB/IEHOCTeN MiXK YKpaiHO Ta €C, piyHMX HalioOHaIbHUX Nporpam B
paMkax Kowmicii YkpaiHa - HATO, piweHb Kowmicii YkpaiHa - HATO y pamkax
XapTii  npo ocobnvBe MapTHEPCTBO MK  YKpaiHowo Ta  Opradisauieto
MMiBHIYHOATNAHTMYHOrO fJorosopy Ta [Jeknapauii npo Ti AOMOBHEHHS, IHLWNX
MDKHapO4HMX LOroBopis M YkpaiHowo Ta HATO Ta yrnoBHOBaXXEHMMU opraHamu
HATO; wmiciamu OOH, OBCE, CsiToBUM 6aHKOM, EBpPONENCLKUM HGaHKOM
PEKOHCTPYKLIT Ta PO3BMTKY, IHWUMM MIXKXHAPOAHUMW OpraHizauiiMmm B 4YaCTUHI
Li/IbOBOr0 BUKOPUCTAHHA TEXHIYHOT Ta JOHOPCLKOT JOMOMOTY, a TAKOX 3aB/aHb,
BU3HAYEHUX PO3NOPSAMKEHHSAMM Ta [OPYYEHHAMWU TOM0BM pargepXaaMiHicTpauil,
MPOTOKONaMKN Hapag nig ronoByBaHHAM 3aCTYMHUKIB rON0BU paiepxagMiHicTpauyit,
KepiBHMKa anapary pargepxxagmiHicTpauit, PiLLIEHHAMM Konerii
pangepxagMiHicTpauii, Woa0 AKUX BCTAHOB/IEHO CTPOKW X BUKOHaHHS.

170. CTPOKM  BUKOHAHHA  BHYTPIWHIX  LOKYMEHTIB  00YMCNIOKOTLCA B
KafieHJapHUX OHAX MOYMHAKYUW 3 JaTu peecTpail, a BXIAHUX - 3 faTU HAAXO4KEeHHS
(ocTaBKM Yepe3 cUCTeMy B3aeMoOAii) abo 3 faTu HACTYMHOro pobo4yoro AHA y pasi
HaAXOMKeHHS (LOCTaBKWN) AOKYMeEHTa Micnd 3aKiHYeHHA poboyoro AHsS, y BUXIAHI,
CBATKOBI Ta HepOOOUi [Hi.

AKWO OCTaHHIl AeHb CTPOKY BMKOHAHHA [OKYMEeHTa Npunagae Ha Hepo6ounii
[ieHb, CTPOKOM BWKOHAHHSI [JOKYMEHTa BBaXXaETbCs Neplunii pobounii feHb nicns
HaCTaHHS CTPOKY BUKOHaHHS.
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171. Y pasi 3MiHM CTPOKIB BWKOHAHHS iHAMKATOpa Yy peecTpauiliHo-
MOHITOPUHIOBIA KapTui NPOCTaBNSETLCA HOBUIA CTPOK BM3HAYEHOro iHAMKaTopa Ta
3a3Ha4yaeTbCa NPUYMHA MOro 3MiHM, AKi BHOCATLCA YMOBHOBaXKEHOK 0COG0HD CNyX6WU
KOHTPO/IHO.

172. MepeBipka CTPOKIB BWKOHaHHA [OKYMEHTIB MPOBOANTLCA 3a BCiMa
IHAMKaTOpamMn MPOXOLXKEHHA [OKYMeHTa [0 3aKiHYeHHS CTPOKY MOro BUKOHaHHSA (Y
pasi BifXuieHb BMKOHaBLIO HaLCWMNAKOTLCA NOMepeKeHHS CUCTEMOIO MOHITOPUHTY
3a [JONOMOrOH e/IEKTPOHHUX HaragyBaHb, L0 aBTOMATUYHO FeHepytTbCA CUCTEMOKO
e/IEKTPOHHOIO [OKYMeHTO006iry panfepxagMiHictTpauil) y nopsagky, BM3HaYeHOMY
IHCTpYKUi€EtO 3 AiNOBOACTBA painaepXxaaMiHicTpau,ii.

173. Cny>6a KOHTPO/IKO MiC/A BUKOHAHHA [OKYMeHTa nepesipse BiAMOBIAHICTb
KIHLEBOro pe3ynbTaTy MOCTaB/IEHOMY 3aBAaHHIO, 3a Pe3ynbTaTOM YOoro npuiiMae
PILLUEHHSA NPO NPUMNHEHHS MOHITOPUHTY.

MPUNUHEHHA MOHITOPUHIY 34IANCHIOETLCA fiMWe Ha NifcTaBi  3a3HayeHol
nepeBipKw.

174. [laHi NpO BUKOHAHHA JOKYMEHTA Ta MPUNUHEHHA MOHITOPUHIY BHOCATLCA
A0 peecTpauiiHO-MOHITOPMHIOBOT KapTKWU  YMOBHOBAaXEHOK 0COBGOK  CNyX6u
KOHTPOJIIO.

[LOKyMeHT Moxe O6yTu 3akpuTuin "o cnpaBu” nuwe nicng BHeECEHOI [0
peecTpaLinHO-MOHITOPUHIOBOT KapTKX BiAMITKM NP0 NPUNUHEHHSA MOHITOPUHTY.

175. [JHeM BMKOHaHHSA 3aBfaHb, BU3HAYEHMX B aKTax OpraHiB Aep>XaBHOI Bnagu
| AOPYYEHHAX BULLMX MOCAA0BMX OCIO, Ta BUKOHAHHA 3anuTiB, 3BEpPHEHb, IHLUOI
KopecnoHAeHuii BepxoBHOT Pagn YKpaiHM BBaXKaeTbCA [eHb  HaACW/IaHHA
e/IeKTPOHHOr0 [OKYMEHTa YCTaHOBOK Yepe3 CUCTeMy B3aeMOAIl, a y BUNagKax,
BU3HAYEHUX MYHKTOM 2 UWiel IHCTPYKUii, - peecTpauii AOKYMEHTa OpraHom,
KU BU3HAYMB BifNOBIAHE 3aBaHHS.

IH(hopMalLLiiHO-A0BIAKOBA PO60Ta 3 €N1eKTPOHHUMU AOKYMEH T aMu

176. IH(hopmauinHO-L0BigKOBA PO6OTA 3 €NEKTPOHHUMW LOKYMEHTaMMW Nonsrae
B MOLWYKY HeOOXiAHWX [OOKYMEHTIB 3 BUKOPUCTAHHAM CUCTEMW e/IeKTPOHHOIO
OOKYMEHTO0O6Iry paingepxagmiHictpauir.

177. Ons  nigBULEHHA  e()eKTMBHOCTI  pob0TM  MOLUYKOBOT  CUCTEMU
eNIEeKTPOHHOI0  [JOKYMEHTOO06iry paigepxagmiHicTpauii cnyx6oi AinoBoacTsa
PO3p06NATLCA TaKi KnacudgikalinHi 4OBIAHVKN:

Knacugikatop nuTaHb A4iaNbHOCTI YCTaHOBMW;

Knacugikatop BUAIB LOKYMEHTIB;

Knacugikatop KOPecnoHAEeHTIB;

Knacugikatop pe3ontouii;

KnacugikaTtop BMKOHaBLIB;
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Knacuikatop pe3ynbTaTiB BUKOHAHHA LOKYMEHTIB;
HOMEHK/aTypa crpas.

17S. [MowykoBa  cuctemMa  CUCTEMMU €eKTPOHHOIo [NOKYMEHTOOOIry
pargepxxagMiHicTpayii Mae 34iMCHIOBaTK NOLWYK 38 KOHTEKCTOM (K/TlOYOBUM C/I0BOM
abo (hpa3ord) eNneKTPOHHOro [AOKYMEHTa, BW/OM €NEKTPOHHOr0 [OKYMeHTa, oro
3aro/l0BKOM, AaTo NPUMAHATTA, HOMEPOM Ta AaTor Oro peecTpauii, horo aBTopom
TOLLO.

V1. CuctemaTtnsania ta 36epiraHHA JOKYMEHTIB Y AiN10BOACTBI
CKnafleHHA HOMeHKNaTypu cnpas

179. HomeHknatypa crpas npu3HayeHa ans BCTaHOB/IEHHSA B
pangepXaaMiHicTpauii €guMHOro nopsagky (opMyBaHHA cripaB A/ [AOKYMEHTIB,
CTBOPEHUX Y €NEKTPOHHIN Ta nanepoBii dopmax, 3abesneyeHHs 1X 006NiKy,
OMepaTUBHOIO MOLWYKY AOKYMEHTIB 3a iX 3MICTOM i BWMAOM, BW3HAYEHHSI CTPOKIB
3bepiraHHs cnpaB i € OCHOBOK A1 CKNafeHHA OnuciB cnpae MOCTIMHOIO Ta
Tpuanoro (noHag 10 pokiB) 36epiraHHA, a TakoX Ans 06/iKy CrpaB TMMYacoBOro
(8o 10 pokiB BK/IKOYHO) 36epiraHHs.

[l0 HOMeHKnaTypu cnpas BK/HOYaOTbCA Ha3BW Crpas, WO (POPMYHOTLCA Ta
BifoOpaXkatoTb yCi eTany poboTu, AKa JOKYMEHTYETLCA B YCTaHOBI, 30KpemMa crpasu
MOCTIMHMX Ta TUMYACOBO Ait0UNX pad, KOMICili, KOMITETIB.

CTpoku 36epiraHHa JOKYMeHTIB (Ha/fieXXHICTb A0 CnpaBu) BM3HAYakoTLCA Mif yac
peecTpauii (ona BXigHUX LOKYMEHTIB) ab0 CTBOPEHHS MPOEKTY AOKYMEHTA aBTOPOM
3rigHo i3 3arBeppkeHUM MIH’IOCTOM MepenikoMm TUMOBUX [OKYMEHTIB, WO
CTBOPIOKOTLCA Mif 4Yac AiANbHOCTI [epXaBHMX OpraHiB Ta OpraHiB MicLeBoro
CamMOBpPslyBaHHS, IHWWX YCTaHOB, NIANPUEMCTB Ta opraHisauii, i3 3a3HayYeHHsAM
CTPOKIiB 36epiraHHs JOKYMEHTIB.

150. ¥ parigepxaamiHicTpauii cknagatoTbCcs Ta BeAyTbCA HOMEHKNATypy crnpas
CTPYKTYPHUX Nigpo3ainis i 3BegeHa HOMeHKNaTypa crnpae parhgep>xagmiHicTpauir.

151. HoMeHKnaTypa crnpas CTPYKTYPHOro nigpo3fifly  CTBOPHETLCA B
eNeKTPOHHIN ¢opMmi  (mogaToKk 6) nocagoBod 0cobok, BiANOBiAaNbLHOK  3a
AINOBOACTBO B Migpo3aini, He nisHiwe 15 snucTtonaga MNOTOYHOrO pPOKY Ta
MOroAKyeTbCa i3 CNyX60H0 AinoBoAcTBa pavfepxaamiHicTpauii. Bisyanisauyis
HOMEHKNATYypy cnpaB CTPYKTYPHOro nigposginy 34INCHIOETLCA 3a aBTOMATMYHO
reHepoBaHOK (DOPMOIO, BM3HAUYEHOH IHCTPYKLUIEH 3 AiI0BOACTBA.

152. MeToguyHa fgornomora y CcKnafeHHi HOMeHKnaTypu cnpaB HafaeTbCs
apxiBHMM  nigposginom  paingep>agmiHictpauii  abo  nocafoBOK  0CO60HD
parigepxxagMiHicTpauii, BignoBigasbHOK 3a BeAeHHS apXiBy (MpauiBHUKOM Cy>X6u
AINOBO/ACTBA, BiANOBiAa/IbHAM 3a apXiBHe 36epiraHHA JOKYMEHTIB).
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153. 3BefleHa HOMeHK/MaTypa cnpaB pangepxagMiHictpauii  gopmyeTbes
CUCTEMOHO e/1eKTPOHHOr0 [LOKYMEHTO006Iry parepxagMiHictpayii B
aBTOMaTN30BaHOMY pexumi (4OAATOK 7) Ha OCHOBI  HOMEHKnatypu crpas
CTPYKTYPHUX NiAPO034iNiB Y eNeKTPOHHIN (hopmMi.

154. Ha nigctaBi 3BefieHOT HOMEHKNATypwu crpasB pangepXagMmiHictpauii B
eIEKTPOHHIN (hopMi cuCTeEMa eNeKTPOHHOI0 JOKYMEHTOOGIry paiaepXagamiHicTpauii
aBTOMaTUYHO 3AINCHIOE Ti Bidyanisauito 3a (HOPMOID, BM3HAYEHOH IHCTPYKUiE 3
[iNOBOACTBA, AKA [PYKYETbCA Ta MOLAETHCA HA CXBa/IeHHA EKCMepTHO-MepeBipHiii
KOMICIT lepXXaBHOro apxiBy 06/1acTi.

155. 3BefjleHa  HOMeHKnatypa cnpaB 30epiraeTbCAd Ta BUKOPUCTOBYETLCH
CUCTEMOHO eNeKTPOHHOro [LOKYMEHTO06ITy pargepxagMmiHictpayii - ans
aBTomaTu3sayii rnpotiecis (hopMyBaHH# LOKYMEHTIB y cnpasu B
paingepxxagmiHicTpadi.

156. 3BefjleHa HOMeHK/MaTypa cnpas pangepxagMiHicTpauii  HanpuKiHLi
KOXXHOTO POKY (He Mi3Hile rpyaHa) YTOYHKOETHCA Ta BBOAUTLCA B Ait0 3 1 CivHA
HaCTYMHOro KaneH4apHOro poky.

157. B cucTemi  eNneKTPOHHOro  [OKYMeHTO00Oiry pangepxagmiHictpauii
HOMeHKNaTypa cnpas npefcTaBneHa y (Hopmi eneKTpoHHOT Tabnuui (gogaTku 6 i 7).
"padm Tabnuui 3anoBHIOKTLCA TaKUM YAHOM:

y rpagi O (nvwe Ana 3BefeHOT HOMeHKIaTypyu cnpas) NPOCTaBAAETLCA Ha3Ba
CTPYKTYPHOTO Mifgpo3ainy, 40 AKOro BiAHOCATLCA 3anucu Npo BiAMoBIgHI CripaBu;

y rpai 1 npoctaBnseTbCA IHAEKC KOXKHOI CNpaBu;

y rpagy 2 BKIHOYAKTLCA 3arosioBku crnpas (TOMY, YaCTUHWN);

y rpadi 3, fKa 3amnoBHIETLCSA HanpPUKIHLI KaneH4apHOro poKy, 3a3HayaeTbes
KiNIbKICTb crpas (TOMiB, YaCTUH);

y rpadi 4 3a3HayaloTbCA CTPOKWM 36epiraHHsA crpaB, HOMepW cTaTel 3a
nepenikom AOKYMEHTIB i3 CTpOKaMm 36epiraHHs;

y rpadi 5 pob6naTtbCcs MO3HAYKM MPO nepexigHi cnpasu; MpPo Crpasu, WO
BeAyTbCA B Marneposii hopMi; Npo nocagoBux ocib, BignosifgasbHUX 3a POPMYBaHHA
cnpas; MNpO nepefaBaHHA CNpaB [0 apXiBHOro nigpo3diny panaepxxagmiHicTpauii
(NpauiBHMKY CnyX6wn [iNOBOACTBA, BIiAMOBIfabHOMY 3a apxiBHe 36epiraHHA
[AOKYMEHTIB) 4y IHLWMX YCTAHOB A4/1A TX NPOAOBXEHHS TOLLO.

1SS. HanpukiHui poKy [0 HOMEHKNaTypu crnpasB CTPYKTYPHOrO Migpo3giny Ta
3BefleHOT HOMEHKNaTypu cnpae pangepXagMmiHictpauii cknagatoTbCa MNifACyMKOBI
3anMcn B €eNeKTPOHHIA ¢opmi Npo  KiNbKiCTb (DaKTUYHO 3aBefeHMX CrpaB Ta
NiANUCYIOTLCA BigNOBifanbHUMKU ocobamMy 3rigHo 3 IHCTPYKUIiE 3 [AiN0BOACTBA
parigepXxagmiHictpauii.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html

44

dopMyBaHHS eNeKTPOHHMX Cnpas

189. 'pynyBaHHA BMKOHAHUX [LOKYMEHTIB Yy €NeKTPOHHI CrpaBu 3[4iACHIOETHCA
LLleHTpanizoBaHO B CUCTEMI €/IEKTPOHHOro [OKYMEHTO0O06iry paigepxxagmiHicTpauii
BIAMOBIAHO 40 HOMEHK/ATYPU Crpas.

190. PopmMyBaHHS eNIEKTPOHHUX CNpaB 34iACHIOETLCSA Y CUCTEMI e/IEKTPOHHOIO
AOKYMEHTO06iry paingepXagmiHicTpauii B aBTOMaTU30BaHOMY PEXWMi Ha NiAgcTasi
IHAEKCY eIeKTPOHHOT Cnpasu.

191. ENeKTPOHHI [JOKYMEHTW, WO BigHECeHi [0 OAHIET eNeKTPOHHOI Crpasu,
MatoTb OYTW NOFIYHO NOB’A3aHi MiXK CO60 3a AOMOMOroK BiJJOMOCTEN NPO HUX B
CUCTEMI eNIeKTPOHHOI0 AOKYMEHTO006Iry panaep>xagmiHicTpauir.

192. Mif yac hopMyBaHHA eNeKTPOHHUX CMpaB Chif AOTPUMYBATUCA 3arasibHUX
Mpasu 3 ypaxyBaHHAM TakuX BUMOT:

1) rpynyBatn B efIEKTPOHHI CnpaBy LOKYMEHTW, BUKOHaHI MPOTArOM OLHOro
KasieH4apHOro POKy, KpiM MepexigHuX eneKTPOHHUX cnpas (BeAyTbCA MPOTArOM
KiJIbKOX POKIBY);

2) [OKYMEeHT-BIiAMNOBiAb rpynyeTbCa 3a iHILiaTUBHUM JOKYMEHTOM;

3) BK/IOYATM B €1EKTPOHHI CMpaBu NiNLLIe OPUriHaIn enekKTPOHHUX LOKYMEHTIB
abo y pasi 1X BIACYTHOCTI - 3aCBifl4eHiI B yCTAHOB/IEHOMY NOPALKY €NEKTPOHHI KOMiT;

4) 06CAr efleKTPOHHOT CrpaBu He OOMEXYETbCA KINbKICTHO e/IEKTPOHHUX
[OKYMEHTIB;

5) 06cAr eNleKTPOHHOT cnpaBu (KifIbKICTb AOKYMEHTIB), WO MICTUTb JOKYMEHTHU
noctiiHoro Ta Tpusanoro (noHag 10 pokiB) 36epiraHHs, MOBUHEH BiAMOBIAATY
obcary cnpasu, CHOPMOBAHOT 3 ManepoBMX NPUMIPHUKIB €/IEKTPOHHOI0 JOKYMEHTA.,

[na [OKYMeHTIB nocTiiHoro Ta TpuBasoro (noHag 10 pokiB) 36epiraHHs,
CTBOPEHUX B e/IEKTPOHHIN (hopMi, YMNOBHOBaXKEHWI 3acBifuyyBay BUIOTOB/IAE
nanepoBi KONii TaKMX LOKYMEHTIB, fKi BiH 3aCBifuye.

3acsigyeHi KoOMii MNOBWHHI MICTUTK Mepenik BM3HAYeHUX [HCTPYKUie 3
[IN0BO/ACTBA PEKBI3UTIB, HAHECEHUX 3a fonoMoroo QR-koay.

3a3HayeHi 3acBigyeHi naneposi KONii €N1eKTPOHHUX LOKYMEHTIB POPMYHOTHCA Y
cnpasu BIANOBIAHO [0 3aTBepAXXeHOT HOMEHKNaTypu cnpaB Ansa 36epiraHHsa, Aki
nepeaardTbCA 40 apXiBHOro Migpo3ainy pangepxagmiHictpauii (aepXxaBHOro apxisy
obnacti) y nopsigky, BM3HauyeHOMY IHCTPyKLUiE 3 AiN0BOACTBA, A8 MOCTINHOMO
36epiraHHs.

CTBOpEHHSA [HWWX nNanepoBUX MPUMIPHUKIB €NeKTPOHHUX [OKYMEHTIB He
BUMaraerbCs.

193. MeToanyHe KepiBHULTBO Ta Harnag 3a (GOpMyBaHHAM e/IeEKTPOHHUX Crnpas
B 06naepXagmiHicTpauii Ta Tl CTPYKTYPHUX Nigpo3ginax 34iACHIOKTLCA CYXX60t0
AiNoBOACTBa, a Ccame apxiBHMM  nigposfinom abo MocagoBod  0CO60KD
pargepxagMiHicTpauii, BiANoOBifaNbHOKW 3a BeAEHHS apXiBy paigepxagmiHictpauii
(NpauiBHMKOM cny>6u Aif0BOACTBA, BIANOBIAAIbHAM 32 BEEHHA apXiBy).


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html

45
36epiraHHS eNneKTPOHHUX JOKYMEHTIB ByCTaHoBax

194. Y painfepxagmiHicTpayii  34iACHIOETbCA  LeHTpasi3oBaHe 36epiraHHs
eN1eKTPOHHMX LOKYMeHTIB. [JOKYMeHTN 36epiraloTbCa B yCTaHOBaxX iX CTBOPEHHS.

195. JoKyMEHTHM 3 Yacy CTBOPEHHA (HagxOo4KeHHS), a TaKOX YyCi BiAOMOCTI npo
HUX [0 nepefaBaHHs X Ha MOCTiMHe 36epiraHHs abo [0 1X 3HULWEHHA B
YCTaHOB/IEHOMY NOPAAKY 30epiratoTbCs B CUCTEMI €1eKTPOHHOr0 LOKYMEHTOO6Iry
pangepxafMiHicTpauii, NOriYHO 3rpynoBaHi y cnpaBu 3rifHO 3 HOMEHKNATypolo
cnpas.

AypioBiszyanbHi JOKYMeHTW (ayA4io - Ta Bigeo3anucu) 3acifaHb KOnerii, iHLWmnX
KoseriaflbHUX OpraHiB paigepyagmiHicTpauii y pasi iX CTBOPeHHS 36epiraloTbca y
CUCTEMI eNIeKTPOHHOro [OKYMEHTOO06iry pangepxagmiHictpauii. CekpeTap ab6o
YNOBHOBaXKeHa 0coba KoseriaflbHOro opraHy Bifnosifae 3a ix 40faBaHHA Yy CUCTEMY
eNIEKTPOHHOI0 JOKYMEHTOO0GIry paingepxagmiHicTpauir.

196. 3a JOCTYMHICTb, WiMICHICTb Ta BIATBOPIOBAHICTb €1EKTPOHHUX LOKYMEHTIB
| @NeKTPOHHUX CrpaB, WO 36epiraloTbCs B CUCTEMI €NEKTPOHHOI0 [OKYMEHTOO00Iry
parigepxagMiHicTpauii, Bignosigae nigposain pangepXxagmiHicTpauii, Ha SKWiA
MOKIageHo 060B’A3KM LOA0 TEXHIYHOIO CYMPOBOLXKEHHS CUCTEMWU efIEKTPOHHOro
AOKYMEHTOO06Iry paingepxagmiHictpauir.

197. MpauiBHUKM paingepxagMiHicTpauil MatoTb AOCTYN [0 €NeKTPOHHUX
[NOKYMEHTIB Yepe3 CUCTEMY €eNeKTPOHHOro [AOKYMEHTOO00iry pangep>xagmiHicTpauii
BIANOBIAHO A0 MpaB, BU3HAUYEHNX PO3NOPSAKEHHAM rON0BU pariaep>KagmiHicTpauii.

19S. BujaBaHHA €NeKTPOHHMX CMpaB, OKPEMUX ENeKTPOHHMUX [AOKYMEHTIB
iHWXM  ycTaHOBamM  3[INCHIOETbLCA 3 [03BOJly  KepiBHMKA  anapaty
parigepxagMiHicTpayii abo ocobu, L0 BUKOHYE NOro 060B'A3KM, LLMISXOM CTBOPEHHS
MPUMIPHMKIB 260 KOMii UMX LOKYMEHTIB.

199. Y pasi 3BepHeHHs [0 pargepXagmiHicTpauii YNoBHOBaXeHOI 0COOU He
nigcrtaBi opuriHany yxsanu cnigyoro cyagi, cyay LWOAO HajaHHA TUM4YacoBOro
AOCTYNYy A0 AOKYMEHTIB rofioBa panaepxaaMiHictpauii HeBigKnaaHO Aae AOPYYEHHS
cny>x06i AiNnoBoACTBa Ta CTPYKTYPHOMY Nigpo3ainy 3abe3neynT BUKOHAHHS YXBasu.
B mexax peanisauii LOpy4eHHA yOBHOBaXKeHa 0coba cnyxou [in0BOACTBa:

1) CTBOpPIOE Ta PEECTPYE KON yxXBaiu Chigyoro cygai, cyay nicns
npea’aBieHHA OpUriHany Takol yxBanu;

2) Hagae 0cCo6i, 3a3Ha4veHii B yxBani, TUMYacoBM AOCTYN A0 [AOKYMEHTIB,
30KpeMa MOX/MBICTb O3HAWOMJIEHHS 3 HUMW, BWUIOTOBJ/IEHHA ManepoBMX KOnNii
BIANOBIAHNX €NeKTPOHHUX LOKYMEHTIB abo y pasi, Konu B yxBaji nepenbayeHo ix
BUNYYEHHSA  (3L4IACHEHHA BWIMKM), - CTBOPEHHS E€NeKTPOHHUX NPUMIPHUKIB
BIANOBIAHWNX €TEKTPOHHUX AOKYMEHTIB;
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3) Haflae [ONOMOry Yy CKIafeHHI Onucy eneKTPOHHUX [OKYMEHTIB, L0
BUNy4YaloTbCAd  (BUIMKA  AKUX  34IACHIOETbCA),  AKUA  3a/IMWIAETbCA B
paingepxagmiHicTpauii.

Mpo BUyYEHHS eIeKTPOHHUX AOKYMEHTIB CKNafaeTbCA akT (MPOTOKON) Y ABOX
MPUMIPHUKAX, MNEePLINA 3 SKUX 3a/IMLIAETLCA B paidepxxagMmiHicTpauil, a apyruin
nepeaaeTbCs BignoBifasbHiin 0cobi, 3a3Ha4eHil B yxBai.

VU. MNopAagok nigroToBKN efleKTPOHHUX CrpaB
[0 nepefaBaHHSA 4N1A apXiBHOro 36epiraHHs

EkcnepTwusa UiHHOCTI JOKYMEHTIB

200. EkcnepTm3a LiHHOCTI [OKYMEHTIB B €NeKTPOHHIN (hopMi NPOBOAUTLCA
BIANOBIAHO A0 3aKOHOAABCTBA Y C(Pepi apXiBHOT cripaBy Ta AiNIOBOACTBA 38 TUMU X
npasuiamm, NpUHLMNAMKN Ta KpUTEPIAMU, WO | AOKYMEHTIB Y naneposiii Gopmi.

Po3nopsgKeHHsIM ro10BY panepxaamiHicTpauil (HakasoM KepiBHMKa anapary)
BM3HAYaOTbCA YNOBHOBAXEHI 3aCBig4vyBaui.

YNOBHOBaXKeHVM 3acBifyyBavyaM HafaeTbCA NMPaBo 3acBifyyBaTH Maneposi Konii
eM1eKTPOHHMX LOKYMEHTIB, Npu3HadeHi 4na X nofjanbliol nepegadvi Ha 36epiraHHA B
apxiBHWIA BigAin pangepXaamiHictpauii (Jep>kaBHoro apxisy o6nacTi).

[lo Takoro posnopsgkeHHsa (Hakady) 060B’A3KOBO [A0AAKOTbCA 3pa3ku Mignucis
B/IACHOPYY YCiX YNOBHOBaXeHUX 3acBifuvyBayiB Ta BIAOWTKIB Neyatok, crewiaibHO
NPU3HaYeHMX ANs 30iNCHEHHS 3aCBiAUYEHHS JOKYMEHTIB.

PeKoMeHAY€eTbCA BU3HAYaTU YMOBHOBAXXEHMX 3aCBig4yBadiB i3 CKnagy nocTifiHO
AiF0UNX eKCMEPTHUX KOMICI yCTaHOB.

3a3HayeHe po3MoOpAmMKeHHA (Haka3) BWOAETLCA Y [ABOX  OPUTiHAIbHUX
NMPUMIPHUKAX, O4MH 3 AKNX nepefaeTbes Ao [ep>xaBHoOro apxisy 061acTi.

201. EKcnepTm3a LiHHOCTI [JOKYMEHTIB MPOBOAUTLCA B €/IEKTPOHHIN dopmi,
KpiM [JOKYMEHTIB, BU3HAYeHUX ab3auamun ApYyrumM-n’atumM NyHKTY 2 uiei IHCTpyKuiT.

202. Mg 4yac npoBefeHHA eKCNnepTU3n LIHHOCTI efIeKTPOHHUX [OKYMEHTIB
30IACHIOETbCS BIAGIip [AOKYMEHTIB MNOCTiMHOro Ta TpuBanoro (rnoHag 10 pokiB)
3bepiraHHa O14 HafaHHA LOCTYNy npauiBHMKaMm AifI0BOAHOT Ciy>K6u, (apxiBHOro
nigposginy  pangepXaAMmiHictpauii - npauiBHUKY — CnyX6u  [iNn0BOACTBa,
BiANOBIJabHOMY 3a apxiBHe 30epiraHHA LOKYMEHTIB), 6/10KyBaHHA MpaBa IHWKNX
npauiBHUKIB paingepxafMiHicTpauil Ha pefaryBaHHs peecTpayiiHO-MOHITOPUHIOBOT
KapTKNW [OKYMEHTIB, fKi MNepefalTbCAa Ha apXiBHe 36epiraHHdA, BUNYYEHHS A1
3HULLLEHHS [JOKYMEHTIB | eIeKTPOHHUX ChpaB 3a MUHY/I POKW, CTPOKM 36epiraHHA
AKNX 3aKIHYUNUCA.

203. 3a pe3ynbTatamMm  €KCNepTU3nM LIHHOCTI efIEKTPOHHUX [LOKYMEHTIB Yy
CTPYKTYpPHOMY Mifpo3gini pangepxagmiHictpauii oco6oto, BiANOBifanbHOK 3a
AiNoBOACTBO Y Nigposgini, o 31 rpyaHs HacTyMHOro POKY B eNIeKTPOHHIN (opmi
CK/1afatoTbCA: ONUCK eNeKTPOHHUX CrpaB MocTinHOro, Tpmeanoro (noHag 10 pokis)
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36epiraHHsa, a TakoX roTykTbCA NMPONO3unLIT 4O akTa Npo BUAYYEHHA 411 3HULLEHHSA
[OKYMEHTIB, He BHeCceHUX A0 HauioHanbHOro apxiBHOro oHay.

Onucn eneKTPOHHKX CNpaB CTPYKTYPHOro Migpo3ainy i nponosunuii 4o akTa npo
BU/IYYEHHS ANS 3HULEHHA LOKYMEHTIB, He BHECeHMX A0 HauioHasIbHOro apxiBHOMo
(hoHAY, BI3ylOTbCA YKNafayem OMNuCy, KepiBHUKOM  Cny>Xbu  fAinoBofcTea
paigepXagMiHicTpauii Ta NigNUCyoTbCa KePiBHUKOM CTPYKTYPHOrO Nigpo3giny.

204. Ha nigcrtaBi €NeKTPOHHUX OMUCIB  eN1eKTPOHHMUX CnpaB  CTPYKTYPHOTO
nigpo3giny Ta Nponosuyi 40 akta Npo BUYYEHHS A/1A 3HULLEHHA LOKYMEHTIB, He
BHeCceHMX [0 HauioHanbHOro apxisHoro ¢oHAy, apxiBHUM  NigPO34iI0M
paigep>xagMmiHicTpauii  (NpayiBHMUKOM  CNyX6u  [AinoBoACTBa, BiAnoOBifaNbHUM
3aBefleHHs apXiBy ) B e/IEKTPOHHIN popmi nicns NPUAHATTA A0 apXiBHOrO nigpo3sginy
paingepxagMiHicTpauil  JOKYMEHTIB  CTPYKTYPHUX Migpo3finis  cKiagatoTbes
eIEKTPOHHI ONMnCK eNeKTPOHHUX CrpaB MOoCTiiHOro, Tpmeanoro (noHag 10 pokiB)
36epiraHHs (foaaTok 8) Ta aKT B e/1eKTPOHHI (hopMi NPO BUNYYEHHS 4151 3HULLLEHHS
[NIOKYMEHTIB, He BHECEHMX [0 HauioHanibHOro apxiBHOro (hoHay
(popartok 9).

205. Mpouenypa 3HULLEHHA €NeKTPOHHUX LOKYMEHTIB 3AIACHIOETLCA NnLle Y
pasi MPUIAHATTA TO/0BOK  paifepxagMiHicTpayil  BignoBigHOINo pilleHHA Ta
BU3HA4aeTbCS IHCTPYKLIEO 3 AiI0BOACTBA panjep>KagmiHicTpauii.

AKT Npo BUYYeHHA A/ 3HULLEHHA AOKYMEHTIB paifep)kagmiHicTpayii, Lo
36epiraTbCs B €/1eKTPOHHIN (HhOpMi, CTBOPHOETHCA /INLLIE B €/IEKTPOHHIN (hopMi.

Homep Ta pata akta nMpo BWIYYEHHS A0S 3HULWEHHA  [OKYMEHTIB
paigep>xagMiHicTpayii NPUCBOKOKTLCA CUCTEMOK €/IEKTPOHHOIO [A0KYMEHTOOGIry
paingepxxafMiHicTpauil nicng Noro 3aTBepKeHHS B €1eKTPOHHIN hopmi.

206. Y pasi Konn Ang AOKYMeHTa 3a pe3y/nbTaTaMu MPOBEAEHOT eKCrnepTu3n
LLIHHOCTI BM3HA4YeHO MNOCTIAHWMIA CTPOK 36epiraHHs, YrnoBHOBaXXEHUM 3acBigvyBayem
MOXe BUIOTOBNATUCA NanepoBa KoMis Takoro AOKYMEHTa, AKY BiH 3aCBifuYe.

3acBigueHa Komia MNOBWMHHA MICTUTM Mepenik BU3HAYEHMX [HCTPYKUieD 3
AiN0BO/ACTBA PEKBI3NTIB, HAHECEHMX 3a AornomMoron QR-koay.

3a3HaueHi 3acBigyeHi manepoBi KOMii eNeKTPOHHUX AOKYMEHTIB (POPMYHOTbCA Y
cnpasu, SKi NepefalTbCa [0 apxXiBHOro BigAiny pangepxagmiHicTpauii y nopsaky,
BU3HA4YeHOMY IHCTPYKLi€EO 3 AiNI0BOACTBA, A4/19 MOCTIMHOrO 36epiraHHs.

CTBOpeHHA [HWNX ManepoBMxX MNPUMIPHUKIB €fIeKTPOHHUX [OKYMEHTIB He
BMMaraeTbCs.

207. MeToAn4yHa fonomora 'y CKnageHHi OnuciB eleKTPOHHUX CnpaB HafaeThCA
apxiBHUM BifA4INOM panfep>kagmiHicTpayii Ta apxiBHUM Migpo3ginom anapaty
paigep>xagMmiHictpayii (npauiBHMKOM CAy>X6u [iNn0BOACTBa, BiAnoBifasbHUM 3a
apxiBHe 36epiraHHA JOKYMEHTIB).
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OdhopM/eHHA eNeKTPOHHMX Cnpas

208. 3a pesynbTatamMmy NPOBeAeHOI eKCrnepTn3n LWiHHOCTI BifibpaHi eneKTPOHHI
cnpaeu MocTinHoro i TpuBanoro (noHag 10 pokiB) 36epiraHHA NOTPeOYyHTb
CTBOPEHHA NanepoBOro MpuUMIpHMKa eNeKTPOHHOI Cnpasu, 3acBig4eHOro 3rigHo 3
IHCTpYKUi€EO 3 AiN0OBOACTBA paijepaaMiHicTpaLlil.

ManepoBi NPUMIPHUKK eIeKTPOHHOT CripaBu NOCTIMHOrO Ta TpmBanoro (noHag
10 pokiB) 36epiraHHa CTBOPIOKOTL NPAaLIiBHUKK CNyXOu AiN0BOACTBA, AKI (hopMyBaiv
BIANOBIAHI eNEeKTPOHHI cnpaBu. Y pasi peopraHizauii um niksigayii cnyxou
AINOBOACTBA  3a3HayeHl NPUMIPHMKK  CTBOPKOKOTbL  BIAMNOBiganbHI  0cobu  ix
NMpPaBOHaCTYMHUKIB.

Y pasi niksigauii cny>éwm pginosofctea 6e3 BU3HAYEHHS MPaBOHACTYMHMKA
eKcnepTmsa LIHHOCTI Ta CTBOPEHHSA 3a3HayeHUX MNPUMIPHUKIB 34IACHIOETLCA Y
npoueci nikeigayil CTPYKTYPHOro nigpo3ainy nifg vac nigrotoBku crnpas Migpo3giny
019 nepefaBaHHA [0 apxiBHOro nigposginy pangep>kagmiHicTpayii (npayiBHUKY
cny>6u AinoBOACTBa, BIiAMOBIfaNbHOMY 3a apxiBHe 36epiraHHA [LOKYMEHTIB). Y
TaKkOMy BMMagKy LOKYMEHTM TMMYacoBOro 36epiraHHA 3HMULLYHOTbCA AOCTPOKOBO,
ofpasy nicns eKCrnepTu3n LiHHOCTI.

209. MNMigrotoBka [0 MepefaBaHHA Ha apxiBHe 36epiraHHA nanepoBux
NMPUMIPHUKIB eNeKTPOHHUX cnpas CTPYKTYPHUMU nigposginamu
paiigep>xagMiHicTpauii 34iCHIOETLCA BiANOBIAHO A0 IHCTPYKLUiT 3 4iN0BOACTBA.

210. Ana nNiAroToBKM efIeKTPOHHOT CrpaBu A8 nNepefaBaHHA Ha apXiBHe
36epiraHHs B aBTOMaTN30BaHOMY PeXUMi OPOPMIIIOETLCS eN1eKTPOHHA iH(opMauiiHa
KapTka apxiBHOT cnpasu (06KNagnHKa cnpasn), aka MICTUTb Taki BifOMOCTI:

HaliMeHYBaHHA CTPYKTYPHOro nigpo3ainy;

IHAEKC eNeKTPOHHOT Crnpasu;

HOMep TOMY eNeKTPOHHOT Crpasu;

3aro/IoBOK e/1eKTPOHHOT cnpasu (TOMY, YaCTUHW);

KINbKICTb €1EKTPOHHUX AOKYMEHTIB;

nepios hopMyBaHHA Crpasu;

CTPOK 36epiraHHsa cnpasu;

e/IEKTPOHHMWI OMUC AOKYMEHTIB CripaBu (BHYTPILLHIN);

BIAMITKY NpO npuiiMaHHA-NnepeaBaHHs efIeKTPOHHOT CnpaBu A0 apXiBHOro
nigposginy pangepXxagmiHicTpauii (npauiBHUKY Cyxou [IN0BOACTBA,
BiAMOBifaNbHOMY 3a apXiBHe 36epiraHHA JOKYMEHTIB).

211. CTBOpeHHA 0OKMafMHKN CMpaBu 3aBEPLUYETLCA Bi3yBaHHAM MpaLiBHUKOM
AINOBOAHOT CNyX0W Ta NiANMCAHHAM KEPIBHUKOM apXiBHOT YCTaHOBMW.

212. dopma 06KNaguHKK cnpasBu Ta Bidyanisauis i BifJOMOCTE BU3HAYAETHCH
IHCTpYKUie0 3 [inoBoACTBa parfepXaAMiHicTpauil 3 ypaxyBaHHAM apXiBHUX
npaswu.
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MNepenaBaHHSA eleKTPOHHUX CpaB Ha apXiBHe 36epiraHHS
(po apxiBHOro nigposainy pangep>xkagmiHicTpauii (NpayiBHUKY Cy>Kou
AINOBOACTBA, BiANOBifabHOMY 3a apXiBHe 36epiraHHA JOKYMEHTIB)

213. MNepegaBaHHA efleKTPOHHUX CrpaB Ha apxiBHe 36epiraHHs nonsrae y
HaflaHHI 4OCTyny A0 HMX MpayiBHUKaM Cy>Xbu AifI0BOACTBa Ta 0OMEXeHHSA AOCTyny
(nMwe npaBoM nepernfgy) A0 €NeKTPOHHMX  ChpaB  iHWWM  npayiBHUKaM
paingepxxagmiHictpadi.

214. MepefaBaHHS eNeKTPOHHUX CrpaB Ha apxiBHe 36epiraHHsA 34iNCHIOETLCS 3a
rpagikom, NMOrofXXeHUM 3 KepiBHUKaMW CTPYKTYPHUX MIAPO34INIB 1 3aTBepLXKEeHUM
KepiBHUKOM anapaTy paigepxxagmiHicTpauii, ane He paHiwe [ABOX POKiB 3 Aatu
3aBepLUEHHSA eNIeKTPOHHUX CrpaB B [AIN0OBOACTBI. HafjaHHA [oCTyny npauiBHUKY
AinoBoAHoOT cnyx6a, BignoBiganbHOMY 3a apXiBHe 36epiraHHs, 34iNCHIOETLCA 3rigHO
i3 3a3Ha4yeHMM rpadikom y aBTOMAaTM30BAHOMY PEeXMMi CNY>K60K iH(opMaLinHNX
TEXHO/IOTIN.

215. EneKTpoHHI cnpaBu nocTikiHoro Ta TpuBanoro (noHag 10 pokis)
3bepiraHHsA nepefaroTbCA Ha apxiBHe 30epiraHHsA 3a eNeKTPOHHWUMW onucamu B
e/IEKTPOHHIN opMmi.

216. TMig yac NpuinMaHHA efleKTPOHHKX CrpaB Ha apXiBHe 36epiraHHA apXiBHUM
Mi4PO34i/IOM YCTAHOBU MPOBOAUTLCA MepeBipKa eNeKTPOHHUX LOKYMEHTIB KOXHOI
CnpaBM Ha HaABHICTb KBa/liPiKOBAHMX €NEKTPOHHMUX NigNUCIB abo yA0CKOHANEHUX
eNIeKTPOHHMX nignucis, WO 6a3y0TbCa Ha  KBanihikoBaHOMY  cepTudgikari
eNeKTPOHHOro nignucy, KeaniPikoBaHUX efIeKTPOHHUX MO3HAY0K Yacy Ta WiNMiCHICTb
faHuX. TlepeBipKa 3A4INCHIOETBCA B aBTOMATU30BaHOMY PEXWUMI 3a BHYTPILLHIM
OMUCOM efIeKTPOHHOT cnpasun. [icnd BHeCeHHA npauiBHUKOM CNy)>X6wu [ifIoBOACTBA
[0 PpeecTpauiinHO-MOHITOPMHIOBOI KapTKW e/IeKTPOHHOI CcnpaBu  BiAMITKA PO
MPUAHATTA efIeKTPOHHOT CrpaBW Ha apXiBHe 36epiraHHA CUCTEMOKD e/IEKTPOHHOro
AOKYMEHTOO06Iry  paifepxagMmiHicTpauil  aBTOMaTMYHO  OOMEXYETbCA  IHLIMM
npauiBHUKaM paifep>xagmiHicTpaii npaBo A4OCTyNy A0 UUX eNeKTPOHHUX Cnpas.

AKWOo nig Yac npuiMaHHA-NepefaBaHHS eNeKTPOHHUX CnpaB  MpauiBHUK
AiNOBOAHOT CNy6u, BignoBiganbHWA 3a apxiBHe 36epiraHHs, BUABMB HEAONIKW,
NpayiBHUK CTPYKTYPHOrO MiAPO34iNy NOBUHEH BXMWTU 3aX0A4N 419 YCYHEHHA Takux
HefoMiKIB.
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Jopatok 1

[0 [HCTPYKUIT 3 LOKYMEHTYBaHHSA
ynpaBniHCbKOT iIHpopMaLii B
e/IEKTPOHHIN popmi Ta opraHisauil
PO60TY 3 e/IEKTPOHHUMU JOKYMEHTaMU
B 4i/I0BOACTBI HOBOYKpaiHChKOT
parioHHOT AepXXaBHOT agMiHicTpauii,
€N1eKTPOHHOro M>KBIOMYOro 06MiHy
(nyHKT 37)

MIACYMKOBI JAHI
06NiKy 06CAry LOKYMEHTOO06Iry

3anepiogs__ . . p.no__ . p.
JOKYyMeHTH KinbKIiCTb JOKYMEHTIB
yCbOro 3 HUX
B €/1eKTPOHHIiA y narneposii opmi
(opmi [NOKYMEHTIB CTOPIHOK
BxigHi
BuxigHi
BHYTpiLWHI
Ycboro
KepiBHUK cny>bu finoBoAacTea BnacHe im’a MPISBUNLLE

[ata reHepauii:__ . . p.



Jopatok 2

[0 [HCTPYKUIT 3 LOKYMEHTYBaHHSA
ynpasniHCbKOI IHpopMaLii B
e/IEKTPOHHIN popmi Ta opraHisauil
pPo60TN 3 eNEKTPOHHUMW JOKYMEHTaMK
B AiN10BOACTBI HOBOYKpPAiHCbKOT
parioHHOT AepXXaBHOT agMiHicTpauii,
€N1eKTPOHHOro M>KBIOMYOro 06MiHy
(NyHKT 79)

HOBOYKPAIHCbKA PANIOHHA AEP>XABHA AAMIHICTPALLIA

KIPOBOIPALCbKOT OB/IACTI

Bys. CobopHa, 59, M. HoBoykpaiHka, KipoBorpagcbka o6nactb, 27100,Ten. 05(251) 500 02
E-mail: inbox1@nu.kr-admin.gov.ua, caiit: http://nu.kr-admin.gov.ua,
Ko 3rigHo 3 €APMOY 04055110

20__p. Ne. Ha Ne Bi, 20__p.


mailto:inbox1@nu.kr-admin.gov.ua
http://nu.kr-admin.gov.ua

BiA

[MponoBXXeHHsa fofaTka 2

HOBOYKPAIHCbKA PANOHHA BINCbKOBA AAMIHICTPALLIA

KIPOBOIPALCBHKOT OBNACTI

Byn. CobopHa, 59, M. HoBoykpaiHka, KipoBorpaacbka obnactb, 27100,Ten. 05(251) 500 02
E-mail: inbox1@nu.kr-admin.gov.ua, cait: http://nu.kr-admin.gov.ua,
Kopg, 3rigHo 3 €APIOY 04055110

.20__p. Ne. Ha Ne Bi,q. .20__p.


mailto:inbox1@nu.kr-admin.gov.ua
http://nu.kr-admin.gov.ua

HOBOYKPAIHCbKA PANOHHA
OJEP>XABHA AOADMIHICTPALLIA
KIPOBOTIPAACbLKOT OBJIACTI

Byn Cob6opHa,59, M. HoBoykpaiHka,
KipoBorpaacbka o6nactb, 27100,
Ten. 05(251) 5 00 02,

E-mail: inbox1@nu kr-admin.gov ua,
caiT: http://nu.kr-admin.gov.ua,
Kopg, 3rigHo 3 0APMOY 04055110

20__ p. Ne.

MponoBXXeHHsA fofaTka 2

HOBOYKPAIHCbKA PANMOHHA
PAJA
KIPOBOIPAACLKOT OB/1ACTI
Byn. CobopHa,61, m HoBoykpaiHka,
KipoBorpagacbka o6nactb, 27100,

Ten 05(251)2 27 30,

E-mail: nu_rayrada@ ukr.net,
caiT: https://nu-rayrada.gov.ua
koA 3rigHo 3 €EAPIOY 24711384

Ha Ne B, 20


http://nu.kr-admin.gov.ua
mailto:nu_rayrada@ukr.net
https://nu-rayrada.gov.ua

HOBOYKPAIHCbKA PAVIOHHA PALIA
KIPOBOTIPALCbKOT OB/IACTI

Byn. CobopHa,61, m. HoBoykpaiHka,
KipoBorpagacbka o6nactb, 27100,
Ten. 05(251)2 27 30,
E-mail: nu_rayrada@ ukr.net,
caiT: https://nu-rayrada.gov.ua
Kof4 3rigHo 3 €EAPMNOY 24711384

Bif

20 p. Ne

MponoBXXeHHsA fofaTka 2

HOBOYKPAIHCbKA PANNOHHA
OJEP>XABHA AOMIHICTPALIA
KIPOBOTIPAACbKOT OBJIACTI

Byn. CobopHa,59, m. HoBoykpaiHka,
KipoBorpagcbka o6nactb, 27100,
Ten. 05(251) 5 00 02,

E-mail: inbox1@nu kr-admin.gov ua,
caiT: http://nu.kr-admin.gov.ua,
Kog, 3rigHo 3 €APMOY 04055110

Ha Ne

Bif 20


mailto:nu_rayrada@ukr.net
https://nu-rayrada.gov.ua
http://nu.kr-admin.gov.ua

HOBOYKPATHCbKA PANOHHA
OJEP>XABHA AOMIHICTPALLIA
KIPOBOIPAACLKOT OB/IACTI

Byn. CobopHa,59, m. HoBoykpaiHka,
KipoBorpaacbka o6nactb, 27100,
Ten. 05(251)5 00 02,

E-mail: inbox1@ nu.kr-admin.gov.ua,
caiT: http://nu.kr-admin.gov.ua,
Kog, 3rigHo 3 €IPMOY 04055110

20__p.

Jlopatok 3

[0 IHCTPYKUIT 3 LOKYMEHTYBaHHS
ynpasniHCbKOI IHpopMaLii B
e/IEKTPOHHIN popmi Ta opraHisauil
PO60TY 3 e/IEKTPOHHUMU LOKYMEHTaMU
B 4i/10BOACTBI HOBOYKpaiHChKOT
paioHHOT AepXXaBHOT agMiHicTpauii,
€N1eKTPOHHOro M>KBIZOMYOro 06MiHy
(NyHKT 79)

NOVOIJRAINKA DISTRICT
STATE ADMINISTRATION

59, Soborna street, Novoukrainka,
Kirovograd region, 27100,
tel. 05(251)5 00 02,
E-mail: inbox1@ nu.kr-admin.gov.ua
WEB: http://nu.kr-admin.gov.ua,
Kopg 3rigHo 3 €EAPMNOY 04055110


mailto:inbox1@nu.kr-admin.gov.ua
http://nu.kr-admin.gov.ua
mailto:inbox1@nu.kr-admin.gov.ua
http://nu.kr-admin.gov.ua

Jopatok 4

[0 IHCTPYKUIT 3 LOKYMEHTYBaHHS
ynpaBniHCbKOT iIHpopMaLii B
e/IEKTPOHHIN popmi Ta opraHisauil
PO60TY 3 e/IEKTPOHHUMU LOKYMEHTaMU
B 4i/710BOACTBI HOBOYKpaiHCHKOT
paioHHOT AepXXaBHOT agMiHicTpauii,
eM1eKTPOHHOr0 MDKBIAOMYOro 06MiHYy
(nyHKT 79, 159 )

HOBOYKPAIHCbKA PANOHHA JEP>XABHA AAMIHICTPALLIA
KIPOBOIPAACbLKOT OB/IACTI

PO3IMNOPAOXEHHA

20__poky M. HoBOyKpaiHKa Ne



MponoBXXeHHA fofaTka 4

HOBOYKPATHCbKA PANOHHA BINCbKOBA AAMIHICTPALIA
KIPOBOIPALCBLKOT OBJIACTI

PO3IMOPAAXEHHHA

Big" " 20__ poky M. HoBoyKpaiHKa No




MponoBXXeHHA fofaTka 4

HOBOYKPAIHCbKA PAVNOHHA OEPXABHA AAMIHICTPALLIA
KIPOBOIPAACbKOT OB/TACTI

HAKA3

Bif 20 p. M. HoBOyKpaiHKa Neo




[MponoBXXeHHA fofaTka 4

HOBOYKPATHCbKA PANOHHA BINCbKOBA AAMIHICTPALLIA
KIPOBOIPALCBLKOT OBJIACTI

HAKAS3

Bif 20 p. M. HoBOyKpaiHka Ne




[MponoBXeHHA fofaTKa 4

HOBOYKPATHCbKA
PAMNOHHA OEPXXABHA
AAMIHICTPALIA
KIPOBOTPAACHLKOT OB/IACTI

HOBOYKPATHCbKA
PAVNOHHA PAJA
KIPOBOIPAACbLKOT OBJIACTI

PO3IMOPAOXEHHHA

Big" " 20 poky M. HoBOYyKpaiHKa Ne



[MponoBXeHHA fofaTKa 4

KOJNETIA
HOBOYKPATHCbKOT PANOHHOT AEPYXABHOT AAMIHICTPALLIT
KIPOBOIPALCBLKOT OB/IACTI

PILLEHHHA

Big" " 20__ poky M. HoBoyKpaiHka No




[MponoBXXeHHA fofaTKa 4

FOJZIOBA
HOBOYKPATHCbKOT PAVNOHHOT AEPXXABHOT AAMIHICTPALIT
KIPOBOIPALCbKOT OB/IACTI

NOPYYEHHS



[MponoBXeHHA fofaTKa 4

HAYAJIbHUK
HOBOYKPATHCbKOT PANOHHOT BINCbKOBOT AAMIHICTPALLIT
KIPOBOIPAACbLKOT OBJTIACTI

NOPYUYEHHS



[MponoBXeHHA fofaTKa 4

HOBOYKPAIHCbKA PAMIOHHA OEPXABHA AAMIHICTPALLIA
KIPOBOIPALCbLKOI OBNACTI

MPOTOKOI/JI



10

[MponoBXeHHA fofaTKa 4

HOBOYKPATHCbKA PANOHHA BINCbKOBA AAMIHICTPALLIA
KIPOBOIPAACbLKOIT OBNACTI

MPOTOKOI/JI



JloaaTok 5

[0 IHCTPYKUIT 3 JOKYMEHTYBaHHS
ynpaBniHCbKOT iIHpopMaLii B
e/IEKTPOHHIN popmi Ta opraHisauil
PO60TM 3 €/IEKTPOHHUMU LOKYMEHTaMU
B 4i/10BOACTBI HOBOYKpaiHCHKOT
paioOHHOT AepXXaBHOT agMiHicTpauii,
€N1eKTPOHHOr0 M>KBIZOMYOro 06MiHy
(nyHkT 182, 188)

MPUMIPHA ®OPMA
eNIeKTPOHHOI TabNNLi HOMEHKNATYPW cnpaB CTPYKTYPHOro nigposainy

Migposgin: Biggin ynpasniHHA NepcoHaiom
Po3zgin: HaropogxeHHs
PiK: 2025

MpoTtokon EK: 223/12-17 Big 01.11.2025

IHZeKc cripasu 3arosioBoK KifbKicTb CTpok Po6oui
cnpasu cnpas (TOMIB) 36epiraHHs MO3HAYKM

MigcymMKoBWiA 3anmc
Pasom  [MepexigHi EMK
Ycboro cnpas
3 HUX
KifIbKiCTb CrnpaB NoCTiHOro 36epiraHHs
KIfIbKICTb CMpaB TPMBasioro 36epiraHHS
KINIbKICTb CMpaB TMMYacoBOro 36epiraHHA

KBanitpikoBaHi enekTpoHHi nmignucy abo YLOCKOHaNeHi eneKTPOHHI mignucuy, LWwo
6a3yoTbCa Ha KBanihikoBaHOMY CepTU(iKaTi e/IeKTPOHHOro nignucy™

(nocapa) (enekTpoOHHa NoO3HaYKa yacy) (cTaTyc)
C0noBHWIA cneuianicT 17:36 02.11.2025 NiATBEPIAXKEHO
[MpauiBHKK 3aranbHOro Bigginy, 13:47 03.11.2025 NiATBEPAXKEHO
BiANOBifaNbHWI 3a apxiBHe
36epiraHHs
HauanbHUK Bigginy ynpasniHHSA 11:21 05.11.2025 MiATBEPOXKEHO
rnepcoHanom

* *BumararoTbCs KBaniikoBaHi efIeKTPOHHI nignucy abo yA0CKOHaNeHI eNeKTPOHHI nignucy, wo
6a3yloTbCA Ha KBanipikoBaHOMY cepTudikaTi eneKTPOHHOro nignucy, ocobwu, BignoBifanbHOI 3a
AiN0BOACTBO Yy MiApPO3AiNi yKnajaHHs, KO copmoBaHO Tabnuut (CKnageHo HOMEHKNaTypy), ,
KepiBHMKA Nigpo3finy yknagaHHs Ta BignoBiganbHOro (ynOBHOBAaXXEHOr0) MpaLiBHUKA CyX6m
pinosopacTea. [MigTBepMXXeHHA Ta PekBi3UTU MocafoBOi 0Cco6W - nignucyBaya Bisyani3ytoTbes
CMCTEMOIO Nifg 4ac nepeBipKM KBaniikoBaHOro eneKTPOHHOro nignucy abo YAOCKOHaneHoro
eNeKTPOHHOrO Nignucy, Wo 6a3ytTbCs Ha KBaniikoBaHOMY CepTUdiKaTi eNeKTPOHHOro nignucy.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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opatok 6

[0 IHCTPYKUIT 3 LOKYMEHTYBAHHS
ynpaBniHCbKOT IHpopMaLii B
e/IEKTPOHHIN popmi Ta opraHisauil
PO60TU 3 e/IEKTPOHHUMU LOKYMEHTaMU
B 4i/10BOACTBI HOBOYKpaiHCHKOT
parioHHOT AepXXaBHOT agMiHicTpauii,
e/IeEKTPOHHOT0 MIXBIJOMYOro 06MiHYy
(nyHKT 184)

MPNMIPHA ®OPMA
eIeKTPOHHOI TabnunLi 3BeAieHOT HOMEHKNATYpKu cnpas YCTaHOBY

YcTaHoBa: HoBoykKpaiHCbKa parijepxaaMiHicTpauis
PiK: 2025
MpoTtokon EK: Bif . .20 No
MpoTokon EMK:  Big .20 Ne N
Po3gin: CeKTop LOKYMEeHTOO00Iry Ta 3BepHeHb rpomassH
Po3sgain IHpeKe cnpasu 3arosioBoK KinbKicTb CTpok Po6oui
cripasu cnpas (TOMiB) 36epiraHHA MO3HAYKM

MigcymMKoBWiA 3anmc
Pa3om MepexigHi EMK
Ycboro cnpas
3 HUX
KifIbKiCTb CnpaB NoCTiliHOro 36epiraHHs
KINIbKICTb CMpaB TpMBasioro 36epiraHHS
KifIbKICTb CMpaB TMMYacoBOro 36epiraHHs

KBanighikoBaHi eneKTpPOHHI nignucu abo yaoCKoHaneHi eneKTPoHHI nignucuy, wo 6asyrTbecsa Ha
KBas/liPiKOBAaHOMY CepTUiIKaTI efIeKTPOHHOro Mignucy**

(nocaza) (eneKTpoqlg-g;l/)no3Haq Ka (cTaTyc)
[C0n0BHMIA cneuianicT 13:47 06.11.2025 NiATBEPAXKEHO
MpauiBHWK 3aranbHOro BiaA4iny, 13:47 06.11.2025 NiATBEPAXKEHO
BiAMOBifa/IbHMIA 32 apXiBHe 36epiraHHs
HauanbHWK 3arasibHOro Biaginy 11:21 09.11.2025 NiATBEPAXKEHO

KepiBHMK anapaty paigep>xagmiHictpauii 17:36 22.11.20205  nigTBEPAKEHO

* |HCTPYMEHT (piKcoBaHOro Bif60pY AaHMX 3BefeHOT HOMEHKATypu CrnpaB A/ NOTOYHOro Bif06paXKeHHs
(BapiaHTK Bif6OpY: BCi Migpo3Aainy, 3aranbHWi Big4in, OpULNYHNIA BigaIN).

** BumaraloTbCsl  KBani(hikoBaHi eMeKTPOHHI  nignuck abo yAOCKOHaneHi eNneKTPOHHI  nignucy, Wwo
6a3yroTbCA Ha KBanipikoBaHOMY CepTU(IKaTI eNeKTPOHHOro nignucy, BiAnosifasibHOro (YNoOBHOBaXXEHOI0)
npaLiBHMKa CNy>X6K [inoBoAcTBa, SKMM CHOPMOBaHO Tabnuuto (CKNageHO HOMEHKNATYpy), HaydanbHUKa
3aranbHOro Biadiny, KepiBHMKa anapaty. MiATBEpMKEHHS Ta PEKBI3UTM NOCaf0BOI 0C06M - Mignucysava
Bi3yasli3ytoTbCA CUCTEMOIO Mif Yac nepeBipKM Bi4NOBILHOrO KBaNipiKoBaHOro eleKTPOHHOro nignucy abo
YAOCKOHANIEHOr0 €NeKTPOHHOro Mignucy, WO 6a3yeTbCsl Ha KBanidiikoBaHOMY CepTudiKaTi €neKTPOHHOIO
nignucy.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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Jopatok 7

[0 [HCTPYKUIT 3 LOKYMEHTYBaHHSA
ynpaBniHCbKOT iIHpopMaLii B
e/IEKTPOHHIN popmi Ta opraHisauil
PO60TY 3 e/IEKTPOHHUMU JOKYMEHTaMU
B 4i/10BOACTBI HOBOYKpaiHChKOT
paioHHOT AepXXaBHOT agMiHicTpauii,
€N1eKTPOHHOro M>KBIOMYOro 06MiHy
(nyHKT 205)

MPUMIPHA ®OPMA
[J11 BHECEHHSA aHUX OMNUCY CrnpaB B eIeKTPOHHY Tabnuuo
CUCTEMU e/IEKTPOHHOI0 JOKYMEHTOO6ITY

YcTaHoBa: HoBoyKpaiHCbKa parijepxaaMiHicTpauis

Migpo3ain: Bigain ynpaBniHHSA NepcoHasiom

PiK: 2025

MpoTokon EK: Big . .20 Ne i*

MpoTokon EMK:  Big .20 Ne
IHpekc 3aronoBok Oata Oata KinbKicTb CTtpok Po6oui
cnpasu cnpasu novarky 3aKiHYEHHS CTOPIHOK 3b6epiraHHs Mo3HauKm

(Tomy)

Y uen onuc BKOYeHO  crpas 3 Ne no No

[MponyLieHo cnpasu Ne

[MepenaHo 3a onnucom cnpas

KBanitpikoBaHi enekTpoHHI nmignucyh abo YLOCKOHaNeHi eneKTPOHHI mignucu, Lo
6a3yroTbCA Ha KBa/lihikoBaHOMY CEPTU(IKATI eIEKTPOHHOIO Nignncy***

(kBanihikoBaHa enekTPOHHA

(nocapa) no3Hayka yacy) (cTaTyc)
["0noBHWUI criedianicTt . .20 NiATBEPIXKEHO
KepiBHUK Nigpo3ainy yknagaHHa™* 20_ MiATBEPAXKEHO
MpayiBHNK 3aranbHOro BigAiny 20_ MiATBEPAXKEHO
HavanbHWK 3aranbHOro Bigainy ** .20 NiATBEPIXKEHO

* ina onucy cnpas Migposginy.

** [1nA 3Bef1eHOro OMnucy crpas YyCTaHOBU.

*** J1Nns 3BeleHOro OnNucy cnpas paifep>XagmiHicTpauii BumaratoTbCca KBanid)ikoBaHi €eKTPOHHI
nignucu abo yA0CKOHaNeHi eNeKTPOHHI nignucK, wo 6a3ytoTbCs Ha KBaniikoBaHOMY cepTudikari
e/1eKTPOHHOr 0 MNiAgnucy BiANOBifaNbHOro (YNMOBHOBAXEHOr0) MNpaLiBHNUKa CEKTOPY AOKYMEHTOO06iry
Ta 3BEPHEHb TpoOMafsH, AKMM C(OPMOBAHO Tabnuuo (CKNafeHo OMuc), HayvanbHWKa 3aranbHoOro
BIA4INY, KepiBHMKaA anapaty. [ng onucy cnpas nigpo3giny BuMaratoTbCA KBanipikoBaHi
eNeKTPOHHI Nignucy abo yAOCKOHaNeHi eNeKTPOHHI nignucu, Wwo 6a3yoTbCa Ha KBanithikoBaHOMY
cepTudikati eneKTpPOHHOro nignucy, BigMNoBiganbHOT 3a [AiNOBOACTBO Y MiAPO3A4ini yKnajaHHsA,
AKOK c(opMoBaHO Tabnuuto (cknafeHo onuc), npauiBHMKa 3aranbHOro Bigfiny Ta KepiBHUKaA
nigposainy yknagaHHa. TliaTBEepA>KeHHA Ta PeKBi3UTUM nocagoBoi o0cobu - nignucysava
Bi3yani3yloTbCAd CUCTEMOK Mif 4ac nepeBipKM BigNoOBIAHOro KBaniikoBaHOro eneKTPOHHOro
nignucy.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html

JopaTtok 8

[0 IHCTPYKUIT 3 LOKYMEHTYBaHHS
ynpaBniHCbKOT iIHpopMaLii B
e/IEKTPOHHIN popmi Ta opraHisauil
PO60TY 3 e/IEKTPOHHUMU LOKYMEHTaMU
B 4i/10BOACTBI HOBOYKpaiHChKOT
paioHHOT AepXXaBHOT agMiHicTpauii,
€N1eKTPOHHOro M>KBIOMYOro 06MiHy
(nyHKT 205)

MPUMIPHA ®OPMA
AN BHECEHHA JaHMX aKTa npo BUYyYeHHA ANS 3HULLEHHSA JOKYMEHTIB

B €/IEKTPOHHY Tab/IMLI0 CUCTEMU eNIeKTPOHHOI0 JOKYMEHTOO06Iry
AKT

NpPo BU/YYEHHS A/19 3HULWEHHSA JOKYMEHTIB, He BHeCeHUX A0 HauioHanbHOoro
apxiBHOro goHAay

Homep akra:

[Jata akTa: .20

YcTaHoBa: HoBoykpaiHCbKa parigepxagMiHicTpauis

Migpo3sain: Biggin ynpasniHHA nepcoHanom

Migcrasa:

npotokon EK: Bif .20 Ne
IHpekc 3aronoBsok Jata Jata KinbKicTb CTpok Poboui
cnpasu cnpasu noyaTky 3aKiHYEHHS cnpas 3b6epiraHHs MO3HAYKM

(Tomy) (TomiB)

PasoM [0 3HULLEHHA cnpaB 3a 20___ -20 poku.

KinbKiCcTb JOKYMeEHTIB ( cnoBamm)

MpuiimanbHO-34aBanibHa HaKMagHa: Ne Bip . .20 *

MeToj 3HULLEeHHA BUAaneHHs 3 6asn faHmx

KBanidikoBaHi eneKTPOHHI nignucu abo yAOCKOHaneHi eneKTPOHHI nignucu, Wwo 6a3yrTbCs Ha
KBasnigikoBaHOMY eNeKTPOHHOro nignucy

(kBanigpikoBaHa enekTPOHHA

(nocapa) no3Hauka vacy) (cTaTyc)
F0NoBHUIA cneuianicT** _ .20 NigTBEPAXKEHO
F0N0BHUIA chelianicT*** _ .20 NigTBEPAXKEHO
KepiBHUK Nigpo3giny yknagaHHA _ .20 NigTBEPAXKEHO
KepiBHUK cny>x6u ginosofcTea _ .20 NigTBEPAXKEHO
KepiBHUMK anaparty**** _ .20 NigTBepAXKEeHO
F0N0BHUIA cheuianicT***** .20 NigTBEPAXKEHO

* Heo60B'A3k0Be MnoJie.

** Ocoba BignosiganbHa 3a AiN0BOACTBO Y NiAPO3A4INI yKNaaHHSA, AKOK cpopMoBaHo Tabnmuto (CknageHo
aKT).

*** [NocafoBa 0coba, fKa NMPOBOAWIA EKCNEePTM3Y LiHHOCTI.

**** KepiBHUK anapary.

*Hxkk Ocoba Biffiny iHOpPMaLIiMHUX CUCTEM | TeXHOMOrin, Aka 3HuWwuna (y pasi HasBHOCTI
KBanithikoBaHOr0 €NeKTPOHHOro nignucy abo YAOCKOHANEHOro eneKTPOHHOro nignucy, wWo
6a3yeTbCs Ha KBaniikoBaHOMY cepTUiKaTi eNeKTPOHHOro nignucy).
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FMMABA I

IHCTPYKLUIA
3 [1iN0BOACTBA B PaiOHHIN Aep>KaBHiin agMmiHicTpauii

|. 3arasibHi NONOYXEHHA

1 Ls IHCTpyKuUia 3 AinoBoACTBa B palnoHHIA AepykaBHi agmiHicTpauil (gani -
IHCTpyKUia 3 [inoBOACTBA paiaepXaAMmiHiCTpauil) BCTaHOBME BUMOIMU  LLOAO
AOKYMEHTYBaHHSA yrpaBAiHCbKOT iH(opMaLii Ta opraHisauii poboTy 3 OKYMeHTamu,
CTBOpPeHVMM Yy nanepoBiii (opMi HOBOYKPAIHCLKOK PalOHHOK  AepXXaBHOK

agMmiHicTpauieto (mani - palgep)xagmiHicTpauis), nignpueMcTBamu, yCTaHOBaMM,
opraHisauisMu, Wo Hanexatb A0 cdepn ynpaBniHHA pangepxxagMmiHictpauil (gani -
yCTaHOoBM).

MonoxeHHA uUiel  IHCTPYKUIT 3aCTOCOBYKOTbCA /fAWIe Yy pasi  HasBHOCTI
BM3HAYEHUX 3aKOHOM abo akToM KabiHeTy MiHICTpiB YKpaiHu nifacTas, AKi
BM3HAKTbCA 06rpyHTOBAHMMWU  ANAa CTBOPeHHsi  Ta/abo onpauoBaHHA
paingepxxafMiHicTpaylieto LOKYMEHTIB y naneposiin (hopmi.

2. Mopsafok 3M4iNCHEeHHS AiNoBOACTBA CTOCOBHO [OKYMEHTIB, WO MICTATb
IHpopmauito 3 0OMeXeHUM [OCTYMNOM, 3a 3BEPHEHHAMW TpOMafsH, 3anuTamu Ha
IHpopMaLit0 BU3HAYAETHCA OKPEMUMU HOPMATMBHO-NPaBOBUMM aKTaMy Ta HE MOXe
PErynoBaTuca L€t IHCTPYKLUIEH.

OCHOBHI  MOBHOBa&)XEHHA  CTPYKTYPHMUX Migpo3A4iniB 3  [ifIOBOACTBA B
paingepxagMiHicTpauil 34IACHIOIOTLCA B €NEKTPOHHIA  (opMi, 3 eNeKTPOHHUMM
HociaMK  iHhopmauil Ta BM3HAyalTbCA  IHCTPYKUIEW 3 AOKYMEHTYBaHHS
ynpaBniHCLKOT iH(opMmaLii B eNeKTPOHHIN opmi Ta opraHisauii po6otn 3
e/IEKTPOHHUMUN [OKYMEeHTamu B [iNOBOACTBI HOBOYKPAIHCbKOI paiOHHOT AepyXXaBHOT
aAMIHICTpauii, €eNeKTPOHHOro  MDKBIZOMYOro O00MiHY, 3aTBEPAKEHOK  UUM
PO3MOPAMLKEHHSAM F0/1I0BU panfepXaaMmiHicTpauil (mani - IHCTpyKLUis 3 AinoBoAcTBa
B €/IeKTPOHHII thopmi).

3. He fonycKaeTbCA OfHOYACHe MPOXOKEeHHA OLHOrO0 i TOro X [JOKYMeHTa B
e/IEKTPOHHIN Ta naneposii opmi.

4. BignosiganbHicTb 3a opradisauito AinoBoAcTBa B paigepagmiHicTpauii
HecyTb TI KEPIBHUKMN.

5. 3a NiAroTOBNEHNIA NPOEKT AOKYMEHTA BiANoBifaNbHUM € AOro aBTop.

6. OpraHizauis Aainosoactea B pangepxagMiHicTpayii MoKnagaeTbcs  Ha
3ara/sibHWM BigAin anapaty pangepxagmiHictpauii (gani - cnyxoba LinoBOACTBA).
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7. OpraHisauis finoBoAcTBa y naneposii opmi B CTPYKTYPHUX Nigpo3ginax
parepxagMiHicTpayii NoKnagaeTbCsi Ha CNYyXX6WM pinosoacTBa abo crewianbHO
NMPU3HaYeHy 414 Uboro ocooby.

Il. JoKyMeHTYyBaHHSA ynpaB/iHCbKOT iHpopMaLii
3arasibHi BUMOrM W00 CTBOPEHHSA JOKYMEHTIB

8. [lOKyMeHTyBaHHA YynpaBfiHCbKOI iH(opMaLlil nondarae y CTBOPEHHI
[NOKYMEHTIB, B IKMX (DIKCYETbCA 3 AOTPMMaHHSAM YCTaHOB/IEHUX MpaBun (foJaTtok 1)
IHpopMaLisa nNpo ynpasiHCbKI Al

9. Tig 4yac nNiAroToBKM  OpraHisauiinHO-po3nopagunx  LOKYMEHTIB Y
nanepoBiii  ¢opmi  MpauiBHUKKM  paigepxagMmiHicTpayil  oopmMnsoTb  1X 3
ypaxyBaHHaM Bumor ACTY 4163-2020

10. MNpaBo Ha CTBOPEHHS, NiAMNWUCAHHSA, NOFOMKEHHS, 3aTBEPKEHHS JOKYMEHTIB
BM3HAYa€ETbCA  aKTamMy  3aKoHofgaBCcTBa Ta  IHCTpyKUielo 3 AiNoBOACTBa
parigepXxagmiHictpauii.

11. Y pangepXagMmiHicTpauii  BM3HAYa€ETbCA  CYKYMHICTb  [JOKYMEHTIB,
nepefbayeHnx  HOMEHKNATypoOK  CnpaB, HeOOXigHMX |  [JOCTaTHIX  Ans
[OKYMEHTYBaHHSA IH(opMaLii Npo X AiAbHICTb.

3 MnTaHb, WO CTaHOBNATb B3AEMHUIA IHTEPEC | HaneXaTb [0 KOMMETEHLiT Pi3HUX
yCTaHOB, MOXYTb CTBOPHOBATUCA CNijIbHI JOKYMEHTU.

12. Bwubip BUMAY [OOKYMeHTa, MNPU3HAYeHOro A1A  [OKYMEHTYBaHHSA
YNpPaBiHCbKOI IHopmaLii (po3nopsagKeHHS, NOCTaHOBa, PilLeHHs, MPOTOKON TOLW0),
3YMOB/IOETLCA  MPaBOBUM  CTaTycOM  paigepxafMiHicTpauii, KOMMETeHLie0
MnocazfoBol 0co6M Ta NOPAAKOM MPUIAHATTA YNpaB/iHCbKOro pileHHs (Ha nigcrasi
€AMHOHaYasIbHOCTI abo KoneriasibHOCTI).

13. [IOKYMEHT MOBWHEH BIi4MNOBILATM MOMOXKEHHAM aKTIB OpraHiB [ep>XaBHOI
Bflagn Ta CrpsAMOBYBATUCS Ha BUKOHaHHA paigepyXafMiHicTpauieto noknafeHnx Ha
Hel 3aBfaHb i PYHKLUIN.

14.  Knacu  ynpaBniHCbKOI  JOKYMeHTauil  BM3HA4yatOTbCA  3rigHO 3
Knacuikatopom ynpasniHCbKOi gokymeHTauii HK 010:2021 (gani - KY ).

15. [OKYMEHT MNOBWHEH MICTUTKU 060B’A3KOBI AN WOro MeBHOro BuAy
PEKBI3UTK, LLO PO3MILLYytOTLCA B YCTaHOB/EHOMY MOPsAAKY, a came: HaliMeHyBaHHS
yCTaHOBM - aBTOpa [OOKYMEHTa, Ha3By BMAY [AOKYMeHTa (KpiM NnucTiB), [AaTty,
peecTpaLinHNn IHAEKC JOKYMEHTA, 3arofioBOK A0 TEKCTY, TEKCT, nignuc.
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Mig yac nigrotoBky Ta OPOPMIIEHHA LOKYMEHTIB MOXYTb 3aCTOCOBYBAaTUCA He
TINbKN 000B’A3KOBI, @ TaKOX IHLII PEKBI3NUTKM, AKLIO Le BigNOBiJaE MPU3HAYEHHIO
[NOKYyMeHTa abo cnocoby 1Moro ornpawoBaHHS.

16. 3 MeTOI NifBULLEHHA e(PeKTUBHOCTI Ta ONEpaTMBHOCTI OpraHisayii po6oTtu
3 OOKyMeHTaMy O[HAKOBI 3a 3MICTOM [AOKYMEHTU MOXYTb OYyTU YHI(IKOBAaHUMMU
LUNAXOM PO3p0o6neHHA TpaapeTHUX TeKCTIB, AKI BK/IOYalOTbCA A0 36ipHMKaA
(anbbomy) yHithikoBaHUX (TUMOBUX) POPM AOKYMEHTIB paijepXaaMiHicTpavii.

17. PaipepxagMiHicTpauis 34iACHIOE [AiNOBOACTBO  [lEPXXaBHOK  MOBOHO.
[IOKyMeHTV CKMajalTbCA [epXKaBHOK MOBOK, KpiM BUMNafKiB, nepefbayeHUx
3aKOHOAAaBCTBOM MPO MOBU B YKpaiHi.

[OKyMeHTH, AKi HaAcuialTbCAd  IHO3EMHUM  afpecaTam, O(OPMJIOHTHLCS
[ep>XaBHOKO MOBOKO abo MOBOK  [Jep)kaBu-afpecata, abo OfHIElD 3 MOB
MIDDKHapOLHOrO CrMiKYBaHHS.

18. OKpeMmi BHYTpPILIHI JOKYMEHTHU (3asBU1, NOACHIOBa/IbHI Ta AOMOBIAHI 3aNNUCKM
TOLLO), aBTOpamMn SAKMX € nocafoBi Ta IHWI (i3nYHi 0cobu, [03BOJMAETLCA
ohopm/ItOBaTK PYKOMUCHUM CMOCOGOM.

BnaHKn AOKYMEHTiB

19. OpraHi3ayiiHo-po3nopsaYi JOKYMEHTHW, WO MatoTb 06rpyHTOBaHI MigcTaBu
ANa onpawtoBaHHA B naneposiit hopmi BiAnoBiAHO A0 IHCTPyKUiT 3 AinoBoacTBa B
e/IEKTPOHHIN Popmi Ta He € NpUMipHMKaMy abo KOMiAMW [OKYMEHTIB, CTBOPEHMUX B
eNEeKTPOHHIN hopmi, ODOPMNIOKTLCA Ha 6naHKaX, WO BUrOTOBAAKTLCA 3rigHO 3
BUMOTramu Liei IHCTPyKU,T.

[na BUroToBfieHHA GNaHKIB BUKOPUCTOBYIOTHCA apkKyLli nanepy gopmarty A4
(210 x 297 minimeTpiB) Ta A5 (210 x 148 minimeTpiB). [03B0ONEHO BUKOPUCTOBYBATH
6naHkn opmatry A3 (297 x 420 minimeTpiB) AN OPOPMIIEHHS [LOKYMEHTIB Y
BUrNaai Tabnuup.

BnaHKn OKYMEHTIB NOBUHHI MaTu Taki nonsa (MiniMeTpis):

30 - niBe;

10 - npase;

20 - BEepXHE Ta HMKHE.

20. Buan 6naHKiB AOKYMEHTIB BM3HAYalOTbCA IHCTPYKLIE 3 AiN0BOACTBA B
e/IEKTPOHHIN hopMi.

21. PaipgepxafAMiHicTpauis MoOXe 3acTocoByBaTW 6/1aHKM [OKYMEHTIB K
parigep>xagmiHicTpauil, Tak i CTPYKTYpPHUX MiApo3ainis, y pasi, KOAM KepiBHUK
nigpo3giny Mae Npaso NignucyBaTy LOKYMEHTM B MeXaxX MOro noBHOBaXKEHb.
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22. bnaHKn OOKYMEHTIB MOXYTb BUTOTOBMATUCA B APYKapHi Ha 6inomy nanepi
BMCOKOI AKOCTI (hapbaMu HacMYeHUX KOMbopiB (naneposi 6/1aHKN).

23. Bugu 6naHKiB y naneposini (opMmi, WO BWUIOTOB/IEHI [LPYKapCbKUM
cnocobom, nignaraloTb 06MiKy Ta 06MIKOBYHOTLCA 3rifHO 3 IHCTPYKUIieD 3
AiNOBO/CTBa paiepagMiHicTpauir.

O6nik BefeTbCA 3a MNOPSAAKOBUMW  HOMepamu, L0  MPOCTaBNAKTHCS
HyMepaTopoM, APYKapCbKMM abo IHLWMM CrocOB0OM Ha HUXXHbLOMY MO/ 3BOPOTHOrO
60Ky abo Ha /1iBOMY MO/ NMNLBLOBOro 60Ky 6/1aHKa.

Ocobu, fKi nepcoHasbHO BIANOBIAAIOTL 32 BeAEeHHSA 061Ky, 36epiraHHa Ta
BUKOPUCTaHHA 6/1aHKiB, BU3HAYalOTbCA KEPIBHUKOM anapaty pangepxagMmiHicTpauit,
Mpo L0 BUAAETLCA BiAMNOBIAHNIA HAKa3,

BurotosneHHs 6/1aHKIB KOHKPETHUX BUAIB AOKYMEHTIB [OMYCKaeETbCHA, AKLLO
KiNIbKIiCTb  3apeecTpoBaHMX [OKYMEHTIB Yy naneposiii ¢opmi Takoro Bugy B
paigep>xagMmiHicTpauii nepeBullye 2 TWUC. OAMHWLL Ha piK. SAKWO KiNbKiCTb
3apeECTPOBaHNX AOKYMEHTIB Yy NanepoBili popmi MeHLLe 2 TUC. OAMHULb, OOKYMEHT
OPYKYETbCSA 3 TEKCTOBOrO pefakTopa, B SIKOMY MOro CTBOPeHO, 6e3 3acTOCYBaHHA
GNaHKiB, BUrOTOB/IEHUX APYKAPCbKUM CNOCO6OoM.

24. [efKi BHYTPIWHI AOKYMeHTW (3aBM MpauiBHUKIB, AOMOBIAHI 3anucKu,
[OBIAKMA TOWO) Ta AOKYMEHTW, L0 CTBOPHOKTLCA Bif IMEHi KilbKOX YCTaHOB,
O(PopMNIOIOTLCA He Ha BnaHKax.

306pa>keHHsA ep>kaBHoro Mepba YkpaiHu

25. 306paxkeHHs [ep>kaBHoro [epba YKpaiHM pO3MILLYETbCA Ha 6GaHKax
AOKYMEHTIB BIAMNOBIAHO [0 nocTaHOBM BepxoBHOI Pagn YkpaiHu Big 19 nwoTOro
1992 p. Ne 2137-X11 "Mpo OdepxaBHui1 repd YkpaiHu".

26. 306paxeHHa [epxaBHoro [epba YKpaiHW PO3MILLYETLCA MO LEHTPY
BEPXHbOro nons. Po3mip 300paKeHHs CTaHOBUTbL 17 MINIMETPIB  3aBBULLKWN,
12 MiNiMeTpIB 3aBLUMPLLIKW.

Kogu
27. Kop pangepxagMiHicTpayii npocTaBnseTbCs 3rifHoO 3 EAMHUM [AepXKaBHUM
peecTpoM nNIiANPUEMCTB Ta opraHisauii YkpaiHn (€APMOY). 3a3HayeHWid Kop

PO3MILLYETLCA NiCNSA PeKBi3nTY "[0BIAKOBI AaHi NPO yCTaHOBY".

28. Kop yHihikoBaHOT (hopMu JOKYMeEHTa (3a HaABHOCTI) PO3MILLY€ETHCA 3riLHO 3
KY /] BuLle Ha3BW BUAY LOKYMEHTA.
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HaimeHyBaHHS paigep>kagMiHicTpauyil

29. HallmeHyBaHHA YCTaHOBM - aBTOpa [OKYMeHTa MOBMHHe BiAnoBigaTy
HaliMeHyBaHHIO, 3a3HayeHOMY B 3akoHi YkKpaiHu "Tpo mMicueBi AepyKaBHi
agMmiHicTpauii™, MOOXEHHI npo Hel. CKopoueHe HalilMeHyBaHHS
paigepXafMiHicTpauii BXMBAETbCA Y pasi, KOAM BOHO OQiLiAHO 3a(ikCOBaHO B
3a3HavyeHnx [oKymeHTaxX. CKOpoYeHe HallMeHyBaHHA PO3MILLyeTbCA (Y AyXKax abo
6€e3 HUX) HUXXYE NOBHOr0 HallMeHyBaHHSA OKPeMUM PSALAKOM MO LeHTPY AOKYMEHTA.

[0BiKOBI AaHi Npo pagep>kagmiHicTpauito

30. [oBigkoBi faHi Npo paigepxagmiHicTpauito MICTATb MOLWITOBY ajpecy,
HOMepWn TenedoHiB, Tenegakcis, agpecy eneKTPOHHOI nowTu, agpecy odiliiHoro
Be6-caTy TOowo. [JlOBiAKOBI  faHi  pPO3MIlYIOTbCA  HMKYE  HaliMeHyBaHHSA
paigepXagMiHicTpauii abo CTPYKTYpPHOro nigposginy.

PekBi3nT¥ NOLWTOBOT afpecy 3a3Ha4yalTbCA B Takiil MOCNILOBHOCTI: Ha3Ba
BYML, HOMep 6YAUHKY, Ha3Ba HacesleHoro NyHKTy, 061acTi, NOWTOBUIA IHAEKC.

Ha3sBa BMily JOKYMeHTa

31. HasBa Buay [OOKyMeHTa (PO3MOPAMKEHHS, Haka3, PpilleHHs, cny>x6oBa
3anncka, [OMoBigHA 3anMuMcKa TOW0) 3a3HayaeTbCd Ha 6naHKy Ta MNOBMHHA
BiANoBifaTy Ha3BaM, nepefbayveHnm Ky,

JaTa JoKyMeHTa

32. [laTol0 AOKYMeHTa € aaTa oro peectpauii. Jarta 3a3HavyacTbCsA apabCbKUMm
ungppamm B OAMH PAAOK Yy Takiil MNOCNIAOBHOCTI: uuMcno, MicsAub, pik. [aTa
0hOopM/IOETLCS LUMGPOBUM abo CI0BECHO-LMGPOBUM CNOCOO0M. Y pasi 0hopMIEHHS
[aTN UMQPOBMM CrOCOOOM YMCNO | MiCAUb MPOCTaBNATLCA ABOMA Mapamu uudp,
PO34IIEHNMIN KPaMNKOoK; PIK - YoTUpMa undpamu, Kpanka HanpukiHLi He CTaBUTbCS.
Hanpuknag: 07.03.2024.

Y TekcTax HOpMaTMBHO-NPaBOBMX aKTIB Ta MOCUMAHHAX Ha HUX i [OKYMEeHTaXx,
WO MICTATb BIAOMOCTI (PIHAHCOBOrO Xapaktepy, 3acTOCOBYETbCA C/IOBECHO-
LUMPPOoBUIA cNOCi6 3a3Ha4YeHHS AaT 3 MPOCTABAAHHAM HYNS B MO3HAYEHHI AHA MicALd,
AKWO BiH MICTUTb OfHY undpy, Hanpuknag: 07 6epesHa 2020 poky. [,03BONSETHCA
BXXMBATWU CMOBO "pPiK" Yy CKOpPOYeHOMY BapiaHTi "p.", Hanpuknag: 07 6epesHs 2024 p.

AKWO [OKYMEHT CKNafeHo He Ha 6n1aHKy, gata 3a3HayaeTbCa HMX4Ye nignucy
nisopyd. [lata AOKyMeHTa NpOCTaB/AETbCA NOCaA0BOK 0CO60K0, fAKa Moro nignucye
ab0 3aTBepAKYE.

O60B’A3KOBOMY fAaTyBaHHIO | MigNMCaHHIO MiAnAralTb YCi Cny>K608Bi BIgMITKN
Ha [OKYMEeHTax, MoB’A3aHi 3 TX MPOXOMKEHHAM Ta BUKOHAHHAM (pe3ontouii,
MOro[KEHHA, Bi3N, BiAMITKM MPO BMKOHAHHS AOKYMEHTA i HanpaBfeHHs 1oro Ao
cnpasu).
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Ha foKymeHTi, BMgaHOMy [BOMa abo 6ifnblie yCcTaHOBaMM, 3a3HA4YaETbCA OAHa
[iaTa, sika BiAnoBifae faTi 0CTaHHLOro NiANucy.

PeecTpauinHWin iIHOEKC JOKYMEHTIB

33. IHAeKcauis [AOKYMEHTIB Nosrae y MPUCBOEHHI TM YMOBHUX MO3HAYeHb -
IHZEKCIB, AKI HafalTbCA LOKYMEHTaM Nij yac ixX peecTpauir.

MPUCBOEHHA peecTpaLinHOro iHAeKCY 3AiNCHIOETbCA B aBTOMATMUYHOMY abo
aBTOMaTM30BaHOMY PeXMMmi 3a OMNOMOro NporpaMHoO-TEXHIYHMX 3aco0iB.

PeecTpauiiHniA iHAEKC CKMagaeTbCsl 3 MOPAAKOBOrO HOMepa [OKYMeHTa Yy
MeXaxX rpynu AOKYMEHTIB, L0 PEECTPYHOTLCA, AKUMA [OMOBHIOETLCA iHAEKCAMU, L0
3aCTOCOBYHOTLCA B paigep)kagmiHicTpauii, 30KpeMa iHAeKcamy 3a HOMEHKaTypoto
cnpae, CTPYKTYPHOro nigpo3finy, KOPecrnoHAeHTiB, MnocagoBux 0cib, AKi
po3rnagaTs abo NigNMCYrOTb [AOKYMEHT, BWUKOHaBLiB, MUTaHb MIANIbHOCTI AKUX
CTOCYETbCA LOKYMEHT.

CKnagoBi YaCTUHW peecTpaLinHOro iHAeKCY BiJOKPEMNIOKOTLCS OfHa Bif O4HOI
NpaBobIiYHOK MNOXWUIOK PUCKOK. [1OCNIAOBHICTL HAaMWCaHHSA CKNagoBUX YacTWH
PEECTPALLINHOIO HAEKCY MOXe 3MIiHIHOBaTUCA 3a1€XKHO Bif TOro, SKWA AOKYMEHT

PEECTPYETLCH, - BXIAHWA UM Takuil, WO CTBOPeHWI B pargepXagMmiHicTpauil,
Hanpuknag: 145/01-10, ge 145 - nopsagkosuit Homep, 01-10 - iHAeKC cnpasu 3a
HOMEHK/aTYpPOIo.

Micue po3TallyBaHHS PeECTPaLinHOro iHAEKCY BM3HAYaETLCA POPMOIO GNaHKa.

[Nna HaHeCceHHs PeecTpauinHOro iHAEKCY 3aCTOCOBYETLCA LUTPUX-KOA Ta/abo
QR-Kog y nopsigky, nepefgb6ayeHoMy IHCTpyKUie0 3 AiN0OBOACTBA B €/EKTPOHHIN
(hopmi.

NMocunaHHA Ha JOKYMEHT

34, MocunaHHa y TeKCTi [IOKYMEHTa Ha [AOKYMEHT, Ha SIKWIA AaeTbcs BiAnNoBiAb
ab0 Ha BWKOHaHHS SKOrO0 MiArOTOBNEHO LEW AOKYMEHT, HaBOAMTLCS Yy Takii
NOCNiAOBHOCTI: Ha3Ba BWAY [OKYMeHTa, HaliMeHyBaHHs YCTaHOBM - aBTopa

NOKYMeHTa, faTa Ta peecTpayiiHMil iHAEKC, KOPOTKWIA 3MICT [JOKyMeHTa. Y pasi
MoCUMaHHA  Ha  3apeecTpoBaHWA  HOPMATMBHO-MPaBOBMIA  aKT  [04ATKOBO
3a3HavaloTbCA Taki peecTpauiiHi gaHi: gaTa [AepXkaBHOI peecTpauil, HOMep akTa
3rigHo 3 [lep>XaBHMM PEECTPOM HOPMATMBHO-MPABOBMX aKTiB MIHICTEPCTB Ta IHLIMX
OpraHiB BMKOHaBYOT Blagw.

[MocnnaHHA y TeKCTi LOKYMEeHTa Ha MOpALKOBI HOMepW po3Ainis, Nigposainis,
rnae, craTei, MNyHKTIB Ta MiANYHKTIB HOPMaTWBHO-NPaBOBOro akra pPobuTbCs
unpamu; nopsaKoBI HOMepWM YaCTUH cTaTeld, ab3auiB i peyeHb - COBamMMu.
MocunaHHsA y TeKCTi HOPMATMBHO-MPABOBOr0 akTa Ha Leil [JOKyMeHT abo 1oro
CTPYKTYPHI OAUHULI pOBUTLCS 3 BUKOPUCTAHHAM BKa3iBHOMO 3aliMeHHMKa "uein”.



-

Micue cknageHHs abo BUAaHHSA

35. BigomocTi npo Micue CKnageHHA abo BMAaHHA 3a3HadaloTbCs Ha BCiX
JOKYMeHTaX, KpiM JIMCTIB. 3a3HauyeHi BIAOMOCTI OQopM/IAOTLCA BIAMOBIAHO [0
aAMIHICTPATUBHO-TEPUTOPIVILHOIO  MOAINY  YKpaiHW. SAKWOo  BIi4OMOCTI  Mpo
reorpadiyHe MicLe3Haxo[MKeHHS BXOAATb A0 HaiiMeHyBaHHSA YCTaHOBW, LiEN PEKBI3UT
He 3a3Ha4aEcTbCs.

AfpecaT Ta 0co6UCTE 3BEPHEHHS

36. JlIOKYMeHTM afpecyroTbCA YCTaHOBI, 11 CTPYKTYpPHUM Migposgisiam abo
KOHKPETHIN MnocafoBiin 0cobi. Y pa3i agpecyBaHHS [OKyMeHTa YCTaHOBi abo i
CTPYKTYPHUM nigpo3ginam 6e3 3a3HayeHHA MocafoBol 0cobw X HaliMeHyBaHHS
HaBOAATLCA Y HA3MBHOMY BIAMIHKY, HANPUKNaz;

HauioHanbHe areHTCTBO 3 MUTaHb
LeP>KaBHOI CNy>K6u

AKLLO JOKYMEHT Ha[CUMAETbCs N0ocadoBil 0c06i, HaliMeHyBaHHS yCTaHOBW Ta Ti
CTPYKTYPHOIo NiApo34i/ly HaBOAATLCA Y Ha3sMBHOMY BiAMIHKY, a nocaga i npissuLLe
agpecarta - y faBa/ibHOMY, HanpuKiag;

KipoBorpagcbka o6nacHa gep>kaBHa
afMIHICTpauis

JenapTaMmeHT 0XOpPOHU 340pPO0OB’A

[AvpeKTopy AenapTamMeHTy
Onery PUBANTbYEHKY
(BnacHe im’a MPI3BULLLE)

Y pasi KoM [AOKYMEHT afpecyeTbCsl KepiBHMKOBI YCTaHOBM abo Moro
3aCTYMNHUKOBI, HaliMeHyBaHHS1 YCTaHOBM BXOAUTb [0 CK/afy HaiiMeHyBaHHSA nocaam
ajpecara, iKe HaBOAWTbLCA Yy JaBa/lbHOMY BIAMIHKY, HanpuKnag:

Monosi KipoBorpagcbKoi 061acHoT

paaun
BnacHe im’a MNMPISBUNLE

AKLLO LOKYMEHT afpecyeTbCA KiflbKOM OLHOPIAHMM 3a XapaKTepoM AisNIbHOCTI
yCcTaHOBaM, 3a3Ha4yaEeTbCA Yy3ara/ibHeHe HallMeHyBaHHS afpecaTtiB Yy [JaBa/lbHOMY
BIAMIHKY, Hanpukiaz:

PaloHHM fep>XaBHUM
agMiHicTpayisam


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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[ OKYMEHT He MOBUHEH MaTy BiflbLLe YOTMPLOX agpecatie. Cnoso "konis" nepep
HaliMeHYBaHHAM [pYyroro-4eTBepTOro ajpecaTiB He CTaBUTLCA. Y pasi HafACWIaHHSA
NOKYMeHTa Gifblie HIXK 4YOTMPbOM agpecartam CKIafaeTbCA CMMCOK Ha PO3CUSIKY i3
3a3HAYEHHAM Ha KOXXHOMY AOKYMEHTI Ti/IbKWM OLHOro ajpecara.

PekBianT "Appecat" Moxe BKN4aTu agpecy. [lopsagok i d¢opma 3anucy
BilOMOCTEN NPO ajpecy yCcTaHOBM MOBMHHI Bignosigaty MNpasunam HafaHHSA nocnyr
MOLUTOBOrO 3B'A3KY, 3aTBepKeHUM noctaHoBok KabiHeTy MIHICTpiB YKpaiHu Bij
05 6epesHst 2009 poky Ne 270 (OdpiyitHMA BicCHMK YKpainu, 2009 p., N 23, c1. 750).
MoBHa agpeca 3asHayaeTbCa Yy pasi  HaACWNAHHA  [OKYMeHTa  pasoBMM
KOpecnoHaeHTaMm, Hanpuknag:

TOB "ArpoxongmHr M”
ByNn. CopogeubKoro, 6ya. 2,

M. 3HaM'siHKa, 27453

Y pasi HagcunaHHA [OKyMeHTa (i3u4yHiin 0cob6i cnoyaTkKy 3a3HavaeTbecs Y
[aBa/ibHOMY BIfMIHKY B/laCHe iM'a Ta Npi3BuLLe, NOTIM MOLITOBA aApeca, Hanpuknag:

OnekcaHapy ['oHYapyKy

By/n. CypukoBa, bya. 3a, kB. 1,
m.OnekcaHgpis, KipoBorpagcbka
obnactb, 27344

Y pasi HaacunaHHA [OKYMeHTa opraHam 3aKOHO[aBuyOl | BMKOHAaBYOI Bnaw,
MOCTINHMUM KOpecnoHAeHTaM X NOLITOBa ajpeca Ha JOKYMEHTaX He 3a3Ha4YaEThbCs.

Y pasi KoM AOKYMEHT afipecyeTbCs KOHKPETHIN 0CO6I, Y NNCTI HUXYe aTpnbyTa
"agpecar” MOXe HaBOAUTUCb 0COOMCTE 3BEPTAHHSA Y KNIMYHOMY BiAMiHKY:
MaHe (naHi) BnacHe iM'A, HanpukKnag;

["onoBi IBaHIBCbKOT paiOHHOT

[ep>KaBHOT agMiHIicTpawii
Bonognmupy NETPEHKY

[Mpo norofXXeHHA NpuUsHaveHHA
NMaHe Bonoanmupe!

abo
MaHe (naHi) Mpi3Burwe, HaNnpuKnag:


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP090270.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP090270.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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"0n10Bi IBaHIBCbKOT paioOHHOT
[ep>KaBHOT agMiHIicTpauii
Bonogumupy NETPEHKY

[Mpo norofXXeHHA NpuUsHaveHHA
[MaHe [NeTpeHKy!

abo
MaHe (naHi) nocaga abo 3BaHHA, HaNpUKNag;

Tonosi IBaHIBCbKOT paiOHHOT
Aep>KaBHOT agMiHIicTpawii
Bonognmupy NETPEHKY

|_|p0 Nnoroa>XeHHA NpusHa4veHHA

[MaHe ronoso!
abo

HauanbHMKy [M0/10BHOr0 yrpaBiiHHA
HauioHanbHOT noniuii B
KipoBorpaacbKii o6nacTi,
MOSIKOBHWUKY MOILLIT

Bacunio PAOYJ/TOBY

Mpo hiHaHCYBaHHA nNporpamMu....
NaHe NONKOBHUKY!

abo

[NaHoBe

Hanpuknaga:
Tonosi IBaHIBCbKOT paiOHHOT
[ep>KaBHOT agMiHIicTpaLii
Bonognmupy NETPEHKY

"onoBi IBaHIBCbKOT panoHHOT pagu
"puropito LWOPBI

|_|p0 Nnoroa>XeHHA NpusHa4veHHA

MaHoBe Bonogmmunpe Ta IMpuropito!


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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Y pa3i HeobxigHoCTi nepeg cnosoMm "TaHe", "lMaHi" a6o "lMaHoBe" MOXe
BMKOpPUCTOBYBaTuCcA cnoBo “"LLaHoBHMA", "LLlaHoBHa" a6o "LLlaHOBHI" BignoBigHO,
Hanpuknag;

Tonosi IBaHIBCbKOT paiOHHOT
[ep>KaBHOT agMiHIicTpauii
Bonognmupy NETPEHKY

[Mpo norogyXeHHA NpU3HavYeHHs
LLlaHOBHWMI naHe Bonognmumpe!
abo

AunpekTopy KipoBorpaacbKoro
06/1aCHOI0 Kpae3HaB4yoro Myseto
Hatanii ACAMNEEBIN

Mpo npoBefeHHA eKCKYpCil
LLlaHoBHa naHi Araneesa!

abo
OvpekTopy KipoBorpaacbKoro
06/1aCHOI0 Kpae3HaB4yoro Myseto
Hatanii ACAMNEEBIN

Mpo npoBefeHHA eKCKYPCiT
LLlaHoBHa naHi gnpekTtope!
Mpnd 3aTBEPAXKEHHA JOKYMEHTA

37. JLOKyMEHT MOXe OyTW 3aTBEPMKEHUI po3nopsgYuM LOKYMEHTOM abo vy
BUNafKaX, BU3HAYeHUX y 40AaTKY 2, M0Caf0BOK 0C060t0 (MocagoBummn ocobamu), [o
MOBHOBAXEHb AKOT (AKUX) Hanexartb NUTaHHA, 3a3Ha4YeHi Y TaKOMY JOKYMEHTI.

HopmMaTtnBHO-NpaBoBi akTh (MOMOXKEHHS, IHCTPYKLUIT, npasuna, NOpPsAAKM TOLLO)
3aTBEPMLKYIOTHCS PO3MOPALKEHHAM ro/1I0BM parjepxaiMiHicTpauii.

[LOKYMEHT, KA He € MPUMIPHMKOM abo KOMiew AOKYMeHTa, CTBOPEHOrO B
eNEKTPOHHIN (hopMmi, MOXe OyTW 3aTBEPMXKEHWIA KOHKPETHOK MNOCaoBOK) 0OCO60H0.

Y TakoMmy BUMafKy rpud 3atBepXeHHsA cknagaetbcs i3 cnosa "3ATBEPKYHO",
HaliMeHYyBaHHA nocagu, Nignucy, BNacHOro iMeHi npissuilia ocobu, sika 3aTBepguna
NOKYMEHT, faTu 3aTBepMKeHHS. Hanpuknag:


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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SATBEPIXKYIO

"onoBa HoBOYKpaiHCbLKOI parioHHOT
Aep>XaBHOT agMiHicTpauii

nignuc  BnacHe im’a MPISBULLE
01 cepnHsa 2025 poky

Y pa3i KoM [OKYMEHT 3aTBEPXKYETbCA MOCTAHOBOK, PILIEHHAM, HaKa3oM,
PO3MOPALKEHHAM, TPU(D 3aTBEPIXKEHHA CKnagaeTbca i3 cnosa "3ATBEPOXXEHO",
HasBM BUAY [OKYMEHTa, SAKWM 3aTBEPAXKYETbCA CTBOPEHWA [OKYMEHT, i3
3a3HayYeHHsAM KMoro fatv i Homepa. Hanpuknag;

SATBEPOAXXEHO

Po3nopagyXeHHA rososu
HoBoyKpaiHCbKOT paiOHHOT
Aep>XaBHOT agMmiHicTpayii

01 cepnHa 2025 poky Ne 200-p

Cpud 3aTBEPAKEHHS PO3MILLLYETLCA Y NPaBOMY BEPXHbOMY KyTKY MepLuoi
CTOPIHKMN JOKYMEHTA.

Y pasi 3aTBepAXXeHHSi [OKYMeHTa KifbKoMa MnocajoBuMMu ocobamu rpudm
3aTBEP/PKEHHS PO3TALLIOBYHOTLCA HA OAHOMY PiBHi.

Pesontouid

38. Pe3ontouis € OCHOBHOK (hopMoKo peanisauil ynpaBAiHCbKMUX LOPYYeHb Y
MUCbMOBIN (hopmi, Lo nepefbayae NOCTAHOBKY KOHKPETHOMO 3aBfaHHS, BU3HAYEHHS
ioro npegmeTa, MeTW, CTPOKY Ta BIAMOBiJa/IbHOI 3a BMKOHAHHA 0CO6M, WO
BUKNAaZeHa y BUrNALI HanuUCy Ha JOKYMEHTI.

Pe3ontouis mae Taki 060B’A3KO0BI CK/afoBi: Npi3BuLLLe, BlacHe iM’3 BUKOHaBLS
(BMKOHaBLIB) Yy [faBalbHOMY BIAMIHKY, 3MICT [OPYYEHHSA, CTPOK BWKOHAHHA,
0CoOUCTUIA NIANUC KepiBHMKA, AaTa.

AKLLO AOPYYEHHA HAAAHO KifIbKOM MOCafoBMM 0co6amM, ro0BHUM BUKOHABLEM
[JOKYMEHTa € 3a3HayeHa NepLlor0 ocoba, AKi HAfaeTbCs MPaBO CKAMKATU iHLINX
BUKOHaBLLiB.

CTBOpeHHA HeKOHKpeTHuX (“"mpuckoputun™, "noainwmTtn”, "akTuBi3yBaTK",
"3BepPHYTU yBary" TOLL0) 3a 3MiCTOM Pe30/1t0Liil He [OMYCKAaETbCS.

Ha [OKymeHTax i3 CTpOKaMn BWKOHAHHSA, SAKI He NOTPebytoTb [04AaTKOBUX
BKa3iBOK, Y pe30/oLii 3a3Ha4aloTbCA BUKOHaBeLb, MiANMC aBTOpa pe3onoLii, aarta.

Pe3ontouis NpoCTaBnsaeTbCa 6e3nocepefHb0 Ha AOKYMEHTI HUX4Ye PEeKBI3UTY
"Apgpecat" napajsiefibHO [0 OCHOBHOIO TeKCTy. HAKWO Micud And pesontouii
HeAOoCTaTHbO, TI MOXKHA NPOCTaBNATA Ha BifIbHOMY Bifi TEKCTY MicCLi Yy BepXHil
4acCTMHI NepLUIOT CTOPIHKM AOKYMEHTa 3 /IMLbOBOro 60Ky, afie He Ha Noni AOKYMEHTa,

Nnpu3HavyeHoMy AN nigwuBaHHA. [MpOeKT pe3ontouii MoXe ApPYKYBaTUCb Ha
cneujiasibHOMY 6/1aHKy.
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KopoTKuii 3MicT OKyMeHTa

39. 3aronioBOK [0 TeKCTy (KOPOTKMIA 3MICT) LOKYMEHTA MOBUHEH MICTUTU
CTUCNNIA BWUKNaZ CyTi [OKYMeHTa. 3arofioBOK [0 TeKCTY [OKYMeHTa (KOPOTKWiA
3micT), o6car dkoro nepesuwye 150 3HakiB (N'ATb PAAKIB), [LO3BONSAETHCA
MPOLOBXYBATU A0 MeXi NpaBoro nons. Kparnka B KiHLi 3aroioBka He CTaBUTbLCA.

3aro/fioBoK (KOPOTKWI 3MICT) BiAMOBifaEe Ha MUTaHHA "nNpo wWwo?", "Koro?",
"yoro?". Hanpuknag: Hakas (Npo Wo?) Npo HagaHHA BigNyCcTKW; NUCT (NPOo LWo?) npo
opraHisayito Hapaau, NPoToKon (4oro?) 3acigaHHs aTecTauiitHOT KOMICIT; nmocagosa
IHCTPYKLUiA (KOro?) rofioBHOro cneujianicra.

CynpoBigHi MCTW, AOMOBIAHI Ta CAy>X00Bi 3anMUCKN [403BOJMIAETLCA CKNagaTu
6e3 3arosioBkKa.

BigMiTKa Npo KOHTPO/Ib

40. BigmiTKa Mpo KOHTPO/Ib 03HAayae, WO AOKYMEHT B3ATO Ha KOHTPO/b NS
3a6e3rneyeHHs MOro BUKOHaHHS B YCTAHOB/IEHWIA CTPOK.

BigmiTKa Npo KOHTPO/Ib POGUTLCSA LLNAXOM NpPocTaBneHHs nitepn "K" um cnosa
"KoHTponb" (Bif4 pyks abo 3 BMKOPWUCTAHHSAM LWITamna) Ha NiBoMYy Mo nepLioi
CTOPIHKM JOKYMEHTA Ha PiBHI 3arosoBKa A0 TEKCTY.

TeKcT AOKYMeHTa

41. TeKCT [OKYMeHTa MiCTUTb iH(opMaLito, Ana (DiKCyBaHHA SKOT 1Oro
CTBOpeHo. IHdopMaLia B TeKCTi AOKYMeHTa BWKIAAETbCA CTWUCNO, TPaMOTHO,
3p03yMifio Ta 06°€KTMBHO. [JOKYMEHT He NMOBMHEH MICTUTWN MOBTOPIB, a TAKOX CNIB |
3BOPOTIB, AKI He HeCyTb 3MICTOBOrO HaBaHTaXXeHHS. [1if Yac CKnagaHHA AOKYMEHTIB
BXXWBAETLCA AiNI0BUIA CTWUMb, AN AKOrO XapaKTepHUA HeTpasbHUIA TOH BUKNIALEHHS,
no36aBneHnii 06pa3HOCTI Ta EMOLLINHOCTI.

TekCT [OKYMeHTa OMOPMAAETbCA Yy BUMNALI CYUIIbHOTO 3B’A3HOTO TEKCTY,
aHKeTy 4m Tabnuyi abo WIAXOM MOEQHAHHA LMX opMm.

CyuinbHUA  3B’A3HUIA  TeKCT [OKYMEHTa MICTUTb rpaMaTU4yHO i NOrivyHO
Y3ro[pKeHy IH(opMaLito npo ynpaefiHCbKI Ail. Taka ¢opma BUKMaLeHHS TEKCTY
NOKYMeHTa BUKOPWUCTOBYETHLCA Nif 4Yac CKMafaHHA MOM0XeHb, MOpsAAKiB, npaswun,
PO3MNOPAAUMX LOKYMEHTIB | INCTIB.

TeKcT, AK NpaBuIo, CKNafaeTbCca 3 BCTYMHOI, MOTUBYBa/IbHOI Ta 3aK/MHOYHOI
4yaCTUH. BCTynHa yacTuHa MICTUTbL NiACTaBy, 0OIPYHTYBaHHA ab0o METY CKNafeHHS
[JOKYMEHTa, MOTMBYBa/lbHa - OOrpYyHTYBaHHSA MO3MLii YCTaHOBM, B 3aK/NHOYHINA -
BMCHOBKMW, NPOMO3nLiT, piLUeHHSA, NMPOXaHHS.

TekcTn cKnagHuUX i BEIMKMX 32 0OCArOM LOKYMEHTIB (MOMIOXEeHHs, npasuna,
IHCTPYKUIT, Ornsgun, 3BiTM TOWO) NOAINAKTLCA Ha PO34iNKW, MIAPO3AINN, MYHKTW,
NiANYHKTKU, AKI HYMEPYHTbCA 3a A0MOMOrol PMMCbKMX abo apabCbKmx ungp 6e3/3
Kpankow abo AyxkKow. Ab3al MyHKTY Ta MiANYHKTY NOYMHAETLCA 3 BIACTYNY Bif
NiBOrO Mona CTOPIHKM 6e3 ByAb-AKOT NO3HAYKKM (gedic, Kpanka ToLLo).
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KoXHa CTpyKTypHa OAMHUUA HOPMATMBHO-MPaBOBOro akta (KpiM ab3auy)
BIJOKPEM/IIOETLCS Bif MNonepeaHbOT MPOMNYCKOM psigka. BusHauyeHHA TepMmiHiB Yy
HOPMAaTUBHO-NPABOBOMY aKTi HaBOASATLCA B afpaBiTHOMY MNOPAAKY i B Ha3MBHOMY
BIAMIHKY.

42. ®opma aHKeTU BMKOPUCTOBYETLCA Y pasi BMKNAAEHHS Y LuMppoBomy abo
CNOBECHOMY BWUrnIA4l IH(opmauil Mpo oAMH O06’eKT 3a MEBHUM 06CATOM O3HaK.
MocTiHO iH(opMaLiEld B aHKeTI € y3arajlbHeHi HaliMeHYBaHHA 03HaK, 3a SKMMMU
MPOBOAUTBLCA ONMUC 06°eKTa, & 3MIHHOKO - KOHKPETHI XapaKTepuCTUKMN.

43. TabnuyHa opMa AOKYMeHTa BUKOPUCTOBYETLCA Yy pasi BUKIALEHHA Y
LUngpoBomy abo CnoBeCHOMY BUTNAAI iHQOpMauil Npo Kisibka 06’eKTIB 3a pALoOM
O3HaK. 3arofioBKu rpad Tabnuui nNUyTbCs 3 BENMKOT NiTepu, MNig3arofioBKuM - 3
manoi nitepn. Kpanku B KiHLi 3arofioBKiB | MiA3arofioBKiB rpafy He CTaBfATbCA.
3arofioBKM i Mig3aronoBku rpadp Ta pagkis Tabnuui NOBUHHI BYTWM BUKNAAeHI
IMEHHMKOM Y Ha3MBHOMY BiAMIHKY OAHVHW. Y 3aronoBKax i nifg3aronoBkax pPAAKiB i
rpa TabnMui BXMBAKOTLCA /MLWE  3arajibHONPUIAHATI  YMOBHI  MO3HAYeHHsA i
CKOpOYeHHs. [padm Tabnuui, SKi  PoO3MILWYIOTBCA Ha KifIbKOX CTOpPIHKaXx,
HYMepytloTbCA. Ha Apyriii Ta HaCTyNHUX CTOPIHKax Tabnuui 3a3HayaroTbCAd HOMEpU
rpad, a TakoX y BepXHbOMY NpaBoMy KYTKY - cfioBa "[MpofoBXeHHA fgojaTka'.

BigMiTKKM Npo HaaBHICTb A0AATKIB

44, [opjaTtkum [0 [OKYMEHTIB, KpiM AofdatkiB [0 CYMNPOBIAHUX JIUCTIB,
CKNagalTbCs 3 METOH [0MOBHEHHS, MOSCHEHHS OKPeMUX MTaHb abo AOKYMeHTa B
Linomy.

45. [lofaTtkn 40 AOKYMEHTIB MOXYTb OYyTW TaKnX BUAIB:

[OAATKM, L0 3aTBepiXYHTbCA pPOo3NopAafYMMM  LOKYMeHTamu (MONOXKEHHS,
IHCTPYKLUIT, npaBunna, nopsaakun ToLL0);

[0AaTKK, WO LOMNOBHIOKTL Ta/abo NOSACHIOKTL 3MICT OCHOBHOIO [JOKYMEHTa;

A0AATKK, L0 HAaACMNAKTLCA i3 CYNPOBIHUM SINCTOM.

Y TeKkCTi OCHOBHOro AOKyMeHTa pobuTbCsA Taka BIAMITKA MPO HaABHICTb
aofatkie: "Wo gofaetbca”, "3rigHo 3 gogatkom”, “(gopatok 1)", "BignoBigHO [0
aopaTka 2" a6o "(gue. mopartok 3)".

46. [logaTKy ohopM/IOKOTLCA, SK MPaBWI0, Ha CTaHAAPTHUX apKyllax narepy.
Ha apyriin i HaCTynHiin cTopiHKax fodaTka pobuTbCa Taka BiAMiTKa: "T1po0BXeHHS
popatka", "lNpopoBXeHHA godaTka 1"

Ha pomaTkax [0 MOMOXeHb, NpaBWf, iHCTPYKLiA TOWO MPOCTaBNSETLCS
BiIMiTKa y BEpXHbOMY NPaBOMY KyTi MepLIOT CTOPIHKM A0AaTKa, SiKa BK/OYaE HOMEp
[0[laTKa, 3arofioBOK HOPMaTMBHO-MPaBOBOrO akTa Ta MOCWMaHHA Ha BiAnoBigHY
CTPYKTYPHY OAMHULIO. Y pas3i A0MOBHEHHS HOPMATWMBHO-MPABOBOFO aKTa, SKWiA
nignsrae fep>xaBHiii peecTpaLlii, HOBOK CTPYKTYPHOI OAMHULEID 3 MOCKUMNAHHAM Ha
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[04aTOK ab0 BUK/KOYEHHA 3 TEKCTY HOPMATMBHO-MPaBOBOr0 akKTa CTPYKTYPHOI
OA4VHMLI, AKa MICTUTb MOCWMNAHHA Ha [0A4ATOK, HyMepauis AofaTtkiB Ta BignoBigHi
MOCW/IAaHHA HA HMUX Y TEKCTI HOPMATMBHO-MPABOBOI0 akKTa 3MiHIOKThCH.

Hanpuknag:

Jopatok 1

[0 PekoMeHpauin woao 3abe3neyveHHs
y 2024 poui 3aKknagis 3aranbHoi
cepefHbOT OCBITU LUKINIbHUMM aBTOOY-
camu, MepcoHaIbHUMW KOMM toTepamu
Ta NpuabdaHHA Nocnyr 3 4ocTyny Ao
LUBUAKICHOTO IHTEPHETY

(nyHkT 1Po3giny 1)

CTOpIHKM KOXHOro fAofaTtka MarTb CBOK Hymepauito. Y KiHUi Mif TeKCTOM
AofaTka NpoCcTaBNAEeTbCA PUCKA, WO CBIAYNTb MPO MOro 3aKiHYeHHs.

Y pasi HassBHOCTI KifIbKOX [0AATKIB Ha HUX 3a3HayaloTbCsA MOPSALKOBI HOMEPH,
Hanpuknag: godatok 1, gogaTok 2. 3Hak "No" nepef UM(POBUM MO3HAYEHHSAM He
CTaBUTbLCA.

Yci goaaTky 0 AOKYMEHTIB Bi3yHOTbCA NpaLiBHUKOM, SKNA CTBOPUB AOKYMEHT,
Ta KEPIBHUKOM CTPYKTYPHOrO MiApo3ainy, B SKOMY MOro CTBOPEHO.

Y KiHUi nig TEKCTOM AofdaTKa HOpMaTUBHO-NPaBOBOro XapakTepy (MOIOXeHHS,
IHCTPYKLUIT, npaBuna, NOPsSAKY TOLWO), SKUIA 3aTBEPIXKYETLCA PO3NOPSAKEHHAM
ronoBu pangepxafgMmiHictpauil (Hakasom KepiBHMKa arnapaty), NpOoCTaBAsAETbCA
PUCKa, L0 CBIAYMTb NPO MOro 3aKkiHY4eHHs, abo NignNuc KepiBHWMKa BIANOBIAHOI0O
CTPYKTYPHOrO Nigpo3ainy pangepxagmiHictpauii.

Y pasi Konm JoAaTKM HafcwuiarTbCsd i3 CYNnpOoBIAHUM NMCTOM, BigMITKA Mnpo
HasaBHICTb AOAATKIB PO3MILLLYETLCA NICNA TEKCTY NMUCTa nepes Mignvcom.

AKLLO AOKYMEHT Mae 40[aToK, NOBHe HaliMeHYBaHHS IKOro HaBOAMTbLCA B MOro
TEKCTI, BiAMITKa MNP0 HaABHICTb LbOro godarka o)opM/IHOETLCA 3a TaKOK (POPMOHO:

[ofaToK: Ha 7 apK. y 2 npum.

AKWO [AOKYMEHT Mae [0faTKW, MNOBHe HaWMeHYBaHHA SAKUX Y TEeKCTi He
HaBOAUTLCA, X HEOOXiAHO nepeniynTn Micna TeKCTY I3 3a3HaAYeHHAM KifIbKOCTI
CTOPIHOK Y KOXXHOMY A04aTKy Ta KifIbKOCTI TX NPUMIPHUKIB, HanpukKnag:

Hopatkn: 1 [osigkKa npo CTaH couia/ibHO-eKOHOMIYHOro POo3BUTKY 06/1acTi 3a
| kBapTan 2024 poKy Ha 8 apK. B 1 npum.
2. [oBigKa nNpo BMKOHaHHA MicLEeBUX GOMpKeTIB 06nacTi 3a | kBapTarn
2024 poky Ha 5 apK. B 1 npum.
AKLWO0 A0 AOKYMEHTa [OAAETbCA IHWNIA AOKYMEHT, AKWUI Mae AoAaTKN, BigMITKY
MPO HasfABHICTb A04aTKa OPOPMAAIOTH 3a TaKOK (hOPMOLO:
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[opatok: nuct MiHcoynonitnkn Big 20 TpaBHA 2024 poky No 536/12/1.27 i
[04AaTOK [10 HbOrOo, ycboro Ha 20 apk. B 1 npum.

47. Y pasi Konv OKYMEHT MICTUTb Oifiblue AecATU AOAaTKiB, CKNafaeTbCs Onmc
I3 3a3HAYEHHAM Y JOKYMEHTI TaKol BiAMITKM:

JloAaToK: 3rifHO 3 ON1COM Ha 3 apK.

AKLWO0 A0AATOK HafCMNAETbCA He 3a BCiMa 3a3HaYeHNUMW B JOKYMEHTI agpecamu,
BIAMITKa MNP0 HaABHICTb AoAaTKa OPOPMIOETHCA 3a TAKOK (POPMOIO:

JopatoK: Ha 5 apk. y 2 npyM. Ha nepLly agpecy.
Mignuc

48. lMocagosi 0cobu NIANUCYIOTb LOKYMEHTUM B MeXax CBOIX MOBHOBaXKEHb,
BM3HAYEHUX aKTaMM 3aKOHOAABCTBA, IHWMMM HOPMAaTUBHO-MPABOBMMM aKTamu
BIANOBIAHO A0 IHCTPYKUiT 3 AiN0BOACTBA B €MEKTPOHHIA (opmi Ta IHCTpyKUiT 3
AiN0BOACTBa paigepxagmiHicTpauil. Mopsgok nignucaHHA AOKYMEHTIB  iHLWUMM
ocobamn y pasi BifCYTHOCTI rofioBU paingepxafMiHicTpauil, MOro 3acTynHUKIB,
KepiBHMKa anapaTty Ta IHLWKX NocafoBuX OCi6, AKi YNOBHOBaXKEHI iX MiAnucyBaTw,
BM3HAYAETLCS PO3NOPSIKEHHAM FON0BU parfep>KagmiHicTpayii (Haka3oM KepiBHUKA
anapary pangep>xagmiHicTpauir).

49. Mignuc cKNagaetbCs 3 HaillMeHyBaHHSA Mocafgum 0cobu, AKa nignucye
OOKYMEHT (NOBHOrO - Yy pasi, KO/M [OKYMEHT HaJpyKOBaHW He Ha 6naHky,
CKOPOYEHOro - Yy pasi, KONW [OKYMEHT HafpyKoBaHWW Ha 6naHKy), ocobuctoro
nignucy, BAacHoOro iMeHi i Npi3suLLa, Hanpuknag:

["0noBa pamoHHOI

[ep>XaBHOT agMiHIicTpawii nignunc BnacHe im'a MPI3BULE
abo
OnpekTop nignuc BnacHe im'a MPI3BULLE

50. ¥ pasi HagcunaHHa AOKYMeHTa Yy naneposiil ¢hopMi 04HOYACHO KiflbKOM
ycTaHOBaM MIAMNUCYETbCA  TiNIbKM  OpUriHan, SKWAW  3a/IMWAETHCA Yy CNpasi
paingepxafMiHicTpauil - aBTopa Takoro [AOKYMeHTa, a Ha Micus po3CuialTbCA
3acBifyeHi cny>x60t0 AinoBoACcTBa MOro Komii.

51. JoKyMeHTM MiANUCYIOTLCA, SK NpaBwu/io, OAHIEHD NOCaf0BOK 0CO60HD, a 'y
pasi, KonM 3a 3MICT [OKYMeHTa HecyTb BiAMOBifa/IbHICTb KilbKa 0cCi6 (aKTw,
(hiHaHCOBI AOKYMEHTM TOLLO0), - ABOMa abo GifibLue nocagoBMMm ocobamu.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html

16

Mpy ubOoMy nignNUCKM nocagoBMx OCI6 Po3MIWYHOTbCA  OAWH Nif  OAHUM
BIANOBIAHO A0 NignopsaAKoBaHOCTI ocib. Hanpuknag:

OnpekTtop nignunc BnacHe im'a MPI3BULLE
[C0NoBHMI Byxrantep nignunc BnacHe im'a MPI3BULLE
52. Y pasi nignucaHHs cnifibHOro AOKYMeHTa Kiflbkoma ocobamu, siKi 3aiiMaroThb

OfHaKoBi Mocagu, X NigNMCK PO3MILLYIOTHCA HA OLHOMY PiBHI | CKPINIHOKTLCA
neyaTkamy yCTaHOB, HanpuUKazi:

"onoBa HOBOYKpaiHCbKOT PanoHHOT "onoBa HoBOYyKpaiHCbKOT panoHHOT
Aep>KaBHOT agMiHICcTpauii pagu

nignmc BnacHe im’a MPISBULLLE nignuc BnacHe im’s MPI3BULLE
BIAOUTOK repboBOi NeyaTku BIAOMTOK rep6b0BOi MeyaTKu

[ OKYMEHTM KonerianbHMUX opraHis NiAnMcytoTb ronosa KoseriaibHOro oprauy i
cekpeTtap, Hanpuknaga:

"onoBa KoMmicii nignuc BnacHe im’a MPI3BULLE
CekpeTap KoMicii nignunc BnacHe im’a MPI3BULLE

53. Y pasi BifCYTHOCTi nocagoBoi 0co6W, HaillMeHyBaHHSI nocaau, Npi3BULLE,
BMacHe iM'A AKOI 3a3Ha4eHO Ha MPOeKTi [AOKYMeHTa, WMoro nignucye ocoba, LWO
BMKOHYE i 060B’A3KM, ab0 ii 3aCTYNMHUK. Y TakoMy pa3i 060B’A3KOBO 3a3Havar0TbCA
(hakTU4Ha nocafa, BnacHe im'a i Npi3BuLLEe 0CO6WM, AKa nignucana AOKYMEHT, npu
LbOMY BUMpPaB/eHHA BHOCWUTb PYKOMWUCHWM crnocobom ocoba, fka Mignucye
[JOKYMeHT. He fonyckaeTbes Nif vac NignvucaHHs LOKYMeHTa CTaBUTU NPUAMEHHUK
"3a" uM npaBobiYHY MOXWIY PUCKY Mepes HaliMeHyBaHHAM nocagu. Y pasi
3aMillleHHs1 KepiBHMKa 3a PO3MNOpsSKEHHAM (Haka3oM) A0 HariMeHyBaHHSA nocaau
fofatoTbca cumeonu "B.o.".

54. ®akcuminbHe BIATBOPEHHS MiANMCY MocafoBOl 0COOM Ha AOKYMeHTaX He
[0MYCKAETLCA.

55. Y pasi CTBOpPEHHA paigepxafMiHicTpauieto JOKYMeHTa y naneposiin gopmi
3a HasfBHOCTI A/19 UbOro 06rpyHTOBaHUX MiAcTaB Ana iX MOAa/bLIOro HaACUNaHHS
yCTaHOBaM CNy>60t0 AiNI0BOACTBA CTBOPHOETLCA B YCTAHOB/IEHOMY  MOPSALKY
efIeKTPOHHA KOMis ManepoBOro  OpuriHasly BIiAMOBIAHOrO  JOKYMeHTa, fKa
HaflCNaeTbCA afpecaTaM Yepe3 CUCTEMY eNeKTPOHHOT B3aEMO/IT OpraHiB BUKOHABYOT

BNaaw.
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Bi3u Ta rpud norog><eHHs a1s AOKYMEHTIB,
LLIO CTBOPKOOTHCAY Naneposii gopmi

56. TlMoromkeHHs AOKyMeHTa y pasi noTpebu Moxe 3AiCHIOBATUCA K B
paingepxagMiHicTpauil (BHYTpPILWHE), TaK i 3a TI MeXamy iHLWUMK 3aiHTepecoBaHUMM
yCTaHOBamu (30BHILLHE).

57.  BHyTpilWHE NOrOMKEHHA  AOKYMEHTAa  O(OPMJIOETLCA  LUIAXOM
NPoCTaBNAHHA Bi3W. Bi3za BK/OYae ocobucTuiA Nignuc, BnacHe im’a i npissuLLe
0cobn, fAKa BI3ye [AOKYMEHT, AaTy Bi3yBaHHA I3 3a3HayeHHAM Yy pasi notpedu
HaliMeHyBaHHA nocaaun Liei ocobu.

58. Bi3a nNpoCTaBNsETLCA HA NMMLBLOBOMY abo B pasi, KoM MiCUdA Ha /IMLbOBOMY
boui OCTaHHbOro apKylla HefoCTaTHbO, Ha 3BOPOTHOMY OOLi OCTAHHBLOrO apKyLua
MPOeKTYy [OKyMeHTa. Bi3n npocTaBnflOTbCa Ha NanepoBmx  NPUMIpHUKaXxX
NOKYMEHTIB, L0 CTBOPHOKOTLCA Yy pasi HafABHOCTI NiAcCTaB, fAKi  BM3HAOTHCA
06rpyHTOBaHMMM A1 CTBOPEHHS YCTAHOBOK [AOKYMEHTIB Y Maneposii opmi, Ta
3a/IMLIA0TLCA B YCTaHOBI.

59. 3ayBaKeHHs i npono3uuii 40 NPOEKTY [AOKYMeHTa BMKNafatTbCA Ha
OKpemMoMmy apKyLuUi, Mpo L0 Ha NPoeKTI pobuTbLCA BigNOBIAHA BiAMITKA:

HavanbHWUK 3arasibHOro Bigginy
[ata nignuc BnacHe im’a MPI3BULE
3ayBaXXeHHS | Npono3unLii 4oAat0TbCS.

60. [Mopagok Bi3yBaHHS BW3Ha4yaeTbCA B IHCTPYKUii 3 [AinoBOACTBa B
e/IEKTPOHHIN hopMmi.

61. 3a 3MICT [OKYMeHTa, AKWA BI3yETbCA KilbKOMa 0c06aMu, TakKi 0cobu
BIi4NOBIAAIOTH 3ri4HO 3 KOMMETEHLIEH.

62. 30BHILIHE MOrOMKEHHA MPOEKTIB [OKYMEHTIB, CTBOPEHWX Yy nanepos.ii
(hopmi, OhOPMNAETLCA LUASXOM MPOCTaB/IEHHA Ha HUX rpuda NOrogKeHHs, SKUN
BK/toYae B cebe cnoso "TMOIMOAXKEHQO", HaliMeHyBaHHA nocaguM ocobu Ta
YCTaHOBW, 3 AKOK MOro4KyeTbCA MPOEKT AOKYMEHTa, 0COOUCTUIA Nignunc, nocagosol
0co0u, CKpIiMNeHWin repboBoOK0 MeyaTKolo, BNacHe iM'a, npissue i gaty abo Ha3By
AOKYMEHTa, Wo NiATBepAXYe MOroaKeHHs, noro gaty i Homep (iHAEKC), Hanpuknag:

MOroa>XeEHO

HauanbHMK ynpasniiHHA couianibHOro 3aXucTy

HacesleHHA paigep>xagmiHicTpauii

nignmc BnacHe im’a MPISBULLE
[aTta
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MOro4>XeHO
[MpoToKON 3acifaHHA
EkcnepTHO-nepesipHOT
KOMiciT

Hata Ne

63. T'pud MOrogKeHHs CTaBMTbCA HWXKYE MigNUCY Ha OCTaHHIN CTOPIHLI
MPOEKTY [OKYMEHTA.

64. Y pasi KOnm 3MICT JOKYMeHTa CTOCYETbCA Oifibllue HIDXX TPbOX YCTaHOB,
CKNAJAETbCA apKyLU MOTrOXKEeHHS, MPO WO PO6UTLCA BIAMITKA Y AOKYMEHTI Ha MicCLi
rpuda NorofXXeHHs, HanpuKnaa:

ApKyLI NOTOMXKEHHA LOLAETHCA.

65. ApKyLl NOrof>KeHHA OQOPM/IOETLCA HA NIULBLOBOMY Ta Yy pasi notpedu
3BOPOTHOMY 60Li 0OAHOr0 apKylla 3a Takok (HOPMOIO:

APKY L MOIrog>XeHH4A
Ha3Ba NpoeKTy AOKYMeHTa

HanmeHyBaHHS nocaan I'Ii,EI,I'II/IC BnacHe im'a MPI3BUNLE [ata
HalimeHyBaHHA nocagu I'Iip,I'II/IC BnacHe im'a MPI3BUNLE [ata
HanmeHyBaHHS nocaan nignuc BnacHe im'a MPI3BUNLE Nata
HanmeHyBaHHS nocaan nignuc BnacHe im'a MPI3BUNLE Nata

66. 30BHILWHE MOro4XeHHs Yy pasi noTtpedw, BM3HAYEHOI 3aKOHOLABCTBOM,
3MIACHIOETbCS B Takil MOCMIAOBHOCTI: YCTaHOBM OAHAKOBOr0O PiBHS Ta iHLWI
yCTaHOBW; rPOMaZCbKi opraHisauil; opraHu, aKi 34iACHIOTb AepXXaBHUA KOHTPO/Ib B
MeBHIl cthepi; yCTaHOBW BULLOIO PiBHS.

CTpOK MiXK A4aTO 30BHILLIHLOIO MOrOXXeHHs NPOeKTYy HOPMAaTUBHO-NPaBOBOro
aKTa, KWW Nignarae AepXxaBHi peecTpayii, i AaTOK MPUAHATTA TaKOro akra He
MOBWHEH nepesuLLyBaTn 60 gHIB.

BigbuTOK neyaTku

67. Ha fOKymeHTax, L0 3acBif4ylOTb Mpasa rpoMagsaH i puanyHMX ocib, Ha
AKUX (DIKCYETHCA (haKT BUTPaYaHHA KOLITIB i NPOBeAEeHHA onepayiii 3 MaTepiaibHUMK
LiIHHOCTAMM, MignuMc nocafgoBoi (BiANOBIAaNbHOT) 0COOM CKPINETLCA TepboBOIO
MeyaTKoK pangepxaamiHicTpauii.

Mepenik [HWKX [OOKYMEHTIB, MIANMUCKM Ha AKUX HEOOXIAHO CKpinaBaTu
repboBOK0  MeYaTKOK, BU3HAYaeTbCs  palgepagMiHicTpauicto Ha  nigctasi
HOPMATUBHO-MPABOBMX aKTIiB Ta NPUMIPHOr0 Mepesiky AOKYMEHTIB, MiANUCK Ha AKUX
CKpPIN/IOITLCA repb0oBoK0 MeyvaTkow (foaatok 3).


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html

19

68. Bigoutok neyartkm, Ha  AKil 3a3HayeHo HaliMeHyBaHHS
parigepxaaMiHicTpauii abo i cTpyKTypHOro nigposginy (6e3 306pakeHHs repba) y
pasi nNoTpebu CTaBMTLCA Ha KOMIAX LOKYMEHTIB Ta Ha PO3MHOXEHUX MPUMIPHMKAX
PO3MopAAUMX LOKYMEHTIB.

BigbuUTOK neyaTKM CTaBUTLCA TakKMM UYMHOM, WOG BIH OXOMJtOBaB OCTaHHI
KinbKa NniTep HalMeHyBaHHS Nocaam 0cobu, sika nignucana 4OKYMEHT, ane He nianuc
nocafoBoi ocobu, abo Ha OKPeEMO BUAINEHOMY A/18 LbOro micyi 3 BigMiTkowo "MIM".

69. Po3nopamKeHHAM T[0/10BM paigepXagmiHicTpauii (Haka3om KepiBHMKa
anapary) BM3Ha4aETbCA NOPSALOK BUMKOPMUCTaHHA, MicLe 306epiraHHs repboBoi nevyaTku
| mocafoBa ocoba, BignosifasnbHa 3a Ti 36epiraHHsA, a TakoX nepenik oci6, mignucu
AKUX CKPIMN/IIOKTLCA repboBOO NeYaTKolo.

BigmiTKa npo 3acsifyeHHs nanepoBmx KONin JOKYMeHTIB

70. PainpepagmiHicTpaLisi MOXe 3acBigvyBaTu KoMil nvwe TUX AOKYMEHTIB,
L0 CTBOPIOKOTLCA B Hild, KpiM BMNagKiB CTBOPEHHS NanepoBmMX KOMiA eneKTPOHHMX
AOKYMEHTIB, L0 HafiAWNn A0 panigepXaaMiHicTpauil yepe3 cucTemy eneKTPOHHOI
B3aEMO/IT opraHiB BMKOHaBYOi Bfagu (Jani - cucTemMa B3aEMOAIT), a TakoX Yy
BUNaAKax, nepefbdayeHnX LM MyHKTOM.

Y pasi NigroToBKM LOKYMEHTIB A/1A HafaHHA opraHam CyfoBOT BNnagw nij vac
BUPILLEHHA NUTaHb WOA40 NPUMHATTSA rpomagsH Ha poboTy, HaBYaHHS, 3acBifyeHHS
IX TPYLOBUX, XUTNOBUX Ta IHLWIMX MPaB Y B3aEMOBIJHOCHHAX 3 YCTAHOBOD, & TaKOX
nig yac (opmyBaHHA 0CO60BMX CnpaB MpauiBHUKIB panjepxaaMiHicTpayis Moxe
BUrOTOBAATU KOMIT [OKYMEHTIB, BMAAHUX IHWWMWU ycTaHOBamMmn (Konii Auniomis,
CBIZOUTB MPO OfepXXaHHSA OCBITU TOLO).

BigmiTka "Konif" npocTaBnseTbCA Y BEPXHbOMY MpaBOMYy KyTKY MepLloi
CTOPIHKYM ManepoBoro AOKYMeHTa.

71. Hanuc npo 3acBifyeHHA nanepoBol Konii JOKYMeHTa y naneposin ¢opmi
CKnafgaetbcs i3 cniB "3rigHo 3 opuriHasom", HallMeHyBaHHA nocafgu, 0COBUCTOro
nignucy ocobu, dKa 3acBigyye KOMiko, BNACHOro IMeHi Ta npi3BuUlLa, AaTu
3acBifUeHHA KoMii Ta MPOCTaBMAAETbCA HWMKYE PEKBI3UTY AoKyMeHTa "Tlignuc”,
Hanpuknag:

3rigHo 3 opuriHasiom

[T0N10BHMI cneuianicT 3aranbHOro Biaginy

anapaty HoBoyKpaiHCbKOI panoHHOI

[ep>XaBHOT agMiHIicTpaLii nignuc BnacHe im’a MPI3BULLE

[arta
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Y Bunagkax HafCUNaHHA KOMIN [OKYMEHTIB 4epe3 CUCTEMY €eNeKTPOHHOI
B3aEMOAIT, HaACUNaHHA KOMiin LOKYMEHTIB KiflbKOM afpecatam (PO3CW/Ka), IHLIMX
BUNagKax, nepegbdavyeHmx IHCTPYKUiel0 3 [iN0OBOACTBA pailgepXagmiHicTpauir,
3acBifl4EHHSA ManepoBMX KOMiin fOKYMeHTa 'y naneposiii hopMi 34iACHIOOTL 3rifHO 3
BUMOramu IHCTPYKUii 3 AiN0BOACTBA B €IEKTPOHHIN hopMmi.

72. Hanuc npo 3acBifyeHHsA MamnepoBOi KOMil CKPIMNKETLCA MeyaTkow i3
3a3HaYeHHsAM Ha Hill HalMeHyBaHHA paigepXaAMiHicTpauii abo nevyaTkoro
CTPYKTYPHOTO nigpo3ainy (cny>kbwu [AinoBOACTBa, CNyXOw Bigainy ynpasfiHHA
nepcoHanom, PCO Towo).

73. Ha Konmifgx [OKYMEHTIB y nanepoBsiii (opmi, WOLO SKUX 34IACHIOETHCA
BUIMKA, 3a3Ha4yaeTbCs HaliMeHyBaHHA Mocagn 0cobu, ska 3acBiguuna komito, i
ocobucTuiA nignuc, garta 3acBifvyeHHA Ta BiAOMTOK nevaTtku CnyXoéw AiNoBOACTBa,
Hanpuknag;

3rigHo 3 opuriHasiom

[T0NOBHMIA cnewianicT 3aranbHOro Biaginy
anapaty HoBoyKpaiHCbKOT panoHHOI
[ep>XaBHOT agMiHIicTpaLii nignuc BnacHe im’a MPI3BVLE

BIAOMTOK NneyaTKn cny>xém ainoBoAcTsa
[ata

74. Ha Koniax BUXIgHMX OOKYMEHTIB, WO 3a/IMLWATbCA Y CrnpaBax yCTaHOBMU,
MOBWHHI BYTK Bi3n NOCaf0BUX 0Cib, 3 AKMMW BOHM MOrOMXKEHI, BiANOBIAHO A0 BMMOT
IHCTPYKLUIT 3 AiN0BOACTBA paiepXaaMiHicTpaLil.

75. Konia foKyMeHTa NoBMHHA BiAMOBIAATU OpUTiHany.

Bi,ﬂ,MiTKI/I NpPO CTBOPEHHA, BUKOHAaHHA JOKYMEHT a

76. BigomocTi npo npauiBHMKa, SKWA CTBOPUB [LOKYMEHT, OPOPMAAIOTL Y
HWKHBOMY J1IBOMY KyTi Ha /MLbOBOMY 60LI OCTaHHLOrO apkylla nanepoBoro
[OKYMEHTa Ta CKafalTbCA 3 TaKUX efIeMeHTIB: Mpi3BuLWa i BACHOro iMeHi,
Cny>k6oBoro Homepa TeneoHy Ta/abo agpecy CNy>K60BOI €NeKTPOHHOI MOLUTH,
Hanpuknag:

depopuyk Bacunb 05251 2 16 00, Fedorchuk@e.gov.ua

Y BHYTpPIWHIX [JOKYMeHTax [ONyCTUMO 3a3HayaTu fuwe  npisBuLLe
npauiBHMKa, KW CTBOPUB [JOKYMEHT, HOMEpP MOro cny>k6oBoro Tenet)oHy Ta/abo
afipecy cny>60B0T eN1eKTPOHHOT MNOLWTKN, HaNPUKNAaL4:

®epopuyk 05251 2 16 00, Fedorchuk@e.gov.ua
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Jonyctnmo 4epe3 KOMYy 3a3HadaTu Kifibka HOMEpPIB TefleOHIB, 3a AKUMMU
MOXXKHa 3B’A3aTNCA 3 NpaLiBHUKOM, KU CTBOPMB JOKYMEHT, Hanpuknaa;

®epopuyk Bacunb 05251 2 16 00, 095 789 66 14.

7. Micna 3aBeplleHHs poboTW 3 LOKYMEHTOM MPOCTaBAAETLCA BigMITKa Mpo

AI0ro BMKOHaHHA. BifMiTKa Npo BUKOHaHHA LOKYMeHTa CBIYMTb NpPO Te, Wo poboTy

Haj LOKYMEHTOM 3aBepLUeHO | MOro MOXHa [onyyunTy Ao cnpasu. BigmiTka mMoxe
MicTuUTK cnosa "[lo cnpaBn”, HOMep cnpasu, NOCUNAHHA Ha JaTy | peecTpauiiHNiA

IHAEKC [OKYMEHTa, SKMiA 3aCBilY€E NOro BUKOHAHHS, HallMeHyBaHHS rnocaau, nianvc

I faty. AKUWO0 LOKYMEHT He noTpebye NMCbMOBOI BiAMOBIAl, 3a3Ha4YaOTbCA KOPOTKI
BIAOMOCTI MpO BWKOHaHHA. Tignuc i gaTy BiAMITKM NPOCTaBNSiE NpaLiBHUK, SKWIA
CTBOPMB [OKYMEHT, ab0 KepiBHUK CTPYKTYPHOro niapo3ainy. 3asHayeHul pekBi3nT
MPOCTaB/AETLCS BIf, PYKu y  niBomy KYTKY HVXHbOTO nons
MepLuol CTOPIHKKW, HaNPUKaa:

[o cnpasn Ne 01-21 abo [o cnpasun Ne 01-05
Nuct-Bignosigb Big 02.07.2024 MUTaHHA BUPiWEHO MNO3UTUBHO Nif vac
Ne 01-21/10/1 TeneoHHOI PO3MOBM
02.07.2024
nocaga nignuc BnacHe im’a MPI3BULLLE Mocaga nignuc BnacHe im’a MPI3BULLLE
02.07.2024 02.07.2024

78. BigmiTka  nNpo  HaAXO[KEHHA  MarnepoBoro  [JOKYMeHTa [0
pariaepXaaMiHicTpayii npocTaBNseTbCa Bif PyKuM abo 3a A0MNOMOroH LUTaMma,
aBTOMAaTMYHOro HymMepartopa YnM LUTPUX-KOAY Ha NNLbLOBOMY MOMI Y NPaBoOMY KYTKY
HKHBOIO MOJIA MEPLUOro apKylla oOpuriHany AoKymeHTa. EnemeHTamm 3a3HayeHOro

PEKBI3UTY € CKOpOYeHe HaliMeHYBaHHA YCTaHOBM - OfepXXyBaya [JOKYMEHTa,
peecTpauinHnin iHgekc, fata (y pasi noTpedbwu roguHa i XBUAWHK) HAAXOMKEHHS
[NOKYMEHTA.

AKLWO KOPecnoHAeHUis He PO3KPMBAETLCA BIAMOBIAHO A0 MYHKTY 148 wuiel
IHCTPYKLiT, BIAMITKA MPO HaAXOLXKEHHS LOKYMEHTa NPOCTaBMASETLCA HA KOHBepTax
(ynakyBaHH$X).

Y pasi HagXxo4kKeHHA 36poLypoBaHMX [OKYMEHTIB pa3oM i3 CynpoBigHUM
JIMCTOM BIAMITKa CTaBUTLCA HAa CYMNPOBIHOMY JINCTI.

3anuc npo aep>KaBHy peecTpaLito

79. 3anuc npo AepXXaBHY pPeecTpauito pobuTbes LWOAO HOPMAaTUBHO-MPABOBUX
aKTIB YCTaHOB, BK/IHOYEHUX [0 EAMHOINO [epXXaBHOro PeecTpy HOPMATUBHO-
npaBoBUX akTiB. [0 HakasiB (Po3nopsmpkeHb, MOCTAHOB, pPilleHb) HOPMATMBHO-
MPaBoOBOr0  XapakTepy He  BKAKYAKOTbCA  CTPYKTYPHI  OAWMHWLUI,  SKAMU
3aTBEPKYIOTHCH, 3MIHIOIOTLCA ab0 BU3HAKOTLCA TaKMMW, WO BTPATUAU YUHHICTD,
AOKYMEHTW, AKi Aep>KaBHIii peecTpauii He NiANAranTb, KPiM HakasiB (PO3nopsaXeHb,
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MOCTAHOB, pilleHb) NPO 3aTBEPPKEHHS (JOPM 3BITHOCTI Ta IHCTPYKLIA LWOA0 X
3aroBHEHHS.

Y pasi MofaHHA HOPMAaTMBHO-MPABOBOrO akTa Ha [AepXXaBHY peecTpauito B
e/IEKTPOHHIN (hopMi 3anuc npo AepXXaBHY PeecTpaLlito BHOCUTLCSA A0 peecTpauiiHo-
MOHITOPUHIOBOT KapTKW, Ta MOXe Yy pasi notpedu 6yTu Bi3yanizoBaHWin 3acobamu
CUCTEMW eNIeKTPOHHOI0 AifI0BOACTBA Nij vac Bi3yasi3awii 4OKYMeHTa.

CKnafleHHA [esiKMUX BULIB LOKYMEHTIB
Po3nopag>keHHsa (Hakasw)

80. PosnopsampkeHHs (HakasW) BWOAKOTLCA AK  PILUEHHS  OpraHisauinHo-
PO3NOPSAAYOro YM HOPMATUBHO-MPABOBOrO XapakTepy. 3a 3MICTOM YNpaBiHCLKOT Ait
Hakasy BUAAKTLCA 3 OCHOBHOT AisNIbHOCTI pargepxagmiHicTpauii, agMiHICTpaTUBHO -
rocrnofapcbkunx abo KafpoBMX NMUTaHb.

8l. Tpoektn  posnopsskeHb  (HakasiB) 3  OCHOBHOI  [AifIbHOCTI,
aAMIHICTPaTMBHO-rOCNO4APCHKNUX MUTaHb TOTYKOTLCA | MOJAKTLCA CTPYKTYPHUMMU
nigposainammn 3a LOPYYeHHSM rofioBU painfep>kagmiHictpauii (KepiBHMKa anaparty)
4uM 3a B/IACHOIO [HILIATUBOIO.

[MpoeKTn po3snopsmkeHb (HakasiB) 3 KagpoBuxX NuUTaHb (0CO60BOro cKnagy)
(Npo NPUIHATTA Ha PO6OTY, 3BiflbHEHHSA, HafaHHA BifgnyCTKW, BiApALXKEHHS TOLLO)
rotye BIAAIN YNpaBAiHHA MepcoHaioM anapaty pangepxagmiHicTpauyii (gani -
KagpoBa cnyxb6a) Ha niAcTtasi piweHb (BKa3iBOK) ronoBu panfepXagMiHicTpauil
(KepiBHMKa anapaty) oOpraHisauiiHO-po3nopsA4Yoro YM HOpPMaTMBHO-NPaBOBOIO
Xapakrepy, A0MNOBIAHNX 3aMNCOK KepPiBHUKIB CTPYKTYPHMX MiAPO34i/IB, KOHKYPCHUX
AOKYMEHTIB  (NMPOTOKONIB Ta pilleHb aTecTauinHOi 4KM  THLWOT KOMiIcCii), 3asB
npayiBHUKIB, TPYA0BUX AOrOBOPIB Ta IHLUNX JOKYMEHTIB.

82. Tpoektn  posnopagkeHb  (HakasiB) 3  OCHOBHOI  [AifIbHOCTI,
aIMiHICTPaTUBHO-rOCMOAAPCbKNX MUTaHb Y pasi iX NigroToBKM y naneposiii hopmi
Ta JOAATKN [0 HUX Bi3ytOTbCA NPaLiBHUKOM, KU CTBOPUB LOKYMEHT, KEPIBHUKOM
CTPYKTYPHOrO nifpo3ainy, B AKOMY MOro CTBOPEHO, NocagoBMMM ocobamu, SKi
BU3HAYeHI Yy MPOeKTi JOKYMeHTa AK BMKOHaBLi 3aBAaHb, LU0 MICTATLCA B HbOMY,
KEpiBHUKOM CNy)>XOW  [Aif0BOACTBA, pPefakTOPOM, KepiBHMKOM abo nocagoBoro
0C0060H CTPYKTYPHOro MiApo3finy 3 nuTaHb 3anobiraHHA Ta BUAB/IEHHSA KOpynuil,
IHLUMMKW NOCafoBUMK 0CO6aMU, AKNX CTOCYETHCA [OKYMEHT.

[MpoeKTN HakasziB (po3nopsaKeHb) 3 KaapoBMX nuUTaHb (0CO60BOro ckragy)
BI3ylOTbCA MpauiBHUKOM KafpoBOi CNyXOuW, SKWIA CTBOPUB [OKYMEHT, Ta MOro
KEPIBHUKOM, a TaKOX 3a/leXXHO Bif BUAIB HakasiB nocagoBumu  ocobamu
CTPYKTYPHOrO Nigpo3gisly 3 nuTaHb 3anobiraHHA Ta BUSBMEHHSA  KOPYMUT,
OyxranTepcbkoi  CNy»x6u, IHWWMKM NOCafoBUMKM  0COBGaMK, SAKUX CTOCYETLCA
[OKYMEHT.
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Y pasi HeoOXifHOCTI MPOBeAEHHA OLIHKM 3MICTY Ta AOUiSIbHOCTI BMAAHHA
Hakasy (PO3MopsMKEHHS) 3AIACHIOETLCSA 30BHILLIHE NOFOMKEHHS MPOEKTY AOKYMEHTa
3 IHLUMMW 3aiHTepecoBaHNMN YCTaHOBaMW.

83.  YTNOBHOBa&XKEHOKD 0COO0K HOPUANYHOT CNY>XO6M 0060B’A3KOBO BIi3YHOThCH
MPOEKTM POo3nopsmpKeHb (HakasiB) HOPMATUBHO-MPABOBOrO XapakTepy, a TaKoX
PO3NOPSMKEHHSA (HaKasn) 3 KaapoBMX NTaHb (0COOOBOroO CKamy).

84. FAKWO B npoueci MOrofpKeHHA [0 MNPOeKTY PO3MnopamkKeHHs (Hakasy)
BHOCATbLCA 3MiHW, BiH Nig/igrae NOBTOPHOMY MOrO4KeHHI0 (Bi3yBaHHIO).

85. Po3nopsampkeHHs (Hakasn) NignUCYOTbCA TOMOBOK paraepxagmiHicTpauii
(KepiBHMKOM anapary), 3 NuTaHb, WO HanexaTb [0 WNOro KoMneteHuil. Y pasi
BIICYTHOCTI ronoBM parigepxagmiHicTpauii (KepiBHMKa anapaTy) pO3nopsipKeHHs
(Hakasu) NigNUCYHTLCA NMOCaL0BOK 0COO0H0, AKa BUKOHYE MOro 060B A3KMN.

86. Po3nopamkeHHs (Hakasu, pilleHHs), AKi € HOPMaTMBHO-MPaBOBMMM aKTaMK,
HabuparTb UMHHOCTI 3 [AHA TX OQiuiHOro ony6siKyBaHHSA, AKWO iHWe He
BCTaHOB/IEHO TaKMMMK PO3NOPSAMKEHHAMMU (Hakasamu, pilLleHHAMK), ane He paHille
AHA TX 0iLinHOro ony6/iKyBaHHS.

87. PosnopsmkeHHs (Haka3) O(OPMIOETLCA Ha 6naHKy pPo3MNopsaKEHHS
(Hakasy). 3micT po3nopamkeHHs (Hakasly) KOPOTKO BUKIAAAETLCA B 3ar010BKY, SKUM
MOYNHAETLCS 3 NpUAMeHHMKa "TIpo" 1 CKNadaeTbCa 3a [0NOMOroH BiAAieCNiBHOIO
imeHHuKa ("Tpo 3aTBepmkeHHs...", "lpo BBefeHHS...", "Tpo CTBOpPeHHS...") abo

imeHHMKa ("Tpo migcymku...", "Ipo 3axoam...").

88. Tekct posnopamkeHHA  (Hakasy) 3  OCHOBHOI  AifIbHOCTI  Ta
afiMiHICTPaTMBHO-rocnoJapCbKUX NUTaHb CKNafacTbCsA 3 npeambynu i po3nopsa4vol
YaCTUHMW.

89. ¥ npeambyni 3a3HayalOTbCA MifcTaBa, OOIPYHTYBaHHS ab0 MeTa BUAHHA
po3nopamKeHHA (Hakasy). 3a3HaveHa YyacTuHa MOYNHAETLCA I3 CiB "Ha BUKOHaHHA",
"3 MeTor" TOoWwo. AKLWO0 AOKYMEHT BMAAETHCA Ha MNIACTaBi IHLIOrO po3nopsgyoro
NOKYMEHTa, Y KOHCTaTykuih 4yacTuHi (nNpeambyni) 3a3Ha4yaeTbCA MOCUMIAHHA Ha
BiINOBIAHWIA JOKYMEHT.

Po3nopsgya 4yacTuHa PO3MNOPALKEHHS MOYNHAETHCA I3 cnosa
"30BOB’A3YHO:", a Haka3sy cnosoMm "HAKA3YHO:", aKe OpPYKYETbCA XXUPHUM
LUPUATOM, NICNA AKOr0 CTaBMUTLCA ABOKparika.

90. Posnopagya 4acTuMHA MOAINAETLCA HA MYHKTU 1 NIAOYHKTW, AKi
HYMepyoTbCA apabCbKUMU LUudpamn. Y KOXXHOMY MYHKTI MOBUHHI OYTW 3a3HaudeHi
opraHisauinHo-po3nopsaaya Aia (3aTBepMPKEHHS ab0 BBEAEHHSI B [it0 IHCTPYKUIT,
MOJIOXKEHHA TOWO) abo KOHKPeTHe 3aBfAaHHA (JOpPYYeHHS) i3 CTPOKOM 1Oro
BUKOHAHHA Ta CTPYKTYPHI NiAPO34inn - A0ro BUKOHABL,i, HaNpuKnag;
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YnpasfiHHA COLia/IbHOr0 3aXMCTy Hace/IeHHA pangepXXagMiHicTpauii;
KepiBHMKaM CTPYKTYPHUX MiZpo34iniB pargepxagmiHictpayii;
Ci/IbCbK1M r0/I0BaM.

91. HekoHkpeTHi ("npuckopuTtn®, "noninwutn”, "akTmeidysatu", "3BepHYTU
yBary" TOLLO) Ta HEKOHTPONbHI ("goBecTM A0 Bigoma", "03HaMoOMUTM" TOLLO)
[IOPYYEHHS B HaKa3ax He 3aCTOCOBYHOTHCA.

92. TMicna HabpaHHSA YMHHOCTI PO3MNOPALKEHHSAM (HaKa3oM) BHECEHHS 3MiH [0
HbOTO, BW3HAHHA WOro TakMM, L0 BTPATMB YMHHICTb, YW 1Oro CKacyBaHHS
3[INCHIOETLCA NINLLIE LLIIXOM BUAAHHS HOBOMO PO3MOPsMKEHHS (Hakasy).

93. PosnopamkeHHA (Hakas), AKWUM BHOCATbCA 3MIHW, OCGOPM/IOETLCA 3
ypaxyBaHHAM TaKMX BUMOT:

1) 3aro/ioBOK po3nopamkeHHA (Hakasly) novmMHaeTbca i3 cniB "lNpo BHeceHHS
3MiH [0 po3nopafkeHHA (Hakasy)..." i3 3a3HayeHHAM Aatv, HOMepa, HasBu BuAay
PO3NOPAAYOro AOKYMEHTa, 40 AKOro BHOCATHCA 3MIHW;

2) po3nopsAgya YacTmHa Po3nopaLkKeHHs (Hakasy) NOYMHAETLCA 3 MYHKTY:

"1. BHecTn [0 po3nopsafkeHHs (Hakasy) ... Taki 3MiHW:" y pasi BUKNafeHHA
3MIiH Yy TEKCTI po3nopsmKeHHs (Hakasy);

"1l. BHecTM [0 po3noOpsAmpKeHHsA (Hakasy) ... 3MiHW, WO AodaroTbed.” y pasi
BUKNAAEHHA 3MiH Y BUTNAAI OKPEMOTO LOKYMEHTA;

3) opmynoTbCA 3MIHW Y BUNAAI NYHKTIB Ta NIAMYHKTIB PO3MopsAvoro
XapakTepy, Hanpuknag;

"1. MyHKT 2 BUKNACTW B TakKil peaakuir:...";

"2. TIyHKT 3 BUKNHOUNTU",

"1) ab3aL Apyru NyHKTY 4 JONOBHUTK CloBamu...";

"2) 'y NIANYHKTI 2 NyHKTY 7 cnosa "y pasi notpebu” 3amiHUTK CNOBOM
"BUMaraeTbeca"”.

y pasi [JOMOBHEHHA HOPMATWMBHO-MPABOBOrO aKTa, AKWMIA NIANArae AepXKaBHiin
peecTpauii, HOBUMM CTPYKTYPHUMW OAUHULAMW ab0 BUK/IKOYEHHSA 3 TakKOro akra
CTPYKTYPHUX OAMHUUL HyMepauis BIAMOBIAHO 3MIHIOETLCA. 3a3HayeHa BMMOra
3aCTOCOBYETHCA TAKOX Y pasi BHECEHHS 3MIH A0 CTPYKTYPHOI OAUHULL HOPMAaTWUBHO-
MPaBOBOro akTa LUAAXOM 3aMiHu 1T KilbKOMa CTPYKTYPHUMU oauHuuamun. [ig yac
BHECEHHSI 3MIH 00 NYHKTY (NiANYHKTY), SKWIA Hanidye Aekinbka ab3auiB (peyeHb),
BKa3yeTbCA MICLE3HAXOMKEHHA UMX 3MiH. OfHOMaHITHI 3MIiHW 3a TEKCTOM
HOPMAaTUBHO-MPABOBOr0 akTa 06’€4HYIOTbCA B OAHY CTPYKTYPHY OAMHMULIO |
PO3MILLYOTLCA HAMPUKIHLI TEKCTY.”;

4) 3MiHV BHOCATLCS 10 OCHOBHOrO HOPMaTMBHO-NPABOBOrO aKTa, KW Niansrae
[ep>KaBHil peecTpail, a He JO aKTa Npo BHECEHHS 3MiH A0 HbOrO;

5) 3MiHM [0 pOo3Mnopsafyoro AOKYMeHTa HOPMaTMBHO-NMPaBOBOIO akTa, SAKUN
nignarae aepxkaBHili peecTpauii, BUKNaaatoTbCA Yy pO3NopaavoMy JOKYMEHTI; 3MiHU
y [04aTOK 40 PO3MOpPALYOro LOKYMeHTa O(hopMIOOTLCA Nif FPUROM 3aTBEPLXKEHHSA
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AK [0JaTOK [0 pOo3Mnopsafyoro [LOKYMeHTa, 3a BMHATKOM 3MiH [0 HOPMaTuBHO-
NPaBOBOro aKTa, IKi MatoTb HE3HAYHWIA 06CAr (IK MPaBuIo, A0 ABOX CTOPIHOK);

6) y pasi BHeCeHHA 3MiH [0 KIJIbKOX HOPMaTUBHO-MPaBOBUX aKTIB, fKi
NigNaratoTb [Jep)KaBHIN peecTpauii, TEKCT 3MiH HaBOAUTLCA B XPOHOMOTIYHOMY
NopsaKy NPUAHATTS aKTiB;

7) y pasi BHeCeHHA 3MiH [0 HOPMAaTUBHO-MPABOBOrO aKTa, KWW Nignsarae
OEePXaBHI  peecTpauil, LWNSAXOM BUKNAAeHHS B HOBIN  pedakuii y rpudi
3aTBepLKEeHHSA POOUTLCA NMOCKMAHHA Ha ATy i peecTpayiiHUi IHAEKC PO3nopsagyoro
[NOKYMEHTa, AKUM Oyno 3aTBep[pkKeHO OCHOBHMI aKT, Ta 3a3HayaloTbCcs farta i
peecTpauiiHUin  THAEKC PO3MOPSAAYOro [LOKYMEHTa, SKUM 3aTBEpAKYETbCA HOBA
pefakLis HOpPMaTMBHO-MPABOBOI0 akta. AHa/OriyHi BUMOrM 3aCTOCOBYHOTHCH [0
O(POpM/IEHHSA BIAMITKM 0 AOAATKA [0 PO3NOPAAYOro AOKYMeHTa. Y pasi 4OMOBHEHHSA
pO3MopAAYOro LOKYMeHTa HOPMATUBHO-MPABOBOrO akTa, AKUA NIANArae AepXkaBHii
peecTpayii, HOBOK CTPYKTYPHOI OAMHULEIO LLOA0 3aTBEPIKEHHSA fojaTKa [0 LbOoro
pO3MOpPAAYOro AOKYMeHTa y rpudi 3aTBepKeHHA poOUTLCA MOCWMMaHHA Ha JaTy |
peecTpauiiHMin  IHAEKC pO3MopsAYoro AOKYMEHTa, SKMM BHOCATBCA 3MIHW [0
OCHOBHOI0 PO3MOPAAYOro AOKYMEHTA;

8) y pasi Ko/ 3MiHM BHOCATLCA O HOPMATUBHO-MPABOBOI0 aKTa, AKUW Mignarae
AepXKaBHIM peecTpauil Ta SKUA BMKNaQeHO B HOBIN pefakuil, TEKCT CTPYKTYPHOI
OAVHWLI PO3NOPSAAYOro AOKYMEHTA BUKNALAETHCA 3 YpaXyBaHHAM TOro, WO 3MIHK
BHOCATLCA [0 TeKCTy MOro HOBOI pefakuii 3 MOCUIAHHAM Ha PO3MopsAYnia
AOKYMEHT, SKMM  3aTBepKeHO repuly pefakuito, i3  3a3HAYeHHAM  10ro
peecTpauiiHnxX [JaHuX; B AYXXKaX 3a3Ha4yaeTbCA pPOo3MNopsafuniAi [LOKYMEHT, AKUM
3aTBEPPKEHO HOBY pefakLito, MoCUNaHHA Ha Moro peectpauiliHi faHi Ta nonepegHi
pefakLil HOBOro HOPMaTUBHO-NPaBOBOro akTa He PO6MATLCS.

9. Y pasi BMAAHHA PO3nopaiXeHHA (Haka3ly) Mpo BU3HAHHA TaKuM,
BTPaTVB YMHHICTb, 800 CKaCyBaHHS iHLLIOIO Po3nopsamXeHHs (Haka3sy) y po3nopagdii
4aCTWHI 3a3HAYaETbCA MYHKT, SIKWIA MOBUHEH MOYMHATUCA i3 CNiB "BU3HATW Takum,
LLLO0 BTPATMB YMHHICTb,..." abo "Ckacysatu ..." BiAnoBigHO.

He nignaraoTb BU3HAHHIO TaKMMU, WO BTPATUAM YNHHICTb, CTPYKTYPHI O4NHAL
HOPMaTMBHO-MPaBOBOr0 aKTa, 3aTBepKEHOro po3nopagyMM  AOKYMEHTOM, Ta
[04aTKIB 0 HBbOTO.

Y 3B’A3KY 3 MNPUUAHATTAM HOPMATMBHO-MPaBOBOrO akTa, AKWIA Nignarae
[EePXXaBHiA peecTpauii, BM3HAKOTLCA TakMMK, WO BTPATUIN YMHHICTb, paHiLue
MPUAHATI HOPMATMBHO-MPaBOBI aKTW, SKLWO BOHW He Y3rofpKytTbCH 3 HOpMamu
UbOr0 akTa, BMABWIMCA TakKMMK, WO MOMAUHYTI HUM abo BTPaTWIM  CBOKO
aKTYa/IbHICTb; Mepesik TakMxX HOPMaTMBHO-MNPaBOBMX aKTiB HABOAUTLCA B OKPEMOMY
NYHKTI  (NIANYHKTI)  pO3MNopsgyoro  [JOKyMeHTa, SAKUM  3aTBEPMKEHO  HOBWIA
HOPMaTMBHO-MPaBOBMIA akT, abo OMOPMIOKOTLCA [A0AAaTKOM [0 PO3Nopsayvoro
NOKYMeHTa. Y nepesiikax HOPMaTMBHO-MPABOBMX aKTiB, AKI Ni4IAraloTb BU3HAHHIO
TaKMMW, LLIO BTPATUN YMHHICTb, aKTN PO3MILLYIOTLCA B XPOHO/IOTIYHOMY MOPAAKY 1X
NPUAHATTA. Pa3oM 3 HOPMAaTWBHO-MPABOBMM aKTOM, SKUA BU3HAETLCA TakMM, LIO
BTPaTUB UMHHICTb, BW3HAIOTLCA TaKUMW, WO BTPATMAN YUHHICTb, HOPMATMBHO-
MpaBoBI aKTW, AKUMW [0 LIbOro akta BHECEHO 3MiHW.

LLIO
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He BM3HalOTbCA TakMMM, LU0 BTPATUAN YMHHICTb, HOPMATMBHO-MPABOBI aKTWU 3
0OMEeXXeHNM CTPOKOM [iT, CTPOK AiT AKMX MUHYB. BU3HAHHS HOpMaTKMBHO-MPaBOBOro
aKTa TakuMm, LWO BTPaTVB UYWMHHICTb, HE MOHOB/IOE Ait0 aKTiB, AKI BWU3HaHI HUM
TaKMMK, WO BTPATUIM YMHHICTb. [ifi OKPeMUX CTPYKTYPHUX OAUHULLL HOPMAaTUBHO-
MPaBOBOr0 aKTa, BUKIHYEHMUX HOPMATMBHO-NPaBOBUM aKTOM, AKWIA Mae 0OMEXeHNIA
CTPOK AT, BiIHOB/IOETLCA MICNA 3aKIHYEHHA CTPOKY Oro Ail.

95. KOHTponb 3a BMKOHaHHAM 3aBfaHb  (4OPY4YeHb), 3a3HaYeHux Yy
PO3MNOPAMKeHHI (Hakasi), MNOKNAJaETbCA Ha CNY)XO0Yy KOHTPO/O, a TakoX Ha
3aCTYMHUKIB TOMI0BN parigepxagmiHicTpayii, KepiBHMKa anapaTty BignoBigHO [0
pO3MoAiNy PYyHKLIOHa/IbHMX MOBHOBAXXEHD.

96. [19 03HaNOMJIEHHS 3 PO3MOPAMKEHHAM (Haka3oM) yknafady rotye Ta rnofae
Ha peecTpauito pasom 3 MignucaHnM po3nopagynum LOKYMEHTOM rMepenik yCTaHoB,
CTPYKTYPHMX Migpo34inis, nocagosux (Cny>K60BMX) 0cib, AKMX Tpeba 03HanoOMUTH i3
MM JOKYMEHTOM.

97. PosnopsmkeHHA (Hakasn) 3 KagpoBux nuTaHb (0c060BOro CKagy)
oopmM/IIOTLCA Y BUMNALI IHAMBIAYaIbHUX | 3BEEHMX PO3NopsAsKeHb (Hakasis). B
IHAMBIAYaNbHUX PO3NOPAMKEHHAX (Hakasax) MICTUTbCA IH(OpMaLisa Npo OAHOro
npauiBHMKa (CNiBpo6ITHMKA), Y 3BeleHMX - MPO KifIbKOX He3a/IeXXHO Bif TOro, fKi
YNpaB/iHCbKI  PIlEHHA WOAO HUX MpuiAMaloTbCs  (NPUAHATTA  Ha  poboTy,
Npu3HayYeHHsa Ha nocagy, nepesefieHHs Ha iHLWY nocaay (poboTy), 3BifIbHEHHS TOLLO).

98. 3MmicT IHAMBILYaNIbHOTO PO3MOPALXKEHHA (Hakasy) 3 KagpoBUX MNUTaHb
(ocoboBoro cknagy) CTUCNO BUKNAAAETbCA B 3aro/ioBKY, SKUA MOYMHAETLCA 3
npuinmeHHuka "TIpo™ i CKNagaeTbcs 3a [OMOMOrOK BIAAIECTIBHOINO iIMEHHWUKA,
Hanpuknag:  "Tpo  npu3HadeHHs... ", "Tpo  NpuUiAHATTA..". Y  3BeAeHuX
PO3MNOPAMLKEHHAX (Hakazax) MOXKe 3acTOCOBYBATUCA Y3ara/lbHeHWIA 3arosioBoK,

Hanpuknad: "Tpo Kagposi nuTaHHA", "lMpo 0co60BMIA cKnag'™.

99. ¥ TeKCTi po3nopsmpKeHb (HakasiB) 3 KaapoBMX NUTaHb (0COBOBOro cknagy),
AK MpaBWo, KOHCTaTyroua 4yactuHa (npeambyna) He 3a3HaAYaeTbCsA, KpPiM BUMaAKiB
NPU3HaYeHHa Ha nocagy abo 3BifIbHEHHSA 3 Nocagm KepiBHMX MpauiBHMKIB OpraHom
BULLIOro PiBHA abo 3a IHLLIOK MPoLeAypoto. Y TakoMy pasi B KOHCTaTYHMIN YaCTUHI
(Npeambyni) HaBOAWUTLCA MOCU/IAHHS Ha BIANOBIAHWMIA HOPMAaTMBHO-NPaBOBUIA aKT
OpraHy BWMLLOrO PiBHA Y Takili NOCNIAOBHOCTI: BW[ aKTa, YCTaHOBa - aBTOp, [AaTa,
HOMep, NOBHa Ha3Ba.

100. Posnopsgya 4YacTMHaA PO3MNOPSAMKEHHS (Hakasy) 3 KafpoBMX MUTaHb
(ocoboBoro cknafy) NOYMHAETLCA, AK MpaBwio, 3 AiecsnioBa y (opmi iHQIHITUBY
"MPUNHATI", "MPN3HAUNTIN", "MEPEBECTW", "3BIJIbHNTW",
"BIAPAANTI",  "HALOATW", "OrONOCUTN" Towo. [Mani 3a3Ha4valoTbCA
BE/IMKUMW  fliTepamn  Mpi3BuLLe MpauiBHUKA, Ha AKOro MOLUMPHETLCA  AiA
pO3MNopAmLKeHHsA (Hakasy), | MalMMK - Oro BflacHe iM'l Ta TEKCT PO3MOPALKEHHS
(Hakasy).


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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Y KOXHOMY NMYHKTI PO3MNOpAMKeHHs (Hakasy) 3 KagpoBuX MuTaHb 3a3HaY4aEeTbCA
nigcraea A MOro BUAAHHS.

[Mig yac O3HaOM/IEHHA 3 PO3MOPAMKEHHAM (Haka3oM) 3rafjaHVMU Yy HbOMY
ocobamy Ha nepLuomy MPUMIPHUKY PO3MnopagkeHHs (Hakasy) uv Ha crieyiaibHOMy
GnaHKy NPOoCTaBNATLCA MIAMMUCK i3 3a3HAYEHHAM [aTU 03HANOMIIEHHS.

Y po3nopsmpKeHHi (Hakasi) nNpo npu3HaveHHs abo 3BifIbHEHHS MnpauiBHUKA
3a3HayaeTbCA NOBHa AaTa (4Mcno, Micaup, PiK) PakTUYHOro BMXOAY MpauiBHMKA Ha
poboTy (NPUNWHEHHS TPYAOBUX BIAHOCWMH), PO3MIpV Or0 MOCAL0BOro OKiagy
BIAMOBIAHO A0 LUTATHOrO Po3nucy, HaabaBokK Ta Aonnar.

101. Y 3BefeHMX Hakasax (po3nopsamkeHHsX) 3 KagpoBuX nuTaHb (0CO60BOro
CKnagy) A0 PO3NOPSAAYOT YaCTMHU BK/IKOYAETHCA TH(pOpMALis, L0 PO3MILLYETLCA Y
Takiii NOCNIJOBHOCTI: NMPUIHATTA Ha Po6OTY (CnyX0y), nepeBefeHHs, 3BifIbHEHHS.
Mpn LbOMY [0 OAHOrO 3BEAEHOr0 Hakasly He MOXEe BK/IKOYaTUCA IH(opmauis, sfka
3rigHo i3 3aKOHOAaBCTBOM Mae€ Pi3Hi CTPOKW 30epiraHHs.

Y 3BefleHNX POo3nopsamKeHHSAX (Hakasax) Mpi3BuLAa 0Ci6 Yy Mexax MyHKTIB
PO3MILLYHOTLCA 3a anaBiTOM.

102. CninbHe po3nopsmKeHHs (Hakas) yCcTaHOB OAHOrO PiBHA O(OPMIIHOETLCA
Ha YMCTKX apkylax nanepy opmaty A4 (210 x 297 minimeTpis). Jep>xasHuii N'epo
YKpaiHn nig yac O(hOopM/IEHHSI TaKMX HakasiB He BiATBOPHOETLCA. HaliMeHyBaHHSA
YCTaHOB PO3MILLYOTLCA Ha OAHOMY piBHI, a Ha3Ba BMAY LOKYMEHTa - MOocepeauHi.
[ata cninbHOro po3nopsampkeHHs (Hakasy) NoBMHHa OyTW €4MHOMO, BignoBigaTV aari
OCTaHHbLOro MiAnuUCcy, a peecTpauinHUA IHAEKC [OKYMeHTa cknajatucs 3
peecTpauiiHnX iHAEKCIB, AKI MPOCTaBNATLCA Yepe3 MpPaBobiYHY MOXWUNY PUCKY B
MOCNIAOBHOCTI MiANMCaHHA Hakasly KepiBHMKaMu YCTaHOB. Posnopsgya 4actvHa
noynHaeTbes i3 cnosa "3060B’A3YEMO" ("HAKA3YEMO"). Mianucy KepiBHUKIB
YCTaHOB pO3TALUOBYHOTLCA HMKYe TEKCTY Ha OAHOMY PiBHI | CKPINIOTLCA
rep60BMMU neyaTKamu LMX yCTaHOB.

KifbKiCTb  MPUMIPHUKIB  CNifIbHUX — po3nopsagXeHb  (HakasiB)  MOBWHHA
BIAMNOBIAaTK KiNIbKOCTI YCTaHOB, LLO TX BUAAOTD.

Y pasi Kon ChilbHAM HOPMATUBHO-NPAaBOBUIA aKT, KU MILNATaE LAePXKaBHIn
peecTpauii, NpUAMaETbCcAa Cy06’eKTaMnM HOPMOTBOPEHHSA, AKi BWAAKOTbL Pi3HI BUAU
PO3NOPAAYMX [AOKYMEHTIB, KifIbKICTb PO3MopAaAyYMX [LOKYMEHTIB Mae BiAnosigaTu
KIfIbKOCTI CY0’€KTIB HOPMOTBOPEHHSA, MNPX LUbOMY TaKi pPo3nopagyi [OKYMEHTU
MOBWHHI MaTW OfHY AaTy, OHaKOBWI 3aro/l0BOK Ta OHAKOBY CTPYKTYPHY OAVUHULKO
OO 3aTBEpKeHHSA CMiIbHOr0 HOPMAaTMBHO-MPABOBOr0 akKTa, BHECEHHA 4O HbOro
3MiH Y/ BM3HAHHA TaKOro akTa TakKuM, LU0 BTPATMB YMHHICTb, a TAKOX O[HaKOBWIA
3MICT HOPMaTMBHO-NPaBOBOr0 akTa, AKUA UMM PO3MOPAAYMM  [AOKYMEHTOM
3aTBepKEHO.

103. MexaHi3M MojaHHA HOPMATUBHO-MPaBOBWX akTiB, AKi Bi4NOBIAHO [0
3aKOHOJaBCTBa MigNArat0Tb [AepXKaBHi peecTpauii B TepuTOpia/lbHUX OpraHax
MiH'toCTy, BCTaHOBMOETLCA [MONOXEHHAM NPO Lep>KaBHY peecTpalito HOPMaTUBHO-
MPaBOBUX aKTIB MIHICTEPCTB, iHLUMX OpraHiB BUKOHABYOI BfiaW, 3aTBEPLIYKEHUM
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noctaHoBoto KabiHeTy MiHIicTpiB YKpaiHu Big 28 rpygHa 1992 p. Ne 731
(3M Ykpainm, 1993 p., Ne 1-2, cT. 28; OdiliinHWIA BiCHUK YKpaiHu, 1998 p., Ne 42, cT.
1551; 2008 p., Ne 25, ct. 770), Ta NOPALKOM MOJaHHA HOPMAaTMBHO-MPABOBUX aKTIB
Ha [ep)XXaBHy peecTpauito, BU3HayeHM MiH HoCTOM.

104. PosnopsgkeHHs (Hakasn) HYMepyroTbCa Yy MOPAAKY TX BUAAHHA Y MeXxax
KafeH4apHOro poKy;  POo3nopsamkeHHA  (Hakasv) 3  OCHOBHOI  AisiNIbHOCTI,
aAMIHICTPATUBHO-TOCMOAAPCbKMNX NMUTaHb Ta 3 KaApPOBUX NUTaHb (0COG0BOTO CKaay)
MatoTb OKpeMy MopsLKOBY HymepaLiito.

105. Konii po3nopsamkeHb (Haka3iB) 3aCBifuytoTbCA CNy>X00t0 AiN0BOACTBA UK
KaZlpOBOKO CMY>KO0K0 | HafcuiarTbCA 3aiHTEPecOBaHWM YyCTaHOBaM, MOCaL0BUM
ocobam, npauiBHMKaM Y eleKTPOHHIM (opMi. Y pasi HeobXiAHOCTI HagCcUnaHHA Konii
PO3NOPAMKEHHSA (Haka3y) YCTaHOBI, fiIka HE € YYaCHWKOM CUCTEMW B3aeMofii, i
HaACWNaeTbCA KoMif y naneposi (opmi. Y TakoMy BUMaAKy CKMafaeTbCA CMUCOK
PO3CUNKKN (INLe WOAO0 TUX YCTaHOB, AKUM HafCWIAETbCA Y naneposin gopmi), Wwo
Ni4NUCYETLCA NPaLiBHUKOM, SKWA MOro CK/a..

[MpoToOKOMN

106. Y npoTokonax IKCYeTbCA IHQopmauia npo Xxig BeAeHHA 3acifaHb,
MNPUAHATTA  pilleHb KOMICiAMW, KOneriamu, [opagyuMMmy  opraHamu, poboynmu
rpynamyi Towo. [1pOTOKON CKMafgaeTbCa Ha MiAcTaBi  3anuciB, 3pobneHuX
6e3nocepeaHbO Nif Yac 3acifaHb, NoAaHWX TEKCTIB Ta Te3 [OMOBiAei i BUCTYMIB,
[0BIZI0K, NPOEKTIB piLleHb TOLLO.

107. T1pOTOKONMM MOXYTb CK/agatucs B MOBHIM abo ctucnii  qopmi. Y
MPOTOKO/AaX, CKNAAEHUX Y CTUCNIA hopMi, PIKCYHOTLCA NLLIE NPUAHATI pilLeHHSA 6e3
X0Ay 00roBOPEHHS MUTaHb.

108. MpoToKon 0thopMOETLCS Ha OdilitHOMY 6M1aHKy KOneriaibHOro oprasy
abo Ha umcTtomy apkywi nanepy gopmaty A4 (210 x 297 minimeTpiB) 3 NO3A0BXKHIM
po3TaLlyBaHHSAM PeKBI3UTIB.

109. [latoro MpPOTOKONY € [fata NpoBefeHHA 3acifaHHs. FAKLWO 3acifgaHHA
TPMBANO KiNbKa AHIB, Yepe3 TUPe 3a3HavyatoTbCsA NEpPLUNIA | OCTaHHIM AeHb 3aciJaHHs.

110. Homep (iHAEKC) MPOTOKOMY MOBWHEH BiAMoBigaTy NOpsAKOBOMY HOMepPY
3acifaHHA. Hymepauis npoToKO/iB BEAETHCH B MeXax KasleHAapHOro poky OKpemo 3a
KOXXHOK Tpynor MPOTOKO/IB 3acifaHHA BIiAMOBIAHOT KOMICIT, Konerii, gopagyoro
opraHy, po6o4oTi rpynm TOLLIO.

111. Y pekBi3uTI "Mmicle 3acifaHHA" 3a3Ha4YacTbCA Ha3Ba HaCEeNeHOoro NyHKTy, B
AKOMY Bif0ynoca 3acifaHHs.
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112. KOpOTKWiA 3MICT [0 TeKCTy NPOTOKONY MNOBUMHEH Bigobpaxatn BuUf
3acifaHHa (Hapaga, 3060pK, KOHQepeHUis Towo) abo KoneriasbHOT AiSNbHOCTI
(komicis, paga, Konerid, gopagyniai opraH, poboya rpyna Towo) i BK/KOYaTU HasBy
BUAY OOKYMEHTA.

113. TeKCT NPOTOKONY CKNaAaeTbCA 3 BCTYMHOT Ta OCHOBHOT YaCTUH.

114. Y BCTYMHIl YaCTUHI MPOTOKO/Y 3a3Ha4at0TbCA NPi3BULLA Ta THILiaN IMeHI
ro/oBM abo rosioByrOUOro, CekpeTaps, 3anpoLleHuX, a TaKoX NMPUCYTHIX OcCio.

Y Cnucky NPUCYTHIX 3a3Ha4vyaloTbCA B aiaBiTHOMY MOPALKY CMoYaTky
Npi3BMLa Ta BNacHi iMeHa MPUCYTHIX MOCTIMHWX UYIEHIB KOMEeriabHOro oprasy,
MOTiM - 3anpoLleHnx ocib i3 3a3HayYeHHsM nocaj Ta 'y pasi noTpedu HaiMeHyBaHHS
YCTaHOB. AKLLO KifbKICTb MPUCYTHIX nepesuLlye 15 ocib, 3a3Ha4a€ETbCA iX 3arasibHa
KIi/IbKICTb 3 MNOCU/IAHHAM Ha CMUCOK, L0 A0AAETLCA [0 MPOTOKONY.

BcTynHa YyacTuHa BK/IKOYaE NOPALOK AeHHWUW - NepeniK nuTaHb, 3arnjaHoBaHuX
[0 PO3rnsAfy Ha 3acifjaHHi, L0 Po3MiLLeHI Y NOPAAKY X 3HAYYLLOCTI i3 3a3HaYeHHAM
[onosifaya 3 KOXXHOro nutaHHs. TopsafoK AeHHWIA AaeTbCs HAMPUKIHLI BCTYMHOT
YaCTUHWN.

Cnosa "TlopsafoK AeHHWIA" OPYKYHTbCA Bif, MeXi NMiBOro nons, nicns Hux
CTaBUTLCA [BOKpanka. KoXKHe MuTaHHA HYMepYeTbCA apabCbkKumu uugpamm |
APYKYETbCA 3 ab3aly. PopmMyBaHHA NMUTaHb Y MOPSAAKY AEHHOMY MOYMHAETHCA 3
npuinmeHHmka "lpo™.

115. OcHOBHa 4acTWUHa MPOTOKO/MY CKIAAAETbCA 3 PO3A4iNiB, fAKI MOBUHHI
BIAMOBIZATU MYHKTaM MOPSAAKY [EHHOro. Po3finnm HyMepyroTbCA apabCbKumu
unppammn i BGyayrotecs 3a Takow cxemor: CIYXANIN - BUCTYMWIN -
BUPILLINAW (YXBAITNIA, MOCTAHOBWN).

3a3HauyeHi cnosa APYKYKOTbCA BeMKUMW niTepamun. [licns cniB CTaBUTbLCA
[BOKparnka.

116. Micna cnosa "CJ/TYXAJIN" 3a3Ha4ya€TbCA TEKCT BUCTYMY OCHOBHOIO
porosigaya. Mpi3suLLe Ta BNacHe iM’a KOXHOro A0noBsigava APYKYHTbCA 3 HOBOrO
psagka. TeKCT BUCTYNY BUKIAAAETLCA Y TPETI 0CO6I OAHUHM.

117. TekcTn abo Te3n AonoBifi Ta BUCTYNIB, 0OPM/IEHI SIK OKPEMi LOKYMEHTH,
00 TEKCTY MPOTOKONYy He BKAK4alThbeA. [licna BigomocTel npo  Aonosigaya
CTaBMTbCA TWpe |1 3a3Ha4yaeTbCAd "TeKCT fgonosidi  (BMUCTyMy) A0JAETbCA [0
npoToKony".

118. Micns cnosa "BUCTYTININ" (iKCyrOTbCA BUCTYNW TUX OCi6, L0 B3AIU
yyaCTb B 06roBOpeHHI Aorosifi. BucTynu oOMOpMAIOKTLCA Yy  NPOTOKONI i3
3a3HayeHHAM HaillMeHyBaHHSA Mocaf, Mpi3BuLLA Ta BACHOro iMeHi MPOMOBLIB Y
Ha3MBHOMY BIAMIHKY, a TaKOX 3 BUK/IaAeHHSM 3MICTy MWUTaHHA Ta BIANOBiAeN Ha
HbOr0. 3MICT BUCTYNIB BUKNALAETLCA Bif TPETbOT 0COOU OAHUHW.
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119. Tlicna cnosa "BUPILLAN" ("YXBAIWAN", "MOCTAHOBWIN")
(hiKCYETbCA MNPUIAHATE PiLLEHHS 3 PO3MNSHYTOr0 NUTaHHSA NOPSAKY AEHHOrO. PilleHHS
MOBUHHE OYTWM KOHKPETHMM | BKIHOYATU CKNafoBi, WO BIAMOBIAAOTL Ha Taki
MUTaHHA: KOMY, L0 3p0BUTH i B SKWUIA CTPOK.

PilLeHHs, WO MICTATb KiflbKa NUTaHb, NOAINAKTL Ha MYHKTU | MIANYHKTW, AKi
HYMepytoTbC  apabCcbkumu  upudpamu.  THANYHKT  HYMepYOTbCA  uudpamm 3

[Y>KKOHO.

120. Y pa3i KOAM Ha 3acifaHHi NpUIAMAETbCA pPiLleHHs NMPO 3aTBepKEHHS
[IOKYMEHTa, SKWA 00roBOpHOBaBCA Ha 3acifaHHi, Ued AOKYMEHT [0JaeTbCA A0
MPOTOKOMY | B HbOMY POGUTLCA MOCWMAHHSA Ha HOMep | fdaTy npotokony. 3a
HasBHOCTI IHLUMX AOKYMEHTIB, WO pO3rnsajaincs Ha 3acifaHHi Ta (pakT 06roBopeHHs
AKX 3aiKCOBAHO Y TeKCTi NPOTOKO/NY, BOHN HYMepPYHTbLCSA apabCbKummn uudpamm
(OopaTok 1, dofaTok 2). Y BiAMNOBiAHMX MYHKTax MPOTOKO/Y POBGUTLCA MOCUIAaHHS
Ha LI JoJaTKMW.

PekBi3nT "BigmiTKa Npo HasaBHICTb A0AATKIB" HaMPUKIHLI TEKCTY NPOTOKOY He
3a3HayaEThLCA.

121. TpoTOKON MiANUCYETLCA FOOBYOYMM Ha 3acifaHHI KoneriasibHOro opraHy
Ta CeKpeTapem.

122. ManepoBi Korii NPOTOKONIB ab0 BUTAMM 3 HMX 3aCBIAYYIOTLCA MeYaTKo
CNy>X6K [iNnoBOACTBa | HaACUNATLCA Y pasi NoTPedu 3aiHTepecoBaHMM YCTaHOBaM,
nocagoByM ocobam, npauiBHrkam. CnncoK po3CUNKK CKNagae i Nignucye cekperap.

Cny>k60Bi iMcTH

123. Cny60Bi NUCTM CKMaal0TbCA 3 METOH O0OMiHY iH(opMaLied MixX
ycTaHoBaMu fIK BifgNOBif4i Ha BWKOHaHHA 3aBfaHb, BMU3HAYEHMX B aKTax OpraHis
[epXXaBHOT BfiaaW, opraHis Bnagn ABTOHOMHOI Pecnybniku Kpum, [OpYyYeHHAX
BALLMX MOCaAoBMX 0CI6, Ha 3anuTW, 3BEPHEHHSA, a TaKOXX KOPeCrnoHAEeHL 0
BepxoBHOI Pagn YKpaiHW, Ha BUKOHAHHS [OpYYeHb YCTAaHOB BUWLIOrO piBHA, Ha
3annUTK IHWKWX YCTaHOB, 3BEPHEHHS TPOMafsAH, 3anuTK Ha iHopMaLito, a TaKOX AK
IHILIaTMBHI Ta CYNpoBigHI IUCTW.

124. 'Y pa3i HafBHOCTI nNifAcTaB, SKi BW3HAKOTbCA OO6rPYHTOBaHUMU [ANs
CTBOPEHHS paifepXxagmiHiCTpaLiet0 AOKYMEHTIB Yy Maneposii qopmi, cny>x6oBuii
NNCT OOPMMIOETLCS Y ManepoBii ¢opMi Ha creuianbHOMY AN AUCTIB GnaHKy
(hopmaty A4 (210 x 297 minimeTpiB). AKLLO TEKCT INCTA HE MEPEBULLLYE CEMU PALKIB,
BUMKOPUCTOBYETLCA 6M1aHK hopmaty A5 (210 x 148 minimeTpis).

125. JlInCcT Ma€ TaKi PeKBi3UTW: AaTa, PeecTpauinHuMiA THOEKC, MOCUNaHHA Ha
peecTpauiiHuin iHAeKC | JaTy AOKYMeHTa, Ha fKWUW [aeTbCA BiAnoBifb, agpecar,
3arofioBOK [10 TEKCTY, TEKCT (OCHOBHWIA PeKBI3UT Cy>KO60BOro n1cTa) Ta 0cobucTe
3BepTaHHA (Y pasi noTpebu), BigMITKA MPO HasBHICTb AoaaTtkis (y pasi notpebu),
nignuc, BigMITKa NPO BUKOHaBLA.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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126. [aTol0 NnucTa € farta peectpauii BUXIAHOT KOPECMOHAEHUIT Yy CNyXo6i
[iN0BOACTBA.

127. AAK NpaBwo, y IMCTI NOPYLLYETLCA OAHE NUTAHHS.

128. TeKCT nncTa BUKNALAETLCA Bif MEPLLIOT 0COON MHOXXMHU 3 BUKOPUCTAHHAM
cnie:  "MpocMMo MOBIAOMWUTK..." "PO3’ACHIOEMO, L0...", abo Bif TPeTbOI 0co6wu
OfHWHW - "MIHICTEpPCTBO IH(OpMYE...", "ynpaBniHHA BBaXae 3a A0Li/IbHe".

AKLWO NNCT CKNafeHo Ha 6/11aHKy nocafgoBoi 0Cco6WM, TEKCT BUKIAAAETbCA Bif
MepLLOT 0COBW OAHMHM - "MpoLuy...", "MPOMNOHYH...".

129. Cny»60Bi NUCTW NiANUCYOTLCA BIAMOBIAHO A0 IHCTPYKUIT 3 AinoBoACTBa
paigepxagMiHicTpauii. epboBOK MeYaTKoK 3acBiAuyHOTbCA /NLLIE TFapaHTInHI

INCTN.

130. Cny»060BuiA NCT Y NanepoBii (hopmi Bi3ye aBTOP LOKYMEHTA, KepiBHUK
CTPYKTYPHOIO Migpo34iny, B AKOMY MOro CTBOPEHO, Yy pa3i NoTpebu (AKLLO B MINCTI
MOPYLUYKTLCA BaXXIMBI Ta MNPUHUMMOBI MUTAHHA) KePIBHUKM 3aiHTEPeCcOBaHUX
CTPYKTYPHMX NiAPO34iNiB, a TaKoX 3aCTYMHUK rOM0BU paindep>kaamiHicTpauii, aKuii
KOOPANHYE PO6OTY CTPYKTYPHOro Niapo3ainy, B SKOMY CTBOPEHO BifnOBiAHWNIA NACT.

[lOKyMeHTW [0 3acifaHb KoneriasibHUX opraHis

131. TligrotoBka Ta OMOPM/IEHHA [OKYMEHTIB [0 3acifaHb KosferiasibHUX
opraHiB 3IMCHIOTLCA 3 METOK OpraHi3auiinHOro 3abe3neyeHHst BiANOBIAHOMO
opraHy.

132.  3acigaHHA  KoneriasibHMX OpraHiB  MpPoBOAATbLCA  BIANOBIAHO [0
3aTBepKeHNX NaHiB X poboTu Ta 'y pasi noTpedm.

Y nnaHi pob0oTn KoneriasibHOro OpraHy 3a3HavatoTbCA MUTaHHSA, WO MOBUHHI
po3rnagaTucs, aata posrnisgy, npissuile, BfacHe iMm’a fonosigava 1a HamMeHyBaHHS
CTPYKTYPHOrO Migpo3ainy anapaty, SKWin rotye JOKYMEHTU A5 PO3rnagy NuUTaHHA
KOJeria/lbHUM OpraHoMm.

[MpoeKT nnaHy pob0Tn KOMeriaibHOro opraHy CK/1afaeTbCs CEKpPeTapeM LbOro
OpraHy 3 ypaxyBaHHSIM NPOMO3nLiin CTPYKTYPHMX NiApo3Aainis.

KepiBHUKN CTPYKTYPHUX NIAPO34INIIB NOAAI0TL A1 BKIKOYEHHA [0 MnaHy
pPO6OTN KOnerianbHOro opraHy nepenik nutaHb, SKi BOHW BBaXKalOTb 3a HeoOXiAHe
PO3rNSAHYTW Ha ioro 3acigaHHi. [1o nepeniky A0AaETbCS AO0BifKa 3 00IPYHTYBaHHAM
MiACTaB A/19 BHECEHHS NUTAHHA Ha PO3rNA4 KOMEriaslbHOro opraHy.

3aTBepKEHNIA KOneriaibHUM OpraHom njaH poboTu LOBOAWUTLCA O Bigoma
YNeHiB KoserianbHOro opraHy i KepiBHUKIB CTPYKTYpHUX Nigpo3ginis. [1oaaTKoBi
MUTaHHA [0 3aTBEPPKEHOro naHy poboTW KOMeriaibHOro opraHy MOXyTb OyTwu
BK/HOYEHI 3a pilleHHAM ioro ronosu. Cekpetap KoneriasibHOro opraHy iHopmye
BCIX Y/IeHIB KO/eriafibHOro opraHy Ta BifMOBiga/ibHUX BMKOHABLIB MPO BHeCeHi [0
nnaHy 3miHu.
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133. [IOKyMEeHTW 3 NnTaHb, L0 BHOCATLCA Ha PO3rnsf KoferiafibHOro opraHy,
MOBMHHI NOJaBaTUCA He Mi3HiWe HDK 3a N’ATb AHIB A0 3acigaHHa, a y pasi
NMpPOBeAEHHS M03a4eproBoro 3acifaHHA - He Mi3HilWe HiXK 3a OAMH [eHb. 3a3HaueHi
NOKYMEHTW MICTHATb:

1) LONOBiAHY 3anuCKy, aapecoBaHy KoseriaibHoMy opraHy (y pasi notpetu), B
AKil 'PYHTOBHO BMKNAEHI NUTaHHA 3 BUCHOBKaMMW i MPONO3NLiSMU;

2) nNPOeKT PilleHHA KonerianbHOro opraHy, 3aBi30BaHU  KepiBHUKaMK
3alHTEepecoBaHUX CTPYKTYPHWUX MIAPO34iNniB, Ta LOKYMEHTW [0 HbOro (aHaniTuyHI
[OBiAKK, Tabnuui, giarpaMy TOLLO), 3aBi3oBaHi iX KepiBHUKamu, a'y pasi notpebu -
MPOEKT PO3NOPALKEHHA (Hakasy);

4) [OBiAKY NP0 TMOrOMXEeHHs MPOeKTY PpilleHHA i3  3aiHTepecoBaHVMU
CTPYKTYPHUMMW Migpo3Aainammn Tay pasi noTpebu iHWMMKU yCTaHOBaMu;

5) cnucok ocib, sAKi 3anpoLlyTbCA Ha 3acifaHHA KoMeriaibHOro opraHy;

6) IHLI AOKYMEHTU, HEOOXIAHI ANa po3rnsay nuTaHb.

134. [JoKyMeHTW, NiAroToBMeHI ANA PO3rnsay KosneriaibHAM OpraHom, a TakoxX
O[IMH MPUMIPHUK TX KONiiA, 30epiratoTbCs y CEKPeTaps KOMerialbHOro opraHy.

135. Y pasi npoBeAeHHA 3aKpWUTOro 3acifaHHa KoneriabHOro opraHy aoo
3aKpUTOro O6roBOPEHHS OKPeMMX MUTaHb MiArOTOBKA AOKYMEHTIB 3 BinNOBigHUX
MUTaHb 34IACHIOETLCA 3 AOTPUMAHHAM MOPAAKY po60TY 3 JOKYMEHTaMW, WO MiCTATb
iH(hopMaLLito 3 0OMeXXeHUM [OCTYTOM.

136. 3a nigroToBKy [OKYMEHTIB [N NPOBEAEHHA 3acijaHb KoseriasibHoro
opraHy BiAnoBi4al0Tb KEPIBHUKM 3aiHTEPECOBaHUX CTPYKTYPHUX MigpOo34iNiB.

137. CekpeTap KOneriafbHOro oOpraHy 34INCHIOE KOHTPO/Ib 33 CBOEYACHUM
MOJAHHAM [OKYMEHTIB Ha po3r/isfj Ta nepeBipsie X Ha HAsABHICTb Y MOBHOMY 06CS3I
Ta NPaBUNbHICTb OPOPMIIEHHS.

[lOKyMeHTW, nojaHi 3 MOPYLUEHHAM YCTaHOB/IEHOro MNOPAAKY i CTPOKIB, A0
PO3rnaay He NPUAMarOThCS.

138. Pe3ynbtatM  3acijaHHA  KOMeria/ibHOro  opraHy  ohopm/orTLHCA
MPOTOKO/IOM 3Ti4HO 3 BUMOramu, 3a3HadyeHMun y nyHKTax 104-120 uiel IHCTpyKuii.

139. PiweHHs1 konerii pargepxXagMiHicTpauii peanisytoTbCa LUISXOM BUAAHHS
PO3MNOPALKEHb ION0BU painaep>kagMiHiCcTpaLii, AKUMN BOHU BBOASATLCA B AitO.

140. Butarm 3 NpPOTOKONIB OCGOPM/IKOKOTLCA Ha BIAMOBIAHOMY 6/1aHKY |
3aCBigYYyHOTbCA MEYaTKOK CNy>X6u AiNnoBoACTBa.

JLOKYMeHTW npo cny>k60Bi BiApAAIKEHHS

141. Cnyx0608Bi BigpafKeHHS MpauiBHUKIB nepeabayatoTbCa y MnaHi poboTu
pangepXagmiHicTpauii.
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142. Y pa3i BUHVKHEHHSA MOoTpebun y HanpasfeHHI MpauiBHUKA Y BiAPALKEHHS,
He nepefbayeHe M1aHOM PO6OTW, KEPIBHUKOM CTPYKTYPHOrO Nigpo3giny, B AKOMY
npaure npauiBHWK, TOTYETbCA  [AOMNOBIAHA 3ammMcka Ha  iM’A  rOM0BU
paingep>xagmiHicTpauii (kepiBHMKa anapaTy), B AIKiil 3a3Ha4YaeTbCst NPO Te, Kyau, Ha
KWW CTPOK, 3 AKOK METOH BifpsAaKaeTbCA MpaLiBHUK.

[onosigHa 3anuMcka pa3omM 3 MNPOEKTOM POo3MopsaLXKeHHA (Hakasy) npo
BIAPSMKEHHSA MepefacTbCs agpecaTy, K MpaBuIo, He Mi3Hille HiXK 3a Tpu aobu Ao
MoYyaTKy BiAPALKEHHS.

143. Tlicna noBepHEHHA 3 BiAPAMKEHHSA MpauiBHMK BIAMOBILHO A0 MOPALKY,
BM3HAYeHOro PO3MOPSAIKEHHAM TO/1I0BU paigepkagmiHicTpauil (HakasoM KepiBHMKA
anapary), rotye y TpUAeHHUA CTPOK MUCbMOBWIA 3BIT MPO BiAPAMKEHHSA (BUKOHAHHS
3aBflaHHs), a TakKoX Mojae 3BIT MPO BMKOPWUCTAHHA KOLUTIB Yy CTPOKW, BU3HAYeHI
3aKOHO/ZAaBCTBOM.

3BIT MpO BIAPAMKEHHA (BMKOHAHHA 3aBAaHHA) Ta 3BIT MPO BUKOPUCTaHHSA
KOLWITIB MIAMUCYIOTLCA MpauiBHUKOM, SKWUA nNepebyBaB Yy BIAPAMKEHHI, Ta
nepefaroTbCs [0 KaApoBOi Ta OyXranTepcbKol Cy>K6 BiAMoBiAHO.

[11. OpraHi3ayisi LOKYMeHTO06iry Ta BUKOHaHHA LOKYMEHTIB
Bumorn wwogo payioHanisawii LOKYMeHT0006iry

144. [IOKyMeHTW, CTBOPEHI Y Maneposiin (hopmi, NPOXOAATL | ONpaLboBYHOTHCA B
parigepXXagMmiHicTpauii Ha eAMHMX OpraHi3auinHNUX Ta NPaBOBMX 3acafax opraHisauii
AOKYMEHTOO00ITY i3 [JOKYMeHTaMu, CTBOPEHUMW B €NEKTPOHHIN (POpMi, BM3HAYEHNX
IHCTPYKLUiEO 3 [iNOBOACTBA B €MEKTPOHHI (hopMi. Y pa3i HasBHOCTI MiacTas, Ki
BU3HAIOTLCA OOIPYHTOBaHVMMU NS CTBOPEHHS parjepXagMiHICTpaLiet0 JOKYMEHTIB
y naneposin hopmi, 3aCTOCOBYKOTbLCA 3acafdu oOpradisauii  AOKYMeHTOO0O0iry,
BM3Ha4eHI L€ IHCTPYKLUIEH.

145. EtheKT1BHa opraHi3auisa JOKYMeHT000Iry nepenbavae:

1) NPOXOMKEHHSA JOKYMEHTIB B panfep>XaaMiHiCTpaLii HAMKOPOTLLMM LUNSAXOM;

2) CKOPOYEHHS KifIbKOCTI IHCTaHUi NPOXOMKeHHA AOKYMeHTIB (30Kpema, Mij
4ac MOrofpKeHHs);

3) YHUKHEHHSA ay6/1eTHMX onepavii nig yac poboTu 3 OKYMEHTaMW;

4) ueHTpanisauito (34IACHEHHS OAHOTMMHWUX OMepauiin 3 AOKYMEHTaMn B
OZHOMY MicL);

5) YCYHEHHS pyUYHUX PYTUHHUX ornepaLii, aKi MOXKHa aBTOMaTM3yBaTK.

MpuiimaHHS Ta NepBUHHE onpawoBaHHA AOKYMEHTIB,
LLI0 HAAXOAATb A0 paigep>XaamiHicTpauii

146. [ocTaBka [OKYMEHTIB [0 pavgepxagMiHicTpauil 34IACHIOETLCA Yepes
CUCTEMY B3aEMOAIT, a TakKOX MOXe 3AINCHIOBATUCA 3 BUKOPUCTAHHAM 3aco0biB
MOLUTOBOIO 3B’A3KY, KYP EPCbKOIO Ta (Pefibf’erepcbKor0 CNY>KO010.
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MowTolo Ta 4Yepe3 KYpP’epCbKy  CAyXOy  [OCTaBNSETbCA  MUCbMOBA
KOpPecnoHAeHLis y pa3i HasBHOCTI MIACTaB, AKi BU3HAKOTLCSA OOIPYHTOBaHUMU [Ns
CTBOPEHHS paifep>XaAMiHICTpaLiet0 [OKYMEHTIB Yy Mareposiii (hopmi, MOLUTOBI
KapTKK, 6aHaeponi, ApiOHI NakeTu, a TakoX NepioanyHi APYKOBaHI BUAAHHS.

denbp’erepcbKoto CMY>KO60H AOCTaBNAETLCA CrieliaibHa KOPeCNOHAEHLIA.

147. Yci JOKYMEHTW, L0 HaaXoAsTh A0 pariaepxaamiHicTpauii, NpuinmaroTbCs
LIeHTpani30BaHO CNy»060t0 [i/I0BOACTBA.

[MopALOK PO3KPUTTA KOHBEPTIB BU3HAYAETHCA L€ IHCTPYKLIED 3 Ai10BOACTBA
painfep>xagmiHicTpayii i € TakuM.

BxifHa KOpecnoHAeHLis PO3KPMBAETLCA MNpaLiBHUKOM 3arasibHOro Bigginy.
[Mpn UbOMY MePEBIPSETLCA BIAMOBIAHICTL TX peeCTpaLiniHUX iHAEKCIB 3a3Ha4YeHNM Ha
KOHBepTi (MakoBaHHI) Ta y CynpoBigHOMY JIACTI.

HagicnaHi He 3a afpecord AOKYMEHTU 3 rpuctiomMm nosepTaroTbCs BiANPaBHUKOBI
6e3 ix posrnagy.

Y cnyx6i AinoBoACcTBa PO3KPUBAIOTLCA BCi KOHBEPTW, KPIM TUX, LIO MaroTb
Hanmc "ocobucto”. Y TakoMy BUNaAKy PeecTpauiHWiA iHAeKC Ta Jata peecTtpauii
HaHOCATLCA Ha KOHBEpT.

PekomeHAoOBaHa, crieliaibHa Ta KOPEeCMnOHAEHUiA 3 Oro/olWeHO LIHHICTIO
MPUAMAETLCA Mif, PO3NUCKY B XXypHasi, peecTpi abo MoBiAOMIEHHI NMPO BPYYEHHS.

148. Y pa3i HaOXOLKeHHA KOpecrnoHAeHuil 3 BigMITKO "TepmiHOBO"
(hIKCYETLCA He NULLIE AaTa, a | FOAMHM Ta XBUIMHW LOCTaBKW.

Y pasi BifCYTHOCTI CUCTEMW €eNeKTPOHHOrO AiN0BOACTBA AOKYMEHTH, L0
HafinWwnn 4epe3 CUCTEMY B3aEMOAIT, APYKYHTbCA Ta OGOPM/IOKTLCS CYyXKO0H
[IN0BOACTBA SIK MarepoBa KoOmMisi eneKTPOHHOro OopwuriHaiy, 3acBigyeHa MeyaTKor
CNy>X6u [iNoBOACTBA.

149. KoHBepTK 36epiratoTbCs i A0Aat0ThCA 10 AOKYMEHTIB Y pasi, KoMK NnLLIE 3a
KOHBEPTOM MOXHa BCTAaHOBWUTM ajpecy BiAnpaBHWKa, 4Yac BiAMpaB/ieHHA Ta
Oflep>KaHHA AOKYMeHTa abo Yy KOHBEPTI BiACYTHI OKPeMi [JOKYMEHTU YM BCTAHOB/IEHO
HeBIAMNOBIAHICTL HOMEPIB AOKYMEHTIB HOMepaM, 3a3HayeHNM Ha KOHBEPTI, a TaKoX
afjpecHi APMINKN peKOMeHA0BaHNX KOHBEPTIB | MaKeTiB.

Y pasi BiACYTHOCTI [0AaTKiB, 3a3HaY4eHUX Y AOKYMEHTI, ab0 OKpeMmx apKyLuiB.,
a TaK0XX 3a HassBHOCTI NMOMW/IOK B O(hOPMJIEHHI JOKYMEHTA, L0 YHEMOXX/IMB/HOE MOro
BUKOHaHHA (BIACYTHICTb NIAMNWCY, BiAOUTKA nevaTku, rpudy 3aTBepiXeHHs TOLO),
[NOKYMEHT He PeECTPYETLCA | MOBEPTAETHCA BiANPABHUKOBI 13 3a3HAYEHHAM MPUYNHM
MOBEPHEHHS abo MOMY NOBIAOM/SETLCS NPO NOBEPHEHHSA AOKYMEHTa TeNnetoHOM.

Y pasi NOLWKOAKEHHSA KOHBepTa pobuTbCa BigNOBiAHA BIAMITKA Y MOLUTOBOMY
peecTpi.

Y pasi BIACYTHOCTI, HeUiNICHOCTI BKMafeHb BHACMIAOK MOLLUKOMXKEHHS
KOHBEpTa, YMakyBaHHA, WO MpU3BeN0 A0 HEMOX/IMBOCTI MPOUYMTAHHA TeKCTy
[OKYMEHTa, CKIafaeTbCAd akT 3a (OpMOK 3rigHo 3 jogatkom 13 y [ABOX
MPUMIPHUKAX, OAUH 3 AKUX HAACWMNAETLCA KOPECMOHAEHTY, a IHLWNIA 36epiraeTbCs y
Cny>6i [iN0BOACTBA.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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150. JlOKyMeHT roBepTaETbCs BiANPaBHWKOBI 06e3 po3rnsgy Yy pasi 1oro
HaAXOMKEHHA He 3a afpecoro, HaAXO[KEHHSA MarnepoBOro NPUMIpHMKa AOKYMEHTa,
AKUA BXEe HaAiALLIOB Y €NeKTPOHHIN (opMi 4Yepe3 cuUCTeMy B3aeMofii, abo
HaaXOMKeHHA [OKYMeHTa y naneposiii hopmi 6e3 HasBHMX Ha Te MiAcTas, fKi
BM3HatOTbCA OOIPYHTOBAHMMW NS CTBOPEHHS YCTAHOBOK [JOKYMEHTIB Y naneposii

(hopmi.

151. Y pa3i ofepxaHHA (PaKCUMINIbHOrO MOBIAOMMEHHA [OKYMEHT He
PEECTPYETLCA.

MonepeaHin po3rnsg AOKYMeHTIB

152. Bci BXifHi [OKYMEHTM NignaratTb nonepegHboMy po3rnsgy B Cnyxoi
[liN0BOACTBA.

153. MMig yac nonepeaHLOro Po3rnsaay BM3HAYaEThHCA:

4n Ma€ AOKYMEHT O6yTu JOMYLEeHWUIA 40 peecTpauii;

4yn MoTpebye po3rnfgy KepiBHULTBOM pargepXafgMiHicTpauii abo nepepadi
nicns peectpauil A0 CTPYKTYpPHOro nigpo3giny abo CTPYKTYPHUX Niapo3ninis
BIAMOBIAHO [0 (DYHKUIOHaNbHOrO PO3MOAiYy MOBHOBaXKEHb (0OOB'A3KIB)  MiX
CTPYKTYPHUMMW Migpo34inamun paingepykagmiHicTpauir;

4M HaNIEXUTb [0 LOKYMEHTIB TEPMIHOBOro po3rnsgy (onpawtoBaHHs).

154. Ha cTagii nonepefHbOro po3rnagy 34iMCHIOETLCA BiAOIP LOKYMEHTIB, L0
He MiAAralnTb peecTpauii cy>K60k AiNOBOACTBA, a TAKOX TakuX, L0 NnepefaroThCs
AN cneyianbHOro 061iKy CTPYKTYPHUM Nigpo3ginam, Wo BU3HaYeHo y AoaaTky 4.

PeecTpaLis JOKYMeHTIB

155. PeecTpauis AOKYMEHTIB BCIX KaTeropiil nonsrae y CTBOPEHHI 3anucy
06MiKOBMX [aHUX NP0 AOKYMEHT Ta OGOPMIEHHSI PeecTpaLiiniHO-MOHITOPUHIOBOT
KapTKN B €/IEKTPOHHIN (POPMI Yy CMUCTEMI e/IEKTPOHHOrO [AifI0BOACTBA i3 3a3HAYEHHAM
000B'A3KOBMX PEKBI3UTIB, 3a [OMOMOrOK SKUX (IKCYETbCA (DaKT CTBOPEHHS,
BiANpaB/fieHHs abo OfepXaHHS [OKYMEHTa LUISAXOM MPOCTaB/IAHHA Ha HbOMY
peecTpayiiHOro  iHAeKCy 3 MOJa/IblUMM  BHECEHHAM [0  peecTpauiinHo-
MOHITOPMHIOBOT KapTKN HEOOXiIAHMX BiJOMOCTEN.

Y pa3i  notpedbn nepenik 00O0B’A3KOBUX  PEKBI3UTIB  peecTpauiinHo-
MOHITOPMHIOBOT KapTKN MOXe OYTW [JOMNOBHEHWIA.

PeecTpauis AOKYMEHTIB MPOBOAUTLCA 3 MeTOH 3abe3rneyeHHs X 067Ky,
MOHITOPUHIY CTaHy BMWKOHAHHA | OMepaTMBHOIO BWKOPUCTaHHA HaABHOI B
AOKYMeHTax IHopmadlil.

156. PeecTpauis [OKYMEHTIB MPOBOAUTLCA  LEHTpani3oBaHO  CNY>X60t0
AiN0BOACTBA.
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CTPYKTYpHI nigpo3giny paingep>kagmiHictpauii peecTpytoTb CTBOPEHI HUMU
[0MOBIAHI Ta C/Y>K60BI 3armnCKN.

PeecTpauis akTiB opraHiB [ep>kaBHOI BlaAu Ta LOPY4YEHb BULLMX MOCAZ0BUX
0Cib, 3anuTiB, 3BepPHeHb, a TaKOX KOpecnoHAeHUii BepxoBHOi Paau YKpaiHw,
AamiHicTpauii MpesnaeHTa YkpaiHn, KabiHeTy MIHICTpiB YKpaiHu, LOKYMEHTIB, LLO
HagiiwnM Ha po3rnsg rofosBy paingepxagmiHictpauili Ta MOro  3acTyrHMKIB,
po3nopagUnX AOKYMEHTIB, MCTIB 3a MIAMMCOM rOf0BM paingepxagmiHicTpauil Ta
AOro 3aCTYMHWKIB, MPOTOKO/MIB | PpilleHb KOMeriaibHWX OpraHiB MPOBOAUTLCA
LIEHTPas1i30BaHO CMY>60t0 Ai/I0BOACTBA.

IHWiI [AOKYMEHTW, WO CTOCYHOTbCA HanpsAMIB  AISNbHOCTI  CTPYKTYPHUX
Migpo3ainis  paingepxagMiHicTpauii, MOXYTb PeecTpyBaTUCA B CTPYKTYPHUX
nigpo3ainax anaparty pavgepXaamiHictpadii, 30Kpema:

y Cny>6i ainosoacTtsa (3arasibHOMY BiafiNi) PeECTPYHOTLCA:

1) pO3MOPSAAYKEHHS F0/I0BU PANnOHHOT AepPXKaBHOT agMiHiCTpauiT;

2) Hakasu KepiBHMKa anapary paingepXxagmiHictpayii:

3 OCHOBHOT [iANIbHOCTI;

3 aMIHICTPaTMBHO-rOCMNOAAPCLKNX NUTaHb;

Y KafpoBiil CNy>X6i PeecTpyroTLCS:

1) JOBIAKM 3 KaAPOBUX MUTaHb;

2) HaKasu KepiBHMKa anaparty palnoHHOT Aep>XaBHOT agMiHICTpaLil:

3 0c0060BOro CKnaay;

Mpo BiANYCTKM,

MPO BiAPAMKEHHSA, CTATHEHHS;

y BigAini PiHaHCOBO-rocnoAapcbKoro 3abe3neyvyeHHs PeeCcTpyroTLCS:

[,0roBopu;

[lI0BIPEHOCTI;

BWAATKOBI HaKNafHi;

NproyTKOBI Ta BUAATKOBI KacoBi opaepu;

NAaTDKHI JOPYYeHHS;

PeecTpy OKOKEeTHMX Ta (PiHAHCOBMX 3060B’A3aHb PO3MNOPSALAHUKIB GHOMKETHUX
KOLUTIB;

[OBIAKM MPO 3apobiTHY nnaty, LOXOAW, [AN1A HapaxyBaHHA Ta MepepaxyHKy
NeHCI;

3BiTK MNeHciiHOMY (hoHAY YKpaiHu (NepcoHidgikawisi) ToLLO.

PeecTpauii nignaraloTe TakoX AOKYMEHTW, CTBOPeHI B pangepxagmiHictpauii
(noBiakn, AONOBIAHI 3aMMCKK, 3a8BK TOLLLO).

157. LJOKYMEHTW pPeecTpytoTbCA NNLLE OAMH pa3: BXIAHI - Y AeHb HaAXO4KeHHS,
CTBOPHOBaHI - Yy [leHb NignuncaHHA abo 3aTBEPKEHHS.

15S. Y pasi nepefadi 3apeecTpoBaHOro AOKYMEHTa 3 OAHOro CTPYKTYPHOrO
nigpo3giny [0 iHWOro HOBWW  peecTpauiinHUiA - IHOEKC Ha  [AOKYMEHTI He
MPOCTaB/AETLCA.
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159. [JOKYMeHTM PeeCcTPyrOTbCA 3a rpynamn 3a/1exxHo Bif Ha3Bu BUAY, aBTopa i
3MICTY AOKYMeHTIB. Hanpuknag, OKpemMo pPeecTpyroTbCs:

aKTW OpraHiB [ep>kaBHOI BfagW, opraHis Bnaayu ABTOHOMHOI Pecny6niku Kpum
Ta LOPYYEHHS BULLMX MOCaA0BUX OCIO, 3arnTK, 3BePHEHHS, a TaKOXX KOPeCNOHAEHL, IS
BepxoBHOT Pagn YkpaiHu, WO Haginwna ao paigepxagmiHictpayii;

PO3NOPAAYKEHHA (HaKasu) 3 OCHOBHOT [isifIbHOCTI;

PO3NOPAMKEHHA (HaKasn) 3 aaMiHICTPaTUBHO-TOCNOLAPCHKMX MUTaHb;

po3nopsampKeHHs (Hakasn) 3 KagpoBuX NUTaHb (0CO60BOro ckniagy) (BignosigHO
[0 X BU[iIB Ta CTPOKIB 36epiraHHs);

PiLLEHHA KOeriT;

aKTW peBi3iil (hiHaHCOBO-rocnoAapcbKOT AiSNbLHOCTI;

OyXrantepcbKi JOKYMEHTH;

3adBKM Ha MaTepiasibHO-TeXHIYHe NocTavyaHHs;

CNY>60Bi NNCTK;

3BEPHEHHS rPOMajsH;

3anuTun Ha iHdopmavito.

160. PeecTpauis [OKYMeHTa 3[IACHIOETLCS 3 BUMKOPUCTAHHAM CUCTEMU
eNIEKTPOHHOr0 [iN0BOACTBa panaep>kaamiHicTpauii (gogatku 5 i 6) abo y pasi Ti
BIZICYTHOCTI LIEHTpani3oBaHO i3 3acTOCyBaHHAM BebG-nopTasly BIAMOBIAHO [0
IHCTPYKUIT 4iNOBOACTBA painfep>kaamiHicTpauii.

XXypHanbHa (naneposa) abo KapTKoBa (popma peecTpauii JOoMyCKaeTbCs Y pasi
HEMOX/IMBOCTI BECTWU efIeKTPOHHY peecTpauito Ta /ve B yMOBaxX Ta MPOTArOM
CTPOKY BOEHHOI0 Y Haf3BMYaNHOroO CTaHy Ha TepuTOpii, Ae po3TalloBaHa yCTaHoBa,
Ta NPOTArOM LUECTU MICALIB MICNSA CKAaCyBaHHA BOEHHOIO YW HaA3BMYaHOIO CTaHy
Ha BIAMOBIAHIV TepuTopii.

161. Y pasi 3acTocyBaHHA  CUCTeMW  €NeKTPOHHOro  AifI0BOACTBA
parigepXaamiHicTpauii (hopMyeTbCs €4MHa LEHTpasi3oBaHa 6as3a peecTpauinHux
[aHUX pargepxagmiHicTpayii, wo 3abesnedvye npauiBHUKIB iH(opMaLieo Npo BCi
[JOKYMEHTU Ta X MiCLLe3HaXOXKEeHHS.

OpraHisauis nepefayi JOKYMEHTIB Ta 1X BUKOHAHHSA

162. [Ons 3abe3neyeHHA CBOEYACHOrO0 BMKOHaHHA [OKYMEHTIB Ccny»6a
AinoBoAcTBa  po3pobnse  rpadiky  nepefadi  KOPeCMOHAEHUiT  KepiBHMLUTBY
painfep>xagMmiHicTpayii i CTPYKTYPHUM Nigposginam.

163. 3apeecTpoBaHi AOKYMEHTW MepefaldTbCa Ha Po3rnsg  KepiBHULTBA
painaepxaamiHicTpauii B AeHb iX HAAXOMKEHHS ab0 HACTYNMHOro po6o4oro AHA 'y pasi
X HagxomKeHHA nicna 17 rogmHW. AKTW OpraHiB [epXaBHOI Bnaau, opraHis Bnagu
ABTOHOMHOT Pecnybniku Kpum, [OpPYYEHHS BULLMX NOCafoBUX OCI6, 3anutu i
3BEPHEHHS HapoAHMX [enyTaTiB, a TakKOXX KOpecnoHAeHuis BepxoBHoOT Pagu
YkpaiHn, Odiicy lMpe3ngeHTta YKpaiHn, KabiHeTy MiIiHIiCTpiB  YKpaiHu,
KOpecrnoHAeHUis, WO HaAxXoauTb Bif YCTAHOB BULWOMO pPIiBHA, MepefaloTbCA Ha
pO3rnsg HeBiAKNaLHO.
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164.  [OKYMeHTW,  pO3rNIfHYTI  KepiBHUUTBOM  parigepxagmiHictpauii,
MOBEPTAKOTLCA 3 BiNOBIAHOK Pe30NtOLIED CNyX6i AiNOBOACTBA, KA 3[iMCHIOE
nepefavy AOKYMEHTIB Ha BUKOHaHHS.

165. [JOKYMEeHT, BWMKOHaBUAMW SAKOrO € Kifibka CTPYKTYPHUX MiApo3A4inis,
NnepefaeTbCAd BUKOHABLAM OAHOYACHO Yy BUINAAI KOMiA 3 nepefayerd opuriHany
r0/I0BHOMY BUKOHaBLtO, BU3HAYeHOMY B Pe30/1t0LiT MepLUnm.

166. ®akT nepegadvi  LOKYMEHTIB  BWKOHaBUAM  (DIKCYETHCA  LUISAXOM
MPOCTaB/IEHHA BIAMOBIAHOT BIAMITKA B PeECTpaLiiiHO-MOHITOPUHIOBIN KapTui i3
3a3HayeHHAM iH(opMauiT MPo BMKOHaBLiB, AKWM MepefaHo MnarnepoBuii OpUriHa
NOKYMEHTa Ta 1Moro Koni.

167. lNMepefaya [OKYMeHTa 3 O4HOrO CTPYKTYPHOro Migpo3giny A0 IHWWOro B
000B’A3KOBOMY MOPSAAKY 3MIACHIOETLCA Yepe3 CnyXOy [AiNOBOACTBA, AKa POOGUTHb
BIAMOBIAHY BIAMITKY B PEECTPaLiHO-MOHITOPUHIOBIA  KapTui.  JOKYMeHTH,
BUKOHAHHA AKUX nepebyBae Ha KOHTPONI, MepefardTbCA [0 iHLIMX CTPYKTYPHUX
nigpo3ainis abo iHWWMM BUKOHABUAM TiflbKM 3 MOBIAOM/IEHHAM MPO Ue CNyXo6i
KOHTPOHO.

168. lNepenaya OOKYMEHTIB Yy MeXaX CTPYKTYPHOro nigpo3niny 34iNCHI0ETLCS
yepe3 ocoby, BignoBijasbHy 3a AIIOBOACTBO B CTPYKTYPHOMY  NiApO34ini
(cekpetaps).

169. BignoBifasbHICTb 3a BUKOHaHHA [OKYMEHTa HecyTb 0CO6W, 3a3HaueHi y
pO3MopsAYOMY [OKYMEHTI, Pe30stoLil ronosy abo 3acTynHUKa ronoBu, KepiBHMKaA
anaparty paingepxagmiHicTpayii, Ta npauiBHUKKW, AKMM 6e3nocepefHb0 A0pPY4YEHO
00 BUKOHAHHS.

["0NOBHUI BUKOHAaBELb OpraHi3oBye pob0Ty CNiBBMKOHABL,IB, 30KpemMa B13Ha4ae
CTPOKM MOJAHHA HUMK MPOMO3ULIiA, MOPSAOK MOrO[KEHHS i NiAroTOBKM MPOEKTY
LOKYMeHTa.

CniBBMKOHAaBL,I BiAMNOBIAAOTL 38 MIArOTOBKY Ha Ha/leXXHOMY PiBHI Ta CBOEYaCHe
NMOJaHHA TrOfIOBHOMY BWKOHABLKO MPOMNO3WLiA. Y pasi HeCcBOEYaCHOro MofaHHs
MPOMno3nLi CriBBMKOHABLAMYK TOMOBHUIA BUKOHaBeLb IHPOPMYE Mpo Le KepiBHUKA,
KU HaZlaB AOPYYEHHS.

170. BWKOHaHHS [OKyMeHTa nepefbavae 36MpaHHS Ta  OnpautoBaHHSA
HeoOXiAHOI iH(opMaLii, NiAroTOBKY NPOEKTY BIiAMOBIAI Ha [JOKYMEHT 4/ HOBOrO
NOKYMeHTa, MOro O(MOPM/IEHHS,, MOTFO[KEHHS, MOJaHHA A1 NiANUCaHHS
(3aTBEpPAKEHHS) BIAMOBILHOMY KEPIBHUKY.

171. Mepep NofaHHAM MPOEKTY AOKYMEHTA Ha NiAnuC BiAMOBIAHOMY KEPIBHUKY
aBTOp [OKyMeHTa 3000B’A3aHWUIA MEepeBipUTU MNPaBUIbHICTL Or0 CKNaAeHHA Ta
O(POPM/IEHHSA, MOCUMAHHA HA HOPMAaTWMBHO-NPaBOBI aKTW, YTOYHUTWU LMGPOBI AaHi,
HasABHICTb HEOOXIAHWMX Bi3 | 4OAATKIB.
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172. JOKYMEHT MOAAETLCA Ha NIANWC pa3oM 3 AOKYMEeHTaMu, Ha BUKOHAHHSA 4K
Ha NiAcTaBi AKWUX MOro CKnageHo.

173. AKWO [OKYMEHT HaACWMNaeTbCAd [0 KifIbKOX YCTaHOB, fAKI He €
KOpUCTYyBayaMn CUCTEMW B3AEMOAIT, NICNA WOro peectpauii cnyxba [Aif0BOACTBA
OpraHizoBye BUrOTOB/IEHHS HEOOXIAHOT KifIbKOCTI MPUMIPHUKIB.

174. ABTOp [OKymeHTa Yy pasi BIANYCTKW, BIOPAMKEHHSA, 3Bi/IbHEHHSA
3060B’A3aHUIA NepefaTn iHWOMY MNpauiBHUKOBI 3rifHO 3 Ai0YMM PO3MOAIIOM YCI
HEBMKOHaHI [OKYMEHTW Ta MOiH(opMyBaTh CNYXOY KOHTPOMO NpPo nepegady
AOKYMEHTIB, BUKOHaHHA SKMX repebyBae Ha KOHTPOSI.

OpraHizaLisi MOHITOPUHTY BUKOHAHHSA LOKYMEHTIB

175. OcHOBHI 3acagy MNPOBEAEHHA MOHITOPUHTY BUKOHAaHHA [1OKYMEHTIB
BU3HAYaKOTLCA IHCTPYKLIEO 3 4iNI0BOACTBA B €/IEKTPOHHI PopMmi.

176. Y CTPYKTYpHUX nigpo3ainax 6e3nocepefHini KOHTPOMb 3a BUKOHaHHAM
NIOKYMEHTIB 3/1iICHIOE 0C06a, BifnoBiAanbHa 3a fi/I0BOACTBO.

177. CTpOK BMKOHAaHHA [LOKYMeHTa MOXe BCTaHOB/HOBATUCA Y HOPMAaTMBHO-
NMpaBOBOMY  aKTi,  PO3MNOpPsSAYOMY  AOKYMEHTI  abo  pesonouii  rososu
paingep>xagmiHicTpauii abo oro 3aCTYMHUKa, KepiBHMKa anapary
parigepxagmiHicTpauir.

17S. CTPOKM MOXKYTb OYTV TUNOBMMM ab0 IHAMBILYTbHUMN.

TUNOBI CTPOKN BUKOHAHHA [OKYMEHTIB YCTaHOB/IOKOTHCA 3aKOHOAABCTBOM.
CTpOKM BUKOHAHHS OCHOBHUX AOKYMEHTIB HABOAATLCA Y A0AATKY 7.

IHAMBIAYaIbHI CTPOKM BCTaHOB/IKOKOTLCA FO/I0BOK0 painaepykagmiHicTpauii abo
I0ro 3acTynHMKaMu, KepiBHUKOM anapaty pargepxxagMiHicTpauii abo npawiBHUKOM
CNY>X6N KOHTPO/IKO i3 3a3HAYeHHAM YITKOrO 4acoBOro MPOMIXKKY, B MeXax SKOro
BU3HAYaETbCA BiANOBIAHNIA CTPOK BUKOHAHHS JOKYMEHTIB.

[OKYMEHTN NP0 BWKOHaHHA NOAAKOTLCA Ha MNIAMMC KEPIBHUUTBY PanoHHOT
[lep>XaBHOT agMiHIcTpauii 3a 3 pobodi AHI [0 BCTAHOB/IEHOrO CTPOKY UWHHUM
3aKOHOJaBCTBOM abo [0 CTPOKY BCTaHOB/IEHOIO B Pe30/IHOLIT KepiBHMKa.

179. [JOKYMeHTW, B HAKWX CTPOK BWKOHAHHA He 3a3Ha4yeHo, fAKi He €
JOKYMEHTaMM iH(hopMaLuiiHOTO XapakTepy abo He MICTATb KOHTPOSIbHUX 3aBAaHb,
MOBMHHI BYTN BUKOHaHI He Mi3Hille HixXX 3a 30 AHIB 3 MOMEHTY peecTpauil JOKYMeHTa
B painfepXagmiHictpauii.

10. AKLI0 3aBAaHHS NOTPebye TePMIHOBOrO BUMKOHAHHS, Y TEKCTi 3aBfaHHS
060B’A3K0BO 3a3HAYAETbCSH KOHKPETHUIA KiHLEBUIA CTPOK BUKOHAHHS.
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181. CniBBMKOHaBL,i 3060B’A3aHi NogaBaTi NPONo3unLii rofIOBHOMY BUKOHABLIKO
MNPOTArOM MepLUOi MOMIOBUHW CTPOKY, BIABEAEHOr0 [N BWMKOHAHHA [OPYYEHHS,
3aBaHHs.

182. Y pa3i noTpedu iHAMBIAYaIbHUA CTPOK BUKOHAHHSA LOKYMEHTa MOXe 6yTu
MPOAOBXEHO 3a OOrpyHTOBaHMM MPOXaHHAM BUKOHABLSA, fAKe MOAaeTbca 6e3
MOroMKeHHA 3 IHLWWUMW CTPYKTYPHUMM Migpo3ainammn 6e3nocepefHb0 MocafoBii
0co0i, fKa BCTaHOBW/IA CTPOK. BignosifHe MpoXaHHS NOAAETLCA He Mi3Hille HiX 3a
Tpy poboYi AHi [0 3aKiHYEHHS BCTaHOB/IEHOIO CTPOKY.

183. Mponosunuis WoAo NPoAOBXeHHSA CTPOKY BUKOHaHHA 3aBAaHb, BU3HAYEHUX
BepxoBHOO Pagoto YkpaiHu abo lNpe3ngeHToM YKpaiHu, Wwo HagicnaHi KabiHeTom
MiHicTpiB  YkpaiHu, nopaetbcad Cekpetapiaty KabiHeTy MiHICTpiB  YKpaiHu
obngep>xagmiHicTpauieto (y pasi, AKLWIO BOHa € BIAMOBIJa/IbHOK 3a BWKOHAHHSA
3aBaHHA) pasoM 3 MPOEKTOM JIACTa, aApecoBaHOro BIAMOBIAHO KepiBHWKOBI
Anapaty BepxoBHoi Pagn YkpaiHn un KeppisHuky Odicy NpesngeHTa YkpaiHu, 3a
CiM [HIB [0 3aKiHYeHHSA BCTAHOB/IEHOIO CTPOKY.

184. be3nocepefdHii MOHITOPMHI BWKOHAHHA [OKYMeHTa MPOBOAMTLCA Ha
nigcTaBi  pe3ontouii ronoBu pangepxagMiHicTpauil abo 1Moro 3acTyrnHuMKa uu
KepiBHMKa anaparty pangepxagmiHictpauii.

185. PeecTpaLiiHO-MOHITOPUHIOBI KapTKN AOKYMEHTIB, LLOAO BUKOHAHHSA AKUX
MPOBOAUTLCA MOHITOPUHE, A1 3PY4YHOCTI MOXYTb TrpynyBaTUCsA 3a CTpOKamu
(HaGNMMKEHHAM  CTPOKiB)  BMKOHaHHA  [OKYMEHTIB, 3a BWKOHaBUAMW, 3a
KOpecnoHgeHTaMn abo rpynamMu (Hakasn 3 OCHOBHOT [is/IbHOCTI, Hakasn 3
aAMIHICTPaTVBHO-rOCNOAAPCHKUX MUTaHb, [OOPYYEHHA BULLMX OpraHis Bnagu,
LOPYYEHHS KepiBHMKA YCTaHOBU TOLLO).

186. Ha oauH [OKYMEeHT Moxe OyTu 3aBefieHa /vle OfHa peecTpauiiHo-
MOHITOPVHIOBa KapTKa He3aieXXHO Bif KifIbKOCTI BUKOHaBLiB abo CTPOKiB
BUKOHaHHA OKpPeMUX 3aBAaHb, 3a3HaYeHNX Y JOKYMEHTI.

187. [OaHi Npo Xif BUKOHAHHSA LOKYMEHTa MOXYTb BHOCUTUCS [0 PeecTpauiiHO-
MOHITOPMHIOBOT KapTKM Ha NifACTaBi TX 3anuTy TenehoHOM abo nif 4yac nepesipku
POBOTW CTPYKTYPHOIO NiAPO034iNy - BMKOHABLIA.

188. 3a 3anuTOM CTPYKTYPHOro nigpo3giny cnyxba KOHTPOM Hadae
IH(hopMaLito NPo AOKYMEHTWU, BMKOHAaBLEM SKUX € BignoBigHWA MNigpo3ain, Wwoao
AKNX NPOBOAUTLCA MOHITOPUHT.

189. IH(opMaLis Npo CTaH BWKOHaHHA B3ATUX Ha KOHTPO/Ab [AOKYMEHTIB
y3ara/lbHIETLCA CTAHOM Ha MepLUe YMC/I0 KOXHOro MicAus i NO4AETLCA KEPIBHULTBY
painfgep>xagmiHictpauii (gogartok 8).
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IH(hopMaUinHo-f0BigKOBa po60Ta 3 JOKYMEHTaMu

190. 3acafv NpoBefeHHA iH(OpPMAaLinHO-L0BIAKOBOT PO60TM 3 LOKYMEHTaMK
BU3HAYaKOTLCA IHCTPYKLI€EO 3 4iNOBOACTBA B €/IEKTPOHHI popMmi.

MopsaoK onpawoBaHHA Ta HaacunaHHa BUXIAHUX JOKYMEHTIB

191. BwuxigHi  JOKYMeHTM Yy  naneposii  (opmi, CTBOPeHi B
parigepXXaamiHicTpauii y pasi HasBHOCTI NiACTaB, SIKi BU3HAKOTLCSA 00r'PYHTOBaHUMU
O/19 CTBOPEHHS [OKYMEHTIB Yy naneposii qopmi, HagcunarTbCa afpecataMm 3
BUKOPUCTAHHAM  3aC06iB  MOLUTOBOrO  3B’A3KY, €/IEKTPO3B’A3KY, a TakKoX
[OCTaBNAKTLCS KYP’EPCLKOLO, efb’erepCbKoro CyXo60t0.

192. OnpautoBaHHA [OKYMEHTIB [ns BiAnpaBfeHHA 3aco6amy MOLTOBOro
3B’A3KY 3MIMCHIOETLCA CNYXO0H0 AiN0BOACTBA parijepXaaMiHicTpauii BiAnoBigHO A0
[MpaBun HafaHHA NOCNYT MOLUTOBOrO 3B’A3KY.

193. BuxigHi LOKYMEHTM OnpaubOoBYHOTHCA | HAACUIAKOTLCA LIEeHTPasi30BaHO B
[ieHb X HaAXOMKEHHS Bif CTPYKTYPHMX MNiAPO34iNiB - BUKOHaBLIB ab0 He Mi3Hille
HaCTYMHOro po60o4oro AHs.

194. He ponyckaeTbes:

HagcunaHHa abo nepefada AOKYMEHTIB 6e3  1X peecTpauil 'y cnyxoi
AiN0BOACTBA;

Ay6eTHe HaACUIaHHA NPUMIPHUKE, Y TOMY YMCNI OPUTiHA/IbHOTO, JOKYMeHTa Y
nanepoBii opMi, SKLLO MOro NPUMIPHMK abo KOMito BXe HaficnaHO B eNeKTPOHHIl
(hopMi Yepes cucTemy B3aEMOAIT.

195. Mig yac NpuilMaHHS Bif BUKOHABLIB BMXILHUX AOKYMEHTIB MpawiBHUKM
CNy>6u finoBoACTBa 3000B’A3aHI NEPeBIpUTY:

1) npaBU/IbHICTb ODOPM/IEHHA AOKYMeHTa (CKnaf I PO3MILLEHHS B HbOMY BCiX
PEKBI3UTIBY);

2) HasABHICTb | MPaBU/IbHICTb 3a3HaYeHHS agpecy;

3) HasABHICTb Ha AOKYMEHTI BIAMITKM NPO A04ATKM,

4) HasBHICTb YCiX HeoOXigHUX MiANUCIB (MeYaTok) Ha AOKYMEHTI Ta AodaTkax
[0 HbOrO;

5) HafABHICTb fofaTKiB Ta X BiAMOBIAHICTb 3adBfIEHOMY CKMagy;

6) BI4NOBIAHICTb Ki/IbKOCTI NPUMIPHUKIB KiJIbKOCTI afipecaris;

7) HasABHICTb BI3 Ha MamnepoBOMY MPUMIPHUKY BUXIAHOM0 AOKymeHTa (y pasi
HeoOXIiHOCTI Oro CTBOPEHHS), LU0 3a/IMLLIAETLCA Y CnpaBax pangepxagmiHictpauii.

196. Ha opuriHanax OOKYMEHTIB, AKI MignaraloTb NOBEPHEHHIO, Ha BEPXHHOMY
npasoMmy NoJii NepLlol CTOPIHKM CTaBUTbCA WTamn "ignarae NnoBepHeHHK0".
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197. JOKYMeHTH, WO HaACWUNaKTbCAa 04HOYAaCHO O4HOMY | TOMY XX aApecaTosi,
BKNaJalTbCA B OAWH KOHBepT (ynakyBaHHs). Ha KOHBepTi NpOCTaBnAOTHCA
peecTpauiiHi iHAEKCU BCIX JOKYMEHTIB, SKi MICTATLCA Y KOHBEPTI.

19S. Afipecy MOXKyTb HAHOCUTICS Ha KOHBEPT APYKAPCbKUM COCOOOM.

199.  JloKymMeHTW, L0  [OCTaBNAOTLCA  (Penbj’erepcbkoro  Cyx6010,
nepefaroTbCa agpecaTam Mifg PO3NUCKY Y BIAMOBIAHIA KHUSI.

200. docunaHHa abo 3aMiHa HaficnaHoro padille JOKYMeHTa 34iMCHIOTLCS 3a
BKa3IBKOK M0CafoBOl 0COOM, fKa mignucana LOKYMeHT, abo KepiBHWKa Cnyxowu
[IN0BOACTBA. Y TakOMy BMMAaAKy B AOKYMEHTI 3a3HA4aeTbCs, WO BiH € AOCKMIaHHAM
ab0 HaICMNAETLCA Ha 3aMiHYy paHille HagicnaHoMmy.

201. CTpyKTypHi nigpo3dinn Ta OKpemi BMKOHaBLi 30060B’A3aHi MepegaBaty
BUXiAHI [OKYMEHTU Ta iHWI MOLTOBI BignpaBneHHA 4O CAyXOu [AiN0BOACTBA A0
13.00 roa., Yy BUKIOYHMX BuUMagkax Yy pasi  HagcunaHHA  JOKYMEHTIB
(henbp’erepcbkKnm 38°a3koM - 4o 16.00 rog.

V. CuctemaTtmsanis Ta 36epiraHHA 4OKYMEHTIB Y AiNOBOACTBI

CKnafieHHs1 HOMeHKNaTypu cnpas

202. OCHOBHI 3acagun CKnafeHHA HOMEHKMaTypu cnpas, (hOpMyBaHHA CrnpaB Ta
36epiraHHA [JOKYMEHTIB B paifep>kaAMiHicTpayii BM3Ha4aroTbCA [HCTPYKLUiED 3
AiN0BOACTBA B €/1eKTPOHHI (hopMi.

Llieto IHCTPYKUi€ED BM3HAYalOTLCA OKpPeMi 0COBAMBOCTI cucTemaTtusauil Ta
36epiraHHA JOKYMEHTIB Y MmarnepoBiii opMi, SiKi 3aCTOCOBYHOTbCA Y pa3i HassBHOCTI
NifCTaB, SIKi BU3HAKOTLCA OOIPYHTOBAHMMU A/19 CTBOPEHHS YCTAHOBOK AOKYMEHTIB Y
naneposii opmi.

203. HomeHknatypa crpaB - Le 000B’A3KOBMIA AnA paifepxagMiHicTpauil
cucTemaTu3oBaHWA  nepenik Hase (3arofioBKiB) crpas, WO (opmyroTeca B i
[INOBOACTBI, I3  3a3HaYeHHAM  CTPOKIB  36epiraHHs  BignoBiAHWX  Cnpas
(popatkm 9 i 10).

204. 3BefieHa HOMeHKnaTypa cnpaB pavgep)XagmiHicTpauii CKIafgaeTbes y
YOTMPLOX MPUMIPHUKAX, Ha KOXHOMY 3 SKUX MOBWHEH OYTW 3amOBHEHWA TpUd)
MOroMkeHHs apxiBHUM BiAdinom paingep)xaamiHictpauii. Mepwnin (HeAOTOPKaHHWIA)
MPUMIPHUK 3BefEHOI HOMEHKNATypu cripaB 30epiractbCsi y CAy>K6i [iNoBOACTBA,
APYTWiA -  BUKOPWUCTOBYETLCA CNYX60K [AiN0BOACTBA SK PoO6GOYMiA, TpeTin -
nepefaeTbca 40 apxiBHOro Migpo3ainy pangepxagmiHicTpauil (npawyiBHUKY CNy>6u
[IN0OBOACTBA, BIAMOBIAa/IbHOMY 3a apxiBHe 36epiraHHa [OKYMEHTIB), AN4
30INCHEHHS KOHTPO/IO 32 (DOPMYBaHHAM CrpaB Yy CTPYKTYPHUX Migpo3ainax,
YeTBEPTUIN — HAACWUNAETLCA [0 apXiBHOMO BifAINy parigepkagmiHicTpauii.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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205. CTpyKTypHi nigpo3ginn anapaty pangep)xagmiHictpauii  oTpUMyHTb
BUTAMN 3 BIAMOBIAHMX PO34iNiB 3aTBEPIKEHOI 3BefeHOI HOMEHKIATypu cnpas Ans
BUKOPUCTaHHSA y po6bOTi.

206. "'pah HOMeHKaTypK Cnpas 3aMoBHIOKTHCA TAKUM YMHOM.

Y rpadpi 1 npocTaBnseTbCA IHAEKC KOXHOI cnpasu. IHOEKC cnpasu
CTPYKTYPHOIO Migpo3ainy CKNafaeTbCA 3 IHAEKCY CTPYKTYpHOro nigposainy (3a
LUTATHUM  PO3MMUCOM  ab0o  KnacuikaTtopom  CTPYKTYPHUX Nigpo3ginis) Ta
NMOpAKOBOro HOMepa CrpaBu B Mexax nigpo3ainy. Hanpuknag: 06-12, ge 06 -
IHAEKC camocTiHoro Bigainy, 12 - nopsgkoBuii Homep cnpasu, a6o 04.1-07, ge
04.1 - iHfekc Biaginy y cknagi ynpaeniHHa, 07 - nopsaKoBUiA HOMepP Cripasu.

Y pasi HadaBHOCTI Yy cnpaBi TOMIB IHAEKC CTaBUTbLCA Ha KOXHOMY TOMI,
Hanpuknag: 1. 1, 1. 2

Y rpagyy 2 BK1HOUAKOTLCA 3aroioBKKM cripas (TOMIB).

3aronoBoK Cnpasy MOBUHEH YITKO Y CTUCAIN y3arasibHeHi (opmi Bigobpaxartu
cKnag i 3SMICT JOKYMEHTIB Cripasy.

He [03BONSETLCA BXMBAHHS B 3ar0/10BKax CnpaB HEKOHKPETHUX (hopMytoBaHb
("pi3Hi matepianun", "3arasibHe NAMCTyBaHHA", "BXifHa KOpecrnoHAeHuia", "BuXigHa
KOPECNOHAEHLIA" TOLWO), a TaK0oX BCTABHWUX C/iB |1 CKNa4HUX CUHTaAKCUYHUX
3BOPOTIB.

Mig 4yac opMy/ntoBaHHA 3aro/fioBKIB CMpaB BPaxOBYHTLCA Taki 0O3HaKu
(bopMyBaHHA CcrpaB, fIK HOMiHa/IbHa, aBTOPCbKa, KOPECMOHAEHTCbKa, MNpeaMeTHO-
nUTasIbHa, XPOHO/OriYHa, reorpagiyvHa.

[OKYMEHTW (DOPMYHOTLCS Y CNpaBy Ha OCHOBI OKPEMOT 03HaKM abo Crosly4eHHs
O3HaK.

3aronoBOK CrnpaBu CKMafaETbCA 3 €MIEMEHTIB, WO PO3MILLYHOTbCA Y TaKii
MOCMIAOBHOCTI: Has3Ba BMAY ChpasBu (NINCTYBaHHA, XYpHas, KHUra TOLL0) uM BUAY
OOKYMEHTIB Yy cnpasi (Hakasu, MPOTOKOAW, aKTW TOLLO); aBTOpP AOKYMEHTIB
(HaMeHyBaHHS paifepXXaAMiHICTpaLil, CTPYKTYPHOrO Migpo3Ainy); KOpPecrnoHAeHT
abo azgpecat (HallMeHyBaHHSI YCTaHOBW, [0 SKOI aapecoBaHi abo Bif SIKOT HagiLwm
NOKYMEHTW); KOPOTKWIA 3MICT [JOKYMEHTIB crnpaBu (MUTaHHS, 3 SIKOT0 (hOPMYETbLCS
cnpaBa); Ha3Ba PerioHy (TepuTopii), 3 AKOK MOB’A3aHMIA 3MICT AOKYMEHTa; daTta
(nepiog), A0 SKOI HanexaTb [LOKYMEHTW CMpaBW; BKa3iBKM Ha HasABHICTb KOMil
NOKYMEHTIB Y cripasi (y pasi noTpeou).

Y 3aronoekax 0C000BMX (NepcoHabHUX) Ta IHWMX Cnpas, WO MICTATb
NOKYMEHTW 3 OHOr0 MnWuTaHHA, MOB’A3aHi MOCMILOBHICTIO BefeHHA mpoueasyp
AiN0oBOACTBA, BXWMBAETbCA TePMiH “crpaea”, Hanpuknad: "OcoboBa cripasa”,
"lNepcoHanbHa cnpasa’.

Y 3arofioBKax Cnpas, L0 MICTATb LOKYMEHTU 3 O4HOr0 MUTaHHSA, He MoB’A3aHi
MOCNIJOBHICTIO BEAEHHA MpoLeayp AI/IOBOACTBA, BXXMBAETLCA TEPMIH "LOKYMEHTU", a
MIiCNA HBOTO B AYXKKax 3a3HayaroTbCsA OCHOBHI BUAM AOKYMEHTIB CripaBK, Hanpukiaga;
"[OKyMeHTU (nfaHn, aHKeTu, JOBIAKM) NPO MPOBELEHHS OrNnagy CTaHy AifloBOACTBA
Ta apXiBHOT CMpasu Y BULUMX HaBYa/IbHMX 3aKnagax".
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TepMiH "[OKYMEHTM" BXXMBAETbCA TAKOX Y 3arofioBKax Crpas, WO MICTATb
AOKYMEHTU-A04ATKM 10 6y[b-AKOro HOpMaT/MBHO-MPaBOBOro akTa abo po3nopsA4voro
[LOKYMEHTA YCTaHOBMW.

Y 3arofioBkax crpas, NpU3HayeHUx Ana rpynyBaHHA LOKYMEHTIB OLHOrO BUAY,
3a3HaYaEeTbCA BMA LOKYMEHTa Y MHOXMHI Ta aBTOP AOKYMEHTIB, HanpuKnaz:

"MpoTokonn 3acigaHb  Konerii  HOBOYKpaiHCHKOI panoHHOT  [epXKaBHOI
aaMiHicTpauii™.

Y 3arosnioBKax Cnpas, WO MICTATb JIMCTYBaHHSA, 3a3Hayat0TbCA KOPECMOHAEHT i
KOPOTKWIA 3MICT JOKYMEHTIB, Hanpuknag: "JINCTyBaHHA 3 parjepxagmiHicTpaieto”.

Y 3aronoBkKax cCrpas, WO MICTATb JINCTYBaHHA 3  KOPECMOHAeHTamu,
OZHOpPIAHMMM 3a XapaKTepoM AiAbHOCTI, TaKi KOPECNOHAEHTU He NMepepaxoByoThCA,
a 3a3HayaeTbCA 1X Yy3arajibHeHe HallMeHyBaHHS, Hanpuknag: "JINCTyBaHHA 3
opraHamu MiCL,eBOro caMoBpsyBaHHA 3 NUTaHb 3a6e3MneyYeHHs CoLia/ibHOro 3axXmcTy
HaceneHHa".

Y 3arofioBkax Crpas, WO MICTATb JIMCTYBaHHA 3 PISHUMU KOPECMOHAEHTaMMu,
TaKi KOPECNOHAEHTN He 3a3HayaroTbCs, Hanpuknag: "JIMCTyBaHHSA MPO opraHisaLito
cemiHapy 3 niABuWLLEHHS KBaniikay il npaLiBHUKIB KaapoBnX Cyxo6™,

Y 3arofioBkKax Crpas, L0 MICTATb M/1aHOBO-3BITHY AOKYMEHTALit0, 3a3Ha4aEeThCA
nepiog (micaub, KBapTas, MiBpivys, piK), B HAKOMY MJaHYETbCA CTBOPEHHS
[AOKYMEHTIB, abo nepiog, 1X hakTUYHOro BUKOHaHHS, HanpuKnag,

1 T'1naH OCHOBHWMX OpraHisauinH1X 3axofiB paigepxagmiHicTpauii Ha 2019 pik.

2. 3BIT MNP0 BUKOPUCTaHHS OHOMKETHUX KOLWITIB paidepkagmiHicTpauii 3a
2018 pik.

AKLWIO cnpaBa CKMafaeTbCAa 3 KiIbKOX TOMIB, (DOPMY/HOETLCA 3arajibHui
3aro/fiIoBOK Cnpasu i3 3a3Ha4YEHHAM HOMepa ToMy.

Mig 4yac po3MilleHHA 3arofioBKiB CrpaB Yy HOMEHKNaTypi BPaxOBYETbCA
BX/IMBICTb [JOKYMEHTIB, BK/HOYEHUX [0 CrpaBW, X B3aEMO3B’A30K Ta CTPOKU
36epiraHHs. Ha noyaTky po3MilLlytOTbCA 3aro/ioBKM CrpaB LWOAO AOKYMEHTIB, fKi
HagiwaM Bif OpraHiB BMWLIOrO PiBHA, Aani - LWOAO0 OpraHisauinHo-po3nopsaqol
AOKYMeHTauiT, MI1aHOBO-3BITHOI AOKYMeHTauil, NUCTyBaHHA, 001iKOBO-[0BiAKOBUX
BMAIB AOKYMEHTIB.

["pacha 3 HOMEHK/IATYPW 3anOBHIOETLCA HAMPUKIHLL KanieHA4apHOro poky.

Y rpai 4 HOMeEHKNaTypu 3a3Ha4yaroTbCs CTPOKM 36epiraHHA crpas, HOMepU
cTaTen 3a Nepenikom [OKYMEHTIB i3 CTPOKaMK 36epiraHHs.

Y rpagi 5 pobnatbcA No3HauYKM NPo nepexifgHi cnpasu; NpPo (POpMy CTBOPEHHS
[IOKYMEHTIB cnpaBu (€NeKTPOHHA, ManepoBa, 3MillaHa); Npo nocagoBuX Ocio,
BIAMOBIJa/IbHUX 32 (POPMYBaHHA Crpas; Mpo Mepefadyy cnpas A0 apXiBHOMO
nigpo3ainy  pangepxagmiHictpauii  (NpauiBHUKY — ClyXbu  [iNOBOACTBA,
BIAMOBIAa/IbHOMY 32 apXiBHe 36epiraHHA JOKYMEHTIB) UM iHWMM yCcTaHoBaM Ans X
MPOLOBXEHHS TOLLO.

dopMmyBaHHS cnpas

207. dopMyBaHHS CMpaB - Lie FpynyBaHHA BUKOHAHMX [JOKYMEHTIB y CnpaBu
BiAMOBIAHO 10 HOMEHKNATYpW Crpas..


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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20S. Mig yac opmyBaHHA CnpaB He AOMYCKAETbCA BK/IKOYEHHA [0 Crpas
YOPHOBMX, OCOOWUCTUX [OKYMEHTIB, PO3MHOXEHWX KOMiin Ta [OKYMEHTIB, LU0
NignaratoTb MNOBEPHEHHIO. [OKYMEHTM MOCTIMHOIO | TUMYacoBOro 36epiraHHs
rpynytoTbCa y CrpaBn OKpemo. 3a 06CArom crpasa y naneposii (popMi He NMOBMHHA
nepesuyBatn 250 cTopiHOK (30-40 MifiMeTpIiB 3aBTOBLLKM).

209. [JOKYMeHTM rpynyroTbCs Yy CrpaBu B XPOHO/OriYHOMY Ta/abo noriyHomy
MopsAKY.

210. TonoxkeHHs, npasBwia, IHCTPYKUIT TOLLO, 3aTBepyKeHi po3nopsagvvmMm
LOKYMeHTaMK, rpynyroTbCs PasoM i3 3a3Ha4YeHVMU JOKYMEHTaMMU.

211. Po3nopsimKeHHs (Hakasn) 3 OCHOBHOI AisSiNbHOCTI parigepXXaamiHicTpauii,
3 aAMIHICTPaTUBHO-roCcNoAapCbKNX MUTaHb, 3 KagpoBUX NUTaHb (0COO0BOro CKiagy)
rpynyroTbca Yy pisHi  cnpasu. Po3nopsagpkeHHA (HakasW) 3 KagpoBuX MNUTaHb
(ocoboBOro cknamy) rpynytoTbcs BiAMOBIAHO A0 TX BUAIB Ta CTPOKiB 36epiraHHs.

212. [JOKyMeHTW 3acifaHb KOoneria/ibH1UX opraHiB rpynyroTbCa Y ABi CNpaBu:

MPOTOKO/MM | JOKYMEHTW [0 HUX (LOMOBIAi, LOBIAKW, NPOEKTU piLlleHb TOLLO);

AOKYMEHTM 3 opraHisauii 3acifaHb (MopsfoK [LeHHWI, MakeT pPO3MilLeHHS,
CMMCOK 3arpoLLeHNX TOLLO).

213. TpoTOKONM 3acifjaHb KOMeria/lbHUX OpraHiB rpynytoThCs Yy CNpaBu B
XPOHO/MOriYHOMY MOpAAKY i 3a HOMepamu. [JOKYMEHTU A0 3aciflaHb 3a3HaueHux
OpraHiB CMCTEMATU3YOTbCA 3a AaTaMy Ta HOMepamu MPOTOKO/IB, a B MeXaXx rpynu
AOKYMEHTIB, L0 CTOCYHOTbCA OAHOr0 MPOTOKO/Y, - 3a MOPSAKOM A€HHUM 3aCiflaHHs.

214. [lopy4eHHS YCTaHOB BWLLOro piBHA | AOKYMEHTW, MOB’A3aHi 3 X
BUKOHaHHSM, rpynytTbca Yy CnNpaBy  3a  Hanpamamn  AisifibHOCTI
paingep>xagmiHictpayii abo 3a aBTOpaMu iHILiaTUBHUX [OKYMEHTIB. Y crpasi
AOKYMEHTWN CUCTEMATM3YHOTLCA 3a AaTaMu AOPYYEHb.

215. 3aTtBepKeHi nnaHwu, 3BiTK, KOLUTOPUCK TPYNYKOTLCA Y CNpaBu OKPeMO Bif
MPOEKTIB UNX LOKYMEHTIB.

216. JlncTyBaHHA rpynyeTbCca 3a 3MICTOM Ta KOPECMOHAEHTCbKOK 03HaKOH |
CUCTEMATU3YETHLCA B XPOHOMNOTIYHOMY MOPSAAKY: AOKYMEHT-BiAnoBiAb PO3MILLY€ETbCA
38 JOKYMEHTOM-3arnunTom.

217. Oco6oBi crpaBy [epXXaBHUX CNYy>XOO0BLIB (OPMYIOTLCA Y MOPAAKY,
Bu3HayeHomy HA/ZC.

21S. Po3paxyHKOBO-NaTiXXHi  BIAOMOCTI (0CO60BI paxyHKW) MpauiBHUKIB
paingep>xagmiHicTpauii CMCTeMaTU3YOTLCS B MeXXax POKY 3a Mpi3suLLiaMm B
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anasiTHOMY MoOpsAKy, a BIAOMOCTI LWOAO BWMMatK rpowein (BIAOMOCTI LLIOAO
HapaxyBaHHSl 3apO6ITHOI niatu) MOBUHHI  ByTM CHOPMOBaHI  LOMICAUA 3a
Ka/leH4apHWi1 piK.

219. MeToanyHe KepiBHULTBO i KOHTPO/Mb 3a (POpMyBaHHSAM CnpaB B anapari
paingepXxaamiHicTpauil 34iMCHIOETLCA CNYXXO0H0 AiN0BOACTBA.

36epiraHHS LOKYMeHTIB ByCTaHoBax

220. [JIOKYMeHTU 3 Yacy CTBOPEeHHS (HagXO[MKeHHA [0 parigepxxagMiHicTpauir) i
00 nepedadi A0 apXiBHOrO Migposainy pargepxxagMmiHicTpauii 36epiratoTbCs 3a
micLeM  dopmyBaHHA  crpaB Yy CTPYKTYpPHMX  Nigpo3ginax  anapaty
painfep>xagmiHictpayii abo cnyo6i AinoBoAcTBa pangepXaaMiHicTpauii BignoBigHO
[0 HOMeHKnaTypu cnpas. OpuriHanm HopmMaTUBHO-NPaBOBUX aKTIB 36epiraTbCs 3a
MiCLEM TX BUAAHHA, & JOKYMEHTU LWOAO TX PO3POO6/IEHHS, MOrofXeHHs Towo - 3a
MICLIEM CTBOPEHHS.

221. 36epiraHHs OOKYMEHTIB | cnpaB B panfepxagmiHicTpauii 3abesneuye
cny>k6a AinoBoACcTBa parfepxagmiHicTpauii.

222. CnipaBu/ 30epiraloTbCa Yy CrieyiaibHIin  KiMHaTIi 'y BEPTUKa/IbHOMY
MOMOXeHHI B Wadax, Wo 3akpueatoTbCa. A9 NigBULLEHHA OmnepaTMBHOCTI MOLLYKY
NOKYMEHTIB CMpaBu PO3MILLyHOTbCA BIAMOBIAHO [0 HOMeHKnatypu cnpas. Ha
KOPIHLAX 06KNaANHOK CNpaB 3a3HavyatoTbCs iHAEKCH 32 HOMEHKNATYPOHO.

223. doHorpamu 3acifiaHb KOnerialbHOro opraHy 36epiraloTbcsi y 1Oro
cekpetaps. Ha Hocii oHorpamu (11 ynakosui) pobuTbCcAa BigMITKA NPO  Aarty
3acijaHHa 1 yac 3anmcy. CekpeTap KoferialbHOro opraHy Bignosigae 3a iX
36epiraHHs.

224. Bmpaaya cnpas, CKNafleHNX 3 JOKYMEHTIB Y NanepoBii popmi, y TMM4Yacose
KOPUCTYBaHHA MpauiBHUKaM CTPYKTYPHUX MigpO34iNniB  pangepxagmiHictpauii
30INCHIOETLCA 3 [103BOJY KEPiBHMKA CNy»XOW AiN0oBOACTBA, iHWMM yCTaHOBaM — 3
MMCbMOBOIO A03BOJY KepiBHUKA anapaTy paifepXagmiHictpauii. Ha BuaaHy cnpasy
CKNAJAETbCA KapTKa-3aMiHHUK. Y KapTui 3a3HayaroTbCA IHAEKC CrpaBu, 3arosioBOK
cnpaew, gara ii Bugadi, ocoba, AKiil cnpaBy BWAaHO, Aata Ti MOBEPHEHHS, NiAnucu
0Cib, SKi BUAanM Ta NPUAHANK Cnpasy.

225. HafjaHHA cnpaB y TUMYacoBe KOPUCTYBaHHS 34IMCHIOETLCA He Bifibll AK Ha
OZWH Micaupb.

226. Buny4yeHHs1 [OKYMEHTIB i3 cripaBu NOCTINHOro 36epiraHHA 3a60POHSAETLCS.
Y BUWHATKOBUX BUMafKax BWIYYEHHS [OKYMEHTIB [OMYCKAETbCA 3 [03BOJY
KepiBHMKa anapaty paingepxagmiHictpauil 3 000B’A3KOBUM 3a/IMLIEHHAM Y Cripasi
3aCBiAYEHNX HAIEXXHUM YMHOM KOMiM.
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V. Mopagok NigrotoBKy crpas A0 nepegadi 4ns apxiBHOro 36epiraHHs
EkcnepTunsa UiHHOCTI JOKYMEHTIB

227. OCHOBHI 3acagn NpoBeAeHHA eKCnepTusu LIHHOCTI, CKMafeHHA OonuciB
cnpas, O(OPM/IEHHA CnpaB Ta nepefadi cnpas [0  apxiBHOro nigposainy
parigepXaamiHictpauii (npauiBHUKY CNy)Xo6m [inoBOACTBa, BiAMNOBigaslbHOMY 3a
apxiBHe 36epiraHHs JOKYMEHTIB) Ha apxiBHe 30epiraHHa BU3Ha4atoTbCA IHCTPYKUIEO
3 AINOBO/ACTBA B €/IEKTPOHHIN hopmi.

Llieto IHCTpYKUiE BM3HA4YatOTbCA OKpemi 0co6/MBOCTI MiLrOTOBKWM CMpas,
chopmoBaHUX Yy Maneposiii ¢opmi, 4O rMepefadvi A1a apXiBHOro 36epiraHHs, AKi
3aCTOCOBYHOTbCA 32 HAasABHOCTI MiACTaB, fKi BU3HAKOTLCA OOrPYHTOBaHUMW [AN1A
CTBOPEHHS painaep>kaamiHiCTpaLiero JOKYMEHTIB Yy naneposili popmi.

228. T1poBefleHHs1 eKCnepTu3n LIHHOCTI AOKYMEHTIB nonsrae y ix BcebiyHomy
BMBYEHHI 3 METOK BHECEHHS A0 HauioHasibHOro apxiBHOro poHAy abo BUMYYEHHS 3
HbOr0 Ta BCTAHOB/IEHHA CTPOKIB 36epiraHHs AOKYMEHTIB, WO He niansrawTb
BHECEHHIO [0 3a3Ha4yeHoro PoHay.

229. [na opraHizauii Ta MPOBEAEHHA eKCnepTu3n LiHHOCTI [AOKYMEHTIB B
paingepxagmiHictpauii (y pasi noTpedy B CTPYKTYPHUX NiAp03f4inax) yTBOPHOTLCSH
MOCTIMHO [Aito4i eKCrepTHI KOMICIT.

230. EkcrnepTu3a LWiHHOCTI [OKYMEHTIB MPOBOAUTLCS LLIOPOKY B CTPYKTYPHUX
nigpo3ginax panaepxxaamiHictpauil 6e3nocepeaHb0 ocobamu, BignosifanbHUMK 3a
opraHisauito AifoBoACTBA B UMX Migpo3dinax, pasoM 3 eKCnepTHOK KOMiICIie nif
METOANYHUM KEPIBHULTBOM C/Yy>KOW AiN0BOACTBA.

231. Buny4yeHHs LOKYMEHTIB AN 3HMLLEHHSA 6e3 MpoBeAeHHs MonepesHbOl
eKCNepTmr3n iX LLIHHOCTI 3a60POHAETLCS.

232. Binbip AOKYMEHTIB MOCTIMHOro 36epiraHHA 30IMCHIOETLCA Ha NiACTaBi
TUNOBMX Ta BigoMumx (rany3eBux) rnepenikis JOKYMEHTIB i3 CTpOKaMun 36epiraHHs,
HOMEHK/IaTypy Cnpas pangepXagMiHicTpauii WagxoM nepernsgy KoXHoOro apkyiia
cnpaBu. [lOpy4Y4eHHs oOpraHiB BfAaAM BULWIOr0 PiBHA, WO Hagiiwnm Ao
pargepXaamiHicTpauii y Burnsadi nanepoBol Korii, He MOXYTb 6yTu BifibpaHi AK
NOKYMEHTM NOCTINHOro um Tpueanoro (noHag 10 pokiB) 36epiraHHs.

233. 3a  pesynbTatamu eKCrnepTn3u UIHHOCTI  [OOKYMEHTIB B
painfep>xagMmiHicTpayii CKnagaeTbCs akT NPOo BUMYYEHHSA 419 3HULLEHHA [OKYMEHTIB
y naneposii opmi (gogatok 11).
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234. 3BefieHi onucy cnpae NocTiHoro, Tpueanoro (noHag 10 pokiB) 36epiraHHs
Ta 3 KagpoBMX NuTaHb (0COOOBOro CKMady) Ta akT Mpo BWUIYYEHHS ANS 3HULLEHHS
[IOKYMEHTIB, He BHeceHMX [0 HauioHanbHOro apxiBHOro (oHAY, PO3rnsfaloTbCA
eKCMNepTHOI KOMICIED pargepXagMiHicTpauii ogHovacHo. Iicns 3aTBepiKeHHS aKTa
paingepxagmiHicTpayis Mae nNpaBo 3HULWMTIN BU3IHAYEHI HAM JOKYMEHTW.

235. AKT Npo BWAYYEHHS 414 3HULLEHHA [OKYMEHTIB CKNafaETbCA LLUOAO
[IOKYMEHTIB, He BHeCeHMX A0 HauioHanbHOro apxiBHoro (oHAy, Ha cripaBu BCI€l
paingepxagmiHictpauii. HailMeHyBaHHA CTPYKTYPHOro Migpo3ainy 3a3HayatoTbCs
repes rpynoro 3aro/ioBKiB Cnpas LbOro nigposainy.

CknafileHHA onuciBs cnpas, L0 CKNafeHiy naneposi hopmi

236. Onuc crpaB - apXiBHWI AOBIAHVK, MPU3HAYEHWUIA ANa 06/1iKY Ta PO3KPUTTA
3MICTY OAuHWUUBL 36epiraHHs, OAMHULBL O6MIKY, 3aKpPIinJeHHA X cucTemaTusauii y
MeXax apXiBHOro hoHay.

237. OnuncuK cnpas YK1agarTbCa OKPEMO Ha CrpaBu MOCTIMHOMO Ta TPMBasoro
(noHag 10 pokiB) 36epiraHHs Ta 3 KagpoBuX NuTaHb (0c060BOro cknady). Ha cnpasu
Tumyacosoro (4o 10 pokiB) 36epiraHHs ONMCK He CKIaAatoThea. Y pasi fiksigayii um
peopraHisauii ycTaHOBM Taki ONUcK CKnagarTbCa 060B’A3K0BO.

23S. Onucu cnpaB CTPYKTYPHOro Migpo3Ainy CKAagaroTbCA  LLOPOKY 3a
BCTaHOBNEHOK (opmoto (gogaTtok 12) nocagoBor 0CO60H0, BiAMOBIAA/ILHOK 3a
AIN0BOACTBO Y CTPYKTYPHOMY Mifpo3Aini, 3a MeTOAMYHOT [OMOMOrv  CryXom
[iNOBOACTBA.

239. Homep onucy crnpae CTPYKTYPHOro nigpo3ginly MOBUMHEH cKnagatumcsa 3
IHOEKCY CTPYKTYPHOro nigposdiny 3a HOMEHKNaTypol cnpaB 3 AofaBaHHAM
MOYaTKOBOI NiTepn Has3BW KaTeropii JOKYMEHTIB, L0 BK/IKOYAKTLCA 4O OMWCY, Ta
4OTUPBLOX LIUMP POKY, B AKOMY pP0O3MoyaTo crpasu, BKKOYEHI 40 onucy. Hanpuknag,
onucy cnpas nocTiiHoro, Tpueanoro (noHag 10 pokiB) 36epiraHHA Ta 3 KaApoBUX
NuTaHb (0COBGOBOr0O CKMagy) CTPYKTYPHOro nigpo3diny 3 iHg. 5, Wo po3nouyati y
2011 poui, matumyTb Homepn: 511 - 2011; 5T - 2011; 5 0OC - 2011.

240. Tig yac cknafaHHA onucie cnpas cif 4OTPMMYBATUCS TaKUX BUMOT:

1) KO)KHa cnpaBa BHOCUTLCS A0 ONKUCY Nif CamOCTiiHUM MOPSAKOBUM HOMEPOM
(AKLWo crnpaBa Mae Kifibka TOMIB, KOXHWIA TOM BHOCUTLCA [0 OMUCY Mif OKPeMUM
HOMepOoM);

2) rpagn onucy o¢opMIOKTLCA BiANOBIAHO A0 BiJOMOCTEN, 3a3HAaYeHUX Ha
06KMaanHLI cnpasw;

3) y pasi BHECEHHA 40 OMWCY KiNbKOX Cnpas nigpsag 3 04HAaKOBMM 3aro/10BKOM
3a3Ha4YaETbCA MOBHICTIO /NINLLE 3arofIoBOK MepLUol Cnpasu, a BCi IHWI OAHOPIAHI
Cnpasu NO3HaAYakTLCA C/l0BaMK "Te came", Mpu LbOMY iHLLI BILOMOCTI MPo crpasu
BHOCATLCA [0 OMWCY MOBHICTIO (HAa KOXHIiMA HOBIN CTOPIHLi ONMUCY 3arosioBoK
BIATBOPHOETHCA MOBHICTHO);
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4) rpadga onucy "TpMMITKa" BUKOPUCTOBYETLCS AN BiAMITOK MPO 0COG/MBOCTI
(pi34HOro CTaHy cnpas, MPO Mnepegadvy Crpas IHWWM CTPYKTYPHUM Mifpo3Ainam
yCTaHOBW ab0 iHLWiM YCTaHOBI, NPO HAsABHICTb KOMii [JOKYMEHTIB Y Crpasi.

241. Onncuy cnpas Be4yTbCA NPOTArOM KiflbKOX POKIB 3 BUKOPUCTaHHAM €AMHOT
HaCKpi3HOT HymMepaLii. CrnpaBy KOXHOIO POKY CTaHOBNATb PIYHWUIA PO3[in onucy.

242. Y KiHUi onucy pobuTbCa MigCYMKOBWIA 3anuC i3 3a3HAYEHHAM KifIbKOCTI
(uncppammn i cnosamn) cnpae, WO O6MIKOBYIHOTLCA 32 OMUCOM, a TakoX
00YMOBNIOKOTLCA 0COBAMBOCTI Hymepauii cripaB B Onuci (NiTepHi Ta NPONYLLUEHi
HOMepw crpas).

243. Y pivHWIA po3ain onucy cnpaB BHOCATbCS TaKOX CrpaBuW, He 3aBepLUeHi
NPOTArOM KasleHAapHOro poKy. Y TakKuMX BUMafKax Yy KiHUI pPiYHMX po3ginis onucy
KOXXHOrO HacTymnmHOro poKy, TMPOTArOM $KOro Crpasu MPOLOBXYBa/INCA B
[INOBOACTBI, 3a3HayaeTbCA "[JOKYMEHTU 3 LUbOro NMUTaHHA AMB. TAKOX Y po3gini 3a

piK, No "

244. Onuc cnpae, CKNafleHUX Yy narnepoBid (opMmi, CKIafaeTbca Yy [ABOX
NPUMIPHMKAX, OANH 3 SIKUX MEepeaaeTbCsl pa3oM i3 crpaBaMu, a iHLIWIA 3a/IMLLIAETHCA
K KOHTPO/IbHUIA MPUMIPHUK Y CNY>K6i AiN0BOACTBA.

245. Ha ocHoBi onucie cnpaB CTPYKTYPHUX Migpo3ainis cnyxb6a AinoBoAcTsa
roTye 3BefleHi onucy cnpas MocTiMHOro Ta Tpusasioro (noHag 10 pokiB) 36epiraHHS,
3 KafJpoBuMX NuTaHb (0C0B0BOro CKagy).

246. 3BefieHMIA ONMC CnpaB MOCTIMHOro 36epiraHHsA CKIaAaETbCa Yy YOTUPLOX
npuMipHMKax, Tpusasiioro (noHag 10 pokiB) 36epiraHHs - y [ABOX MPUMIPHMKaX, 3
KafpoBunxX nutaHb (0COB0BOro CKagy) - y TpboX NpuMipHUKax. OAuH NpUMIPHUK
3aTBEPKEHOr0 OMMcy NOAAETLCS apxXiBHOMY Biaginy paigepxagmiHictpauii.

247. Paingep>xagMmiHicTpauis 3060B’a3aHa onucyBaTh 4OKYMEHTW MOCTINHOro Ta
TpuBanoro (noHas 10 pokiB) 36epiraHHs, 3 KagpoBuX NuTaHb (0CO60BOroO CKagy) He
Mi3HIWe HDK 4yepe3 ABa POKW MICNA 3aBePLUEHHs CrpaB Yy AiN0BOACTBI, a TaKOX
nepefasaTy [JOKYMEHTW MOCTIMHOTO 30epiraHHs Bi4NOBIAHO [0 3aTBEPLKEHMX
onuciB cnpaB [0 apxiBHOroO BigAiny pangepxaamiHictpauii B YCTaHOBMEHI
3aKOHOaBCTBOM CTPOKM.

OdhopmieHHA crpas, CKNageHnXy nareposii hopMmi

248. OdopmneHHs cnpaBu nocTiHOro i Tpueanoro (MoHag 10 pokiB)
36epiraHHsA nepeabdayvae HymepaLito CTOPIHOK Yy CrpaBi, CKNafeHHs Yy pasi noTpeou
BHYTPILIHLOIO OMWUCY AOKYMEHTIB CrnpaBW, HasBHICTb 3acBif4vyBa/lbHOro Hanucy
CMpasu MNPO KifbKiCTb CTOPIHOK i MPO 0CO6/MBOCTI (PI3NYHOr0 CTaHy Ta (hOpMYyBaHHS
crpasw, MiALWMBaHHA abo ONpaB/IeHHs CripaBu, 0OPMJIEHHA 0OKNaAMHKMA Cnpasu.
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249. [OKYMEHTM TMMYacoBOro 36epiraHHs, C(gopmoBaHi Yy chpaBu, He
MiAWMBaKOTLCA, CTOPIHKA He HYMepyTbCA, YTOYHEHHS efleMeHTIB O(OPM/IEHHS
006KNaANHKN He NPOBOAUTLCA.

250. TTicns 3aKiHYeHHA [AiNOBOAHOIO POKY [0 HamnuciB Ha 0OKnagMHKax cripas
MOCTINHOrO i TPMBA/IOro 36epiraHHA BHOCATLCA HEOOXIAHI YTOUHEHHS, NePEBIPAETLCA
BIAMOBIAHICTL 3aro/ioBKIiB CnNpaB Ha 06KnaguHUi 3MICTY MIAWNTUX [OKYMEHTIB,
BHOCATbLCA Yy pa3i notpebu [0 3arosioBKa crpaBu  [40AATKOBI  BIAOMOCTI
(MpocTaBNAlTLCA HOMEPW HakasiB, MPOTOKONIB, 3a3HayaloTbCA BUAM 1 (hopmu
3BITHOCTI TOLLO).

251. Jlata Ha 06KfMaguHLi cnpasu MNOBWHHA BIAMOBIAATM POKY MOYaTKy |
3aKiHYeHHS Cnpasu; y Cnpasi, WO Mae AOKYMEHTU 3a 6ifibll paHHI POKWU, HIX PIK
YTBOPEHHS Cnpasu, Nig 4aTO POOUTLCA HaNMUC "€ JOKYMEHTU 3a__ pOKU™.

252. Ha o00knagMHkax crpae, WO CK1agaloTbCAd 3 KiIbKOX  TOMIB,
NPOCTaBNATLCA 4ATW NepLUOro i 0OCTaHHLOI0 AOKYMEHTIB KOXHOro ToMy (4YacTuHM).
Y pasi 3a3Ha4eHHs TOYHOI KaneH4apHOI 4aTh NPOCTaBAAETLCA YMCIO0, MICAUb |1 PIK.
Uncno i pik no3HavyaroTbCa apabCbKMMKM uudpamm, Micsiub NULLIETLCS C/I0BOM.

253. Ha o06knaguHUi crnpaBy NpPOCTaBMSETbCA HOMEP CrpaBu 3a 3BEAEHUM
OMMCOM | 3a TMOTOMKEHHAM 3 apxiBHUM MiApPO34II0OM pangepXaamiHicTpayii
(NpayiBHUKOM CNy>KOM  [iN0OBOACTBa, BIiAMOBifa/IbHMM 3a apXiBHe 30epiraHHs
[OKYMEHTIB) - HOMep onucy i oHay.

254. Y pa3i 3MiHM HaliMeHyBaHHA pargepxagmiHicTpauii (i1 CTPYKTYpHOro
nigpo3ainy) NpoTarom nepiogy, SKAA OXOMKOKTL AOKYMEHTU cnpasu, abo nif vac
nepefayi cnpaBu A0 IHLWOI yCTaHOBM (CTPYKTYPHOro nigpo3ainy) Ha ob6knaguHLi
CMNpaBK 3a3Ha4aETbCA HOBE HalMeHYBaHHSA YCTaHOBWM (CTPYKTYPHOro Migposainy), a
nonepeaHe 6epeTbCs B LyXKKW.

255. Hanncum Ha o6knafmMHKax cnpaeB MOCTIMHOINO Ta TpuBanoro (rnoHag
10 pokiB) 36epiraHHA pPo6IATLCA YITKO YOPHMM  CBIT/IOCTINKUM YOPHWIOM abo
nacTol. HakneioBaHHA TUTYNBHONO apKywa Ha O0O0KNafuMHKy CrpasBu  He
[0MYCKaETHCS.

Mepepaya cnpas, CKNageHNXy naneposiii hopmi, Ha apxiBHe 36epiraHHsA 4o
apxiBHOro nigpo3ainy pangep>kagmiHicTpauii (npauiBHUKY cny>k6u AinoBoACTBa,
BiZAMNOBIfa/IbHOMY 3a apxiBHe 36epiraHHA LJOKYMEHTIB)

256. CnpaBu nocTiHoro Ta TpwBasioro (rnoHag 10 pokiB) 36epiraHHsA, 3
KapoBuX NMuTaHb (0COB0BOro CKNagy) Yepes [Ba POKM MicC/s 3aBepLUEHHS TX BeJeHHS
nepefaroTbCa [0 apXiBHOrO Migpo3ainy pangepxagmiHicTpauii (MpawiBHUKY Cny>xou
[IOBOACTBA,  BiAnoOBiJa/ibHOMY 32  apxiBHe  36epiraHHA  [OKYMEHTIB) B
YMNopsaAKOBaHOMY CTaHi Ana MNof4asibLioro 36epiraHHA Ta KOPUCTYBaHHS.
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257. [Mepefaya crpaB Ha apXiBHe 30epiraHHA [0 apxiBHOro nigpo3ainy
parigepXaamiHictpauii  (npauiBHUKY CNy»Kowm [AinoBOACTBa, BiAMNOBiga/IbHOMY 3a
apxiBHe 30epiraHHA [OKYMEHTIB) 3[4IMCHIOETbCA 3a rpadikom, 3aTBepPKEHUM
KepiBHUKOM anapary parigepxagmiHictpauii.

25S. 3a NUCbMOBUM 3BEPHEHHSIM CTPYKTYPHOro Niapo3diny apXiBHuiA Nigpo3ain
paingepxxagmiHictpauii  (MpauiBHUK Cny)>XOu [iNoBOACTBa, BIAMNOBIAAbHUA 32
apxiBHe 30epiraHHa JOKYMEHTIB) 0hOpMAse BUAady crnpas, CKIafeHuX Y nareposii
(hopMmi, Ha CTPOK [0 TPbOX MiCALIB.

259. TlpuiMaHHA-nepefada KOXKHOI  CrpaBW  34IANCHIOETLCS  apXiBHUM
nigpo3ginioMm  panfepxagMiHicTpayii  (NpayiBHUKOM  CNy>X6u  [iNoBOACTBA,
BiANOBiJa/IbHAM 3a apXiBHe 30epiraHHA AOKYMEHTIB) B MPUCYTHOCTI MpaLiBHUKA,
KU Nepeae ynopsakoBaHi Ta 0hopmsIeHi cnpasu.

260. CnipaBn nocTiitHoro Ta TpuBanoro (noHag 10 pokiB) 36epiraHHs
nepearoTbCa A0 apXiBHOrO NiApo3ainy pavgepxaamiHicTpauii (npauiBHUKY Cy»Xou
[IN0BOACTBA, BiANOBifa/IbHOMY 3a apXiBHe 36epiraHHA OKYMEHTIB) 3a onvcamu.

Y KiHUi KOXHOro mnpuMIpHMKA onucy npauiBHAK apxXiBHOMo nigposainy
pargepXaamiHictpauii  (npauiBHUK CNy>KO6M OiN0BOACTBa, BIiAMOBIgafbHMIA  3a
apxiBHe 36epiraHHA AOKYMEHTIB), PO3MUCYETLCA Y NMPUIAHATTI CrpaB i NPOCTaB/se
aaty. OovH NPUMIPHMK OMMUCY MOBEPTAETLCA CTPYKTYPHOMY Migpo3Ainy, BCI iHLUI
3a/MLLIAKTLCA B CNYXOi AinoBoACTBA.

Cnpasu, WO nNepeaaroTbCs [0 apxiBHOro nigposainy pargepxagmiHictpauii
(NpauiBHUKY Cny>X6n [iNOBOACTBA, BIiAMNOBifa/IbHOMY 3a apXiBHe 30epiraHHs
[AOKYMEHTIB), MOBWHHI 6YTY 3B’A3aHi HAIEXXHUM YMHOM.

PaligepxagMiHicTpalis 3060B’a3aHa  3abe3neunmTn  36epiraHHA  apXiBHUX
[OKYMEHTIB Ta nepefavy AOKYMEHTIB, L0 HanexaTb A0 HauioHasbHOro apxisHOro
(hoHAy, nicnd 3aKiHYeHHS BCTAHOB/IEHUX TPaHUYHUX CTPOKIB X 36epiraHHsA B
apxiBHOMY Migpo3gini pangepxagMiHicTpayii Ans noOCTiMHOro 36epiraHHA Ao
apxiBHOrO BiAAiNy pangepXxagmiHictpauii.

KepiBHUK anapaTy pariioHHOI
Lep>KaBHOT agMiHicTpaLii TetaHa TAPACEHKO

CXBAJIEHO

[MpoTOKON 3acifaHHsA

EKcnepTHOI KOMicCIT apXiBHOIO

nigpo3ainy anaparty paloHHOT AepXXaBHOT agMiHIicTpauii
panoHHOI AepXXaBHOT aAMiHICTpaLLil

31 TpaBHA 2025 poky Ne 1

MOro4>XeHo

[MpoToKON 3acifaHHs

EKcnepTHOI KOMICIT

apxiBHOro BiAAiNYy panoHHOT AepXXaBHOT afMiHICTpauit
01 cepnHa 2025 poky Ne 6
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Jopatok 1

A0 IHCTPYKUiT 3 AiN0BOACTBA B
PaoHHIN AepXKaBHii
agMiHicTpauit

(NyHKT 8)

3ATATbHI TIPABUTA
O0hopM/IeHHA LOKYMEHTIB

1 [Ans OMOpPMIEHHS TEKCTIB CNy>X00BUX [OKYMEHTIB BUKOPUCTOBYETLCH
rapHitypa Times New Roman Ta wpndT po3mipom 12-14 npyKapCbKUX MyHKTIB abo
8-12 ApyKapCbKUX MYHKTIB ANA APYKYBaHHA peksi3uTy "lpi3Bulle BUKOHABUA |
HOMep oro TeneoHy", BUHOCOK, NOACHIOBa/IbHNX HAMuWCIB 0 OKPEMUX e/IEMEHTIB
TEKCTY AOKYMeHTa abo Moro pekBi3nTiB TOLLLO.

2. Npwv ohopMIeHHI 3aCTOCOBYETLCA LLPUQT:

HaNiBXUPHUIA LUPUKT BEIMKUMU NliTepamMn - [15 Ha3BW BULY AOKYMEHTA;

HaniBXUpHUA (NpsmniA abo KypcuB) - AN19 3arofioBKIB Ta KOPOTKOro 3MmiCTy
[OKYMEHTA.

3. Mpy 0hopMIIEHHI TEKCTIB MiXKPSAAKOBUIA IHTEpBa MOBUHEH CTAHOBUTU:

1- Ana cKnafloBMX TEKCTY AOKYMEHTa, PekBi3nTy "[oJaTok" Ta MoCuMaHHA Ha
[LOKYMEHT, LLO CTaB MifACTaBOoK ANS MiArOTOBKM (BUAAHHSA) MOTOYHOIO AOKYMEHTE;

1,5 - [n49 CKNafoBMX YaCTUH pekBi3nTIB "Agpecat” Ta "Ipud 3aTBEpIKEHHS";

1,5-3 - Ans BIgOKPEM/IeHHSA PeKBi3UTIB JOKYMEHTA OAMH Bif O4HOrO.

4. BnacHe iM’a Ta npi3Buwe B peksBi3uTi "Tlignuc" po3millyeTbCAa Ha PiBHI
OCTaHHbLOTO PsAKa Ha3BM Mocaau.

5. MakcumarnbHa [0BXWHa pafka 6araTopsaakoBMX PekBisvUTIB (KPIM PEKBI3UTY
TEKCTY) - 73 minimeTpn (28 gpyKoBaHMX 3HaKIB).

6. AKLL0 KOPOTKMIA 3MICT [0 TEKCTY nepesuLLye 150 3HakiB (N’ATb PAAKIB), MOro
[03BO/IAETHCA MPOLOBXKYBATM A0 Mexi npaBoro nons. Kpanka B KiHUi 3aronoBka He
CTaBUTbLCA.

7. Tlpn ogopMeHHI OOKYMEHTIB BIACTYN Bif MeXi NiBOro nons AOKyMeHTa
CTaHOBUTb:

125 minimeTpiB - 4N iM’a Ta Npi3suLLLa peksisuty "lignuc™;

100 minimeTpis - 4na peksisuTy "Ipud 3aTBepaKkeHHS";

90 minimeTpiB - 414 peksi3nTy "Agpecat”;

10 minimeTpiB Ans ab3auiB y TEKCTI;

0 minimeTpis:
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lMpopoBXXeHHs fofaTka 1

ana cnis: "CIYXANIN", "BUCTYNAWN", "BUPILLIN", "YXBANWIN",
"HAKA3YHO", "30BOB'A3YHO";

ANA peksisuTiB: "[aTa AoKymeHTa", "KOpOTKMIA 3MICT AOKymeHTa", "Tekct"
(6e3 ab3auiB), "BigmiTKa Npo HasBHICTb AoAaTkis”, "BigomocTi nNpo npauiBHUKa,
KWW CTBOPUB JOKYMeHT", "BifMiTKa Npo BUKOHAHHA AOKYMEHTa i HaAiCUNaHHA 10ro
[o crnpasKn”, cnoso "[dopatok", peksisutn "Aopatok™ Ta cnoso "lligcrtaea” 3anucy
MPO MOCWMNAHHA Ha AOKYMEHT, WO CTaB NiACTaBol A4 NIArOTOBKU (BMAAHHSA)
MOTOYHOIO  [OKYMEeHTa, HailMeHyBaHHA nocagn Yy  peksisuTi  "Tlignuc”,
3acBifuyBasibHOro Hanucy "3rigHo 3 opuriHaioM™ Ta A5 NepLioro peksisuta "lMpudg
3aTBEePYKEHHSA", AKLLO X B JOKYMEHTI ABa.

8. Tlig yac ogopMNeHHA AOKYMEHTIB (O0AaTKIiB [0 HWMX) Ha ABOX i OinbLue
CTOpiHKax fpyra Ta HaCTynHi CTOPIHKM NOBWUHHI BTV NPOHYMepPOBaHi.

9. Homepu CTOpIHOK CTaBnATLCA MocepeauHi BEPXHLOTO MOMA  CTOPIHKM
apabCbkmmmn umndgpamy 6e3 3a3HayeHHs c/ioBa "CTOPIHKA" Ta PO34iN0BUX 3HAKIB.
[Mepwa cTOpiHKa He HYMepyeTbCA Hi B [LOKYMEHTI, Hi B KOXHOMY 3 [0AATKIB.
[IOKYMEHT i KOXXeH 3 40AaTKiB MalOTb OKPeMy HyMepaLito.

10. TeKCTV JOKYMEHTIB APYKYHOTbCA Ha OfHOMY 60U apkywla. [JOKYMeHTU He
MOCTIHOrO CTPOKY 36epiraHHa o06caroMm  6Ginblie 20 CTOPIHOK  A0MNYCKaeTbCA
APYKyBaTU Ha /IMUBbOBOMY | 3BOPOTHOMY OOLi apkywa, npy LbOMY PeKBI3UT
"Tignuc” noBuHeH OYTW PO3MILLEHWNIA HA /IMLBLOBOMY, a He Ha 3BOPOTHOMY Ooui
OCTaHHbLOIO apKyLLa JOKYMeHTa.

11. pA-kop po3mipom 21 Ha 21 MM PO3MILLYETLCA B HKHLOMY NIBOMY KYTI
MepLUOi CTOPIHKN JOKYMEHTA.

[N NMpOEKTIB aKTiB Ta 060B’A3KOBMX [OAATKIB [0 HWMX, LU0 PO3P06NATLCS
opraHamy BWKOHaBYOl BfiaAW, MOCTaHOB | po3nopsmpkeHb KabiHeTy MiHicTpis
YKpainu nopsg, i3 QR-Ko40M po3MiLLYOTLCS MOro PekBi3nTW, HanpuKnag,

MiHymppn Ne 003845.0011-11 Big 20.07.2025

Mignucas: MNeTpeHko MeTpo MNeTposuy

CepTuaikat: 341C050E72C685404000000 A6D05009B940D00
[AivicHnin: 3 12.12.2025 12:38:06 no 12.12.2025 12:38:06.
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JopaTtok 2

A0 IHCTPYKUiT 3 AiN0BOACTBA B
PaoHHIN AepXKaBHii
agMiHicTpauit

(NyHKT 37)

MPUMIPHUN NEPENIK
[LOKYMEHTIB, L0 A03BO/IAETHCA 3aTBEPAKYBaTM NPOCTABAAHHAM rpuda
3aTBepKEeHHSA NocagoBoi 0cobK 3a YMOBU iX MIArOTOBKM Y Nnaneposiii opmi

1 AkTtn (roToBHOCTI 06°€KTa [0 eKcnjyarauil; CnuMcaHHs; iHBEeHTapu3auii;
eKCnepTu3Kn; BUIYYEHHA CrpaB 4/19 3HULLEHHSA; nepeaadi crpas; MiKBigauil yCTaHOB
TOLLO).

2. 3aBfaHHs (Ha MpPOEKTYBaHHA O0O6’EKTIB, TEXHIYHMX CMopyhd, KaniTaibHe

OyAiBHMLTBO; Ha NPOBEAEHHSI HAYKOBO-AOCMNIAHUX, MPOEKTHO-KOHCTPYKTOPCbKUX |
TEXHOMOTIYHMX POBIT; TEXHIYHI TOLLO).

3. Kowrtopucu BuTpar (Ha yTpMMaHHA anapaty YnpasniHHA, OyauHKIB,
MPUMILLEeHb, CropyA; Ha NiArOTOBKY Ta OCBOEHHA BMPOOHULTBA HOBUX BMPOOGIB; Ha
KanitasibHe 6yAiBHULTBO TOLLO).

4. Mepenikn (nocag npawiBHMKIB 3 HEHOPMOBaHMM POGOYUM [HEM; TUMOBUX,
BiAOMUMX (rany3eBnx) AOKYMEHTIB i3 CTPOKaMu 36epiraHHs TOLLO).

5. PO3LiHKM Ha BUKOHAHHSA POOIT.
6. CtatyTi (MOMNOXEHHSA) YCTaHOB.

7. CTpyKTypa pangepxagmiHicTpadi.



JopaTtok 3

A0 IHCTPYKUiT 3 AiN0BOACTBA B
PaoHHIN AepXKaBHii
agMiHicTpauit

(NYHKT 67)

MPUMIPHUN NEPENIK
AOKYMEHTIB, NIAMNCA HA AKX CKPIMIIOTLCSA repboBO0 NMeYaTKo
y pasi ix CTBOPEHHS y naneposii opmi abo 3acBiguyroTbCA KBanipikoBaHOO
e/IeKTPOHHOIK NeYaTKow abo yL0CKOHAIEHO e/IEKTPOHHOKO MeYaTkolo, Lo
6a3yeTbCA Ha KBaNihikoBaHOMY CepTU(IKaTI eIeKTPOHHOT MeyaTKu
pangepxagMiHicTpauiiy pasi
IX CTBOPEHHS B €NEKTPOHHIN (hopmi

1 AKTU (BMKOHaHHSI POO6IT, CrucaHHSA, eKCcnepTusun, (iHaHCOBUX MePEBIPOK;
BU/yYeHHSA CrpaB ANa 3HULLEHHS; nepejadi cnpas TOLLO).

2. BuCHOBKM |1 BIArykM YyCTaHOB Ha Auceprauii Ta asTopeepatu, LU0
HaACcuNatTbCA A0 BuLLOT aTecTaliinHOT KOMICiT YKpaiHu.

3. Josigku (NiMITHI; NPO BMNIATY CTPax0BUX CYM; BUKOPUCTaHHSA OHOMKETHMX
aCUrHyBaHb Ha 3aprnnary; Npo HapaxoBaHy 3apnniaTy ToLLO).

4, [orosopy (npo martepiasibHy BIiANOBIAA/IbHICTb,  HAYKOBO-TEXHIYHe
CNIBPOGITHMLTBO, NiAPAAM, OPeHAY NPUMILLEHb; NPO BUKOHAHHSA POGIT TOLLO).

5. [loKymeHTV ([0Bi4KM, MOCBIAYEHHA TOLLO), LLO 3acBIAYYOTb NpaBa rpoMaisH
| OPUANYHUX OCIO.

6. JOpy4YyeHHs Ha Ofep)XKaHHA TOBapHO-maTepia/lbHUX LIHHOCTEN, OHOMKETHI,
OaHKIBCbKI, MEHCIMHI, MNNaTiXHI.

7. 3aBfjaHHA (Ha MpPOeKTyBaHHA OO’€KTIB, TEXHIYHMX CMopyd, KanitasbHe
OyAiBHMUTBO; TEXHIYHI TOLLO).

8. 3asBu (Ha akpeaUTMB; NPO BIAMOBY Bif aKUenTy TOLLO).
9. 3asBKku (Ha 06nafHaHHA, BUHAX0A4M TOLLO).

10. 3pas3ku BIfOWTKIB MevyaTtoK i NiAnuciB NpauiBHUKIB, AKI MalTb MpaBo
34iMCHIOBATY (hiHAHCOBO-rocrnoAapchbKi onepawii.

11. KowTopuc BuTpat (Ha yTpMMaHHA anapaty ynpasfiHHA; Ha NiArOTOBKY Ta
OCBOEHHSI BMPOOHWLTBA HOBWMX BMPOOIB; HA Ka/bKynAUil0 3a [OrOBOPOM; Ha
KaniTtasibHe 6yAiBHULTBO TOLLO).



2 MpopoBxeHHa fonaTka 3

12. JINCTY rapaHTiliHi (Ha BUKOHaHHSA pPo6iT, HaflaHHA Nocyr ToLO).

13. TlofaHHA | KomnoTaHHA (MPO HaropoKeHHA OpAeHamu i mefanamu; npo
NpemitoBaHHS).

14. MpoTokonn (NOrof»KeHHs naHiB NOCTaBoK).

15. PeecTpu (4ekiB, GIOMKETHUX OOPYYEHD).

16. Cneundikauii (BMpo6iB, NpoayKLii TOLLO).

17. CninbHI OOKYMEHTU, NMiAroToB/EHI Bif iMeHi ABOX i 6iflbLUe yCTaHOB.
18. CtatyTu yCcTaHoB.

19. TUTyNbHI cnmcKwu.

20. TpyARoBi KHYKKMN.

21. ApKyLli NOropkeHHs NPOeKTiB HOPMATUBHO-MPABOBYX aKTIB.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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MPUMIPHUIA NEPENIK

Jopartok 4

A0 IHCTPYKUiT 3 AiN0BOACTBA B
PaoHHIN AepXKaBHii
agMiHicTpauit

(NyHKT 155)

[NOKYMEHTIB, LLO He NignaraTb peecTpawii cny>60t0 4inoBoACTBa

Bua nokymeHTa
3BefleHHs Ta iH(opmauia, HagicnaHi fo Bigoma
PeknamHi NoBigOM/EHHS, NiakaTun, nporpamu

Hapag, KOHMepeHL,ii1 ToLL0
MpeickypaHTK (Konil)
Hopmu BuTpaT matepianis

BiTasibHi M1CTY | 3anpoLUeHHs

MicsauHi, KBapTa/ibHIi, NiBPIYHI 3BITH

["padikun, HapsaawW, 3asaBKK, PO3HAPALKN

PopMKM CTAaTUCTUYHOT 3BITHOCTI

[pyKoBaHi BUAAHHA (KHUMK, XXYpHanu, 6roneTeHi)

HaykoBi 3BiT/ 3a Temamu

HaBuyasibHi niaHu, nporpamm (Komir)

Lorosopu

CneuianbHuin 06NiK*
He nignaratotb peectpauii
4m 00Ky y 6yab-AKni
iIHWWIA cnoci6

bibnioTeka
(06NiIKOBYHOTLCA NNLLIE Y
pasi 11 HasBHOCTI)
Cny»b6a HayKoBO-
TEXHIYHOT IH(opMaLii
(06MiKOBYIOTLCS NNLLE Y
pasi ii HaABHOCTI)
Kagposa cnyx6a
Byxrantepcbka cny>oa

*Y pasi BiACYTHOCTI B paifepxagMiHicTpauii Bi4NoBiAHOro crewianizoBaHoro nigposginy
cneyiasbHUA 06MiK 34iCHIOETLCA CNYXXO010 AiNoBoACTBAa abo 3a PiLUEHHAM KepiBHMKa anapaTty He
30INCHIOETHCA.



Jlofatok 5

A0 IHCTPYKUii 3 4iN0BOACTBA B
PaoHHIN AepXKaBHii
agMiHicTpauit

(NyHKT 161)

MPUMIPHUIN CKNA/L
3anuncy nNpo peectpauito BXigHUX LOKYMeHTIB*

1 Bup fokymeHTa.

2. [laTa Ta yac HafXO[pKeHHS LOKYMEHTa B paifepkagMiHicTpaLito.

3. [lata peecTpauii JOKYMeHTa.

4. PeecTpauiiHUiA IH4EKC JOKYMeHTa.

5. KopecnoHAeHT.

6. [laTa peecTpauii Ta peecTpaLiinHNiA iHAEKC KOPECMOHAEHTA.

7. KOpOTKWiA 3MiCT.

8. BignosiganbHWiA Nigpo3ain pangepxagmiHictpayii, AKWin B yCTaHOB/IEHOMY
NopsiaKy  BM3HAYeHMI  BIiAnNOBiJa/lbHUM 3@  BUKOHAHHA  [OKYMeHTa B
parigepXxagmiHicTpauir.

9. BignosiganbHWiA BUKOHAaBeUp — MNpawiBHUK Bi4NOBigaIbHOrO Migpo3ainy
paifepxagmiHicTpayii, AKWA B YCTAHOB/IEHOMY  MOPSAKY  BM3HAYEHWUN
BIAMNOBIAa/IbHMM 32 BUKOHaHHSA AOKYMeHTa B painfep>kaaMiHicTpadil.

10. BigMiTKa, NP0 BUKOHAHHS [LOKYMEHTA.

11. Cnpasa Ne.

* |HCTPYKUi€EO 3 AinoBoAcTBa YCTaHOBU MOXe 6yTu nepefbavyeHo [O4ATKOBI CKNajoBi 4acTUHU
XXYypHany Ta BU3HAYeHO iHWWIA NOPAAOK IX PO3MILLEHHS.



Jopnatok 6
[0 IHCTpyKUIT 3 4iN0BOACTBA B
PaNOHHIN [ep>KaBHii
agMiHicTpauit
(NyHKT 161)
MPUMIPHUIN CKNA/L
3anuncy Npo peectpauito BUXIAHUX LJOKYMEHTIB, CTBOPEHUX YCTaHOBOK™*
1 [lata peectpauii 4OKyMeHTa.
2. PeecTpauiiHWIA iHAEKC AOKYMEHTA.

3. Ajgpecar.

4. KOpOTKWIA 3MICT.

5 BignosiganbHuiA Migpo3ain  pangepXXagMiHicTpauil, AKUM NiAroTOBNEHO
[OKYMEHT.

6. BignosifanbHWIA BMKOHaBeUb — MpauiBHUK BigNOBigabHOIO Migpo3ainy
painfep>xagmiHicTpayii, AKMA NigroTysas AOKYMEHT.

/. [aTa Ta yac HaaXo[MKeHHA AOKYMEeHTa afpecary.
8. [laTa peecTpauii Ta peecTpaLinHni iHAEKC agpecara.
9. BiagmiTKa Npo BMKOHaHHA JOKYMEHTa afpecaToM.

10. Cnpasa Ne.

* |HCTPYKLUIE 3 AiN0BOACTBA YCTaHOBM MOXe O6yTu nepefbayeHO A0AATKOBI CKMafoOBi YaCTUHMU
XXYPHany Ta BU3HAYeHO iHLWWIA NOPAJO0K iX PO3MILLEHHS.



Jopatok 7

A0 IHCTPYKUiT 3 AiN0BOACTBA B
PaoHHIN AepXKaBHii
agMiHicTpauit

(NyHKT 179)

CTPOKWU
BUKOHAaHHA OCHOBHUX [JOKYMEHTIB

1 AKT lMpe3ngeHTa YKpaim - 30 AHIB 3 JaTW HabpaHHS HAM YMHHOCTI, AKLO
LIMM aKTOM He repefdavyeHo CTPOK BUKOHAHHSA BU3HAYEHOM0 HUM 3aBaHHS.

2. 3annT abo 3BepHEHHS:

HapoAHOro fenytata YKpaiHu - 3rigHO 3 BMMOramum 3akoHy YkpaiHu "Tpo
CTaTyc HapoAHoro genyTrarta YKpaiHn';

AenyTata MicLeBoOi pagu - npoTarom 10 AHIB 3 [HS MOr0 HagXOIKEHHS.

3. AKwo 3annT (3BEPHEHHS) HapOLHOro Aenyrtara YKpalHW 3 00’€KTUBHUX
MPUYNH He MOXKe BYTW PO3I/ISSHYTO B YCTaHOB/EHWIA CTPOK, HaACUMAETLCA MUCbMOBE
MOBIAOM/IEHHA CYy6’€KTaM BHECEHHS 3anuTy (3BEPHEHHS) i3 3a3HAYEHHAM MPUYUH
NPOAOBXEHHA CTPOKY po3rnagy.

CTpoK po3rnagy [enyTaTtCbKOro 3BEPHEHHA 3 ypaxyBaHHAM  CTPOKY
MPOAOBXEHHSA He MOXKe nepeBuLLyBaTh 30 AHIB 3 MOMEHTY OO0 HagXOKEHHS.

4. PiweHHA KabiHeTy MiHICTpiB YKpaiHM LWWOAO A0ONpaLoBaHHA MPOEKTIB
HOPMaTUBHO-NPaBOBUX aKTIB - MpoTarom 10 AHIB 3 AHA NPUIAHATTA BiANOBIAHOMO
PILUEHHSA, AKLLO UMM PiLleHHSAM He BCTAHOB/IEHO IHLUMIA CTPOK.

5. MNocTaHoBM Ta BUCHOBKM Konerii PaxyHKoBOT nanat - npotsarom 15 AHiB 3
[HA TX peecTpauii B yCTaHOBI, KO B HUX He BCTAHOB/IEHO IHLLMWIA CTPOK.

6. Morof>keHHs NPOEKTIB aKTiB 3aiHTepecoBaHMMMK oOpraHamMmu - Yy CTPOK,
YCTAHOB/MIEHNIA X TOMIOBHUMK PO3POOHMKAaMKM Bif4MOBIAHO [0 BUMOr PernameHty
KabiHeTy MiHicTpiB YKpaiHu.

7. 3anuT Ha ny6nivyHy iHdopMauito Big (I3NYHOT, HOPUAMYHOI 0cobw,
006’eflHaHHA rpomafsH 6e3 craTycy HPUANYHOT 0COOM, KpiM CYO’eKTIB BnafHUX
MOBHOBaXKEHb, Ta HAfAaHHA BIANOBIAI HA 3aMUT Ha IH(POPMAaLIO - MNPOTArOM CTPOKY,
BM3HayeHoro ctarteto 20 3akoHy YKpaiHu "lMpo goctyn Ao ny6/ivHoi iHopmauii™.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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JopaTok 8

A0 IHCTPYKUii 3 4iN0BOACTBA B
PaoHHIN AepXKaBHii
agMiHicTpauit

(nyHKT 190)

IHOPOPMALIA
Npo CTaH BUKOHaHHA 3aBdaHb Ha . .20

No HailmeHyBaHHS CTaH BUKOHaHHSA 3aBaHb (LOKYMEHTIB)
Ta IHAEKC CTPYKTYPHOro YCbOro 3 HUX
nigposainy BUKOHAHO CTPOK CTPOK

MOAOBXEHO  MOPYLLUEHO

HaliMmeHyBaHHSA nocaau

KepiBHMKA CNYXXON KOHTPOIO BnacHe im’a MPISBULLE

20



JopaTok 9

A0 IHCTPYKUiT 3 AiN0BOACTBA B
PaoHHIN AepXKaBHii
agMiHicTpauit

(nyHKT 204)

MPNAMIPHA ®OPMA
HOMEHKNATYpW cnpas CTPYKTYPHOIo Nigpo3giny
y narneposiin opmi

HoBoykpaiHCbKa paloHHa Aep)kaBHa agMmiHicTpawis
Biggin ynpas/iHHA nepcoHasioMm

HOMEHK/ATYPA CIPAB Ne 03-12 3a 2025 pik
CXBAJIEHO:
[MpoToKOoN 3acifaHHsA ekcrepTHOT Komicii Big 01.11.2025 Ne 01-72/3

IHOeKC 3aro/ioBoOK crnpasu KinbKicTb CTpok Po6oui
cnpasu cnpas (TOmMiB)  30epiraHHA  MO3HAYKU
HaropogkeHHs
03-12-  JIuCcTyBaHHA 3 1 MOCTIMHO
01 obngepxagmiHicTpauieto

[MigCyMKOBWIA 3anmc

Cnpasu 3a CTpoKamu Pa3zom Y TOMy uncni
36epiraHHs . -
nepexiaHi 3 BigmiTKoto “ElNK”
Ycboro cnpas: 53 33 2
MOCTINHOro 36epiraHHs 7 5 2
Tpusanoro (noHag 10 poki.) 12 7 0
36epiraHHs
TUMYacoBOro 36epiraHHA 34 21 0
CKNALEHO:
[C0N10BHUWIA cneyianicT BnacHe im’a MPISBULLE
02.11.2025
3ATBEPO)XEHO
HauyanbHWK Bigainy ynpasniHHA nepcoHanom BnacHe im’a MPI3BULLE

05.11.2025



[MpoaoBXeHHA gofaTka 9

MOroAXeEHO
MpayiBHNK 3arasbHOro Bigainy,

BiAMNOBiAanbHWI 3a apXiBHe 36epiraHHA BnacHe im’a MPISBULLLE
03.11.2025



JopaTtok 10

[0 IHCTpyKUiT 3 A41710BOACTBA B
PaoHHIN AepXKaBHii
afMmiHicTpauir

(NyHKT 204)

MPUMIPHA ®OPMA
3BeAleHOT HOMEHKNATypuX cnpaB yCTaHOBM Y NanepoBiil popMmi

HoBoyKpaiHCbKa pailoHHa fep>kaBHa agMiHIcTpaLis

3BEAEHA HOMEHKNATYPA CI1PAB 3a 2023 pik
CXBAJIEHO:
[MpoToKon 3acifaHHsa ekcrepTHOT Komicii Big 08.11.2025 Ne 01-72/4
[MpoTOKON 3acifaHHA eKCrepTHO-NepeBipHOT KOMICIT apXiBHOro Bigainy
pargepxXaamiHictpauii  Big 17.11.2025 .Ne22-31/1-17

IHOeKC 3arosIoBOK Crpasu KinbKicTb CTpok Po6oui
crnpasu crpas 36epiraHHa  MO3HaYKM
(TomiB)

3aranbHuiA Bigain
01—03 [MocTtaHoBM KabiHeTy 1 MOCTIHO cr. 3a

MiHicTpiB YkpaiHu

BiAZIN YNpaB/iHHA MNepcoHaiom

01—03 JInctyBaHHA 3 1 MOCTIHO cT.6a
obngepxxagmiHicTpaujieto

[MigCyMKOBWIA 3anmc

Y TOMy unci
Cnpasu 3a CTpoKamu 36epiraHHs Pa3zom C
nepexigHi 3 B'_'Cé'\I’I_'II(KP}O

YCcboro cnpas: 1040 2 273
MOCTINHOro 36epiraHHs 86 0 0
TpvBasioro (noHas 10 pokiB) 432 1 0
36epiraHHs
TUMYacoBOro 36epiraHHA 522 1 273
CKJTAAEHO:
[C0NoBHWUIA creyianicT BnacHe im’a MPISBULLE

06.11.2025



MIACYMKOBWIA 3AMUC 3ABIPEHO
MpayiBHNK 3arasbHOro sigainy,

BiAMOBiAanbHUA 3a apXiBHe 36epiraHHsA
06.11.2025

MOrog>XeHo

HauanbHWK 3aranbHOro sigainy
09.11.2025

3ATBEPO)XEHO

KepiBHUK anapaty HoBOYyKpaiHCbKOT
PaoOHHOT fepXXaBHOT agMiHIcTpaLil
22.11.2025

MpopoBXeHHs fofaTtka 10

BnacHe im’a MPISBULLE

BnacHe im’a MPI3BULLE

BnacHe im’a MPISBULLE



Jopatok 11

A0 IHCTPYKUii 3 AiN0BOACTBA B
PaNOHHIN fepXKaBHii
aaMiHicTpauit

(NyHKT 234)

MPUMIPHA ®OPMA
aKTa npo BUNYYeHHA 4719 3HULLEHHS JOKYMEHTIB Yy naneposiii gopmi

AKT
MPO BUYYEHHA ANA 3HULEHHA JOKYMEHTIB
HoBoyKpaiHCbKa palloHHa fep>kaBHa agMiHIcTpauis
Biggin ynpasBniHHA nepcoHanom
Big 15.12.2025 No 36-17

MACTABA:
[MpoToKon 3acijaHHS eKcnepTHoOI KOMICIT Bif 08.11.2025
Ne 01-72/8
IHaekc 3arosoBokK Oata Oata KinbKicTb CT1pok Po6oui
cnpaBu crnpasu noyaTtky 3aKiHYEHHS cnpas 36epiFaHHf-| NO3HAYKHU

(Tomy) (TomiB)

Pasom [0 3HuLWeHHA: 7 (cim) cnpas 3a 2020—2025 poku

KifnbkicTb foKymeHTiB: 1271 (ofHa TMcAYa ABICTI CIMAECAT OAWH)
MpuiimanbHO-3a4aBasibHa HaknagHa: Big 12.12.2025 Ne 741*

MeTof 3HULLEHHS: 3HULLEHHS LUNAXOM HeBiAHOBNHOBa/IbHOrO NoApPiGHEHHS
CKNALEHO:

[C0NI0BHMIA cneyianicT** BnacHe im’a MPISBULLE
18.12.2025

MOoro4>KeEHO:

HauanbHWK Bigainy*** BnacHe im’a MPISBULLE
19.12.2025

HauanbHWUK Bigainy **** BnacHe im’a MPISBULLE
20.12.2025

HayanbHWK 3aranbHOro Bigginy™ **** BnacHe im’a MPISBULLE
21.12.2025

3SATBEPIXKEHO:

KepiBHMK anapaTy HOBOYKpaiHCbKOT

PaNOHHOT AepXKaBHOT afAMIHICTpaL|iT ****** BnacHe im’a MPISBULLE
22.12.2025



[MponoBXeHHa fofaTka 11

SHULWEHHA NMPOBEAEHO:

[MpayiBHUK 3arajsibHOro Bigainy,

BiAMOBIAaNbHUI 3a apxiBHe 36epiraHHa*******  BpacHe im’a MPI3BUNLLE
25.12.2025.

*He 060B’a3K0BE NO/e, 3aCTOCOBYETHLCA Y pa3i nepefadi iHWIiA yCTaHOBI A8 3HULLEHHS.
** Oco6a, BignosifanbHa 3a 4iN0BOACTBO Y MiAPO3A4INI YKNafeHHSA, SKOK CKNafeHOo akT.
*** [ocafoBa 0c06a, AKa NPoBOAM/IA eKCNEePTU3Y LLIHHOCTI.

*xxk* KepiBHMK Nigpo3ainy yknageHHs.

Fxxxx* KepiBHUK Cny>0uW LinoBOACTBA.

Fx*kx**k Ocoba, AKa NPoBena 3HULLEHHS.



JopaTok 12

A0 IHCTPYKUii 3 AiN0BOACTBA B
PaNOHHIN fepXKaBHii
aaMiHicTpauit

(NyHKT 239)

MPUMIPHA ®OPMA
onucy crnpas y naneposin hopmi
HoBoyKpaiHCbKa palloHHa fep>kaBHa agMiHIcTpaLis
Bigain ynpasniHHA nepcoHasiom
OlMWMC Ne 36-17 (2023 pik)

CXBAJIEHO:
[MpoTOKO/ 3acifaHHA eKcrnepTHOT Komici™ Big 23.11.2025 Ne 285/11-17
[MpoTOKON  3acifaHHA  eKcnepTHO-MepeBipHOi  Komicii**  Big  30.11.2025
Ne 44-31/1-17

IHOekc  3arofioBoK [ata [ata Kinbkictb  CTpoK Po6oui
cnpasu cnpasu MnoyaTky 3aKiH4YeHH CTOPIHOK 30epiraHH MO3HAYKK
(Tomy) q e

Y uent onuc BkAtoyeHo: 30 (TpuaudTts) cnpas 3 Ne 36-27 no Ne 36-59
MponyuieHo cnpasu: Ne 36-31, 36-44
MepenaHo 3a onucom: 30 crnpas

CKNAAEHO TA NMEPEJAHO:

[MpayiBHUK 3arasibHOro Bigainy,

BIANOBIfa/IbHUIA 38 apXiBHe 36epiraHHa ** BnacHe im’a MPISBULLE
["0NOBHWIA cneuianicT ceKTopy ynpas/iHHA nepcoHanoM* BnacHe im’a MPI3BULLLE
04.11.2025

MOroAKEHO

[MpayiBHUK 3arajsibHOro Bigainy,

BIAMNOBIfa/IbHWIA 32 apXiBHe 36epiraHHa ** BnacHe im’a MPISBULLE

06.11.2025

3SATBEPOXXEHO

HayanbHWK 3aranbHOro Bigginy** BnacHe im’a MPI3BULLE
HavanbHWK Big4iny ynpasniHHA nepcoHaiom™ BnacHe im’a MPI3BULLE

12.12.2025

CMPABW 3r1gHO 3 OMNCOM MPUNHATO

[MpayiBHUK 3arasibHOro Bigainy,

BiANOBiAaNbHWIA 3a apXiBHe 36epiraHHsa * BnacHe im’a MPI3BULUE

15.11.2025

* [1ns onucy cnpas CTPYKTYPHOro Migposainy.
** J1Ns 3BeleHOr0 ONUCY CrpaBs paingepXxagMiHicTpauii.



JopaTok 13
[0 IHCTpyKUiT 3 AinoBOACTBA
B PalOHHIN fep)XaBHii
agMmiHicTpauit
(nyHKT 150)

HoBoykpaiHCbKa paloHHa fAep>XaBHa agMiHicTpawis

AKT
MPo BiACYTHICTb BKNaZeHb abo MopyLleHb LifiCHOCTI,
MOLKOKEeHHA KOHBepTa (MakoBaHHSA)
Bif 20__ poky No A

Lle aKkT CcKnageHud rofOBHUM  Crieuianictom  3arajibHOro  Bigdiny anapaty
HoBOYyKpalHCbKOT painfepykagmiHicTpauii

_ (BnacHe im's, npissule)
Y NPUCYTHOCTI.

(nocaawn, npisBuLLa, BNacHi iMeHa nNocagoBux 0cib)

Mpo Te, WO Nif Yac PO3KPUTTA KOHBEPTA (MakoBaHHS), HadicnaHoro

(HalimeHyBaHHS YCTaHOBMW, WO Hagicnana JOKYMEHTH)
He BUABMIEHO TaKNX BKAadeHb
(Ha3BK i peecTpauiliHi iHAEKCK JOKYMEHTIB, SKi HE BUSBNEHO)
BUAB/IEHO MOPYLLEHHA LiMICHOCTI Ta NOLKOMKEeHHs1 KOHBepTa (NakoBaHHS)

(Ha3BW i peecTpayiiiHi iHAEKCK LOKYMEHTIB, WO MICTATLCA Y KOHBEpTax (NakoBaHHAX)

3 MOPYLUEHHAM LiNiCHOCTI Ta NOWKOLXKEHHAMN)

(nignuc) (BnacHe im's, npissuLle)
(nignuc) (BnacHe im's, npissuLle)

(nignuc) (BnacHe im's, npissuLle)



